
AGENDA SUMMARY
CITY COUNCIL MEETING

TUESDAY, APRIL 12, 2016
6:00 P.M.

ARROYO GRANDE CITY COUNCIL CHAMBERS
215 E. BRANCH STREET, ARROYO GRANDE

CALL TO ORDER

ROLL CALL

MOMENT OF REFLECTION

FLAG SALUTE:

St. Patrick's Catholic School 

AGENDA REVIEW:

5.a. Closed Session Announcements 

None.

5.b. Move that all ordinances presented for introduction or adoption be read in title only 
and all further readings be waived

SPECIAL PRESENTATIONS

Proclamation Declaring April As “Sexual Assault Awareness Month”

CC 04-12-16_06a Proclamation_Sexual Assault Awareness Month.pdf

Mayor ’s Commendation Recognizing St. Patrick ’s 3rd Grade Class – Cancer 
Fundraising Efforts

CC 04-12-16_06b Mayors Commendation_St Patricks 3rd Grade 
Class.pdf

Presentation By Rideshare - “Bike To Work On May 20, 2016”

CC 04-12-16_06c Rideshare Presentation_Bike Month.pdf

COMMUNITY COMMENTS AND SUGGESTIONS:

This public comment period is an invitation to members of the community to present 
issues, thought, or suggestions on matters not scheduled on this agenda.  Comments 
should be limited to those matters that are within the jurisdiction of the City Council.  The 

Brown Act restricts the Council from taking formal action on maters not published on the 
agenda.  In response to your comments, the Mayor or presiding Council Member may:

l Direct City staff to assist or coordinate with you. 
l A Council Member may state a desire to meet with you. 
l It may be the desire of the Council to place your issue or matter on a future 

Council agenda .

Please adhere to the following procedures when addressing the Council:

l Comments should be limited to 3 minutes or less. 
l Your comments should be directed to the Council as a whole and not direct to 

individual Council member 
l Slanderous, profane or personal remarks against any Council Member or member 

of the audience shall not be permitted. 

CITY MANAGER REPORT:

Correspondence/Comments as presented by the City Manager. 

CONSENT AGENDA:

The following routine items listed below are scheduled for consideration as a group.  The 

recommendations for each item are noted.  Any member of the public who wishes to 

comment on any Consent Agenda item may do so at this time.  Any Council Member 

may request that any item be withdrawn from the Consent Agenda to permit discussion 
or change the recommended course of action.  The City Council may approve the 

remainder of the Consent Agenda on one motion. 

Consideration Of Cash Disbursement Ratification
Recommended Action: Ratify the listing of cash disbursements for the period March 
16, 2016 through March 31, 2016. 

CC 04-12-16_09a Cash Disbursements.pdf

Consideration Of Approval Of Minutes
Recommended Action: Approve the minutes of the Special City Council Meeting of 
March 21, 2016, the Regular City Council Meeting of March 22, 2016 and the Special 
City Council Meeting of March 25, 2016, as submitted. 

CC 04-12-16_09b Approval of Minutes.pdf

Consideration Of Council Appointment To The Traffic Commission
Recommended Action:  Approve the recommendation of Mayor Hill to appoint Ken 

Sage to the Traffic Commission. 

CC 04-12-16_09c Appointment to Traffic Commission_web.pdf

Consideration Of Approval Of An Agreement For Consultant Services For 
Halcyon Road Complete Streets Plan
Recommended Action:  Approve a Agreement for Consultant Services with Omni -
Means for the Halcyon Road Complete Street Plan project. 

CC 04-12-16_09d Agreement_Halcyon Road Streets Plan.pdf

Consideration Of Approval Of An Agreement For Consultant Services With 
Quincy Engineering For Swinging Bridge Evaluation

Recommended Action: 1) Approve an Agreement for Swinging Bridge Evaluation with 
Quincy Engineering for an amount not to exceed $33,000; and 2) Appropriate $5,000 
from the Local Sales Tax Fund to support Phase One work. 

CC 04-12-16_09e Agreement_Swinging Bridge Evaluation.pdf

Consideration Of Approval Of On-Call Agreements For Consultant Environmental 
Services

Recommended Action: 1) Approve on-call Consultant Services Agreements for 
environmental services to the following firms: SWCA Environmental Consultants; LSA 
Associates Incorporated; and Terra Verde Environmental Consulting LLC; and 2) 
Authorize staff to issue purchase orders for consultant services for specific projects if 
the proposed cost is within the City Council approved project or service budget. 

CC 04-12-16_09f Agreements for Environmental Services.pdf

Consideration Of A Resolution Approving The Standard Specifications And 
Engineering Standards For Construction

Recommended Action: Adopt a Resolution approving the updated Standard 
Specifications and Engineering Standards for Construction. 

CC 04-12-16_09g Resolution Specs and Engineering Standards.pdf

Consideration Of A Resolution Accepting An Irrevocable And Perpetual Offer To 
Dedicate A Public Roadway Easement – 121 Nevada Street

Recommended Action: Adopt a Resolution accepting an irrevocable and perpetual 
offer to dedicate a public roadway easement for the future realignment of Nevada 
Street and Bridge Street. 

CC 04-12-16_09h Offer of Dedication_121 Nevada Street.pdf

Consideration Of Adoption Of An Ordinance Amending Portions Of Title 16 Of 
The Arroyo Grande Municipal Code Regarding Emergency Shelters And 
Supportive And Transitional Housing (Development Code Amendment 14-006); 
Citywide
Recommended Action:  Adopt an Ordinance amending portions of Title 16 of the 

Arroyo Grande Municipal Code to allow emergency shelters as a permitted use in the 
Industrial Mixed Use and Highway Mixed Use zoning districts pursuant to Housing 
Element Program K.2-1, and to define supportive and transitional housing as 
residential uses subject to the same standards that apply to other housing in the 
same zone pursuant to Housing Element Program K.2-2 (Development Code 
Amendment 14-006). 

CC 04-12-16_09i Adopt Ordinance_Housing and Emergency 
Shelters.pdf

Consideration Of An Award Of Contract To S. Chaves Construction Inc. For 
Construction Of The Soto Sports Complex Barrier Removal Project, Phase II, PW 
2015-16

Recommended Action: 1) Award a contract for the Soto Sports Complex Barrier 
Removal Project, Phase II to S. Chaves Construction Inc. in the amount of 
$75,574.12; 2) Authorize the City Manager to approve change orders for 10% of the 
contract amount, $7,557.41, for unanticipated costs during the construction phase of 
the project; and 3) Direct the City Clerk to file a Notice of Exemption. 

CC 04-12-16_09j Award Contract_Soto Sports Complex Phase II.pdf

Consideration Of Acceptance Of The Sewer Lift Station No. 1 Pipe Repair 
Project, PW 2015-12

Recommended Action: 1) Accept the project improvements as constructed by Main 
Line Engineering Inc. in accordance with the plans and specifications for the Sewer 
Lift Station No. 1 Pipe Repair Project; 2) Direct staff to file a Notice of Completion; 
and 3) Authorize release of the retention, thirty-five (35) days after the Notice of 
Completion has been recorded, if no liens have been filed. 

CC 04-12-16_09k Acceptance_Sewer Lift Station 1 Pipe Repair.pdf

PUBLIC HEARINGS:

None. 

OLD BUSINESS:

None. 

NEW BUSINESS:

Consideration Of Neighborhood Traffic Calming Guidelines
Recommended Action:  Adopt a Resolution approving the Neighborhood Traffic 

Calming Guidelines. 

CC 04-12-16_12a Neighborhood Traffic Calming Guidelines.pdf

Review Of The Five Cities Fire Authority Joint Exercise Of Powers Agreement
Recommended Action:  Review, discuss, and provide direction to Mayor Pro Tem 

Harmon, the Council appointee to the FCFA Board, regarding potential revisions to the 
Joint Exercise of Powers Agreement. 

CC 04-12-16_12b Review FCFA JPA.pdf, CC 04-12-16_12b 
Supplemental No 1.pdf

COUNCIL COMMUNICATIONS:

Any Council Member may ask a question for clarification, make an announcement, or 
report briefly on his or her activities.  In addition, subject to Council Policies and 

Procedures, Council Members may request staff to report back to the Council at a 
subsequent meeting concerning any matter or take action to direct staff to place a matter 
of business on a future agenda. 

CLOSED SESSION:

a. CONFERENCE WITH LABOR NEGOTIATOR pursuant to Government Code Section 
54957.6: 

Agency Designated Representative:  Dianne Thompson, City Manager and Deborah 

Malicoat, Administrative Services Director  

Represented Employees:  Arroyo Grande Police Officers’ Association (AGPOA)

Adjourn to Closed Session. 

RECONVENE TO OPEN SESSION

Announcement(s) of any reportable action(s) taken in Closed Session will be made in 
open session, and repeated at the beginning of the next Regular City Council meeting as 
this portion of the meeting is not recorded or videotaped. 

ADJOURNMENT

All Staff reports of other written documentation, including any supplemental material distributed to 
a majority of the City Council within 72 hours of a regular meeting, relating to each item of 
business on the agenda are available for public inspection during regular business hours in the City 
Clerk's office, 300 E. Branch Street, Arroyo Grande.  If requested, the agenda shall be made 

available in appropriate alternative formats to persons with disability, as required by the Americans 
with Disabilities Act.  To make a request for disability -related modification or accommodation, 
contact the Legislative and Information Services Department at 805-473-5414 as soon as possible 
and at least 48 hours prior to the meeting date.

This agenda was prepared and posted pursuant to Government Code Section 54954.2.  Agenda 

reports can be accessed and downloaded from the City's website at www.arroyogrande.org. If you 
would like to subscribe to receive email or text message notifications when agendas are posted, 
you can sign up online through our Notify Me feature.

City Council Meetings are cablecast live and videotaped for replay on Arroyo Grande's Government 
Access Channel 20.  The rebroadcast schedule is published at www.slo-span.org.
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Line Engineering Inc. in accordance with the plans and specifications for the Sewer 
Lift Station No. 1 Pipe Repair Project; 2) Direct staff to file a Notice of Completion; 
and 3) Authorize release of the retention, thirty-five (35) days after the Notice of 
Completion has been recorded, if no liens have been filed. 

CC 04-12-16_09k Acceptance_Sewer Lift Station 1 Pipe Repair.pdf

PUBLIC HEARINGS:

None. 

OLD BUSINESS:

None. 

NEW BUSINESS:

Consideration Of Neighborhood Traffic Calming Guidelines
Recommended Action:  Adopt a Resolution approving the Neighborhood Traffic 

Calming Guidelines. 

CC 04-12-16_12a Neighborhood Traffic Calming Guidelines.pdf

Review Of The Five Cities Fire Authority Joint Exercise Of Powers Agreement
Recommended Action:  Review, discuss, and provide direction to Mayor Pro Tem 

Harmon, the Council appointee to the FCFA Board, regarding potential revisions to the 
Joint Exercise of Powers Agreement. 

CC 04-12-16_12b Review FCFA JPA.pdf, CC 04-12-16_12b 
Supplemental No 1.pdf

COUNCIL COMMUNICATIONS:

Any Council Member may ask a question for clarification, make an announcement, or 
report briefly on his or her activities.  In addition, subject to Council Policies and 

Procedures, Council Members may request staff to report back to the Council at a 
subsequent meeting concerning any matter or take action to direct staff to place a matter 
of business on a future agenda. 

CLOSED SESSION:

a. CONFERENCE WITH LABOR NEGOTIATOR pursuant to Government Code Section 
54957.6: 

Agency Designated Representative:  Dianne Thompson, City Manager and Deborah 

Malicoat, Administrative Services Director  

Represented Employees:  Arroyo Grande Police Officers’ Association (AGPOA)

Adjourn to Closed Session. 

RECONVENE TO OPEN SESSION

Announcement(s) of any reportable action(s) taken in Closed Session will be made in 
open session, and repeated at the beginning of the next Regular City Council meeting as 
this portion of the meeting is not recorded or videotaped. 

ADJOURNMENT

All Staff reports of other written documentation, including any supplemental material distributed to 
a majority of the City Council within 72 hours of a regular meeting, relating to each item of 
business on the agenda are available for public inspection during regular business hours in the City 
Clerk's office, 300 E. Branch Street, Arroyo Grande.  If requested, the agenda shall be made 

available in appropriate alternative formats to persons with disability, as required by the Americans 
with Disabilities Act.  To make a request for disability -related modification or accommodation, 
contact the Legislative and Information Services Department at 805-473-5414 as soon as possible 
and at least 48 hours prior to the meeting date.

This agenda was prepared and posted pursuant to Government Code Section 54954.2.  Agenda 

reports can be accessed and downloaded from the City's website at www.arroyogrande.org. If you 
would like to subscribe to receive email or text message notifications when agendas are posted, 
you can sign up online through our Notify Me feature.

City Council Meetings are cablecast live and videotaped for replay on Arroyo Grande's Government 
Access Channel 20.  The rebroadcast schedule is published at www.slo-span.org.
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AGENDA SUMMARY
CITY COUNCIL MEETING

TUESDAY, APRIL 12, 2016
6:00 P.M.

ARROYO GRANDE CITY COUNCIL CHAMBERS
215 E. BRANCH STREET, ARROYO GRANDE

CALL TO ORDER

ROLL CALL

MOMENT OF REFLECTION

FLAG SALUTE:

St. Patrick's Catholic School 

AGENDA REVIEW:

5.a. Closed Session Announcements 

None.

5.b. Move that all ordinances presented for introduction or adoption be read in title only 
and all further readings be waived

SPECIAL PRESENTATIONS

Proclamation Declaring April As “Sexual Assault Awareness Month”

CC 04-12-16_06a Proclamation_Sexual Assault Awareness Month.pdf

Mayor ’s Commendation Recognizing St. Patrick ’s 3rd Grade Class – Cancer 
Fundraising Efforts

CC 04-12-16_06b Mayors Commendation_St Patricks 3rd Grade 
Class.pdf

Presentation By Rideshare - “Bike To Work On May 20, 2016”

CC 04-12-16_06c Rideshare Presentation_Bike Month.pdf

COMMUNITY COMMENTS AND SUGGESTIONS:

This public comment period is an invitation to members of the community to present 
issues, thought, or suggestions on matters not scheduled on this agenda.  Comments 
should be limited to those matters that are within the jurisdiction of the City Council.  The 

Brown Act restricts the Council from taking formal action on maters not published on the 
agenda.  In response to your comments, the Mayor or presiding Council Member may:

l Direct City staff to assist or coordinate with you. 
l A Council Member may state a desire to meet with you. 
l It may be the desire of the Council to place your issue or matter on a future 

Council agenda .

Please adhere to the following procedures when addressing the Council:

l Comments should be limited to 3 minutes or less. 
l Your comments should be directed to the Council as a whole and not direct to 

individual Council member 
l Slanderous, profane or personal remarks against any Council Member or member 

of the audience shall not be permitted. 

CITY MANAGER REPORT:

Correspondence/Comments as presented by the City Manager. 

CONSENT AGENDA:

The following routine items listed below are scheduled for consideration as a group.  The 

recommendations for each item are noted.  Any member of the public who wishes to 

comment on any Consent Agenda item may do so at this time.  Any Council Member 

may request that any item be withdrawn from the Consent Agenda to permit discussion 
or change the recommended course of action.  The City Council may approve the 

remainder of the Consent Agenda on one motion. 

Consideration Of Cash Disbursement Ratification
Recommended Action: Ratify the listing of cash disbursements for the period March 
16, 2016 through March 31, 2016. 

CC 04-12-16_09a Cash Disbursements.pdf

Consideration Of Approval Of Minutes
Recommended Action: Approve the minutes of the Special City Council Meeting of 
March 21, 2016, the Regular City Council Meeting of March 22, 2016 and the Special 
City Council Meeting of March 25, 2016, as submitted. 

CC 04-12-16_09b Approval of Minutes.pdf

Consideration Of Council Appointment To The Traffic Commission
Recommended Action:  Approve the recommendation of Mayor Hill to appoint Ken 

Sage to the Traffic Commission. 

CC 04-12-16_09c Appointment to Traffic Commission_web.pdf

Consideration Of Approval Of An Agreement For Consultant Services For 
Halcyon Road Complete Streets Plan
Recommended Action:  Approve a Agreement for Consultant Services with Omni -
Means for the Halcyon Road Complete Street Plan project. 

CC 04-12-16_09d Agreement_Halcyon Road Streets Plan.pdf

Consideration Of Approval Of An Agreement For Consultant Services With 
Quincy Engineering For Swinging Bridge Evaluation

Recommended Action: 1) Approve an Agreement for Swinging Bridge Evaluation with 
Quincy Engineering for an amount not to exceed $33,000; and 2) Appropriate $5,000 
from the Local Sales Tax Fund to support Phase One work. 

CC 04-12-16_09e Agreement_Swinging Bridge Evaluation.pdf

Consideration Of Approval Of On-Call Agreements For Consultant Environmental 
Services

Recommended Action: 1) Approve on-call Consultant Services Agreements for 
environmental services to the following firms: SWCA Environmental Consultants; LSA 
Associates Incorporated; and Terra Verde Environmental Consulting LLC; and 2) 
Authorize staff to issue purchase orders for consultant services for specific projects if 
the proposed cost is within the City Council approved project or service budget. 

CC 04-12-16_09f Agreements for Environmental Services.pdf

Consideration Of A Resolution Approving The Standard Specifications And 
Engineering Standards For Construction

Recommended Action: Adopt a Resolution approving the updated Standard 
Specifications and Engineering Standards for Construction. 

CC 04-12-16_09g Resolution Specs and Engineering Standards.pdf

Consideration Of A Resolution Accepting An Irrevocable And Perpetual Offer To 
Dedicate A Public Roadway Easement – 121 Nevada Street

Recommended Action: Adopt a Resolution accepting an irrevocable and perpetual 
offer to dedicate a public roadway easement for the future realignment of Nevada 
Street and Bridge Street. 

CC 04-12-16_09h Offer of Dedication_121 Nevada Street.pdf

Consideration Of Adoption Of An Ordinance Amending Portions Of Title 16 Of 
The Arroyo Grande Municipal Code Regarding Emergency Shelters And 
Supportive And Transitional Housing (Development Code Amendment 14-006); 
Citywide
Recommended Action:  Adopt an Ordinance amending portions of Title 16 of the 

Arroyo Grande Municipal Code to allow emergency shelters as a permitted use in the 
Industrial Mixed Use and Highway Mixed Use zoning districts pursuant to Housing 
Element Program K.2-1, and to define supportive and transitional housing as 
residential uses subject to the same standards that apply to other housing in the 
same zone pursuant to Housing Element Program K.2-2 (Development Code 
Amendment 14-006). 

CC 04-12-16_09i Adopt Ordinance_Housing and Emergency 
Shelters.pdf

Consideration Of An Award Of Contract To S. Chaves Construction Inc. For 
Construction Of The Soto Sports Complex Barrier Removal Project, Phase II, PW 
2015-16

Recommended Action: 1) Award a contract for the Soto Sports Complex Barrier 
Removal Project, Phase II to S. Chaves Construction Inc. in the amount of 
$75,574.12; 2) Authorize the City Manager to approve change orders for 10% of the 
contract amount, $7,557.41, for unanticipated costs during the construction phase of 
the project; and 3) Direct the City Clerk to file a Notice of Exemption. 

CC 04-12-16_09j Award Contract_Soto Sports Complex Phase II.pdf

Consideration Of Acceptance Of The Sewer Lift Station No. 1 Pipe Repair 
Project, PW 2015-12

Recommended Action: 1) Accept the project improvements as constructed by Main 
Line Engineering Inc. in accordance with the plans and specifications for the Sewer 
Lift Station No. 1 Pipe Repair Project; 2) Direct staff to file a Notice of Completion; 
and 3) Authorize release of the retention, thirty-five (35) days after the Notice of 
Completion has been recorded, if no liens have been filed. 

CC 04-12-16_09k Acceptance_Sewer Lift Station 1 Pipe Repair.pdf

PUBLIC HEARINGS:

None. 

OLD BUSINESS:

None. 

NEW BUSINESS:

Consideration Of Neighborhood Traffic Calming Guidelines
Recommended Action:  Adopt a Resolution approving the Neighborhood Traffic 

Calming Guidelines. 

CC 04-12-16_12a Neighborhood Traffic Calming Guidelines.pdf

Review Of The Five Cities Fire Authority Joint Exercise Of Powers Agreement
Recommended Action:  Review, discuss, and provide direction to Mayor Pro Tem 

Harmon, the Council appointee to the FCFA Board, regarding potential revisions to the 
Joint Exercise of Powers Agreement. 

CC 04-12-16_12b Review FCFA JPA.pdf, CC 04-12-16_12b 
Supplemental No 1.pdf

COUNCIL COMMUNICATIONS:

Any Council Member may ask a question for clarification, make an announcement, or 
report briefly on his or her activities.  In addition, subject to Council Policies and 

Procedures, Council Members may request staff to report back to the Council at a 
subsequent meeting concerning any matter or take action to direct staff to place a matter 
of business on a future agenda. 

CLOSED SESSION:

a. CONFERENCE WITH LABOR NEGOTIATOR pursuant to Government Code Section 
54957.6: 

Agency Designated Representative:  Dianne Thompson, City Manager and Deborah 

Malicoat, Administrative Services Director  

Represented Employees:  Arroyo Grande Police Officers’ Association (AGPOA)

Adjourn to Closed Session. 

RECONVENE TO OPEN SESSION

Announcement(s) of any reportable action(s) taken in Closed Session will be made in 
open session, and repeated at the beginning of the next Regular City Council meeting as 
this portion of the meeting is not recorded or videotaped. 

ADJOURNMENT

All Staff reports of other written documentation, including any supplemental material distributed to 
a majority of the City Council within 72 hours of a regular meeting, relating to each item of 
business on the agenda are available for public inspection during regular business hours in the City 
Clerk's office, 300 E. Branch Street, Arroyo Grande.  If requested, the agenda shall be made 

available in appropriate alternative formats to persons with disability, as required by the Americans 
with Disabilities Act.  To make a request for disability -related modification or accommodation, 
contact the Legislative and Information Services Department at 805-473-5414 as soon as possible 
and at least 48 hours prior to the meeting date.

This agenda was prepared and posted pursuant to Government Code Section 54954.2.  Agenda 

reports can be accessed and downloaded from the City's website at www.arroyogrande.org. If you 
would like to subscribe to receive email or text message notifications when agendas are posted, 
you can sign up online through our Notify Me feature.

City Council Meetings are cablecast live and videotaped for replay on Arroyo Grande's Government 
Access Channel 20.  The rebroadcast schedule is published at www.slo-span.org.
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CIT-V OF 

HONORARY PROCLAMATION DECLARING 
APRIL 2016 AS 

"SEXUAL ASSAULT AWARENESS MONTH" 

WHEREAS, Sexual Assault Awareness Month is intended to draw attention to the fact that sexual 
violence is widespread and has public health implications for every community member of San Luis 
Obispo County; and 

WHEREAS, rape, sexual assault, and sexual harassment impact our community as seen by statistics 
indicating that one in five women and one in seventy-one men will be sexually assaulted in their 
lifetime; and 

WHEREAS, child sexual abuse prevention must be a priority to confront the reality that six boys and 
one in four girls will experience a sexual assault before age 18, and youth ages 12to17 are 2.5 times as 
likely to be victims of sexual violence; and 

WHEREAS, one in five women on college campuses will experience a sexual assault while pursuing 
higher education; and 

WHEREAS, we must work together to educate our community about sexual violence prevention, 
supporting survivors, and speaking out against harmful attitudes and actions; and 

WHEREAS, the City of Arroyo Grande strongly supports the efforts of RISE, and acknowledges that 
prevention is possible when everyone gets involved. The first step is increasing education, awareness 
and community involvement because it is time for all of us to take action to create a safer environment 
for all residents of San Luis Obispo County. · 

NOW, THEREFORE, BE IT RESOLVED that I, Jim Hill, Mayor of the City of Arroyo Grande, do hereby 
proclaim April 2016 as Sexual Assault Awareness Month. 

IN WITNESS WHEREOF, I have hereunto set my hand and caused the 
Seal of the City of Arroyo Grande to be affixed this 12th day of April 2016. 

JIM HILL, MAYOR 
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Over 30 Community Lead Events 

throughout May!  

 

Full Calendar at Rideshare.org 

 

 

• Commuter Events 

• Bike Education  

• School Events 

• Bike Valets 

• Group Rides 

• Ride with the Mayor 
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Saturday, April 30
th

  

1 p.m. – 4 p.m. 

 

At the Branch Street Deli 

• Live Music 

• Discount Beverages 

• Raffle for New BMX 

• Free Bike Valet 

• Bike Parade 

 

 
 

Jim DeCecco – jrdececco@hotmail.com 
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COMMITTED SCHOOLS: 

• Oceano Elementary 

• Harloe Elementary 

• Oceano Elementary 

• Sinsheimer Elementary 

• Teach Elementary 

• Laguna Middle School 

• Smith (C.L.) Elementary 

 

… More Throughout the County! 

“PACK THE RACK”  

BIKE TO SCHOOL CONTEST 
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• MEETUP TO RIDE 

• Meetup.com/ 

BiketoWorkDay 

• Free Bike Rental from 

Wally’s 

 

 

• BIKE BREAKFASTS  

• Trinity Cyclery 

• + 11 Locations 

     Throughout SLO 

     County 

 

 

• SWAG BAGS 

• T-shirts 

• Lights 

• Seat Cover 

• Ankle Bands 

• Bike Raffle Ticket 
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#LETSGETVISIBLE 

1. Get on your bike on May 20, 2016! 

 

 

 

 

2. Log your smart commutes at 

iRideshare.org 

 

 

 

3. Share your commute on Instagram, 

Facebook or Twitter 
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EMPLOYER VS EMPLOYER 

MANO A MANO 
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MEMORANDUM 

 
 

 
 
TO:  CITY COUNCIL 
 
FROM: DEBBIE MALICOAT, DIRECTOR OF ADMINISTRATIVE SERVICES 
 
BY:  RYAN CORNELL, ACCOUNTING MANAGER 
   
SUBJECT: CONSIDERATION OF CASH DISBURSEMENT RATIFICATION 
 
DATE: APRIL 12, 2016 
 
 
RECOMMENDATION: 
It is recommended the City Council ratify the attached listing of cash disbursements for 
the period March 16 through March 31, 2016.  
 
IMPACT ON FINANCIAL AND PERSONNEL RESOURCES: 
There is a $687,172.45 fiscal impact that includes the following items:  
  

• Accounts Payable Checks $ 232,318.38 
• Payroll & Benefit Checks $ 454,854.07 

 
No or minimal future staff time is projected. 
 
BACKGROUND: 
Cash disbursements are made weekly based on the submission of all required 
documents supporting the invoices submitted for payment.  Prior to payment, 
Administrative Services staff reviews all disbursement documents to ensure that they 
meet the approval requirements adopted in the Municipal Code and the City’s 
Purchasing Policies and Procedures Manual of February 2000.              
 
ANALYSIS OF ISSUES: 
The attached listing represents the cash disbursements required of normal and usual 
operations during the period.  The disbursements are accounted for in the FY 2015-16 
budget. 
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CITY COUNCIL 
CONSIDERATION OF CASH DISBURSEMENT RATIFICATION 
APRIL 12, 2016 
PAGE 2 

 
ALTERNATIVES: 
The following alternatives are provided for the Council’s consideration: 
  

• Approve staff’s recommendation; 
• Do not approve staff’s recommendation; 
• Provide direction to staff. 

 
ADVANTAGES: 

• The Administrative Services Department monitors payment of invoices for 
accountability, accuracy and completeness using standards approved by 
the Council. 

• Invoices are paid in a timely manner to establish goodwill with merchants. 
• Discounts are taken where applicable. 

   
DISADVANTAGES: 
No disadvantages have been identified as long as City Council confirms all 
expenditures are appropriate. 
 
ENVIRONMENTAL REVIEW: 
No environmental review is required for this item. 
 
PUBLIC NOTIFICATION AND COMMENTS: 
The Agenda was posted in front of City Hall on Thursday, April 7, 2016. The Agenda 
and report were posted on the City’s website on Friday, April 8, 2016.  No public 
comments were received. 
 
Attachments: 
1. March 16 – 31, 2016 – Accounts Payable Check Register 
2. March 18, 2016 – Payroll & Benefit Check Register 
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CITY OF ARROYO GRANDE
Check Register

03/16/2016‐03/31/2016

Check # Check Date Vendor Last Name Description Acct # GL Amount
270341 03/17/2016 AGP VIDEO, INC INTERNET STREAMING‐FEB 2016 010.4002.5303 750.00 
270341 03/17/2016 AGP VIDEO, INC CHANNEL 20‐ FEB 2016 010.4002.5330 2,485.00 
270342 03/17/2016 AH SIR BOUNCE A LOT CIM SPRING CARNIVAL BOUNCE HOUSE 010.4425.5303 100.00 
270343 03/17/2016 AMEC FOSTER WHEELER EIR CONTRACT‐ E CHERRY AVE  010.0000.2556 10,907.97 
270343 03/17/2016 AMEC FOSTER WHEELER EIR CONTRACT‐E CHERRY AVE 010.0000.2556 8,813.40 
270343 03/17/2016 AMEC FOSTER WHEELER EIR CONTRACT‐E CHERRY AVE  010.0000.2556 39,227.66 
270344 03/17/2016 AT & T ACCT#238 451‐0183 919 0, RADIO 010.4145.5403 198.90 
270344 03/17/2016 AT & T ACCT235 841‐3956 806 3, ALARM 220.4303.5303 33.29 
270345 03/17/2016 AT&T BAN9391033180 (473‐0386) 010.4145.5403 19.86 
270345 03/17/2016 AT&T BAN9391036858 (473‐5400) 010.4145.5403 7.75 
270345 03/17/2016 AT&T BAN9391033183 (473‐2198) 010.4201.5403 29.03 
270345 03/17/2016 AT&T BAN9391033184 (473‐5100) 010.4201.5403 234.99 
270345 03/17/2016 AT&T BAN9391033187 (481‐6944) 010.4201.5403 53.64 
270346 03/17/2016 BUSINESS CARD PATROL‐REPLACEMENT CAMERAS, FI 010.4203.5255 1,359.60 
270346 03/17/2016 BUSINESS CARD FLEET MAINT SUPPLIES 010.4203.5601 84.32 
270346 03/17/2016 BUSINESS CARD SRO‐BIKE REPAIR 010.4204.5255 26.95 
270346 03/17/2016 BUSINESS CARD 4613‐RUNNING BOARDS 010.4204.5601 268.00 
270346 03/17/2016 BUSINESS CARD 4623‐TRAILER HITCH 010.4204.5601 11.49 
270347 03/17/2016 BUSINESS CARD ADMIN‐TONER, FOLDERS 010.4201.5201 336.34 
270347 03/17/2016 BUSINESS CARD OFFICE SUPPLIES‐ADMIN INTERN, 010.4201.5201 940.59 
270347 03/17/2016 BUSINESS CARD CHAMBER LUNCH‐ACTIVE SHOOTER 010.4201.5501 90.00 
270347 03/17/2016 BUSINESS CARD FBI LEEDA MEMBERSHIP‐ANNIBALI 010.4201.5503 50.00 
270347 03/17/2016 BUSINESS CARD INVESTIGATIONS‐USB FLASH DRIVE 010.4204.5255 30.13 
270348 03/17/2016 BUSINESS CARD TRAINING‐LODGING 010.4203.5501 357.03 
270348 03/17/2016 BUSINESS CARD TRAINING‐TUITION 010.4203.5501 71.40 
270348 03/17/2016 BUSINESS CARD TRAINING‐TUITION & REGISTRATIO 010.4203.5501 775.00 
270348 03/17/2016 BUSINESS CARD TRAINING‐TUITION & REGISTRATIO 010.4203.5501 225.00 
270348 03/17/2016 BUSINESS CARD TRAINING LODGING CREDIT 010.4204.5501 (559.12)
270348 03/17/2016 BUSINESS CARD TRAINING LODGING CREDIT 010.4204.5501 (709.55)
270349 03/17/2016 BUSINESS CARD CANINE EXP‐DOG FOOD, BOARDING 010.4203.5322 461.96 
270350 03/17/2016 BUSINESS CARD TRAINING‐REGISTRATION FEES‐JOL 010.4204.5501 375.00 
270351 03/17/2016 BUSINESS CARD RANGE SUPPLIES 010.4204.5255 249.97 
270352 03/17/2016 BUSINESS CARD TRAINING REGISTRATION‐DODSON 010.4203.5501 184.00 
270352 03/17/2016 BUSINESS CARD FUEL 010.4203.5608 34.48 
270353 03/17/2016 BUSINESS CARD UNIFORM‐SOUZA 010.4203.5272 104.99 
270353 03/17/2016 BUSINESS CARD POLICE OFFICER ORAL BOARD 010.4203.5501 40.44 
270354 03/17/2016 BUSINESS CARD UNIFORM‐AYALA 010.4203.5272 73.44 
270355 03/17/2016 BUSINESS CARD RANGE MAINTENANCE 010.4204.5255 42.24 
270356 03/17/2016 BUSINESS CARD FUEL 010.4201.5608 25.00 
270357 03/17/2016 BUSINESS CARD DUI GRANT ‐BINDERS 010.4209.5255 21.04 
270358 03/17/2016 BUSINESS CARD POSTAGE 010.4201.5208 13.48 
270359 03/17/2016 CA ST DEPT OF JUSTICE LIVESCAN‐IN/OUT 010.4204.5329 1,462.00 
270359 03/17/2016 CA ST DEPT OF JUSTICE LIVESCAN‐PD 010.4204.5329 98.00 
270359 03/17/2016 CA ST DEPT OF JUSTICE LIVESCAN‐PD CUSTODIAN 010.4213.5303 160.00 
270359 03/17/2016 CA ST DEPT OF JUSTICE LIVESCAN‐CITY 010.4425.5316 74.00 
270360 03/17/2016 CAPITAL ONE COMMERCIAL BATTERIES 010.4203.5255 48.35 
270361 03/17/2016 CENTRAL COAST PRINTING BC:MCCLISH, LEYVA, HURST 010.4102.5255 136.08 
270361 03/17/2016 CENTRAL COAST PRINTING BC‐K HEFFERNON 010.4102.5255 45.36 
270362 03/17/2016 CENTRAL VALLEY CRIME & 2016 MEMBERSHIP DUES‐COX & WET 010.4201.5503 100.00 
270363 03/17/2016 CENTRAL VALLEY TOXICOLOGY INC CVT 16‐1857 AGPD CASE #1600122 010.4204.5324 125.00 
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270363 03/17/2016 CENTRAL VALLEY TOXICOLOGY INC CVT 16‐2108 AGPD CASE#1600173 010.4204.5324 75.00 
270364 03/17/2016 CHARTER COMMUNICATIONS BUSINESS TV‐200 N HALCYON 010.4145.5401 157.35 
270364 03/17/2016 CHARTER COMMUNICATIONS DARK FIBER‐CORP YARD 010.4145.5401 736.80 
270364 03/17/2016 CHARTER COMMUNICATIONS DARK FIBER‐POLICE DEPT 010.4145.5401 987.20 
270364 03/17/2016 CHARTER COMMUNICATIONS DARK FIBER‐WOMENS CLUB 010.4145.5401 327.16 
270364 03/17/2016 CHARTER COMMUNICATIONS DEPT INTERNET 010.4204.5607 179.98 
270365 03/17/2016 CHERNO CONSTRUCTION Perform remodel of the City Hall 350.5455.7001 5,148.86 
270366 03/17/2016 CIO SOLUTIONS LP VMWARE ANNUAL SUPPORT AGREEMENT 010.0000.1302 5,145.54 
270366 03/17/2016 CIO SOLUTIONS LP STRATEGIC SUPPORT‐MARCH 2016 010.4140.5303 4,768.00 
270366 03/17/2016 CIO SOLUTIONS LP OAISYS ANNUAL SUPPORT AGREEMENT 010.4201.5303 210.00 
270367 03/17/2016 CUDDY MINDFUL MEDITATION($400 X 70%) 010.4424.5351 280.00 
270367 03/17/2016 CUDDY WRITING FROM LIFE WINTER SESS. 010.4424.5351 523.60 
270368 03/17/2016 DEWAR, INC 4620 &4621 FUEL 010.4203.5608 52.34 
270369 03/17/2016 EIKHOF DESIGN GROUP Provide design services for th 350.5548.7501 6,845.00 
270369 03/17/2016 EIKHOF DESIGN GROUP OAK PARK REHAB‐REVIEW BID & PR 350.5609.7501 280.00 
270370 03/17/2016 ENBERG INVESTIGATIONS ESPARZA: PRE‐EMPLOY BACKGROUND 010.4201.5303 950.00 
270371 03/17/2016 GAS COMPANY GAS SERVICES‐350 S ELM 010.4145.5401 77.52 
270372 03/17/2016 HOLLAND INTERMEDIATE CHESS SESS I 010.4424.5351 184.80 
270372 03/17/2016 HOLLAND INTERMEDIATE CHESS SESS. 1 010.4424.5351 224.40 
270373 03/17/2016 IRON MOUNTAIN OFF‐SITE RECORDS STORAGE 010.4002.5303 159.00 
270374 03/17/2016 KIDZ LOVE SOCCER (DBA) KLS PARENT & ME 010.4424.5351 686.00 
270374 03/17/2016 KIDZ LOVE SOCCER (DBA) SOCCER 1 010.4424.5351 1,433.08 
270374 03/17/2016 KIDZ LOVE SOCCER (DBA) SOCCER 2 010.4424.5351 531.65 
270374 03/17/2016 KIDZ LOVE SOCCER (DBA) SOCCER 3 010.4424.5351 343.00 
270374 03/17/2016 KIDZ LOVE SOCCER (DBA) TOT/PRE‐SOCCER 010.4424.5351 1,234.80 
270375 03/17/2016 LATTIS NETWORKS INC ARUBA WIRELESS‐DATA CABLING 350.5449.6201 836.73 
270376 03/17/2016 LUCIA MAR UNIFIED SCHOOL DIST USE PERMIT‐SUMMER BASKETBALL  010.4424.5251 15.00 
270377 03/17/2016 MINER'S ACE HARDWARE, INC LITHIUM BATTERY 010.4201.5604 3.43 
270377 03/17/2016 MINER'S ACE HARDWARE, INC WIRING 010.4201.5604 3.41 
270377 03/17/2016 MINER'S ACE HARDWARE, INC WIRING & ELECTRICAL SUPPLIES 010.4201.5604 37.07 
270378 03/17/2016 MITY‐LITE, INC. WOMEN'S CLUB‐48 CHAIRS, 8 TABL 010.4421.6001 2,618.10 
270379 03/17/2016 MNS ENGINEERS INC PROFESSIONAL SVCS‐JAN 2016 010.4301.5303 1,120.00 
270380 03/17/2016 MULLAHEY FORD LOF SVC‐PW23 010.4305.5601 44.43 
270381 03/17/2016 OMNI MEANS LTD Circulation Element Update 010.4130.5303 1,460.39 
270382 03/17/2016 PACIFIC GAS & ELECTRIC CO ELECTRIC‐1501 HUCKLEBERRY 010.4145.5401 21.74 
270382 03/17/2016 PACIFIC GAS & ELECTRIC CO ELECTRIC‐W BRANCH/OLD RANCH RD 010.4145.5401 163.14 
270383 03/17/2016 PARAMOUNT CLEANERS UNIFORM CLEANING‐ADMIN 010.4201.5303 21.50 
270383 03/17/2016 PARAMOUNT CLEANERS UNIFORM CLEANING‐PATROL SVCS 010.4203.5303 381.25 
270383 03/17/2016 PARAMOUNT CLEANERS UNIFORM CLEANING‐SUPPORT SVCS 010.4204.5303 228.25 
270384 03/17/2016 PERRY'S ELECTRIC MOTORS REPAIR LIFT STN#3 MOTOR/PUMP 612.4610.5610 1,791.65 
270385 03/17/2016 PETTY CASH PURCHASE (8) $50 GAS CARDS FOR YOUTH WRESTLI 010.0000.2013 400.00 
270386 03/17/2016 QUINCY ENGINEERING INC BRIDGE ST BRIDGE CONTRACT PROJECT 350.5608.7701 571.92 
270386 03/17/2016 QUINCY ENGINEERING INC BRIDGE ST BRIDGE CONTRACT PROJECT 350.5608.7701 14,576.01 
270386 03/17/2016 QUINCY ENGINEERING INC BRIDGE ST BRIDGE CONTRACT PROJECT 350.5608.7701 1,570.87 
270386 03/17/2016 QUINCY ENGINEERING INC BRIDGE ST BRIDGE CONTRACT PROJECT 350.5608.7701 15,238.23 
270387 03/17/2016 RANGE MASTER UNIFORM‐ADMIN POLO 2‐ANNIBALI 010.4201.5272 122.02 
270388 03/17/2016 REUTZEL REFUND‐CHILDREN IN MOTION 010.0000.4602 195.00 
270389 03/17/2016 RICHETTI COMPLETE WATER REVERSE OSMOSIS RENTAL 010.4201.5303 15.00 
270390 03/17/2016 SAN LUIS OBISPO SWAT SUPPLIES 010.4203.5272 200.00 
270391 03/17/2016 SLO COUNTY AUDITOR‐CONTROLLER PARKING CITATION REVENUE 010.0000.4203 529.00 
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270392 03/17/2016 ST JOHN'S LUTHERAN CHURCH NEEDLE ARTS CLASS 1/1‐3/4 010.4424.5251 250.00 
270392 03/17/2016 ST JOHN'S LUTHERAN CHURCH QUILTING CLASSES 1/25‐3/14 010.4424.5251 500.00 
270393 03/17/2016 SYLVESTER REFUND‐PARK DEPOSIT‐STROTHER#1 010.0000.2206 30.00 
270393 03/17/2016 SYLVESTER REFUND PARK RENTAL FEE‐STROTHE 010.0000.4354 40.00 
270394 03/17/2016 VENCO POWER SWEEPING INC MONTHLY SWEEPS‐1/2 JAN, FEB 010.4307.5303 2,499.60 
270394 03/17/2016 VENCO POWER SWEEPING INC MONTHLY SWEEPS‐1/2 JAN, FEB 220.4303.5303 9,998.40 
270395 03/17/2016 WALLACE GROUP A CALIF CORP ON CALLSURVEY 010.4301.5303 461.11 
270395 03/17/2016 WALLACE GROUP A CALIF CORP Develop standard operating program 010.4307.5303 1,140.75 
270395 03/17/2016 WALLACE GROUP A CALIF CORP General Consulting for Public Works 010.4307.5303 1,662.33 
270395 03/17/2016 WALLACE GROUP A CALIF CORP Develop Project Management Plan 350.5442.7301 1,270.61 
270395 03/17/2016 WALLACE GROUP A CALIF CORP Project management for the Soto 350.5548.7301 676.00 
270395 03/17/2016 WALLACE GROUP A CALIF CORP Project management and grant 350.5603.7301 1,736.36 
270395 03/17/2016 WALLACE GROUP A CALIF CORP Project Management for the Oak Pk Blvd 350.5609.7301 718.25 
270395 03/17/2016 WALLACE GROUP A CALIF CORP Project management for the Mid‐Block 350.5665.7301 676.00 
270395 03/17/2016 WALLACE GROUP A CALIF CORP Project administration for Alpine Overlay 350.5690.7301 676.00 
270395 03/17/2016 WALLACE GROUP A CALIF CORP Project Management for the AG Creek Rehab. 612.5841.7301 211.25 
270395 03/17/2016 WALLACE GROUP A CALIF CORP Project Management ‐ Sewer Lift #1 Main Repair 612.5851.7301 549.25 
270396 03/17/2016 WATERBOYS PLUMBING ELECT WATER HEATER‐CITY HALL 010.4213.5303 588.45 
270396 03/17/2016 WATERBOYS PLUMBING REPLACED WATER HEATER‐CITY HAL 010.4213.5303 465.00 
270396 03/17/2016 WATERBOYS PLUMBING TANKLESS WATER HEATER‐CITY HAL 010.4213.5303 755.20 
270397 03/17/2016 WITMER‐TYSON IMPORTS INC MONTHLY K‐9 MAINT TRAINING 010.4203.5322 500.00 
270404 03/18/2016 ICMA RETIREMENT CORP RETIREE MEDICAL 010.0000.1111 177.85 
270404 03/18/2016 ICMA RETIREMENT CORP RETIREE MEDICAL 010.4099.5136 5,290.66 
270404 03/18/2016 ICMA RETIREMENT CORP RETIREE MEDICAL 220.4303.5136 534.38 
270404 03/18/2016 ICMA RETIREMENT CORP RETIREE MEDICAL 640.4710.5136 45.51 
270405 03/18/2016 AFSHAR UB Refund Cst #00021964 640.0000.2301 104.91 
270406 03/18/2016 AGUILAR UB Refund Cst #00023625 640.0000.2301 61.67 
270407 03/18/2016 GREGORY UB Refund Cst #00006133 640.0000.2301 9.68 
270408 03/18/2016 MIER UB Refund Cst #00024300 640.0000.2301 141.60 
270409 03/18/2016 MOORE UB Refund Cst #00023637 640.0000.2301 47.95 
270410 03/18/2016 PUTNAM UB Refund Cst #00021580 640.0000.2301 97.88 
270411 03/18/2016 STEIN UB Refund Cst #00022811 640.0000.2301 43.90 
270412 03/18/2016 TRYON UB Refund Cst #00018235 640.0000.2301 89.56 
270413 03/25/2016 ABALONE COAST ANALYTICAL INC CAFFINE TEST‐WATER E BRANCH ST 640.4710.5310 295.00 
270414 03/25/2016 AH SIR BOUNCE A LOT PYMT FOR EGG HUNT BOUNCE HOUSE 010.4424.5252 270.00 
270415 03/25/2016 ARROYO GRANDE IN BLOOM INC SPONSORSHIP‐AMERICA IN BLOOM 2 010.4001.5504 2,750.00 
270416 03/25/2016 B & T SVC STN CONTRACTORS, INC MONTHLY UST INSPECTION‐03/16 010.4305.5303 145.00 
270417 03/25/2016 BLUEPRINT EXPRESS CORP YARD RENO‐PHASE II‐FLASH 350.5450.7501 46.33 
270418 03/25/2016 CA ST EMPLOYMENT DEVEL DEPT UNEMPLOYMENT‐FCFA RESERVE FFS 010.0000.1111 252.00 
270418 03/25/2016 CA ST EMPLOYMENT DEVEL DEPT UNEMPLOYMENT‐CDD INTERN 010.4130.5142 (30.22)
270418 03/25/2016 CA ST EMPLOYMENT DEVEL DEPT UNEMPLOYMENT‐REC FACILITY ATTN 010.4421.5142 230.00 
270419 03/25/2016 CAMACHO PARK DEPOSIT REFUND‐ELM ST 010.0000.2206 30.00 
270419 03/25/2016 CAMACHO PARK RENTAL REFUND‐ELM ST 010.0000.4354 75.00 
270420 03/25/2016 CARQUEST AUTO PARTS INFRARED THERMOMETER 010.4301.5273 45.69 
270420 03/25/2016 CARQUEST AUTO PARTS CORE RETURN‐ALTERNATOR PW10 640.4712.5601 (11.88)
270421 03/25/2016 CDW GOVERNMENT, INC HDD Transfer 010.4201.6201 76.54 
270421 03/25/2016 CDW GOVERNMENT, INC HP Z240 Workstation 010.4201.6201 2,000.66 
270421 03/25/2016 CDW GOVERNMENT, INC KINGSTON 8GB RAM 010.4201.6201 85.44 
270421 03/25/2016 CDW GOVERNMENT, INC NVDIA Quadro K420 graphics car 010.4201.6201 238.04 
270421 03/25/2016 CDW GOVERNMENT, INC OS Install 010.4201.6201 21.68 
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270421 03/25/2016 CDW GOVERNMENT, INC Sales Tax 010.4201.6201 160.05 
270421 03/25/2016 CDW GOVERNMENT, INC Sales Tax 010.4201.6201 21.99 
270421 03/25/2016 CDW GOVERNMENT, INC Sales Tax 010.4201.6201 6.84 
270421 03/25/2016 CDW GOVERNMENT, INC Sales Tax 010.4201.6201 19.04 
270421 03/25/2016 CDW GOVERNMENT, INC Samsung 850 Pro 256GB SSD 010.4201.6201 274.84 
270421 03/25/2016 CDW GOVERNMENT, INC HP ProDesk 400 G2 Mini Desktop 010.4204.5603 682.13 
270421 03/25/2016 CDW GOVERNMENT, INC Sales Tax 010.4204.5603 54.57 
270422 03/25/2016 CENTRAL COAST PRINTING #10 ENVELOPES‐MAYOR 010.4102.5255 127.44 
270422 03/25/2016 CENTRAL COAST PRINTING BC‐JIM HILL, BLANK 2ND SHEET S 010.4102.5255 190.08 
270423 03/25/2016 CHAPARRAL CONTRACT OVERAGE 010.4421.5602 13.74 
270423 03/25/2016 CHAPARRAL COPY MACH MAINT 3/14‐4/13 010.4421.5602 110.00 
270424 03/25/2016 CHARTER COMMUNICATIONS IT BROADBAND CONNECTION 010.4140.5303 250.00 
270424 03/25/2016 CHARTER COMMUNICATIONS BUS DARK FIBER‐215 E BRANCH 010.4145.5401 26.72 
270424 03/25/2016 CHARTER COMMUNICATIONS BUS DARK FIBER‐REC DEPT 010.4145.5401 710.64 
270424 03/25/2016 CHARTER COMMUNICATIONS BUS TV 300 E BRANCH 010.4145.5401 50.76 
270424 03/25/2016 CHARTER COMMUNICATIONS BUS TV‐215 E BRANCH 010.4145.5401 46.53 
270424 03/25/2016 CHARTER COMMUNICATIONS BUS TV‐REC DEPT 010.4145.5401 12.72 
270424 03/25/2016 CHARTER COMMUNICATIONS BUS TV‐1375 ASH ST 010.4307.5303 45.43 
270425 03/25/2016 CLEANTECH ENVIRONMENTAL INC PARTS CLEANER RENTAL 010.4305.5303 178.20 
270426 03/25/2016 CLINICAL LABORATORY OF WATER SAMPLES‐02/16 640.4710.5310 930.00 
270427 03/25/2016 D G REPAIR (DBA) REPAIR TO CRANE ON PW5 640.4712.5603 190.00 
270428 03/25/2016 EIKHOF DESIGN GROUP Complete design services for Midblock Crosswalk 350.5665.7501 4,285.00 
270429 03/25/2016 FERGUSON ENTERPRISES, INC 8" PIPE COUPLERS 612.4610.5610 162.00 
270429 03/25/2016 FERGUSON ENTERPRISES, INC 12 VALVE BOXES 640.4712.5610 712.80 
270429 03/25/2016 FERGUSON ENTERPRISES, INC 20 8" PIPE 640.4712.5610 83.16 
270430 03/25/2016 GAS COMPANY GAS SERVICES‐1375 ASH 010.4145.5401 38.19 
270430 03/25/2016 GAS COMPANY GAS SERVICES‐200 N HALCYON 010.4145.5401 96.12 
270431 03/25/2016 HAAKER EQUIPMENT, INC HOSE COUPLERS FOR  PW51 612.4610.5603 110.07 
270432 03/25/2016 HEACOCK TRAILERS & TRUCK B&W TOWING MODEL 6 AUTO SHOP 010.4305.5255 183.60 
270433 03/25/2016 HINDERLITER, DE LLAMAS AUDIT SVCS‐SALES TAX 010.4120.5303 15.84 
270433 03/25/2016 HINDERLITER, DE LLAMAS CONTRACT SVCS‐1ST QTR  010.4120.5303 650.00 
270433 03/25/2016 HINDERLITER, DE LLAMAS CONTRACT SVCS‐1ST QTR  218.4101.5303 325.00 
270434 03/25/2016 JG CONTRACTING CAR CORRAL DRAINAGE INPRVMNT 350.5432.7001 2,184.59 
270435 03/25/2016 JOHNSON FICA TAXES REFUND 010.4203.5122 3,144.54 
270436 03/25/2016 JOLLY CRAIGSLIST INVESTIGATIONS PER 010.4204.5501 148.00 
270437 03/25/2016 LAYSHOT PARK DEPOSIT REFUND‐STROTHER#1 010.0000.2206 30.00 
270438 03/25/2016 LUCIA MAR UNIFIED SCHOOL DIST 01/16 YOUTH BASKETBALL‐JUDKINS 010.4426.5553 1,321.85 
270438 03/25/2016 LUCIA MAR UNIFIED SCHOOL DIST 01/16 YOUTH BASKETBALL‐MESA GY 010.4426.5553 255.60 
270438 03/25/2016 LUCIA MAR UNIFIED SCHOOL DIST 01/16 YOUTH BASKETBALL‐OCEANO 010.4426.5553 2,393.50 
270438 03/25/2016 LUCIA MAR UNIFIED SCHOOL DIST 01/16‐YOUTH BASKETBALL‐PAULDIN 010.4426.5553 1,561.39 
270438 03/25/2016 LUCIA MAR UNIFIED SCHOOL DIST 12/15 YOUTH BASKETBALL‐OCEANO 010.4426.5553 2,271.50 
270438 03/25/2016 LUCIA MAR UNIFIED SCHOOL DIST YOUTH BASKETBALL‐JUDKINS GYM 010.4426.5553 1,607.31 
270438 03/25/2016 LUCIA MAR UNIFIED SCHOOL DIST YOUTH BASKETBALL‐PAULDING GYM 010.4426.5553 2,036.17 
270439 03/25/2016 MAGGARD PARK DEPOSIT REFUND‐ELM ST 010.0000.2206 30.00 
270440 03/25/2016 MANAGED HEALTH NETWORK APRIL 2016 MANAGED HEALTH NETW 010.4145.5147 269.61 
270441 03/25/2016 MCKENNA REFUND HOME OCC PERMIT 2015‐05 010.0000.4509 84.00 
270442 03/25/2016 MENDOZA PARK DEPOSIT REFUND‐ELM ST 010.0000.2206 30.00 
270443 03/25/2016 MULLAHEY FORD PW8‐REPAIR LINKAGE CABLE ON SH 010.4301.5601 811.55 
270443 03/25/2016 MULLAHEY FORD REPAIRS TO PW10 640.4712.5601 521.84 
270443 03/25/2016 MULLAHEY FORD REPAIRS TO PW‐2 640.4712.5601 2,151.81 
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270444 03/25/2016 NEUFELD FICA TAXES REFUND 010.4203.5122 897.38 
270445 03/25/2016 NORCAST TELECOM NETWORKS METRO INTERNET CIRCUIT 010.4140.5303 961.87 
270446 03/25/2016 PACIFIC GAS & ELECTRIC CO ELECTRIC‐105 SHORT ST 010.4145.5401 86.44 
270446 03/25/2016 PACIFIC GAS & ELECTRIC CO ELECTRIC‐201 NELSON 010.4145.5401 143.72 
270446 03/25/2016 PACIFIC GAS & ELECTRIC CO ELECTRIC‐300 E BRANCH 010.4145.5401 922.67 
270446 03/25/2016 PACIFIC GAS & ELECTRIC CO ELECTRIC‐SHORT ST 010.4145.5401 49.89 
270447 03/25/2016 PALANGI REFUND‐SIGN PERMIT 150 S HALCY 010.0000.4161 105.00 
270448 03/25/2016 ROBLES MILEAGE REIMB‐WATER EXAM (160 640.4712.5501 86.40 
270449 03/25/2016 SLO COUNTY NEWSPAPERS NOTICE OF PH‐CDBG 010.4002.5301 147.62 
270449 03/25/2016 SLO COUNTY NEWSPAPERS NOTICE OF PH‐PUBLIC ART 010.4002.5301 147.62 
270449 03/25/2016 SLO COUNTY NEWSPAPERS SUMM ORD 675‐POLYSTYRENE 010.4002.5301 176.66 
270449 03/25/2016 SLO COUNTY NEWSPAPERS SUMM ORD‐MED MJ 010.4002.5301 183.92 
270449 03/25/2016 SLO COUNTY NEWSPAPERS SUMM ORD‐POLYSTYRENE 010.4002.5301 183.92 
270449 03/25/2016 SLO COUNTY NEWSPAPERS PUB HEARING‐COND USE PERMIT, M 010.4130.5301 133.10 
270450 03/25/2016 SOLARCITY CORPORATION PERMIT REFUND BLD15‐000327 010.0000.4183 190.72 
270450 03/25/2016 SOLARCITY CORPORATION PERMIT REFUND BLD15‐000432 010.0000.4183 271.44 
270450 03/25/2016 SOLARCITY CORPORATION PERMIT REFUND BLD15‐000434 010.0000.4183 190.72 
270450 03/25/2016 SOLARCITY CORPORATION PERMIT REFUND‐BLD15‐000443 010.0000.4183 190.72 
270451 03/25/2016 ST PATRICK SCHOOL GYM RENTAL 2015/16 SEASON YOUT 010.4426.5553 1,410.00 
270452 03/25/2016 VERIZON WIRELESS ACCT472480460‐00001, IPADS 010.4145.5403 418.11 
270453 03/25/2016 WALLACE GROUP A CALIF CORP BRIDGE ST BRIDGE CONTRACT PROJECT 350.5608.7301 2,898.00 
270456 03/25/2016 DELTA DENTAL 04/16 DELTA DENTAL PREM. RETIR 010.4099.5132 1,726.15 
270460 03/25/2016 PERS ‐ ACTIVE MED ACTIVE FIRE HEALTH ADMIN FEE 010.0000.1111 85.54 
270460 03/25/2016 PERS ‐ ACTIVE MED RETIREE HEALTH INSURANCE 010.0000.1111 258.52 
270460 03/25/2016 PERS ‐ ACTIVE MED RETIREE HEALTH INSURANCE 010.4099.5136 5,233.53 
270460 03/25/2016 PERS ‐ ACTIVE MED ACTIVE HEALTH ADMIN FEE 010.4145.5131 292.59 
270460 03/25/2016 PERS ‐ ACTIVE MED RETIREE HEALTH INSURANCE 220.4303.5136 765.09 
270460 03/25/2016 PERS ‐ ACTIVE MED RETIREE HEALTH INSURANCE 640.4710.5136 126.17 
270464 03/31/2016 SLO COUNTY CLERK‐RECORDER HOUSING ELEMENT UPDATE‐NOTICE 010.4130.5301 50.00 

232,318.38 
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ATTACHMENT  2

.

General Fund 291,532.96   5101 Salaries Full time 240,231.56   
Streets Fund 12,121.65     5102 Salaries Part-Time - PPT 9,894.85       
FCFA 124,479.94   5103 Salaries Part-Time - TPT 32,330.66     
Sewer Fund 5,036.51       5105 Salaries OverTime 24,185.33     
Water Fund 21,683.01     5106 Salaries Strike Team OT -                

454,854.07   5107 Salaries Standby 522.40         
 5108 Holiday Pay 2,200.70       

5109 Sick Pay 9,255.44       
5110 Annual Leave Buyback -                
5111 Vacation Buyback -                

Administrative Services -                5112 Sick Leave Buyback -                
Community Development 146.83            5113 Vacation Pay 6,461.75       
Police 8,185.65       5114 Comp Pay 2,270.01       
Fire 15,722.19     5115 Annual Leave Pay 5,579.70       
Public Works - Maintenance 130.66          5116 Salaries - Police FTO 85.09            
Public Works - Enterprise -                5121 PERS Retirement 39,418.55     
Recreation - Administration -                5122 Social Security 23,347.95     
Recreation - Special Events -                5123 PARS Retirement 603.99          
Children In Motion -                5126 State Disability Ins. 1,425.21       

24,185.33     5127 Deferred Compensation 841.67         
5131 Health Insurance 48,768.08     
5132 Dental Insurance 4,134.11       
5133 Vision Insurance 947.34          
5134 Life Insurance 479.38          
5135 Long Term Disability 564.10          
5143 Uniform Allowance -                
5144 Car Allowance 637.50          
5146 Council Expense -                
5147 Employee Assistance -                
5148 Boot  Allowance -                
5149 Motor Pay 71.20            
5150 Bi-Lingual Pay 25.00            
5151 Cell Phone Allowance 572.50          

454,854.07   

OVERTIME BY DEPARTMENT:

CITY OF ARROYO GRANDE

DEPARTMENTAL LABOR DISTRIBUTION

PAY PERIOD 

2/25/2016 - 3/10/2016

03/18/16

BY FUND BY ACCOUNT
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ACTION MINUTES 
 

SPECIAL MEETING OF THE CITY COUNCIL 
MONDAY, MARCH 21, 2016 

 
COUNCIL CHAMBERS, 215 EAST BRANCH STREET 

ARROYO GRANDE, CALIFORNIA 
 
 
1.  CALL TO ORDER 
Mayor Hill called the Special City Council Meeting to order at 6:00 p.m. 
 
2.  ROLL CALL 
Council Members Jim Guthrie, Tim Brown, Kristen Barneich, Mayor Pro Tem Barbara Harmon, 
and Mayor Jim Hill were present. 
 
City Manager Dianne Thompson, City Attorney Heather Whitham, and Director of Legislative 
and Information Services/City Clerk Kelly Wetmore were also present. 
 
3.  FLAG SALUTE 
Mayor Hill led the flag salute. 
 
4. PUBLIC COMMENT 
Mayor Hill invited public comment. Speaking from the public were Tom Goss, Arroyo Grande, 
spoke in support of the City Manager and her performance; Judith Bean, AGGB Chamber of 
Commerce President, read a letter recognizing the excellent service of the City Manager; Trudy 
Jarrett, Arroyo Grande, commented that the City Manager has been very accommodating, 
respectful, open to input, is impressed with her open door policy, and thanked Council for hiring 
her; Shirley Gibson, Town of Halcyon, spoke in support of the City Manager; Beatrice Spencer, 
Arroyo Grande, welcomed Bob McFall and spoke of his time as Interim City Manager; Patty 
Welsh, Arroyo Grande, commented that she would like to see improvements with 
communication between the public, staff and the City Manager; Colleen Drees, Arroyo Grande, 
commented that she has no complaints and is happy with the way things are, has never had any 
problems with getting a return phone call, and expressed concern with the negativity; Nick 
Tompkins, Arroyo Grande, commented on his experience working with the City Manager, that it 
has been a refreshing and positive change, and is thankful to have her; and Julie London, 
Arroyo Grande, spoke regarding references to the small vocal minority and the hostility that is 
being shown, and stated she would like everyone to get along. 
 
No further comments were received. 
 
5. CITY COUNCIL CLOSED SESSION 
City Attorney Whitham announced that the Council would adjourn to closed session to consider 
the following item: 
 

a. Public Employee Performance Evaluation pursuant to Government Code Section 
54957: 
Title: City Manager  

 
Adjourned to closed session. 
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Minutes of City Council Special Meeting 
March 21, 2016 
Page 2 
 
 
6. RECONVENE TO OPEN SESSION: 
The Council reconvened at 7:25 p.m. City Manager Thompson announced that the City Council 
unanimously agreed on a process for the evaluation and the Council will reconvene in closed 
session on Friday, March 25, 2016. 
 
7. ADJOURNMENT 
The special meeting was adjourned at 7:25 p.m.   
 
 
 
_______________________________ 
Jim Hill, Mayor  
 
ATTEST: 
 
 
_______________________________ 
Kelly Wetmore, City Clerk 
 
(Approved at CC Mtg ____________) 
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ACTION MINUTES 
 

REGULAR MEETING OF THE CITY COUNCIL 
TUESDAY, MARCH 22, 2016 

COUNCIL CHAMBERS, 215 EAST BRANCH STREET 
ARROYO GRANDE, CALIFORNIA 

 
 
1.  CALL TO ORDER 
Mayor Hill called the Regular City Council Meeting to order at 6:00 p.m.  
 
2. ROLL CALL 
City Council: Council Members Jim Guthrie, Tim Brown, Kristen Barneich, Mayor Pro 

Tem Barbara Harmon and Mayor Jim Hill were present. 
 
Staff Present: City Manager Dianne Thompson, City Attorney Heather Whitham, 

Director of Legislative and Information Services/City Clerk Kelly Wetmore, 
Director of Administrative Services Debbie Malicoat, Community 
Development Director Teresa McClish, Director of Recreation Services 
John Rogers, City Engineer Matt Horn, Public Works Director Geoff 
English, and Police Chief Steven Annibali.  

 
3. MOMENT OF REFLECTION 
 
4. FLAG SALUTE 
Anne McCracken, representing Arroyo Grande Valley Kiwanis Club, led the Flag Salute. 
 
5. AGENDA REVIEW 
5.a. Closed Session Announcements. 

 None. 
 

5.b.     Ordinances Read in Title Only. 
Council Member Guthrie moved, Council Member Brown seconded, and the motion passed 
unanimously that all ordinances presented at the meeting shall be read by title only and all 
further readings be waived. 
 
6.  SPECIAL PRESENTATIONS 
 
6.a. Mayor’s Commendation Recognizing New Life Painting “Paint It Forward”. 
 
Following an introduction by Recreation Services Director Rogers of the City’s new Volunteer 
Coordinator, Sheridan Bolkan, and a brief overview of the project, Mayor Hill presented a 
Mayor’s Commendation to Noah Winkles recognizing and thanking New Life Painting for its 
generous donation of materials and labor to paint the inside of the Elm Street Community 
Center. 
 
6.b. Mayor’s Commendation Presented to Sprinkler King. 
 
This item was delayed until the arrival of Mr. Wesoloski from Sprinkler King. 
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6.c. Honorary Proclamation Recognizing April as “Month of the Child”. 
 
Mayor Hill presented an Honorary Proclamation declaring April 2016 as "Month of the Child" 
and "Child Abuse Prevention Month" and April 9, 2016 as "Day of the Child".  Maddy Quaglino, 
representing United Methodist Children’s Center, accepted the Proclamation. 
 
6.d. Presentation by Homeless Services Oversight Council – Housing: Diversity and 

Options. 
 
Jerry Rioux, on behalf of the Homeless Services Oversight Council of San Luis Obispo, 
provided a presentation on the diversity of potential housing options for very low and extremely 
low income families. 
 
6.b. Mayor’s Commendation Presented to Sprinkler King. 
 
Mayor Hill presented a Mayor’s Commendation recognizing Sprinkler King, Inc. for conducting 
over 150 residential and commercial irrigation surveys and performing numerous irrigation 
retrofits throughout the City since 2009, which have resulted in an estimated water savings of 62 
acre feet per year, which is the equivalent of providing water for 188 homes each year. David 
Wesoloski, Sprinkler King, accepted the commendation. 
 
7. CITIZENS’ INPUT, COMMENTS, AND SUGGESTIONS 
Mayor Hill invited public comment. Speaking from the public were Linda Osty, Arroyo Grande, 
who offered an invocation and announced that the Five Cities Rotary Club will be hosting their 
Annual Golf Tournament to benefit local scholarships; Mary Giambalvo, Arroyo Grande in 
Bloom Member, commented that the City will be hosting the National Symposium this year and 
asked for volunteers to help support the event; Marion McKenna, thanked the Council for 
granting Community Development Block Grants (CDBG) funds to the SLO Noor Foundation and 
provided background on the programs they offer; Patty Welsh, commented on a discussion she 
had with Marguerite Bader, President of the League of Women Voters of San Luis Obispo 
County, regarding the recent treatment of a public speaker, and expressed concern about the 
differences of treatment of members of the public by staff, and that she would like to see more 
participation by City residents; and Chris Hagerty, Arroyo Grande, expressed concern about the 
lack of housing for disabled persons and that he has been on a wait list for three years for an 
apartment. 
 
8. CITY MANAGER REPORT: 
City Manager Thompson provided a status report on water supply and conservation; reported 
that the Spring Fun Family Tea Party was a success; announced that the Egg Hunt and Festival 
will be held on Saturday, May 26, 2016; provided status on upcoming Agenda items for the April 
12th meeting including a discussion on traffic calming measures and the Five Cities Fire 
Authority JPA Agreement, and announced a workshop to be held on April 21, 2016 to assist 
small businesses.  
 
9. CONSENT AGENDA 
Council Member Harmon requested that Item 9.k.be pulled. 
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In response to a question by Council Member Barneich regarding Item 9.g., staff provided 
clarification regarding the reallocation of funding as it relates to funding the Woman’s Club 
Kitchen remodel project. 
 
Mayor Hill referred to Item 9.i., relating to the Standard Specifications and Engineering 
Standards document and requested that the item be tabled to allow additional time for review 
and brought back to the next City Council meeting. 

. 
9.i.  Consideration of Adopting a Resolution Approving the Standard Specifications 

And Engineering Standards For Construction 
Recommended Action: Adopt a Resolution approving the updated Standard 
Specifications and Engineering Standards for Construction. 

 
Action:  Mayor Hill moved to table Item 9.i. until the next City Council meeting. Council Member 
Brown seconded, and the motion passed unanimously by voice vote. 
 
Mayor Hill invited public comment on the remaining Consent Agenda items. Speaking from the 
public was April McLaughlin, referred to Item 9.a. (warrants) and commented that as Council 
approves the warrants, to be aware that the Tourism Committee has not met since October and 
there are $10,000 in the warrants that are being approved tonight.  No further public comments 
were received. 
 
Action: Council Member Guthrie moved, and Council Member Barneich seconded the motion to 
approve Consent Agenda Items 9.a. through 9.j., with the exception of Item 9.i., with the 
recommended courses of action. The motion passed on the following roll-call vote: 
 
AYES:  Guthrie, Barneich, Brown, Harmon, Hill 
NOES:  None 
ABSENT: None 
 
9.a. Consideration of Cash Disbursement Ratification. 

Action: Ratified the listing of cash disbursements for the period March 1, 2016 through 
March 15, 2016. 

9.b. Consideration of Investment Deposits. 
Action: Received and filed the report listing the current investment deposits of the City, 
as of February 28, 2016, as required by Government Code Section 53646(b). 

9.c. Consideration of First Amendment to Amended and Restated Solid Waste 
Collection Franchise Agreement. 
Action: Approved the First Amendment to the City’s Franchise Agreement for solid 
waste collection. 

9.d. Consideration of an Agreement to Provide Billing Services to the South San Luis 
Obispo County Sanitation District. 
Action: Approved an Agreement with the South San Luis Obispo County Sanitation 
District (SSLOCSD) to provide billing services. 

9.e. Consideration of Approval of Minutes. 
Action: Approved the minutes of the Special City Council Meeting of March 8, 2016, 
the Regular City Council Meeting of March 8, 2016, and the Special City Council 
Meeting of March 11, 2016, as submitted. 
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9.f. Consideration to Approve the Purchase of Phase 1 of the Public Safety 

Communications Upgrade Project/Voter-Repeater System. 
 Action: Approved the purchase of a public safety communications voter-repeater 

system in the amount of $44,000. 
9.g. Consideration of Reallocation of Funding for the Woman’s Club Center Kitchen 

Remodel Project. 
Action: Reallocated $40,000 from Elm Street Community Center Upgrade project to the 
Woman’s Club Center Kitchen Remodel project. 

9.h. Monthly Water Supply and Demand Update. 
 Action: Received and reviewed the monthly Water Supply and Demand Report. 
9.j. Consideration of a Revised Scope of Work for the South San Luis Obispo County 

Sanitation District Recycled Water Planning Facilities Study. 
Action: Approved a revised scope of work for the South San Luis Obispo County 
Sanitation District recycled water planning facilities study. 

 
ITEMS PULLED FROM THE CONSENT AGENDA 
 
9.k. Consideration of Council Appointment to the Traffic Commission. 

Recommended Action: It is recommended by Mayor Pro Tem Harmon to appoint 
Susan Henslin to the Traffic Commission. 

 
Mayor Pro Tem Harmon introduced Susan Henslin, provided information on her professional 
background, and thanked her for stepping up to serve the community. 
 
Mayor Hill invited public comment.  No public comments were received. 
 
Action: Mayor Hill moved to appoint Susan Henslin to the Traffic Commission. Mayor Pro Tem 
Harmon seconded, and the motion passed on the following roll-call vote: 
 
AYES:  Hill, Harmon, Guthrie, Brown, Barneich 
NOES:  None 
ABSENT: None 
 
10.  PUBLIC HEARINGS 
 
10.a. Consideration of Request from South County Sanitary Service for Integrated Solid 

Waste Collection Rate Increase. 
 
Administrative Services Director Malicoat presented the staff report and recommended that the 
Council adopt a Resolution establishing integrated solid waste collection service rates for April 
1, 2016, January 1, 2017, and January 1, 2018. Staff responded to questions from Council. 
 
Pat Fenton, representing South County Sanitary Service (SCSS), responded to questions from 
Council regarding rates for vacant properties. 
 
City Attorney Whitham referred to the City’s Municipal Code which mandates solid waste 
collection for all developed properties in the City. 
 

Item 9.b. - Page 6



Minutes: City Council Regular Meeting Page 5 
Tuesday, March 22, 2016 
 
Bruce Brassfield, Controller, South County Sanitary Service, responded to questions regarding 
how tipping fees are calculated, the expansion of the landfill; organic waste disposal; and 
increases in operating and maintenance costs.  
 
Mayor Hill opened the public hearing.  Speaking from the public were Richard Duffin, regarding 
the vacant property rate and requested the vacant property rate be taken out of the contract; 
Pat Fenton, SCSS, commented on the establishment of the vacant property rate; Patty Welsh, 
asked if SCSS purchases fuel at a fixed price and commented that she did not have time to 
review supplemental information and would like all information to be included in the original 
packet; Resident (did not state name), commented that the vacant property calculations were 
done when the population was much smaller; Beatrice Spencer, commented on disposal of 
plant material and asked if she could obtain another green waste container; Pat Fenton, SCSS, 
responded that additional green waste containers may be requested; Heather Jensen, 
commended SCSS for their service, asked for clarification on tipping fees, and asked where the 
green waste goes; and Mike Grees, asked for clarification on green waste disposal. No further 
comments were received. 
 
Action: Council Member Brown moved to adopt a resolution entitled: “A RESOLUTION OF THE 
CITY COUNCIL OF THE CITY OF ARROYO GRANDE ESTABLISHING INTEGRATED SOLID 
WASTE COLLECTION SERVICE RATES FOR APRIL 1, 2016, JANUARY 1, 2017 AND 
JANUARY 1, 2018.  Council Member Guthrie seconded, and the motion passed unanimously on 
the following roll call vote: 
 
AYES:  Brown, Guthrie, Barneich, Harmon, Hill 
NOES:  None 
ABSENT: None 
 
Mayor Hill called for a break at 7:38 p.m.  The Council reconvened at 7:48 p.m. 
 
10.b. Consideration of 1) Housing Element Update for the 2014-2019 Regional Housing 

Needs Assessment Cycle (General Plan Amendment No. 14-002) and Negative 
Declaration; and 2) Ordinance Amending Portions of Title 16 of the Arroyo Grande 
Municipal Code Regarding Emergency Shelters and Supportive and Transitional 
Housing (Development Code Amendment 14-006); Citywide. 

 
Community Development Director McClish introduced the item and Associate Planner 
Heffernon presented the staff report and recommended that the Council: 1) Receive public 
comment on the Draft Housing Element Update for the 2014-2019 Regional Housing Needs 
Assessment Cycle and adopt a Resolution approving General Plan Amendment No. 14-002, 
thereby adopting a Negative Declaration and approving the Housing Element Update; and, 2) 
Introduce an Ordinance amending portions of Title 16 of the Arroyo Grande Municipal Code to 
allow emergency shelters as a permitted use in the Industrial Mixed Use and Highway Mixed 
Use zoning districts pursuant to Housing Element Program K.2-1, and to define supportive and 
transitional housing as residential uses subject to the same standards that apply to other 
housing in the same zone pursuant to Housing element Program K.2-2 (Development Code 
Amendment 14-006). Staff responded to questions from Council. 
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Mayor Hill invited public comment.  Speaking from the public were Patty Welsh, commented on  
“tiny houses” such as tiny house parks; converted garages; and large homes converted to 
duplexes; Jack Hardy, Century 21, commented on the housing crisis in California, that there is a 
housing inventory problem Statewide, that the lack of housing inventory is causing houses to be 
less affordable, that there are lots of infill opportunities in Arroyo Grande, that regular housing is 
needed for families, that construction jobs are leaving the State, and that the entire housing 
situation needs to be looked at; Rob Kime, St. Barnabus, requested clarification and more 
information related to providing emergency shelters in the Industrial Mixed Use and Highway 
Mixed Use zoning districts; Gary Axelson, developer, spoke about housing and affordability, 
stating he would like to build more homes in Arroyo Grande, but it doesn’t make sense for them; 
Michael Peachey, architect and ARC Member, expressed concerns about recent housing 
projects, problems that force developers to build outside of the City, barriers to providing 
affordable housing; that market conditions are impacting projects, and that project financing is a 
barrier.  No further comments were received. 
 
Action: Council Member Barneich moved to adopt a Resolution entitled: “A RESOLUTION OF 
THE CITY COUNCIL OF THE CITY OF ARROYO GRANDE APPROVING GENERAL PLAN 
AMENDMENT 14-002 AND ADOPTING AN INITIAL STUDY/NEGATIVE DECLARATION; 
HOUSING ELEMENT UPDATE FOR THE 2014-2019 REGIONAL HOUSING NEEDS 
ASSESSMENT (RHNA) CYCLE” as modified to amend Policy A-14.1 as follows: “The City 
shall amend the Development Code to define and provide incentives for attainable housing”.  
Council Member Guthrie seconded, and the motion passed unanimously on the following roll 
call vote: 
 
AYES:  Barneich, Guthrie, Brown, Harmon, Hill 
NOES:  None 
ABSENT: None 
 
Action: Council Member Barneich moved to introduce an Ordinance entitled: “AN 
ORDINANCE OF THE CITY COUNCIL OF THE CITY OF ARROYO GRANDE AMENDING 
TITLE 16 OF THE ARROYO GRANDE MUNICIPAL CODE REGARDING EMERGENCY 
SHELTERS AND SUPPORTIVE AND TRANSITIONAL HOUSING”.  Council Member Guthrie 
seconded, and the motion passed unanimously on the following roll call vote: 
 
AYES:  Barneich, Guthrie, Brown, Harmon, Hill 
NOES:  None 
ABSENT: None 
 
11.  OLD BUSINESS 
None. 
 
12.  NEW BUSINESS 
None. 
 
13. CITY COUNCIL REPORTS 
The Mayor and Council Members provided brief reports from the following committee, 
commission, board, or other subcommittee meetings that they attended as the City’s appointed 
representative. 
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(a) MAYOR HILL: 
(1)  South San Luis Obispo County Sanitation District (SSLOCSD) 
(2) Brisco/Halcyon Interchange Subcommittee 
(3) Oversight Board to the Successor Agency to the Dissolved Arroyo 

Grande Redevelopment Agency 
(4) California Joint Powers Insurance Authority (CJPIA) 
(5) Other 

 
(b) MAYOR PRO TEM HARMON: 

(1) County Water Resources Advisory Committee (WRAC) 
(2) Air Pollution Control District (APCD) 
(3) Five Cities Fire Authority (FCFA) 
(4) Other 

 
 (c) COUNCIL MEMBER GUTHRIE: 

(1) San Luis Obispo Council of Governments/Regional Transit Authority 
(SLOCOG/RTA) 

(2) South County Transit (SCT) 
(3)  Tourism Committee 
(4) Brisco/Halcyon Interchange Subcommittee 
(5) Economic Vitality Corporation (Attended as Alternate) 

 
(d) COUNCIL MEMBER BROWN: 
 (1) Integrated Waste Management Authority Board (IWMA) 

(2)  Economic Vitality Corporation (EVC) 
(3) Other 

 
(e) COUNCIL MEMBER BARNEICH: 
 (1)  Zone 3 Water Advisory Board 
 (2) Homeless Services Oversight Council (HSOC) 

(3) Other 
 
14. COUNCIL COMMUNICATIONS 
Mayor Hill commented that the City of Paso Robles Mayor is requesting letters of support from 
the Mayors of all cities in the County for refurbishing the former California Youth Authority 
facility into a homeless shelter.  Council Member Brown supported the request and the Council 
concurred to direct staff to bring the item back on the next Agenda as a consent item. 
 
Council Member Barneich commented on a Family Care Network landscape project and 
reported that Arroyo Grande in Bloom and the Tree Guild will be helping them with the project. 
 
15. CLOSED SESSION 
None. 
 
16. ADJOURNMENT 
Mayor Hill adjourned the meeting at 9:45 p.m.   
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_____________________________ 
Jim Hill, Mayor  
 
ATTEST: 
 
 
_____________________________ 
Kelly Wetmore, City Clerk 
 
(Approved at CC Mtg ___________) 
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ACTION MINUTES 
 

SPECIAL MEETING OF THE CITY COUNCIL 
FRIDAY, MARCH 25, 2016 

 
COUNCIL CHAMBERS, 215 EAST BRANCH STREET 

ARROYO GRANDE, CALIFORNIA 
 
 
1.  CALL TO ORDER 
Mayor Hill called the Special City Council Meeting to order at 10:00 a.m. 
 
2.  ROLL CALL 
Council Members Jim Guthrie, Tim Brown, Kristen Barneich, Mayor Pro Tem Barbara Harmon, 
and Mayor Jim Hill were present. 
 
City Manager Dianne Thompson, City Attorney Heather Whitham, and Director of Legislative 
and Information Services/City Clerk Kelly Wetmore were also present. 
 
3.  FLAG SALUTE 
Mayor Hill led the flag salute. 
 
4. PUBLIC COMMENT 
Mayor Hill invited public comment. Speaking from the public were April McLaughlin, who 
commented that she wants what is best for the City and thanked Bob McFall for facilitating the 
performance evaluation process; and Shirley Gibson, Halcyon, spoke in support of the City 
Manager, Mayor, Council and staff. 
 
No further comments were received. 
 
5. CITY COUNCIL CLOSED SESSION 
City Attorney Whitham announced that the Council would adjourn to closed session to consider 
the following item: 
 

a. Public Employee Performance Evaluation pursuant to Government Code Section 
54957: 
Title: City Manager  

 
Adjourned to closed session. 
 
6. RECONVENE TO OPEN SESSION: 
The Council reconvened at 2:40 p.m. City Manager Thompson announced that the City Council 
completed the City Manager’s six month performance evaluation. 
 
7. ADJOURNMENT 
The special meeting was adjourned at 2:44 p.m.   
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_______________________________ 
Jim Hill, Mayor  
 
ATTEST: 
 
 
 
_______________________________ 
Kelly Wetmore, City Clerk 
 
(Approved at CC Mtg ____________) 
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MEMORANDUM 
 
 
 
 

TO:  CITY COUNCIL 
 
FROM: DIANNE THOMPSON, CITY MANAGER 
 
SUBJECT: CONSIDERATION OF COUNCIL APPOINTMENT TO THE TRAFFIC 

COMMISSION  
 
DATE: APRIL 12, 2016 
 
 
RECOMMENDATION: 
It is recommended the Council approve the recommendation of Mayor Hill to appoint 
Ken Sage to the Traffic Commission. 
 
IMPACT TO FINANCIAL AND PERSONNEL RESOURCES: 
There is no fiscal impact from this action. 
 
BACKGROUND: 
City Council policy sets forth appointment procedures for the City’s Commissions, 
Boards and Committees.  Policy No. 4 of the City Council Operations Manual, Section 3 
states that the Mayor and each Member of the Council shall recommend a 
representative to the various Commissions, Boards and Committees, subject to the 
approval by a majority vote of the Council. All Commission, Board, and Committee 
Members serve at the pleasure of the Council. 
 
ANALYSIS OF ISSUES: 
An unscheduled vacancy occurred on the Traffic Commission due to a resignation by 
Aaron Henkel.  The term for the seat expires January 31, 2017.  An application has 
been received from Ken Sage. Mayor Hill has recommended the vacancy be filled by 
Mr. Sage.  The application form for the recommended appointment is attached. 
 
ALTERNATIVES: 
The following alternatives are provided for the Council’s consideration: 
 

1. Approve Mayor Hill’s recommended appointment; 
2. Do not approve the recommended appointment; or 
3. Provide direction to staff. 
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CITY COUNCIL 
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PAGE 2 
 
ADVANTAGES: 
This appointment will provide for a full membership on the Traffic Commission. 
 
DISADVANTAGES: 
No disadvantages are identified. 
 
ENVIRONMENTAL REVIEW: 
No environmental review is required for this item. 
 
PUBLIC NOTIFICATION AND COMMENTS: 
The Agenda was posted in front of City Hall on Thursday, April 7, 2016.  The Agenda 
and report were posted on the City’s website on Friday, April 8, 2016.  No public 
comments were received. 
 
Attachment: 
1. Application form 
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Occu.~fiorp Bus!!)ess ~il':'.!Q..Bm~'!! Con~ul~~fl...__;_(§(?~i~ retired)__·---~~-
Employer The Sage Associa.tes (S:elf.e.mploye?) . -·· .. ······-·-~~ 
Education (It1Ch.idia pt·ofessionalot vo.cationallioonses or certifh::at~$} MBA- Unlv of Miami 

t;(lmmfJr!it.l! invo!~emeot:{Ust.or..gat~i.zat:l!>n m.emb~l:"tships ~~d commt~ee 'a$sigrimen~s) _____ , 
~014-201 o San. ~uis Obispo ;county .. Gnmg ·.~l1f.Y (Cities and Special DI~trict committel:'l; :a no Law arwtJustice 

,.,.,._., ..... ,.., ... ..,,~ ..... A·""""''"'"'""''_..,_ ... ,""''""'"""""- . •' • "~·~ ..... ---····--~-. ___ .__..,11"....,.":'"'"."'----·-•-"'"' 

~omrnittf,l.p); Pismo Beach Rotary Club, Rancho ;GfF!Il9El HP.m$0\1\lllers A$sn. aQa:rcl ofOirectors, and ARC . . --~-..,.,.,.. ....... ,........., ... ~ .. -.-"': . ......,.,..·""'"~··"..,...,,"' .. ~''....,,...""'":,.,,':' .............. "':.._.":'...,, ___ . __ .. ...,.,...,. ...... -~ 
member . 

... ~~-.. -.. ~. 

P .. Je~s.e de::;eribe any backgrqLt,n~:·tr~,ini.rt9r ~l.:IC.i'ltiOl1 ~r .intar,e~i!':l> that;qt~~~if:v .yf>u. a:S. an appGtrn:t~e.·;.._,· ~--
Past participation in community support activities {ch:akperson ·Arlon the Boardwalk, Danvilie; CA), Parks 

·~m~~;;;ent Committee member •. G:len EUe.n., Illinois. Le:adership role 'in multiple·department$within aiarge 
_ .. , ···-~---. . ...... . 

!l'atiO:nai corporation. 
. .. . . ·~. :: ... ·:" ... :. . . ... . ..... :· ... : .. ·.: ~ . .. . ... . . . . . . . :"="'·~~-:::~·~. :. ~~\., .. ~.~·:~.· .. ~"'''")·~~~::"""''~·:-4:~--':"1':'""'""''"'":"·-~ 

~-. :: ".' .. :.. ·. . .. ~. ' . ':. · .. : ~ . .' ~ .. , '• ' 

., ' .... '•. ' :· · ... : '··~.. . .. 
. . :· : · .. : .. ........ :.: ... · .. · .... ·: > ·.· ·-. ·· . 
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........ 

lldv!::ff.PtY:Soard!Cqmm;'f..te~V.r;ommlss.fpn f!;pp/it;:a:tiQ.n . . . . . ~ . . ~ . . .. . . ··. . . . . . . . . 
. ... . , ... 

What ~o :you s~t;~: iii!S. ·,the obj§!Ctf"'l~·' fitl'ld .g~.k~ .oftt..e. ~.~.vi:~PilY bq~;r~, c~.n:nmitt;~e otcQ.mmi$sio~ f.Qr ~hit~ you 

ar.e:app~yjfl~f? Arroyo Grande. citizens: participated ii'dlie development of and approved a CiW devel(>pment 

plan. This livtng. docum~~t has ·bee~ updat~d vi~· amendment~ hi ·resp~n~e la: commlJ~ity needs. I fe~l.lt. is· 
'' o, ',,, ':• OO'' '• ,,' 'o' -~_..,~.M~· -. -.-. --:-,' o ' ' '' ' ' ~-o'•••o' '''''•• ~ • .~ .... ~· ...... -.-...... , 

important fO:r·aU boards, committee's ·a.nd commission's to maintain the P.UIJ)Ose and contents ofthis document· 

in their deliberatio.ns :<::tr:n<;l. d~ecis.ionR I ,am commH:ted to do so. 

P.~eas~ U$1: th~e (3} Arroyo Grande references, J~tEASf onTAXM. PERMiSSION .F-RO.M INDlVIOUALS BEfORE 
USTL.I"lG TNEM AS A REFERENCE •.. · - · . - . . . . .:. , . ·. . . 

Nam~¥ Bruce & Marcia Beau~_oin A;~;h;ir'e:s ·p·hO!n.e~

Nam¢~Dav.e & Ni;m.cy M~ckie\vfcz·:~t1¢:1r~:; ·~~~Pho~e;; -,·-~-· 
Name: Tiqi. 6rQWn .. Ad.dres$  ... PhQnli:::

Cunent m~eting sd'l~~ll.,'l[es·.are: iCJ!dka:ted, beiQ.W.~ 

manning C:ommis~ibn,. l>t aJ1d. 3rc;J Tue.?.day.of ~<ii;ch r.nont,h;. ~:00. p.rrr .. 
·Parks a.nd 'Re~reatii;tn Com m is.·sio.n;, 2Pil \Vednes.day of.ea:ch .month,J>: 30 p.m. 
Tr:a:ff.lc Commission, Monday befor.e th:e.3rll :tuesday :af·:each month1 ·6:00 p.m. 

JJowntown.Pa'rking Advisory Board,~.:OiJarte.rly., 4t1" W~dnE:.s.d.oiy( T:'31} a.m. 
Archite~;:tt.wa.i Rev.iew C'omrrrft.t~t;:, 1•'' Mqndq.y of each mo.n.tb.,· z;:3(:rp.m, 
;8istpric;;~l Re.sourc¢.$ Cqmmittee, :?,;n.:i, FrT;;i:ay: o:fb~d1 mo.rith, 1 D:OO :a .. i:f.( • 

• ~~ie· yciu wi!Un~to commit to the tiline necessary to ·fulfiR.H:h~ ob~i~atiOrl$ of an ii!PP.~Biflt~~e.,~ to a i:31J:li.;;11r~~· 

:Committee .or comrniS,.'ih:tn?· '(es { . 'f!Jc,__,....,,.,---
. ··,,, ··-... ···· .. ··. ····· 

Notice :tQ..,8P~Qti!;;.GJ.!.I.!:::5.: . . . 
:t .. · .J\ppllcant;i :appp.rnt~q.:.hy the:Ci~y coun~ll·are: required to t.ak;.~. ~m Oath ofOffi~e; 
2. stat~ l?rl,h.t an·r,:t: 'the Ot)ls ·.Conf.!ict ·of JnterGs~ Cqde. requires tb~t :B.oard Members, Cornmitt:i;e M~rob.ers,_ and 

.comrnlss!on~.rs file St'i'lten':l~nts.of" E.co.Momi¢.lliter~.~ts: (f,orm 700) upon assuming. o11ic¢;, an:n:ua!ly, and upon leaving. 
an ·q·ppoJnted: bffl.Ce '(e.;9, •. Sol:;!n:e.s pflocoiTK~I :JoqrlS; ;gi:fts,. investrn~rrt:!X, :interest~. in :real.properl.y within.·the City):~ 

3. This application ls: .q matte.r·:.of'publi!:: ~con? ·~nd. pq('tl.ons.:t.he.reof. are subject. to <~f~dosqr~ p.~,.!f$1:.\i:mt t.O. the·.~UfQri"'ia 
Public FI~~Oi'QS At.:.~. . 

4. Applit\'JtiQ;fiS w.lll rel1?qin:q.¢l:iv.!=. qJ1,dleirJ.Jl.!~ fot·one (1). yeCJr •. 

CITY cu:nws.. or:a~E·. 
sUQ f9st $ran_¢h ;Stree.t:. 
Ari·o.yo Grande.CJ\'9.3420 
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MEMORANDUM 

 
TO: CITY COUNCIL 
 
FROM: TERESA MCCLISH, DIRECTOR OF COMMUNITY DEVELOPMENT 

BY: MATT HORN, CITY ENGINEER 
 
SUBJECT: CONSIDERATION OF APPROVAL OF AN AGREEMENT FOR 

CONSULTANT SERVICES FOR HALCYON ROAD COMPLETE 
STREETS PLAN 

DATE: APRIL 12, 2016 

RECOMMENDATION: 
It is recommended the City Council approve an Agreement for Consultant Services with 
Omni-Means for the Halcyon Road Complete Street Plan project. 
 
IMPACT ON FINANCIAL AND PERSONNEL RESOURCES: 
The Halcyon Road Complete Streets Plan project budget is comprised of $150,000 of 
State Highway Account – Sustainable Communities Grant Funding with a $19,434 local 
match funding.  The total available budget for this work is $169,434. 
 
BACKGROUND: 
The Halcyon Road Complete Streets Plan is a Capital Improvement Plan project that is 
intended to produce a “Complete Streets Blueprint” for the Halcyon Road corridor that 
lies within the City of Arroyo Grande and the County of San Luis Obispo.  The project 
will develop a “Plan” to improve safety, mobility and accessibility for all users in the 
Halcyon Road corridor which extends from its junction with U. S. Route 101 to its 
junction with State Route 1.  The project will include an aggressive public outreach 
component, so as to actively engage stakeholders in identifying and prioritizing both 
the existing deficiencies and needed improvements.  The project objectives and end 
product are anticipated to include: 
 

• Evaluate existing conditions to identify deficiencies in relation to the City's 
complete streets and multi-modal circulation opportunities. 

• Incorporate stakeholder input regarding barriers to the desired function and 
operation of the project area. 

• Evaluate project area using multimodal design standards. 
• Prepare a comprehensive plan document with unified vision of the community to 

guide the development and improvements of the project area that will stimulate 
the local economy, enhance the corridor’s natural and man-made environment, 
and address social inequities. 

• Maximize involvement of and sensitivity to the concerns of all stakeholders, City 
officials, residents, property owners, businesses and advocacy groups.  This 
element of the project will require a very high degree of public input in order to 
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gain collective support for the completed plan by all stakeholders. 
• Create mapping and documents that clearly explain the plan to the public and in 

formats that are useful, web-accessible and easily distributed. 
 
The end product will be a stand-alone document useable as a guide to making future 
improvements to the Halcyon Road corridor and should be easily integrated into the 
existing Arroyo Grande General Plan and the San Luis Obispo County General Plan.   
 
ANALYSIS OF ISSUES: 
In order to complete this work, consultant services are required.  Consultant services 
were solicited in order to obtain expertise in the fields of transportation planning, civil 
and traffic engineering, and public engagement.  On January 8, 2016 a Request for 
Proposals (RFP) was issued to obtain consultant services to complete the Halcyon 
Road Complete Streets Plan.  On February 16, 2016 Proposals were opened and three 
(3) proposals were received.  Proposals were furnished from the following firms: 

• W-Trans 
• Omni Means 
• Arcadia Studio 

Proposals were reviewed by a committee comprised of three (3) City staff members 
and one (1) Caltrans staff member and ranked based on the following publically 
advertised criteria: 

• Past Project Performance;   
• Project Proposal including project understanding, comprehensiveness of the 

proposal, creativity and professionalism; 
• Strength of Team and Management;  
• Schedule; and 
• Local Knowledge. 

With a maximum of 100 points available per reviewer and a total points available of 
400, the committee ranked the proposals as follows: 
 

Company Ranking 
Omni Means 361 
W-Trans 323 
Arcadia Studio 228 

 
The review committee recommends awarding a contract to Omni Means for the 
Halcyon Road Complete Streets Plan. 
 
ALTERNATIVES: 
 
The following alternatives are provided for the Council’s consideration: 

• Approve staff’s recommendations; 
• Do not approve staff’s recommendations; or  
• Provide direction to staff. 
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ADVANTAGES: 
Approving an agreement with Omni Means will allow the Halcyon Road Complete 
Street Plan project to move forward with robust community outreach efforts.  These 
efforts and direction will be memorialized in a plan for future implementation. 
 
Allowing this work to move forward will leverage substantial grant funds to develop a 
corridor-wide plan that can be implemented by both the City and the County of San 
Luis Obispo over time. 
 
DISADVANTAGES: 
None known at this time. 
 
ENVIRONMENTAL REVIEW: 
In compliance with California Environmental Quality Act (CEQA) the project is 
categorically exempt per section 15061(b)(3) of the CEQA Guidelines. 
 
PUBLIC NOTIFICATION AND COMMENTS: 
The Agenda was posted in front of City Hall on Thursday, April 7, 2016.  The Agenda 
and staff report were posted on the City’s website on Friday, April 8, 2016.  

Item 9.d. - Page 3

CITY COUNCIL 
CONSIDERATION OF APPROVAL OF AN AGREEMENT FOR CONSULTANT 
SERVICES FOR HALCYON ROAD COMPLETE STREETS PLAN 
APRIL 12, 2016 
PAGE 3



Page 1 
 

AGREEMENT FOR CONSULTANT SERVICES 
 
This AGREEMENT FOR CONSULTANT SERVICES (“Agreement”), is made and 
effective as of April 13, 2016, between Omni-Means, LTD (“Consultant”), and the CITY 
OF ARROYO GRANDE, a Municipal Corporation (“City”). In consideration of the mutual 
covenants and conditions set forth herein, the parties agree as follows: 
 
1. TERM 
 

This Agreement shall commence on April 13, 2016 and shall remain and 
continue in effect until April 13, 2018 unless sooner terminated pursuant to the 
provisions of this Agreement. This Agreement may be extended for two (2) additional 
one (1) year periods after the Initial Term upon written agreement by City and 
Consultant. All terms and conditions of this Agreement shall apply to any additional one 
(1) year terms. 

 
2. SERVICES 
 

Consultant shall perform the tasks described and comply with all terms and 
provisions set forth in the City’s Request For Proposals, Exhibit “A” and Consultant’s 
Proposal, Exhibit “B”, and attached hereto and incorporated herein by this reference.  
 
3. PERFORMANCE 
 

Consultant shall at all times faithfully, competently and to the best of his/her 
ability, experience and talent, perform all tasks described herein. Consultant shall 
employ, at a minimum generally accepted standards and practices utilized by persons 
engaged in providing similar services as are required of Consultant hereunder in 
meeting its obligations under this Agreement. 
 
4. AGREEMENT ADMINISTRATION 
 

The City Engineer shall represent City in all matters pertaining to the 
administration of this Agreement. Joseph Weiland shall represent Consultant in all 
matters pertaining to the administration of this Agreement. 
 
5. PAYMENT 
 

The City agrees to pay the Consultant in accordance with the payment rates and 
terms set forth in Consultant’s Proposal, Exhibit “B”, attached hereto and incorporated 
herein by this reference.  The Consultant must correct any errors or omissions to work 
at no additional cost to the City. 
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6. SUSPENSION OR TERMINATION OF AGREEMENT WITHOUT CAUSE 
 

(a) The City may at any time, for any reason, with or without cause, suspend 
or terminate this Agreement, or any portion hereof, by serving upon the Consultant at 
least ten (10) days prior written notice. Upon receipt of said notice, the Consultant shall 
immediately cease all work under this Agreement, unless the notice provides otherwise. 
If the City suspends or terminates a portion of this Agreement such suspension or 
termination shall not make void or invalidate the remainder of this Agreement. 

 
(b) In the event this Agreement is terminated pursuant to this Section, the City 

shall pay to Consultant the actual value of the work performed up to the time of 
termination, provided that the work performed is of value to the City. Upon termination 
of the Agreement pursuant to this Section, the Consultant will submit an invoice to the 
City pursuant to Section 5. 
 
7. TERMINATION ON OCCURRENCE OF STATED EVENTS 
 
 This Agreement shall terminate automatically on the occurrence of any of the 
following events: 
 

(a) Bankruptcy or insolvency of any party; 
(b) Sale of Consultant’s business; or 
(c) Assignment of this Agreement by Consultant without the consent of City. 
(d) End of the Agreement Initial Term specified in Section 1, unless otherwise 

extended. 
 
8. DEFAULT OF CONSULTANT 
 

(a) The Consultant’s failure to comply with the provisions of this Agreement 
shall constitute a default. In the event that Consultant is in default for cause under the 
terms of this Agreement, City shall have no obligation or duty to continue compensating 
Consultant for any work performed after the date of default and can terminate this 
Agreement immediately by written notice to the Consultant. If such failure by the 
Consultant to make progress in the performance of work hereunder arises out of causes 
beyond the Consultant’s control, and without fault or negligence of the Consultant, it 
shall not be considered a default. 
 

(b) If the City Engineer or his/her delegate determines that the Consultant is 
in default in the performance of any of the terms or conditions of this Agreement, he/she 
shall cause to be served upon the Consultant a written notice of the default. The 
Consultant shall have ten (10) days after service upon it of said notice in which to cure 
the default by rendering a satisfactory performance. In the event that the Consultant 
fails to cure its default within such period of time, the City shall have the right, 
notwithstanding any other provision of this Agreement to terminate this Agreement 
without further notice and without prejudice to any other remedy to which it may be 
entitled at law, in equity or under this Agreement. 
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9. LAWS TO BE OBSERVED.  Consultant shall: 
 
 (a) Procure all permits and licenses, pay all charges and fees, and give all 
notices which may be necessary and incidental to the due and lawful prosecution of the 
services to be performed by Consultant under this Agreement;  
  
 (b) Keep itself fully informed of all existing and proposed federal, state and 
local laws, ordinances, regulations, orders, and decrees which may affect those 
engaged or employed under this Agreement, any materials used in Consultant’s 
performance under this Agreement, or the conduct of the services under this 
Agreement; 
 
 (c) At all times observe and comply with, and cause all of its employees to 
observe and comply with all of said laws, ordinances, regulations, orders, and decrees 
mentioned above; 
 
 (d) Immediately report to the City’s Contract Manager in writing any 
discrepancy or inconsistency it discovers in said laws, ordinances, regulations, orders, 
and decrees mentioned above in relation to any plans, drawings, specifications, or 
provisions of this Agreement. 
  
 (e)  The City, and its officers, agents and employees, shall not be liable at law 
or in equity occasioned by failure of the Consultant to comply with this Section. 
 
10. OWNERSHIP OF DOCUMENTS 
 

(a) Consultant shall maintain complete and accurate records with respect to 
sales, costs, expenses, receipts, and other such information required by City that relate 
to the performance of services under this Agreement. Consultant shall maintain 
adequate records of services provided in sufficient detail to permit an evaluation of 
services. All such records shall be maintained in accordance with generally accepted 
accounting principles and shall be clearly identified and readily accessible. Consultant 
shall provide free access to the representatives of City or its designees at reasonable 
times to such books and records; shall give City the right to examine and audit said 
books and records; shall permit City to make transcripts therefrom as necessary; and 
shall allow inspection of all work, data, documents, proceedings, and activities related to 
this Agreement. Such records, together with supporting documents, shall be maintained 
for a period of five (5) years after receipt of final payment. 

 
(b)  Upon completion of, or in the event of termination or suspension of this 

Agreement, all original documents, designs, drawings, maps, models, computer files, 
surveys, notes, and other documents prepared in the course of providing the services to 
be performed pursuant to this Agreement shall become the sole property of the City and 
may be used, reused, or otherwise disposed of by the City without the permission of the 
Consultant. With respect to computer files, Consultant shall make available to the City, 
at the Consultant’s office and upon reasonable written request by the City, the 
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necessary computer software and hardware for purposes of accessing, compiling, 
transferring, and printing computer files. Upon request by City, Consultant shall make 
available all work papers and reports to any successor auditor in a timely manner. 

 
11. INDEMNIFICATION FOR PROFESSIONAL LIABILITY 
 

(a)  Indemnification for Professional Liability. When the law establishes a 
professional standard of care for Consultant’s Services, to the fullest extent permitted by 
law, Consultant shall indemnify, protect, defend and hold harmless City and any and all 
of its officials, employees and agents (“Indemnified Parties”) from and against any and 
all losses, liabilities, damages, costs and expenses, including attorney’s fees and costs 
to the extent same are caused in whole or in part by any negligent or wrongful act, error 
or omission of Consultant, its officers, agents, employees or subcontractors or any 
entity or individual that Consultant shall bear the legal liability thereof in the performance 
of professional services under this agreement. 

 
(b)  Indemnification for Other Than Professional Liability. Other than in the 

performance of professional services and to the full extent permitted by law, Consultant 
shall indemnify, defend and hold harmless City, and any and all of its employees, 
officials and agents from and against any liability (including liability for claims, suits, 
actions, arbitration proceedings, administrative proceedings, regulatory proceedings, 
losses, expenses or costs of any kind, whether actual, alleged or threatened, including 
attorneys fees and costs, court costs, interest, defense costs, and expert witness fees), 
where the same arise out of, are a consequence of, or are in any way attributable to, in 
whole or in part, the performance of this Agreement by Consultant or by any individual 
or entity for which Consultant is legally liable, including but not limited to officers, 
agents, employees or subcontractors of Consultant. 

 
(c)  General Indemnification Provisions. Consultant agrees to obtain executed 

indemnity agreements with provisions identical to those set forth here in this section 
from each and every subcontractor or any other person or entity involved by, for, with or 
on behalf of Consultant in the performance of this agreement. In the event Consultant 
fails to obtain such indemnity obligations from others as required here, Consultant 
agrees to be fully responsible according to the terms of this section. Failure of City to 
monitor compliance with these requirements imposes no additional obligations on City 
and will in no way act as a waiver of any rights hereunder. This obligation to indemnify 
and defend City as set forth here is binding on the successors, assigns or heirs of 
Consultant and shall survive the termination of this agreement or this section. 

 
d) Indemnification for Design Professional Services. Notwithstanding anything 

herein to the contrary, to the fullest extent permitted by law for all design professional 
services arising under this Agreement, Consultant shall indemnify, protect, defend and 
hold harmless City and any and all of its officials, employees and agents (" Indemnified 
Parties") from and against any and all losses, liabilities, damages, costs and expenses, 
including attorney's fees and costs which arise out of, pertain to, or relate to the 
negligence, recklessness, or willful misconduct of the Consultant. 
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12. INSURANCE 
 

Consultant shall maintain prior to the beginning of and for the duration of this 
Agreement insurance coverage as specified in EXHIBIT “C” attached hereto and 
incorporated herein as though set forth in full. 

 
13. INDEPENDENT CONSULTANT 
 

(a)   Consultant is and shall at all times remain as to the City a wholly 
independent Consultant. The personnel performing the services under this Agreement 
on behalf of Consultant shall at all times be under Consultant’s exclusive direction and 
control. Neither City nor any of its officers, employees, or agents shall have control over 
the conduct of Consultant or any of Consultant’s officers, employees, or agents, except 
as set forth in this Agreement. Consultant shall not at any time or in any manner 
represent that it or any of its officers, employees, or agents are in any manner officers, 
employees, or agents of the City. Consultant shall not incur or have the power to incur 
any debt, obligation, or liability whatever against City, or bind City in any manner. 

 
(b)   No employee benefits shall be available to Consultant in connection with 

performance of this Agreement. Except for the fees paid to Consultant as provided in 
the Agreement, City shall not pay salaries, wages, or other compensation to Consultant 
for performing services hereunder for City. City shall not be liable for compensation or 
indemnification to Consultant for injury or sickness arising out of performing services 
hereunder. 
 
14. UNDUE INFLUENCE 
 

Consultant declares and warrants that no undue influence or pressure was or is 
used against or in concert with any officer or employee of the City of Arroyo Grande in 
connection with the award, terms or implementation of this Agreement, including any 
method of coercion, confidential financial arrangement, or financial inducement. No 
officer or employee of the City of Arroyo Grande will receive compensation, directly or 
indirectly, from Consultant, or from any officer, employee or agent of Consultant, in 
connection with the award of this Agreement or any work to be conducted as a result of 
this Agreement. Violation of this Section shall be a material breach of this Agreement 
entitling the City to any and all remedies at law or in equity. 
 
15. NO BENEFIT TO ARISE TO LOCAL EMPLOYEES 
 

No member, officer, or employee of City, or their designees or agents, and no 
public official who exercises authority over or responsibilities with respect to the project 
during his/her tenure or for one year thereafter, shall have any interest, direct or indirect, 
in any agreement or sub-agreement, or the proceeds thereof, for work to be performed 
in connection with the project performed under this Agreement. 
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16. RELEASE OF INFORMATION/CONFLICTS OF INTEREST 
 

(a)   All information gained by Consultant in performance of this Agreement 
shall be considered confidential and shall not be released by Consultant without City’s 
prior written authorization. Consultant, its officers, employees, agents, or 
subcontractors, shall not without written authorization from the City Engineer or unless 
requested by the City Attorney, voluntarily provide declarations, letters of support, 
testimony at depositions, response to interrogatories, or other information concerning 
the work performed under this Agreement or relating to any project or property located 
within the City. Response to a subpoena or court order shall not be considered 
“voluntary” provided Consultant gives City notice of such court order or subpoena. 

 
(b)   Consultant shall promptly notify City should Consultant, its officers, 

employees, agents, or subcontractors be served with any summons, complaint, 
subpoena, notice of deposition, request for documents, interrogatories, request for 
admissions, or other discovery request, court order, or subpoena from any person or 
party regarding this Agreement and the work performed thereunder or with respect to 
any project or property located within the City. City retains the right, but has no 
obligation, to represent Consultant and/or be present at any deposition, hearing, or 
similar proceeding. Consultant agrees to cooperate fully with City and to provide the 
opportunity to review any response to discovery requests provided by Consultant. 
However, City’s right to review any such response does not imply or mean the right by 
City to control, direct, or rewrite said response. 
 
17. NOTICES 
 

Any notice which either party may desire to give to the other party under this 
Agreement must be in writing and may be given either by (i) personal service, (ii) 
delivery by a reputable document delivery service, such as but not limited to, Federal 
Express, which provides a receipt showing date and time of delivery, or (iii) mailing in 
the United States Mail, certified mail, postage prepaid, return receipt requested, 
addressed to the address of the party as set forth below or at any other address as that 
party may later designate by notice: 
 
 To City: City of Arroyo Grande 
  City Engineer 
  300 East Branch Street 
  Arroyo Grande, CA 93420 
 
 To Consultant:   Omni-Means, LTD 
      Joseph Weiland 
      669 Pacific Street, Suite A 
      San Luis Obispo, CA 93401 
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18.  ASSIGNMENT 
 

The Consultant shall not assign the performance of this Agreement, nor any part 
thereof, without the prior written consent of the City.  

 
19. GOVERNING LAW 
 

The City and Consultant understand and agree that the laws of the State of 
California shall govern the rights, obligations, duties, and liabilities of the parties to this 
Agreement and also govern the interpretation of this Agreement. Any litigation 
concerning this Agreement shall take place in the superior or federal district court with 
jurisdiction over the City of Arroyo Grande. 
 
20. ENTIRE AGREEMENT 

 
This Agreement contains the entire understanding between the parties relating to 

the obligations of the parties described in this Agreement. All prior or contemporaneous 
agreements, understandings, representations, and statements, or written, are merged 
into this Agreement and shall be of no further force or effect. Each party is entering into 
this Agreement based solely upon the representations set forth herein and upon each 
party’s own independent investigation of any and all facts such party deems material. 
 
21. TIME 
 

City and Consultant agree that time is of the essence in this Agreement. Time 
constraints are selection factors on individual service request. The consultant must start 
work within two weeks from receipt of a written authorization to proceed unless an 
alternate timeframe has been agreed upon. The City expects the work to be actively 
pursued until complete. 
 
22. CONTENTS OF REQUEST FOR PROPOSAL 
 
 Consultant is bound by the contents of the City’s Request for Proposals, Exhibit 
“A”, attached hereto and incorporated herein by this reference, and the contents of the 
proposal submitted by the Consultant.  In the event of a conflict the requirements of 
City’s Request for Proposals and this Agreement shall take precedence over those 
contained in the Consultant’s proposals. 
 
23. CONSTRUCTION   
 
 The parties agree that each has had an opportunity to have their counsel review 
this Agreement and that any rule of construction to the effect that ambiguities are to be 
resolved against the drafting party shall not apply in the interpretation of this Agreement 
or any amendments or exhibits thereto. The captions of the sections are for 
convenience and reference only, and are not intended to be construed to define or limit 
the provisions to which they relate. 
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24. AMENDMENTS 
 
 Amendments to this Agreement shall be in writing and shall be made only with 
the mutual written consent of all of the parties to this Agreement.   
 
25. AUTHORITY TO EXECUTE THIS AGREEMENT 
 

The person or persons executing this Agreement on behalf of Consultant 
warrants and represents that he/she has the authority to execute this Agreement on 
behalf of the Consultant and has the authority to bind Consultant to the performance of 
its obligations hereunder. 
 
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 
executed the day and year first above written. 
 
CITY OF ARROYO GRANDE CONSULTANT 
 
 
By:__________________________ By:____________________________ 
     Jim Hill, Mayor   
 
 
      Its:____________________________ 
Attest: (Title)  
 
 
____________________________   
Kelly Wetmore, City Clerk 
 
 
Approved As To Form: 
 
 
_____________________________ 
Heather Whitham, City Attorney 
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EXHIBIT A - CITY’S REQUEST FOR PROPOSALS 
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SECTION A - DESCRIPTION OF WORK 
 
Overview 
The City of Arroyo Grande is soliciting the services of qualified firms to perform consulting 
services for the Halcyon Road Complete Streets Plan.  The Halcyon Road Complete 
Street Plan will produce a “Complete Streets Blueprint” for the Halcyon Road corridor that 
lies within the City of Arroyo Grande and the County of San Luis Obispo.  The project will 
develop a “Plan” to improve safety, mobility and accessibility for all users in the Halcyon 
Road corridor which extends from its junction with U. S. Route 101 to its junction with 
State Route 1.  The project will include an aggressive public outreach component, so as 
to actively engage stakeholders in identifying and prioritizing both the existing deficiencies 
and needed improvements. 
 
Successful proposals must demonstrate relevant expertise and experience in the fields 
of transportation planning, civil and traffic engineering, and public engagement.  The 
project will require tasks such as documentation of baseline conditions, consideration of 
future needs, development of roadway cross-sections, recommendations for operational 
improvements, accessibility improvement recommendations, and a phasing plan. 
  
The City may conduct interviews of the top ranked firms in order to make a final selection. 
The interview process, if required, will include a presentation by the consultant and a 
question and answer session conducted by an interview panel. 
 
Project Objectives 
The Plan will: 

• Evaluate existing conditions to identify deficiencies in relation to the City complete 
streets and multi-modal circulation opportunities. 

• Incorporate stakeholder input regarding physical and perceived barriers to the 
desired function and operation of the project area. 

• Evaluate project area using multimodal design standards with specific 
performance measures applied consistent with varying context zones of particular 
land uses and other characteristics through the corridor. 

• Prepare a comprehensive plan document with unified vision of the community to 
guide the development and improvements of the project area that will stimulate the 
local economy, enhance the corridor’s natural and man-made environment, and 
address social inequities. 

 
The end product should be a stand-alone document useable as a guide to making future 
improvements to the Halcyon Road corridor and should be easily integrated into the 
existing Arroyo Grande General Plan and the San Luis Obispo County General Plan.  
Proposers should pay thorough attention to the following project expectations:  

• Maximize involvement of and sensitivity to the concerns of all stakeholders, City 
officials, staff, residents, property owners, businesses and advocacy groups.  This 
element of the project will require a very high degree of public input and proven 
excellence in public relations from the prospective consultant and is necessary in 
order to gain collective support for the completed plan by all stakeholders. 
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• Create mapping and documents that clearly explain the plan to the public and in 
formats that are useful, web-accessible and easily distributed. 

• The alternatives developed will include street improvements plans, cross sections, 
design templates, and photos of existing similar installations, and renderings of 
strategic components/concept zones. 

• Incorporate relevant information from existing documents prepared for or by the 
city of Arroyo Grande and the County of San Luis Obispo. 

• Delivery of the plan within a reasonable budget and timeframe. 
 
Procurement Process 
The City intends to enter into an agreement with a consultant to provide professional 
services as described above.  The City will award a contract to the proposer with the 
apparent best value after the final agreement has been successfully negotiated.  If no 
final agreement is reached between the City and the proposer with the apparent best 
value proposal, the City reserves the right to negotiate a contract with the proposer with 
the second highest score. 
 
Available project funding is $150,000 of State Highway Account – Sustainable 
Communities Funding with a $19,434 local match.  The total available budget for this work 
is $169,434. 
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SECTION B - GENERAL TERMS AND CONDITIONS 
 

PROPOSAL REQUIREMENTS 
 

1. Requirement to Meet All Provisions.  Each individual or firm submitting a proposal 
(Consultant) shall meet all of the terms, and conditions of the Request for Proposal 
(RFP).  By virtue of its proposal submittal, the Consultant acknowledges agreement 
with and acceptance of all provisions of the RFP specifications.  

 
2. Proposal Submittal.  Each proposal must be submitted on the form(s) provided and 

accompanied by any other required submittals or supplemental materials.  Proposal 
documents must be enclosed in an envelope that shall be sealed and addressed to 
the Community Development Department, City of Arroyo Grande, 300 East Branch 
Street, Arroyo Grande, CA, 93420. Each proposal submittal must include one 
electronic copy of the proposal, submitted in Adobe Acrobat format on CD or flash 
drive. In order to guard against premature opening, the proposal should be clearly 
labeled with the request title, request number, name of Consultant, and date and time 
of proposal opening.  No FAX submittals will be accepted. 

 
3. Submittal of References.  Each proposer shall submit a statement of qualifications 

and references on the form provided in the RFP package. 
 
4. Statement of Contract Disqualifications.  Each proposer shall submit a statement 

regarding any past government disqualifications on the form provided in the RFP 
package. 

 
5. Proposal Withdrawal and Opening.  A Consultant may withdraw its proposal, 

without prejudice prior to the time specified for the proposal opening, by submitting a 
written request to the Director of Public Works for its withdrawal, in which event the 
proposal will be returned to the Consultant unopened.  No proposal received after the 
time specified or at any place other than that stated in the "Notice Requesting 
Proposals" will be considered.   

 
6. Submittal of One Proposal Only.  No individual or business entity of any kind shall 

be allowed to make or file, or to be interested in more than one proposal, except an 
alternative proposal when specifically requested; however, an individual or business 
entity that has submitted a sub-proposal to a Consultant submitting a proposal, or who 
has quoted prices on materials to such Consultant, is not thereby disqualified from 
submitting a sub-proposal or from quoting prices to other Consultants submitting 
proposals. 

 
7. Communications.  All timely requests for information submitted in writing will receive 

a written response from the City.  Telephone communications with City staff are not 
encouraged, but will be permitted.  However, any such oral communication shall not 
be binding on the City. 
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8. Alternative Proposals.  When specifically requested, the proposer may submit an 
alternative proposal (or proposals) that it believes will also meet the City's project 
objectives but in a different way.  In this case, the proposer must provide an analysis 
of the advantages and disadvantages of each of the alternatives, and discuss under 
what circumstances the City would prefer one alternative to the other(s).  If an 
alternative proposal is submitted, the maximum length of the proposal may be 
expanded proportionately by the number of alternatives submitted. 

 
CONTRACT AWARD AND EXECUTION 

 
9. Proposal Retention and Award.  The City reserves the right to retain all proposals 

for a period of 60 days for examination and comparison.  The City also reserves the 
right to waive non-substantial irregularities in any proposal, to reject any or all 
proposals, to reject or delete one part of a proposal and accept the other, except to 
the extent that proposals are qualified by specific limitations.  See the "Special Terms 
and Conditions" in Section C for proposal evaluation criteria.  

 
10. Competency and Responsibility of Consultant.  The City reserves full discretion 

to determine the competence and responsibility, professionally and/or financially, of 
Consultants.  Consultants will provide, in a timely manner, all information that the City 
deems necessary to make such a decision.   

 
11. Contract Requirement.  The Consultant to whom award is made (Consultant) shall 

execute a written contract with the City within ten (10) calendar days after notice of 
the award has been sent by mail to it at the address given in its proposal.  The contract 
shall be made in the form adopted by the City and incorporated in this request.   

 
12. Insurance Requirements.  The Consultant shall provide proof of insurance in the 

form, coverages and amounts specified in this request within ten (10) calendar days 
after notice of contract award as a precondition to contract execution. 

 
13. Business License & Tax.  The Consultant must have a valid City of Arroyo Grande 

business license and tax certificate before execution of the contract.   
 
14. Failure to Accept Contract.  The following will occur if the Consultant to whom the 

award is made (Consultant) fails to enter into the contract:  the award will be annulled 
and an award may be made to the next highest ranked Consultant. 
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SECTION C - PROPOSAL CONTENT AND SELECTION PROCESS 
  

PROPOSAL CONTENT 
 

1. Cover Letter 
 
Provide a brief summary of the firm’s submission contents, emphasizing qualifications 
and capabilities of the Consultant and any subconsultants, if appropriate. The 
summary should indicate an understanding of the services required for performance. 
 
The cover letter shall also be signed by the Consultant’s Project Manager and an 
official authorized to negotiate and contractually bind the firm with the City regarding 
the requested services. The Project Manager shall be the main contact with the City 
for technical and contractual issues, and shall be responsible for the direction of day-
to-day progress of a specific project assignment. Please provide the telephone 
number, email, and office location of the Project Manager. 

 
2. Submittal Forms 
 

a. Acknowledgement 
b. References 
c. Statement of Past Disqualifications - The past performance of all proposers 

shall be considered in the selection process. Each proposer shall submit a 
listing of client references on three (3) similar projects completed within the past 
five (5) years. Include contact information and one paragraph description for 
each project.  

 
3. Qualifications 

 
d. Statement of Qualifications - Each proposer shall include in the management 

plan a Statement of Qualifications (“SOQ”), a brief document that indicates the 
experience and qualifications of the firm, the project manager and other critical 
members of the team. It should describe what talents their team brings to the 
project, how their knowledge of the subject will provide benefit to the process, 
how the team has been successful in the past and how that relates to this 
project. The SOQ should include information on similar projects that have been 
completed by the firm, project manager and other team members. The SOQ 
should also include the experience and special qualifications that are applicable 
to this project and/or are part of the project specific selection criteria. 

e. Resumes of the individuals who would be assigned to this work. 
f. Proximity and staffing levels of the nearest company office. 
g. Statement and explanation of any instances where your firm has been removed 

from a project or disqualified from proposing on a project 
h. Standard hourly billing rates for consultant and sub-consultant staff 
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4. Work Program 
 
i. Description of your approach to working with City staff. 
j. Services or data anticipated to be provided by the City. 
k. Management Plan - Proposers must develop and submit a plan demonstrating 

how they will manage their responsibilities, identify risks, and how risks will be 
mitigated. If City staff resources are to be utilized to assist in preparation of the 
Plan, the management plan should specify the anticipated amount of time and 
level of expertise that will be needed. The proposer shall address quality 
control, project specific criteria, risks that have been identified by the RFP and 
additional risks that the team has identified and state how those risks will be 
mitigated. As part of the management plan, proposers shall include a proposed 
project schedule and indicate critical dates and other information in sufficient 
detail for the City to determine if the time frames are reasonable. The 
management plan should be concise yet contain sufficient information for 
evaluation by the City.  

l. Project Schedule – Included as an attached is the anticipated project schedule. 
This schedule is a preliminary schedule and should be further refined and 
modified by the proposer in accordance with the proposer’s management plan. 

m. Preliminary Scope of Work - Each project proposal shall address the following 
scope of work requirements.  

 
Work Tasks and Deliverables - The consultant will provide professional 
services to accomplish all specific work tasks, plus all additional work tasks, to 
be proposed by the consultant, leading to the preparation, submittal, approval 
and adoption of the Halcyon Road Complete Streets Plan.  The specific work 
tasks shown below are the minimum required, and are intended to provide 
guidance in preparing the proposal. Consultants are encouraged and expected 
to respond to this RFP with a proposal that includes additional tasks, further 
defined task details, and a work plan and approach necessary to accomplish 
each task and do so in accordance with the Project Values and Expectation as 
stated above.  The consultant shall provide all required labor, equipment, tools, 
and facilities necessary to complete the required work, including but not limited 
to the following:  

 
Task 1.0 Project Initiation: The consultant shall hold an organization and initial 
meeting with staff from the City, County, Caltrans, and the San Luis Obispo 
Council of Governments (SLOCOG) to collect available data and published 
materials, establish schedules, and establish communication channels with 
various stakeholders and other agencies.  

 
Task 2.0 Existing Conditions Evaluation: The consultant shall perform a 
thorough evaluation of existing conditions and issues, as well as review existing 
documents prepared for the City of Arroyo Grande and County of San Luis 
Obispo.  These documents would include the most current accident data, traffic 
volumes including bicycle, pedestrian and truck volumes, parking studies, 
general plan and associated circulation, land use and housing elements for the 
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City and County.  The consultant shall also review the SLOCOG Regional 
Transportation Plan and associated Regional and Federal Transportation 
Improvement Programs (RTIP/FTIP) and other relevant data documents and 
sources.  The results of the existing conditions evaluation will be summarized 
in a written report with text, tables, graphics and photographs.  In addition, the 
report will provide a summary of overall and specific findings based upon 
existing transportation conditions along the study roadway segments identified 
in the corridor.  Constraints, usually related to right of way and associated 
costs, will be identified and documented.  Opportunities to improve circulation 
through all modes of travel will also be identified and documented.  Consultant 
shall prepare maps showing existing characteristics for preliminary context 
zones within the corridor.  See attached “Preliminary Context Zones” exhibit.  
These shall indicate existing traffic lane configurations, bicycle and pedestrian 
facilities, and any transit-related features.  Adjacent land uses shall also be 
indicated.  
Task 2.0 Consultant Deliverable: Existing Conditions Evaluation Working 
Paper. 

 
Task 3.0 Public Participation Program: The consultant shall coordinate with City 
staff to create an effective public participation approach that will engage the 
community with proven approaches for finding consensus among stakeholders, 
which is essential to policy development as well as to long-term implementation 
of the Plan. The public participation program should be developed in light of 
existing planning documents previously developed respectively by the City of 
Arroyo Grande and the County of San Luis Obispo.  In order to supplement the 
data developed through other means, four publicly-noticed community 
workshops shall be convened so as to ensure residents, businesses, bicyclists, 
pedestrians, transit users and other stakeholders have ample opportunity to 
make their voices heard during the Plan development.  The four workshops will 
focus as follows: 

• Resident and School Outreach Charrettes 
• Business Community Charrettes 
• Bicycle Community Charrettes 
• Transit and “other” stakeholders. 

The publicly-noticed workshops/charrettes will consist of traditional 
presentations followed by a question-and-answer session and opportunity for 
one-on-one interaction with the project team.  Large presentation boards will 
be on display to allow closer review of key findings and information.  Sketching 
and writing tools will be provided to foster communication and sharing of ideas 
with the project team.   
 
Consultant will also assist with the creation of a “stakeholder advisory group” 
consisting of representatives from the above communities and agencies to 
assure participation by key groups at key times in the development of the Plan.  
It is anticipated that the group will meet monthly during the public outreach 
phase and continuing to meet as needed to develop recommended 
improvements.  The public participation may include media releases to 
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newspapers, radio, television, and on-line/social media sources; media 
publicity communications, such as developing local interest articles; GIS 
mapping and high-quality graphics for public presentation.  All public meetings 
will be held in facilities accessible to all residents. 
 
The consultant shall be responsible for documenting the agreed to public 
participation program approach including deliverables that will be the 
consultant’s responsibility and those deliverables to be provided by the City.  
The consultant shall also be responsible for preparing a public meeting record 
following completion of each of the four workshops. 
 
Task 3.0 Consultant Deliverable: Public Participation Program Approach 
Document, Public Meeting Records. 

 
Task 4.0 Plan Preparation  
Task 4.1 Develop Preferred Preliminary Plan and Context Zone Concepts: 
Based on the Existing Conditions Evaluation and the input received during the 
charrettes, Consultant will develop a Preferred Preliminary Plan and Segment-
specific Concepts with ROW and lane reconfiguration and streetscape design 
objectives and guidelines. The concept document will include street 
improvements plans, cross sections, design templates, and photos of existing 
similar installations, and renderings of strategic components/concept zones.  
Operational simulations will also be required should road diet or roundabout 
concepts be developed.  Consultant will utilize results of workshop charrettes 
and stakeholder advisory group meetings to prepare draft recommendations 
for presentation at public meeting presentation(s) at City Council, City Planning 
Commission, County Board of Supervisors and SLOCOG Board. 
Task 4.1 Consultant Deliverable: Preliminary Plan and Context Zone Concepts 
with visual renderings and operational simulations should road diet or 
roundabout concepts be developed. 
Task 4.2 Develop Alternative Plans and Context Zone Concepts: Based on the 
Existing Conditions Report and the community engagement from the 
charrettes, the Consultant will prepare Alternative Plans and Segment-specific 
Concepts that capture suggestions by the community that differ from the 
Preferred Plan and Segment Concepts. The alternatives will include street 
improvements plans, cross sections, design templates, and photos of existing 
similar installations, and renderings of strategic components/concept zones.  
Consultant will utilize results of workshop charrettes and stakeholder advisory 
group meetings to prepare alternatives to the Preferred Preliminary Plan for 
consideration at public meeting presentation(s) at City Council, City Planning 
Commission, County Board of Supervisors and SLOCOG Board. 
Task 4.2 Consultant Deliverable:  Alternative Plans and Context Zone 
Concepts with visual renderings and operational simulations should road diet 
or roundabout concepts be considered and developed. 
Task 4.3 Draft Plan Document: Consultant will utilize work previously 
completed in input received from the public outreach program to prepare the 
Draft Halcyon Road Complete Streets Plan document for public.   Five hard 
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copies of the Draft Plan and an electronic copy will be submitted to the City for 
review and distribution.  
Task 4.3 Consultant Deliverable:  Draft Halcyon Road Complete Streets Plan 
Task 4.4 Final Plan Document: Consultant will consider public review 
comments and prepare the Final Halcyon Road Complete Streets Plan 
document.  Five hard copies of the Final Plan and an electronic copy will be 
submitted to the City.  
Task 4.4 Consultant Deliverable:  Final Halcyon Road Complete Streets Plan 
 

n. Cost of Services - The Consultant shall provide within their proposal task effort 
worksheets showing the person hours required for completing each task and 
sub-task of the scope of work.  The task effort worksheets shall include person 
hours broken down by task, specific employee, and position classification and 
give the total number of person hours required to complete the entire work 
scope. The task effort worksheets shall also be required for all proposed 
subconsultants in the required format.  The Consultant shall also provide a cost 
proposal in a separate sealed envelope (clearly identified) with their proposal 
that includes the hourly rate per identified employee, the sub-total cost for each 
sub-task and task, and the total cost required to complete the entire work 
scope.  The same cost information shall also be required for all proposed 
subconsultants.   

 
5. Proposal Length and Copies 

 
o. Proposals should be the minimum length to provide the required information.  

Charts and other short form approaches to conveying information are 
encouraged. 

p. 3 copies of the proposal must be submitted. 
q. 1 Adobe Acrobat PDF electronic copy. 

 
PROPOSAL EVALUATION AND CONSULTANT SELECTION   

 
Proposals will be evaluated by a review committee and contract award process as 
follows: 

 
6. Written Proposal Review/Finalist Candidate Selection 
 

The following criteria will be used in ranking each of the proposers. The proposer that 
is ranked the highest will represent the best value for the City. The criteria are not 
listed in any particular order. The City will consider all criteria in performing a 
comprehensive evaluation of each proposal. Weights have been assigned to each 
criterion in the form of points. Total Possible: 100 Points  

A. Past Performance Rating (10 Points). Each proposer will be given a past 
performance rating. The rating will be based on the performance of the 
proposer in completion of the three previous projects as submitted with the 
proposal.  
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B. Project Proposal (45 Points). The merits of each proposal will be evaluated by 
the City in relation to the following:  

1. Apparent understanding of the Project Description – How well has the 
proposer demonstrated a thorough understanding of the issues and 
concerns embodied in the Project Description?  

2. Comprehensiveness of the response to the RFP – Has the proposal 
properly addressed each of the requirements and suggestions identified 
within the RFP, and paid adequate attention to each element?  

3. Creativity and Professionalism – Has the proposer demonstrated both 
creativity and a professional approach to addressing the issues and 
needs identified in the RFP? Are the proposals realistic and attainable?  

C. Strength of Team and Management (25 Points). Based on the proposals, the 
interview, and management plan, the City shall evaluate the expertise and 
experience of the proposer and the project lead as it relates to the project in 
size, complexity, quality, duration, etc. Consideration will also be given to the 
strength brought to the proposal by critical consultants including how they were 
selected and the success the proposer has had in the past with similar projects.  

D. Schedule (10 Points). The proposer’s schedule will be evaluated as to how 
well it meets the objectives of the project. The proposer shall identify in the 
project schedule all major work items with start and stop dates that are realistic 
and critical. The completion dates shown on the schedule will be used in the 
contract. A Critical Path or similar schedule approach is preferred.  

E. Local Knowledge (10 Points). The proposer’s knowledge of the local and 
regional plans for the area and their past involvement with jurisdictions in the 
area will be evaluated as to how well issues of the area are known.  

 
Proposals will be reviewed by a selection committee and ranked in accordance with 
the above criteria.  The City shall make the final consultant selection based on the 
above criteria.  Where one or more proposals are rated consistently higher than 
others, the consultants may be selected as the top ranked consultants for purposes 
of contract negotiation.    The Final Scope of Work and Fee shall be negotiated and 
executed with the selected consultant prior to the start of work. Should the City and 
selected consultant be unable to come to a negotiated agreement, the contract may 
be negotiated and awarded to the second highest scoring consultant.  

 
7. Proposal Review and Award Schedule 
 

The following is an outline of the anticipated schedule for proposal review and contract 
award: 

 
Issue RFP ..................................... January 8, 2016 
Receive proposals .................... February 12, 2016 
Consultant interviews ................ February 26, 2016 
Consultant Selection ........................ March 4, 2016 
Award contract ............................... March 22, 2016 
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8. Form of Agreement  
 
At the conclusion of negotiations, the selected consultant will be required to enter into a 
Consultant Services Agreement with the City.  
 
9. Licensure  
 
The selected consultant shall comply with and require its subconsultants to comply with 
the license laws of the State of California 
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4. Work Program (I. Approach) 

55 Proposal for Halcyon Road Complete Streets Plan 
CIP Project Number 5606 

Project Understanding 
 
Halcyon Road serves as a critical transportation cor-
ridor for both the City of Arroyo Grande and the un-
incorporated area of San Luis Obispo County south 
and west of the City. The corridor serves local resi-
dents of Arroyo Grande while providing a direct re-
gional connection between two major highways; 
U.S. Route 101 and State Route 1. Over the course 
of several decades, Halcyon Road has evolved 
largely in reaction to adjacent land uses.  
 
Halcyon Road is expected to perform several differ-
ent transportation roles. It traverses a tapestry of 
land uses and thereby provides direct access to vital 
community resources like the Arroyo Grande Com-
munity Hospital and Harloe Elementary School. Hal-
cyon Road also provides direct access to a number 
of commercial and industrial businesses and 
neighborhoods along the route. In addition, the road 
is used to transport a vast array of agricultural prod-
ucts and farm workers. Today’s average daily traffic 
volume of 17,300 vehicles is a rich mixture of local, 
regional and interregional users.  
 
Halcyon Road today has an inconsistent assortment 
of travel lanes, shoulders and on-street parking. The 
road has no dedicated bike lanes and cyclists gen-
erally compete with motorists for the traffic lanes 
and limited shoulders. Pedestrian mobility in the cor-
ridor is significantly compromised due to an incom-
plete sidewalk system and to long stretches of the 
roadway not having controlled intersections for pe-
destrian crossing of the road. Crossing of the road is 
particularly difficult for pedestrians in the five-lane 
section of Halcyon road between Dodson Way and 
Farroll Avenue. Residents in adjacent neighbor-
hoods have expressed frustration with the speed of 
through traffic on Halcyon Road as well. 

There is a need to systematically identify the spe-
cific deficiencies in the Halcyon Road corridor. 
These deficiencies often present barriers to Hal-
cyon Road becoming a “Complete Streets” with 
acceptable access and connectivity for all users 
and all travel modes in the corridor. In addition to 
identifying these deficiencies, it is important to es-
tablish performance measures that will help the 
City and County stakeholders prioritize how the 
corridor’s shortcomings will be addressed.  
 
The Halcyon Road Complete Streets Plan will bring 
particular focus to the section of the corridor that 
serves as the interface between the City and the 
County. Omni-Means feels it is very important that 
as users pass through this urban/rural transition 
zone, regardless of which direction, they will re-
ceive the visual cues that they are entering a spe-
cial section of the corridor. We understand that the 
Complete Streets Plan must demonstrate sensitiv-
ity for the economic vitality and livability of the ur-
ban segments of the corridor, while retaining and 
enhancing the rural setting of the old Halcyon town 
site and improving the utility for the farmers ac-
cessing the adjacent fields. 
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CIP Project Number 5606 

As the Halcyon Road deficiencies and opportuni-
ties are identified in a collaborative way, it will be 
important to keep in mind that Halcyon Road has 
special interface with the rest of the transportation 
network in the City and South County. It is a very 
dynamic situation today and changes are coming to 
Brisco Road, Grand Avenue, Fair Oaks Avenue, 
Branch Street and other important City streets.  
 
Omni-Means has a very extensive working knowl-
edge of the local and regional transportation net-
work and will be able to integrate this knowledge in 
a way that contributes greatly to a Halcyon Road 
Complete Streets Plan. We are incrementally gain-
ing knowledge of the entire Arroyo Grande trans-
portation network as we are currently updating the 
City’s Circulation Element. Additionally, in 2014 
Omni-Means completed a 
South Halcyon Road Cor-
ridor Study that evaluated 
the current and future traf-
fic conditions between 
Fair Oaks Avenue and the 
“The Pike.” The study 
looked at intersection op-
erations and a “Complete 
Streets” assessment of 
mobility, access, visibility 
and safety for bicyclists 
and pedestrians.  
 
It is worth noting also that Omni-Means is currently 
involved with the City in the study of the Brisco 
Road/U.S. Route 101 junction. Omni-Means is 
gathering traffic data and performing analysis re-
lated to the trial closure of the northbound Brisco 
Road/U.S. Route 101 ramps. Omni-Means has 
also worked closely with County staff on a double 
roundabout concept at the westerly end of the Hal-
cyon Road corridor at the Halcyon Road/SR 1 junc-

tion, including preparing a simulation of operations 
with the dual roundabout configuration. 
 
These past and ongoing studies will be key building 
blocks for the comprehensive Halcyon Road Com-
plete Streets Study. The resulting Complete Streets 
“blueprint” will ultimately improve safety, mobility 
and accessibility for all users of the entire corridor. 
 
Opportunities for Stormwater Quality Integration 
with Landscaping 
 
This project presents an opportunity to develop 
storm water management guidelines to promote 
“green” streets as well. Omni-Means is well-staffed 
and experienced in the latest in “green street” tech-
nologies which strategically intercept, filter and infil-
trate storm water from street runoff through a series 
of landscaped curb extensions, swales, planter 
strips, bio-filtration planters, and street trees. 
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Omni-Means is confident that, with City staff and 
public input, we can incorporate innovative strate-
gies and tools within the Halcyon Road guidelines 
such that future implementation projects promote 
corridor aesthetics while improving water quality.  
  
Project Approach 
 
The basic Omni-Means approach to producing a 
Complete Streets Plan is to: 
 

 Bring together the strongest possible 
delivery team 

 Work in strong partnership with City staff 
and effectively engage County, SLOCOG, and 
Caltrans staff 

 Perform outstanding technical analysis and 
sound engineering 

 Implement and follow-through on creative 
and inclusive public engagement 

 Insure all deliverables are of highest  
quality and have undergone rigorous QA/QC 

 
The Strongest Possible Delivery Team 
 
Omni-Means is very proud of the Team that will 
come together to deliver the Halcyon Road Com-
plete Streets Plan. The Team is made up of a strong 
complement of planners, traffic engineers, design 
engineers and landscape architects; all with recent 
experience working on City of Arroyo Grande and 
San Luis Obispo County projects. The Team has 
extensive working knowledge of the City, the South 
County, and SLOCOG traffic models. We are also 
very familiar with the existing City and County gen-
eral plans and circulation studies. We routinely work 
with local and regional data bases that reflect acci-

dent data and traffic volumes for all modes. We will 
use all of this information to establish the existing 
conditions in the Halcyon Road corridor and bring 
clarity to the “preliminary context zones” identified 
in the RFQ.  
 
Omni-Means is very happy to join 
forces with Alta Planning + De-
sign, Strategic Initiatives and 
SWCA Environmental Consult-
ants to ensure an accurate ac-
counting of corridor resources and 
that the key community stake-
holders are engaged from the ear-
liest stages of the study right 
through the Final Plan Document. 
The Alta and Strategic team mem-
bers have a proven track record of creative, dy-
namic public engagement that will ensure that the 
public is actively involved with defining the corridor 
problems and in defining the projects that move 
forward to “complete” the Halcyon Road corridor. 
SWCA will ensure that sensitive resources are 
identified and taken into consideration as corridor 
improvement concepts move forward. 
 
A Strong Partnership with Staff 
 
At Omni-Means we take pride in our ability to work 
seamlessly with public agency staff. As partnership 
relates to the City of Arroyo Grande, we often see 
ourselves as an extension of City staff. We are cur-
rently engaged in numerous planning and project 
development efforts within the City. We have a 
wide working knowledge of City policies and re-
sources and try to ensure that any study or project 
which we work on is totally consistent with the 
City’s policies and community vision.  
 
The Omni-Means principal-in-charge, project man-
ager and other key team members are based in our 
San Luis Obispo office. This proximity to the project 
and our client help ensure strong and close com-
munication. When a question arises as to a corridor 
feature or potential issues, we can be on-site within 
15 minutes. If the project calls for an impromptu 
meeting with City, County, or Caltrans staff, we are 
available on short notice and only minutes away. 
We know that a Complete Streets vision for Hal-
cyon Road can only be realized with a comprehen-
sive plan that considers and accounts for project 
issues and features from U.S. Route 101 to State 

In association with  
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Based on our local knowledge of the City and 
County transportation network, we see four distinct 
segments (concept zones) along Halcyon Road: 
 

 From U.S. Route 101 to Grand Avenue - 
Cemetery and Commercial/Residential; cur-
rently two lanes with 11,000 ADT. 

 From Grand Avenue to Fair Oaks Avenue - 
Residential and Hospital; currently four lanes 
with 17,000 ADT. 

 From Fair Oaks Avenue to The Pike - Resi-
dential and School; currently two- and three-
lane sections with 11,400 ADT. 

 From The Pike to State Route 1 - Residential 
and agricultural; currently two lanes with 
8,900 ADT. 
 

As per the RFP direction, Omni-Means will produce 
design concepts for each concept zone. Concepts 
will be clearly shown with engineered cross-
sections and engineering layouts. These engineer-
ing plans will be supplemented with photos of exist-
ing similar projects and renderings of strategic com-
ponents that may be considered for the individual 
context zones. The alternative components will be 
shaped per community input and the community will 
have opportunity to evaluate the alternative con-
cepts prior to any preferred plan moving forward. 
 
As roundabout experts, Omni-Means will produce 
roundabout concepts and perform the necessary 
analysis to determine the viability of roundabouts at 
particular intersections. Operational simulations will 
be produced as needed to analyze roundabout 
functionality and road diet feasibility. 
 
SWCA will provide an inventory of existing environ-
mental resources in the project area and a descrip-
tion of potential environmental issues that could be 

Route 1. We are ready to do the necessary coordi-
nation with the corridor partners; public and private. 
 
Outstanding Technical Analysis 
 
The Omni-Means Team will do an outstanding job 
of clearly characterizing the existing conditions of 
the Halcyon Road corridor. In a format rich in high-
quality graphics, we will clearly show the deficien-
cies that may exist today in the corridor. We will 
clearly show what land uses are in place today and 
how appropriate access is provided for. Special 
attention will be paid to where the corridor is lack-
ing appropriate bike and pedestrian facilities. All 
technical reports and accompanying graphics will 
be presented in a way that a broad range of stake-
holders (homeowners, business owners, parents, 
bicyclists, pedestrians, motorists) will all be able to 
grasp and speak to what they see as corridor defi-
ciencies.  
 
We understand that land use and volumes of traffic 
may affect Complete Streets solutions. We have 
prepared a Citywide Travel Demand Model for the 
City and know forecast travel. As needed, Omni-
Means will analyze the performance and traffic op-
erations of the traffic lanes and intersection turning 
movements. As the traffic studies dictate and com-
munity opinions delineate, Omni-Means is pre-
pared to do the necessary analysis to support “road 
diets” for particular four-lane segments, conceptual 
streetscapes to calm traffic, improve pedestrian 
and bicyclist safety, and enhance the visual experi-
ence in the corridor for all users. Planning-level 
right of way will be delineated to show both prop-
erty constraints and cost-effective opportunities for 
transportation enhancements. 
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Grand Avenue to Fair Oaks Avenue - Residential and Hospital; currently four lanes with 17,000 ADT. 

Fair Oaks Avenue to The Pike - Residential and School; currently two-and three-lane sections with 11,400 ADT. 

The Pike to State Route 1 - Residential and agricultural; currently two lanes with 8,900 ADT. 

U.S. Route 101 to Grand Avenue - Cemetery and Commercial/Residential; currently two lanes with 11,000 ADT. 
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affected by project development. Based on these 
evaluations, opportunities to improve circulation 
through all modes of travel will be identified and 
documented. 
 
Creative and Inclusive Public  
Engagement 
 
Omni-Means has always felt that it is hard to gain 
consensus on the transportation solution if you 
don’t first have consensus on what the problem is. 
To that end, the Omni-Means Team is motivated to 
effectively engage the community and a broad 
range of stakeholders in identifying the existing 
problems with the Halcyon Road corridor and sys-
tematically reach consensus on how to address 
those problems. The Public Participation Plan will 
be well-thought out and well-executed. 
 
The Team knows that the City of Arroyo Grande 
staff already does a great job of engaging the com-
munity and the current planning documents that 
guide the City’s development are the result of a vi-
brant outreach program. The Team will take full ad-
vantage of guiding principles already established 
by the City and the County through their outreach 
efforts and continue to reach out to particular advo-
cacy groups through established channels. The 
Team will insure that the “stakeholder advisory 
group” is engaged early and consistently and that 
the group guides the preparation for and the con-
tent of the community charrettes. 
 
Alta will lead the public engagement effort. Alta’s 
proposed outreach will be inclusive, interactive, 
and productive. Alta’s professionals are experts at 
listening to the public, conveying technical issues in 
a clear manner, and explaining trade-offs. Through 
their straightforward communication style, ability to 

engage citizens, and use of the latest technology, 
they are able to produce outreach strategies and 
successful designs and plans that effectively meet 
the needs of the community. Alta staff will provide 
translation/interpretation services at outreach 
events as well as translate written materials into 
Spanish to provide complete communication with 
corridor stakeholders. A stakeholder database will 
be updated and maintained throughout the life of 
the project.  
 
We can assure both the City and the County that 
the Team will bring innovation to the entire public 
engagement effort. Mr. Chuck Anders (Strategic 
Initiatives), who will assist Alta, has conducted 
over 150 community planning meetings, including 
more than 50 transportation workshops, utilizing 
group interaction technologies. As an Arroyo 
Grande resident, Chuck looks forward to assisting 
Alta in an inclusive and innovative outreach effort.  
 
Highest Quality Deliverables 
 
The Omni-Means Team knows that tangible deliv-
ery products are the building blocks for a success-
ful Halcyon Road Complete Streets Plan and ulti-
mately for an improved transportation corridor that 
will serve the community for generations to come. 
The entire Team is excited about delivering the fol-
lowing high-value products: 
 

 The Existing Conditions Evaluation Working 
Paper 

 The Public Participation Program Approach 
Document and Public Meeting Records 

 The Preliminary Plan and Context Zone  
Concepts 
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 The Draft Halcyon Road Complete Streets 
Plan Document 

 The Final Halcyon Road Complete Streets 
Plan Document 

 
The City of Arroyo Grande and the County of San 
Luis Obispo can be confident that the Omni-Means 
Team is professionally-staffed and highly-motivated 
to deliver the highest quality products listed above. 
We will perform all the technical engineering analy-
sis needed to assure that all the products exceed 
your expectations for quality and thoroughness. All 
of the deliverables listed above, and the products 
developed in support of them, will clearly define the 
transportation problems and present transportation 
solutions in ways that are useful and easily under-
stood. 
 
We will insure that every product goes through an 
effective Quality Assurance/Quality Control (QA/
QC) effort. The Omni-Means Team believes that 
QA/QC isn’t just something done prior to a formal 
submittal, but an effort that is consistent throughout 
the course of developing the Complete Streets 
Plan.  
 
When we do receive feedback from our client, the 
City and the County can be assured that changes 
will be made in timely and quality fashion resulting 
in a final comprehensive plan that will reflect a uni-
fied community vision and lead to systematic posi-
tive changes to the Halcyon Road corridor. 
 

4. Work Program (J. City Services) 

Services and Data Provided by the City 
  
It is anticipated that the City will provide available data in its possession in-
cluding GIS shape files, maps, as-builts plans, signal timing sheets, traffic 
data and/or reports, etc. to supplement the information which will be obtained 
by Omni-Means as described in the proposed Scope of Services.  
 
City staff's presence at project meetings, public outreach charrettes, and 
other stakeholder meetings is also assumed. It is further assumed that the 
City will prepare Staff Reports for City Council, Planning Commission, and 
other advisory body meetings. Omni-Means will prepare presentation materi-
als for the meetings as described in the proposed Scope of Services and will 
be available to assist with the preparation of the Staff Reports if needed. 
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Management Plan  
 
Omni-Means is aware that scope, schedule, cost 
and quality deliverables are key elements of a pro-
ject, each requiring focused attention for success. 
Our approach is to provide complete “turn-key” ser-
vices to you. This effort by our staff, on your behalf, 
will include, but is not limited to the following items. 
 
Risk Management Plan  
 

Project Scope 
The limits of the Halcyon Road corridor are clearly 
defined; from U.S. Route 101 to State Route 1. The 
identification of corridor deficiencies will be fairly 
straight forward based on reconnaissance of the 
corridor and review of as-built plans and other ar-
chival documents. What is somewhat unpredictable 
is the range of issues that a broad range of stake-
holders might bring forward in the course of public 
outreach.  
 

Mitigation: As early as possible in the public 
outreach effort, provide the stakeholders with 
high-quality, comprehensive mapping and other 
visual aids to accurately portray the existing 
conditions in the corridor. Listen carefully to 
early feedback from the Stakeholder Advisory 
Group, coordinating agencies and other stake-
holders.  

 
Project Expectations 
As project stakeholders come forward with their 
ideas on corridor deficiencies and ideas for im-
provements, they may hold the position that their 
ideas are best and should be quickly implemented. 
There may also be frustration expressed that the 
Complete Streets Plan is just another “study” that 
won’t result in real improvement projects. 
 

Mitigation: Clearly define the project scope and 
stress that potential solutions will be, as much 
as possible, weighed against performance 
measures that have been developed in an open 
and collaborative manner. Funding limitations, 
as well as opportunities, should be discussed at 
the earliest public outreach sessions. 

 
Conflicting Priorities 
Halcyon Road traverses a corridor of variable land 
uses. Businesses that reside along the street will 
have a focus on retaining or enhancing access from 
Halcyon Road and on-street parking. People that 

use the corridor as a “through route” may want to 
see their travel unimpeded as much as possible. 
Neighborhood residences along the corridor may 
have a focus on “calming” the speed of through traf-
fic. Bicyclists and pedestrians may see corridor fea-
tures dedicated to them (bike lanes, sidewalks) as 
the priorities. 
 

Mitigation: Ensure that the public engagement 
effort is comprehensive and inclusive. Ensure 
that communication is strong at all times and 
that feedback is documented so that no single 
stakeholder feels that their concerns were not 
acknowledged and addressed. 

 
Interagency Coordination 
The Complete Streets Study, at a minimum, will in-
volve four public agencies at some level. The City of 
Arroyo Grande and the County of San Luis Obispo 
share the corridor and Caltrans has jurisdiction over 
the two highways that the Halcyon Road corridor 
connects. There may be conflicting priorities from 
their perspective. The San Luis Obispo Council of 
Governments (SLOCOG), as the regional planning 
agency and potential funding partner, will be en-
gaged throughout the study. 
 

Mitigation: Establish “point person” for each 
public agency to ensure communication starts 
early and is continuous. Ensure that the public 
agencies have the opportunity to express their 
ideas on corridor problems and potential project 
solutions. 

 
Project Management 
The elements to our approach will further enhance 
your understanding of our commitment. We provide 
project management services including: project 
schedules, monthly status reports, project records, 
meeting coordination/minutes, communication/
liaison with city staff, communication with the busi-
ness and/or residential community, and preparation 
and dissemination of project newsletters (as appro-
priate). 
 
Quality Deliverables - QA/QC 
QA/QC is not a discreet task, it’s a process. It be-
gins with the way we organize a project and docu-
ment its progress. QA/QC is reinforced throughout 
project development by the company culture, that if 
“it’s not documented, it didn’t happen”, and is 
strengthened through the use of internal peer re-
views. Quality is obtained using our in-house stan-
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the project manager. All correspondence identifies 
the project name and is kept electronically and as a 
hard copy. 
 
Knowing Your Stakeholders 
The Omni-Means planners and engineers that will 
work on your project understand the special place 
that is Arroyo Grande. We understand that stake-
holders in your community have high expectations of 
City staff and by extension, the City’s consulting 
team. Arroyo Grande stakeholders expect a trans-
portation network that will meet all safety and opera-
tional needs while respecting the natural and man-
made environment. We will work hard to foster and 
perpetuate the respectful relationship that exists to-
day between City staff and the community. 
 
Anticipating the Next Issue 
Our team will bring a sense of urgency and the know
-how to facilitate complex issues. We will never let 
problems or issues get ahead of our management/
responses. We will coordinate with your team before 
there is an issue. 
 
Building a Stronger City/Caltrans Relationship 
As an extension of the City, we are committed to 
turbulence-free delivery of your project. We recog-
nize that the City’s transportation network is func-
tionally connected to both the County’s transporta-
tion network and the Caltrans State Highway Sys-
tem. We know that the users of the South Halcyon 
Road corridor do not often recognize when they 
have left the City system and are on the County 
road or State highway. We have a proven record of 
working effectively within and adjacent to the State 
Highway System. We are well versed and well ex-
perienced in the Caltrans Intersection Control 
Evaluation (ICE) process and are confident in our 
ability to deliver effective studies and projects on the 
State system or off. 
 
Caltrans Planning/Local Assistance/FHWA 
Experts 
We are experts at compliance with the Caltrans Lo-
cal Assistance and FHWA requirements. We are on 
a first-name basis with the Caltrans District 5 Plan-
ning and Local Assistance staff and will do every-
thing possible to help the City receive timely and full 
reimbursements. We even provide invoicing ser-
vices for several small agencies and intimately know 
the changing Caltrans expectations for consultant 
management and invoicing. Our familiarity with the 
Caltrans process saves time and we look forward to 

dards and procedures providing routine and consis-
tent checks of data to ensure integrity, correctness 
and completeness. Calculations supporting the en-
gineering are included in files and reviewed. This 
process includes the checklists for milestone sub-
mittals adapted from Caltrans Local Projects QA/
QC Guidelines. These documents are provided to 
the Project Manager and QA/QC Manager who are 
responsible for verifying that the reviews were con-
ducted and comments were addressed prior to mile-
stone documents being submitted to the reviewing 
agencies. 
 
Omni-filer - Document Management  
Program 
Using our in-house developed Omni-filer document 
management program, we create a complete elec-
tronic file of documents. Omni-filer is our web-based 
system that combines file organization, project man-
agement procedures and corporate memory. Omni-
filer is accessible to any computer with internet ac-
cess. Our staff can access any file, anytime on the 
network, literally anywhere in the world no matter 
which office’s server houses each file. We are able 
to efficiently maintain and organize documents us-
ing the same standards and design procedure re-
quirements for all projects independent of their size. 
Our clients can also have this access to project files 
as well using our Client Access Gateway. Clients 
are provided real-time, web access to important 
documents. Best of all, retrieval of large files is ef-
fortless. 

 

 
 
 

Project  
Correspondence 
During the life of a project, 
communication is the key to 
success. Management re-
quires a tremendous 
amount of information to be 
gathered, monitored, com-
piled and reported. Each 
document passes through 
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propose to use on your project will be the team that 
delivers your project. How do we do this? We 
schedule on a week-by-week basis using Microsoft 
Excel. Every Monday morning, all Omni-Means 
managers meet to discuss the entire company's 
current and upcoming projects and milestones and 
personnel needs. Staff is scheduled accordingly 
and personnel time is shifted to best meet the cli-
ent's needs so there is no slippage on your project 
schedules. 

 
Project Scheduling  
A schedule for this project has been developed in 
Microsoft Project and is presented on the following 
page. From the kick-off date, milestones are tar-
geted for each project task including QA/QC of pro-
ject deliverables. As the project advances, it is 
watched closely so that the items are completed 
within the stated time. 

the advantage this brings to your projects. 
Project Costs  
We understand that controlling costs and adhering 
to project budgets is a top concern for clients, and 
we keep those goals front and center at all stages 
of project development. We begin with a detailed 
scope of work and schedule identifying necessary 
resources including staff hours and reimbursables, 
and use this information to set the initial budget. As 
the project progresses, we stay on track through 
our proactive approach to scheduling and detailed 
project progress reports. This budget-conscious ap-
proach carries through to our design philosophy 
and alternatives analysis. We will seek improve-
ments and investigate alternatives that not only 
solve issues, but that can be implemented in a cost 
effective manner. 
 
Budget Management 
If one is not paying adequate attention, it is easy to 
overspend the project allocation. We start each pro-
ject with the understanding of expenditure expecta-
tions. As projects progress, we keep our Budget 
Tracking spreadsheet up-to-date. The spreadsheet 
will track ongoing quantity over- and under-runs, 
potential changes, approved change orders, etc. 
 
Sticking to Our Fee 
We take great pride in doing everything we can to 
stay within budget and will work with your team to 
provide cost-effective services. 
 
Personnel Scheduling 
We also make your projects successful because we 
take staff scheduling seriously. We schedule per-
sonnel to give you our assurance that the team we 
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Omni-Means and our Team will provide profes-
sional services to accomplish all specific work tasks 
as identified in the RFP and restated in the follow-
ing Scope of Work (Scope), plus all additional work 
tasks as provided in the following Scope leading to 
the preparation, submittal, approval, and adoption 
of the Halcyon Road Complete Streets Plan.  
 
We understand that the specific work tasks pro-
vided in the RFP are the minimum required, and 
are intended to provide guidance in preparing the 
proposal. We have formatted our proposed Scope 
to follow, and expand on, the City’s suggested work 
plan and deliverables. The City’s suggested work 
plan is reproduced below and shown in italic/
underlined text. Our proposed changes, additions 
and clarifications are provided following the sug-
gested work plan.  
 
Task 1.0  Project Initiation 
The consultant shall hold an organization and initial 
meeting with staff from the City, County, Caltrans, 
and the San Luis Obispo Council of Governments 
(SLOCOG) to collect available data and published 
materials, establish schedules, and establish com-
munication channels with various stakeholders and 
other agencies. 
 
1.1  Project Management and  
Coordination  
Omni-Means will serve as the primary point of con-
tact and overall Project Manager for all tasks in-
cluded in the Scope of Work. We and our team will 
work closely with City staff throughout the course of 
this study.  
 
Omni-Means’ project management responsibilities 
specific to Task 1.0 include: 
 
 On-going telephone and email communications 

with City project Manager (PM); 
 Prepare master project schedule; 
 Project coordination with subconsultants; 
 Quality assurance and quality control on Task 

1.0 project deliverables; and,  
 Monthly progress reports to accompany  

invoices. 
 
1.1 Deliverables: Provide project management, 
coordination, documentation, and QA/QC.  
 
 

1.2  Project Initiation Meeting 
Omni-Means will coordinate the project initiation 
meeting with the City PM, contact the project invit-
ees including, but not limited to staff from the City, 
County, Caltrans and SLOCOG (Project Develop-
ment Team or PDT). Alta Planning + Design (Alta - 
subconsultant) will also attend the project initiation 
meeting. We will provide in advance meeting mate-
rials including a meeting agenda, preliminary list of 
requested project information (also reference Sub-
task 2.3), and copies of the project scope of work 
and schedule. In addition to identifying/confirming 
available project information and reviewing the pro-
ject scope of work and schedule, another purpose 
of this meeting will be to identify various stake-
holders and other agencies who should be involved 
with development of the plan. At the conclusion of 
this meeting, Omni-Means will prepare and provide 
a meeting record stating the decisions and conclu-
sions reached during this meeting.  
 
1.2 Deliverables: Initial meeting coordination, 
meeting materials and meeting record. 
 
Task 2.0  Existing Conditions  
Evaluation 
The consultant shall perform a thorough evaluation 
of existing conditions and issues, as well as review 
existing documents prepared for the City of Arroyo 
Grande and County of San Luis Obispo. These 
documents would include the most current accident 
data, traffic volumes including bicycle, pedestrian 
and truck volumes, parking studies, general plan 
and associated circulation, land use and housing 
elements for the City and County. The consultant 
shall also review the SLOCOG Regional Trans-
portation Plan and associated Regional and Fed-
eral Transportation Improvement Programs (RTIP/
FTIP) and other relevant data documents and 
sources. The results of the existing conditions 
evaluation will be summarized in a written report 
with text, tables, graphics and photographs. In addi-
tion, the report will provide a summary of overall 
and specific findings based upon existing transpor-
tation conditions along the study roadway segments 
identified in the corridor. Constraints, usually re-
lated to right of way and associated costs, will be 
identified and documented. Opportunities to im-
prove circulation through all modes of travel will also 
be identified and documented. Consultant shall 
prepare maps showing existing characteristics for 
preliminary context zones within the corridor. See 
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attached “Preliminary Context Zones” exhibit. 
These shall indicate existing traffic lane configura-
tions, bicycle and pedestrian facilities, and any 
transit-related features. Adjacent land uses shall 
also be indicated. 
 
Task 2.0 Consultant Deliverable:  
Existing Conditions Evaluation Working Paper. 
 
The Halcyon Road study corridor extends from the 
junction with U.S. Route 101 at El Camino Real 
south for approximately 1¾-miles to the junction 
with State Route (SR) 1. Four (4) preliminary Con-
text Zones have been identified within this corridor 
reflecting the urban or rural character of the adja-
cent land-uses. These preliminary Context Zones 
include: 
 
 Context Zone 1 (Urban) - Junction U.S. Route 

101/El Camino Real south to E. Grand Avenue; 
 Context Zone 2 (Urban Transition) - E. Grand 

Avenue south to Fair Oaks Avenue; 
 Context Zone 3 (Neighborhood) - Fair Oaks 

Avenue south to The Pike; and 
 Context Zone 4 (Rural) - The Pike south to the 

junction with SR 1. 
 
The following tasks represent the work required to 
gather data and information relevant to the corridor 
as a whole and/or specific to each Context Zones; 
evaluate the existing transportation system 
(vehicle, transit, pedestrian and bicycle); and iden-
tify the current social and environmental setting 
(type and characteristics of adjacent land-uses and 
the presence of environmental resources).  
 
2.1  Task Management and Coordination  
Omni-Means’ project management responsibilities 
specific to Task 2.0 include: 
 
 On-going telephone and email communications 

with City PM; 
 Maintain and update (as needed) master pro-

ject schedule; 
 Project coordination with subconsultants; 
 Quality assurance and quality control on Task 

2.0 project deliverables; and,  
 Monthly progress reports to accompany in-

voices. 
 
2.1 Deliverables: Provide project management, 
coordination, documentation and QA/QC.  

2.2  Task Project Meetings 
Omni-Means will coordinate and attend one (1) 
PDT meeting following submittal of the Draft Exist-
ing Conditions Evaluation Working Paper (Subtask 
2.6). The purpose of this meeting will be to provide 
an overview of the findings and conclusions pro-
vided in the working paper and to address initial 
questions and to obtain initial comments. At the 
conclusion of this meeting, Omni-Means will pre-
pare and provide a meeting record stating the deci-
sions and conclusions reached during this meeting. 
  
2.2 Deliverables: Project meeting coordination, 
meeting materials and meeting record. 
 
2.3  Background Research/Data  
Collection 
Omni-Means is very familiar with recent planning 
efforts in the project area and with the City's com-
prehensive transportation system. Supported by 
Alta and SWCA (subconsultant), we will also lever-
age our collective experience to develop an exten-
sive existing conditions baseline. We will research 
and identify available project related data and infor-
mation including, but not limited to: 
 
 Green Streets (various sources) 
 Complete Streets Implementation Action Plan 

2.0  
 Main Street, California - A Guide to Improving 

Community and Transportation Vitality 
 Access Management - Access Management 

Manual (TRB, 2014) 
 Road Diets (various sources) 
 City of Arroyo Grande (City) and County of San 

Luis Obispo (County) General Plans and asso-
ciated circulation, land use and housing ele-
ments;  

 New, recent and historical traffic count data 
(also reference Subtask 2.3.1); 

 Recent collision data (up to 5-years); 
 Recent and historical study area planning and 

operational studies; 
 SLOCOG’s Regional Transportation Plan and 

associated Regional and Federal Transporta-
tion Improvement Program (RTIP/FTIP);  

 US Census data and the most recent American 
Community Survey;  

 Short and long range transit plans (SRTP/
LRTP) and transit audits;  

 Countywide Bicycle Plan and City Bicycle and 
Pedestrian Study. 
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 GIS data and aerial photos;  
 City and County design and improvement stan-

dards;  
 As-built improvement plans along Halcyon 

Road;  
 Pavement management system (PMS) plan;  
 Wastewater, water and drainage master plans;  
 City of Arroyo Grande Traffic Model and SLO-

COG’s Travel Demand Model;  
 Other relevant data documents and sources.  
 
Based on this research, a list of the available docu-
ments and other data sources will be prepared and 
provided for review by the PDT during the Project 
Initiation Meeting (Subtask 1.2). The list will include 
those documents and other data sources that are 
readily available through various agency websites 
and those which will need to be provided either in 
hardcopy or electronically.  
 
2.3 Deliverables: List of available and requested 
project data and information. 
 
2.3.1  Multimodal Transportation Data  
Collection 
Omni-Means has conducted a preliminary research 
of available recent and historic multimodal transpor-
tation (vehicles, pedestrian and bicycle) data along 
the Halcyon Road project corridor. This initial re-
search identified available peak hour intersection 
data at various locations along Halcyon Road which 
is summarized in the following table. 

 
We propose to utilized the available intersection 
data noted in the table and supplement with new 
weekday AM and PM peak hour intersection data 
as follows. 
 
1. Halcyon Road/El Camino Real - Pedestrian and 

Bicycle Counts Only 
2. Halcyon Road/Bennett Avenue - Pedestrian and 

Bicycle Counts Only 
3. Halcyon Road/E. Grand Avenue - Pedestrian 

and Bicycle Counts Only 
4. Halcyon Road/Dodson Way - Vehicle,  

Pedestrian and Bicycle Counts 
5. Halcyon Road/Sycamore Drive - Vehicle,  

Pedestrian and Bicycle Counts 
6. Halcyon Road/La Due Street - Vehicle,  

Pedestrian and Bicycle Counts 
7. Halcyon Road/SR 1 - Vehicle, Pedestrian and 

Bicycle Counts 
8. SR 1/Halcyon Road (South Leg) - Vehicle,  

Pedestrian and Bicycle Counts 
 
This initial research also identified daily roadway 
segment traffic counts available on Halcyon Road 
south of El Camino Real (September 2015) and 
south of E. Grand Avenue (May 2012). We propose 
to utilized the available daily roadway segment traf-
fic counts noted above and supplement with new 
daily traffic counts at the following Halcyon Road 
locations: 
 

Weekday AM and PM Peak Hour Intersection Multimodal  
Transportation Data Available 

Yes/No 

Halcyon Road  
Intersection with Vehicle Pedestrian Bicycle Date Counted 

El Camino Real Yes No No June 2015 

Bennett Avenue Yes No No July 2013 

E. Grand Avenue Yes No No June 2015 

Fair Oaks Avenue Yes Yes Yes Sept 2014 & June 2015 

Farroll Avenue Yes Yes Yes Sept 2014 & June 2015 

The Pike Yes Yes Yes Sept 2014 & June 2015 
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1. Between Bennett Avenue and E. Grand Avenue 
2. Between E. Grand Avenue and Dodson Way 
3. Between Dodson Way and Fair Oaks Avenue 
4. Between Fair Oaks Avenue and Farroll Avenue 
5. Between Farroll Avenue and Sycamore Drive 
6. Between The Pike and La Due Street 
7. Between La Due Street and SR 1 
 
New supplemental transportation system data will 
be collected by Metro Traffic Data (MTD - vendor).  
 
2.3.1 Deliverables: New multimodal transportation 
data. 
 
2.4  Project Base Maps 
Omni-Means will develop project base maps along 
Halcyon Road within the project limits showing the 
known topography and land features that may affect 
the alternatives and schematic alignments. The 
base map shall also include but not be limited to: 
street names, parcel lines, APN’s, and other labels 
necessary to convey information for preparation of 
exhibits. The mapping will be developed from read-
ily available aerial imaging, topographic information 
(such as provided by InterMap), GIS mapping and 
data, and other existing sources. Field surveys are 
assumed not to be required nor are included with 
this task. 
 
2.4 Deliverables: Project base maps. 
 
2.5  Existing Conditions Evaluation  
Omni-Means and Alta will review all relevant data 
and information collected in Task 2.3 and provide a 
thorough evaluation of existing transportation 
(vehicle, transit, pedestrian and bicycle) operating 
conditions and issues within each of the four (4) pre-
liminary Context Zones located within the Halcyon 
Road study corridor. Other constraints such as utili-
ties and right of way will be identified and docu-
mented. SWCA will provide an inventory of existing 
environmental resources in the project area and a 
description of potential environmental issues that 
could be affected by project development. Based on 
these evaluations, opportunities to improve circula-
tion through all modes of travel will be identified and 
documented. 
 
For each of the Context Zones, exhibits also will be 
prepared using the base maps (Subtask 2.4) show-
ing in plan-view the existing features along Halcyon 
Road. Features that will be shown include existing 

lane configurations, bicycle and pedestrian facili-
ties, transit-related features, roadway right of way, 
adjacent land-uses including parcel data and 
boundaries, and existing environmental resources. 
In addition, up to four (4) existing conditions typical 
cross sections per Context Zone will be developed. 
  
2.5 Deliverables: Existing conditions evaluation, 
opportunities and constraints, and exhibits (plan-
view and typical cross sections). 
 
2.6  Existing Conditions Documentation 
An Existing Conditions Evaluation Working Paper 
will be prepared by Omni-Means that summarizes 
with text, tables and exhibits the results of the Exist-
ing Conditions Evaluation conducted in Subtask 
2.5. The document will provide the background and 
technical information for use in the public participa-
tion program that will be conducted under Task 3.0 
and in preparing the preliminary preferred and alter-
native plan and context zone concepts that will be 
developed in Task 4.0. Five (5) hard copies of the 
draft working paper and an electronic copy will be 
submitted to the City PM for distribution, review and 
comment. Upon resolution of all comments, the 
Working Paper will be finalized. 
 
2.6 Deliverables: Draft and Final Existing Condi-
tions Evaluation Working Paper (five (5) hard cop-
ies and an electronic copy to be provided to the City 
for each submittal).  
 
Task 3.0  Public Participation Program 
The consultant shall coordinate with City staff to cre-
ate an effective public participation approach that 
will engage the community with proven approaches 
for finding consensus among stakeholders, which is 
essential to policy development as well as to long-
term implementation of the Plan. The public partici-
pation program should be developed in light of ex-
isting planning documents previously developed 
respectively by the City of Arroyo Grande and the 
County of San Luis Obispo. In order to supplement 
the data developed through other means, four pub-
licly-noticed community workshops shall be con-
vened so as to ensure residents, businesses, bicy-
clists, pedestrians, transit users and other stake-
holders have ample opportunity to make their 
voices heard during the Plan development. The four 
workshops will focus as follows: 
 
 Resident and School Outreach Charrettes 
 Business Community Charrettes 

Item 9.d. - Page 40



4. Work Program (M. Preliminary Scope of Work) 

70 Proposal for Halcyon Road Complete Streets Plan 
CIP Project Number 5606 

 Bicycle Community Charrettes 
 Transit and “other” stakeholders. 
 
The publicly-noticed workshops/charrettes will con-
sist of traditional presentations followed by a ques-
tion-and-answer session and opportunity for one-
on-one interaction with the project team. Large 
presentation boards will be on display to allow 
closer review of key findings and information. 
Sketching and writing tools will be provided to fos-
ter communication and sharing of ideas with the 
project team. 
 
Consultant will also assist with the creation of a 
“stakeholder advisory group” consisting of repre-
sentatives from the above communities and agen-
cies to assure participation by key groups at key 
times in the development of the Plan. It is antici-
pated that the group will meet monthly during the 
public outreach phase and continuing to meet as 
needed to develop recommended improvements. 
The public participation may include media re-
leases to newspapers, radio, television, and on-
line/social media sources; media publicity commu-
nications, such as developing local interest articles; 
GIS mapping and high-quality graphics for public 
presentation. All public meetings will be held in 
facilities accessible to all residents. 
 
The consultant shall be responsible for document-
ing the agreed to public participation program ap-
proach including deliverables that will be the con-
sultant’s responsibility and those deliverables to be 
provided by the City. The consultant shall also be 
responsible for preparing a public meeting record 
following completion of each of the four workshops. 
 
Task 3.0 Consultant Deliverable: Public 
Participation Program Approach  
Document, Public Meeting Records. 
 
Alta will lead the public participation program with 
team support from Omni-Means and Strategic Ini-
tiatives (subconsultant). Alta’s proposed outreach 
process is inclusive, interactive, and productive. 
Alta’s professionals are experts at listening to the 
public, conveying technical issues in a clear man-
ner, and explaining trade-offs. Through their 
straightforward communication style, ability to en-
gage citizens, and use of the latest technology, 
they are able to produce outreach strategies and 
successful designs and plans that meet the needs 

of the community. We are confident that Alta brings 
the expertise to effectively collaborate with city staff 
and stakeholders to create innovative community 
outreach programming that informs and creates 
support for Complete Streets solutions along the 
Halcyon Road Corridor.  
 
Alta staff will provide translation/interpretation ser-
vices at community outreach events as well as 
translate written materials into Spanish to provide 
complete communication with project stakeholders. 
A stakeholder database will be updated and main-
tained throughout the life of the project. 
 
3.1  Task Management and Coordination  
Omni-Means’ project management responsibilities 
specific to Task 3.0 include: 
 
 On-going telephone and email communications 

with City PM; 
 Maintain and update (as needed) master project 

schedule; 
 Project coordination with subconsultants; 
 Quality assurance and quality control on Task 

3.0 project deliverables; and,  
 Monthly progress reports to accompany in-

voices. 
 
3.1 Deliverables: Provide project management, co-
ordination, documentation and QA/QC.  
 
3.2  Task Project Meetings 
Omni-Means will coordinate up to six (6) PDT meet-
ings during the following task milestones. Omni-
Means and Alta will attend each meeting while other 
subconsultants will attend on a as needed bases. 
 
 Following submittal of the Public Participation 

Plan (Subtask 3.3); 
 Prior to each of the four (4) Community Char-

rettes (Subtask 3.6); and 
 Following the conclusion of the Stakeholder Ad-

visory Group meetings (Subtask 3.7) 
 
At the conclusion of each meeting, Omni-Means will 
prepare and provide a meeting record stating the 
decisions and conclusions reached during each 
meeting.  
 
3.2 Deliverables: Project meeting coordination, 
meeting materials and meeting records. 
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3.3  Develop Public Participation Plan 
Public outreach is critical to the success of improv-
ing the Halcyon Road corridor for people who walk, 
bike, and ride transit. Alta will coordinate a variety of 
methods from grassroots efforts to social media 
campaigns to effectively engage a broad range of 
the community and stakeholders. We recognize that 
about 14% of Arroyo Grande’s population speaks a 
language other than English at home, with about 
10% of the population speaking Spanish at home.1 
 
Our team understands that one type of outreach will 
not reach such a diverse population. We propose a 
number of strategies to engage a diverse group of 
citizens as well as the other various stakeholders in 
the community which includes: 
 
 Hosting public meetings in welcoming  

neighborhood-based venues such as schools, 
senior centers or churches 

 Providing incentives for attending and  
participating at meetings including refreshments 
and donated prizes 

 Friendly and approachable staff which include 
native Spanish speakers 

 Looking for opportunities to provide volunteer 
child care during meeting times 

 Coordinating meeting times with previously 
scheduled events 

 Going to where residents are already hanging 
out (i.e., Farmer’s Markets, sporting events, and 
school events) 

 Engaging community leaders such as pastors 
and sport coaches 

 
Recognizing the diverse ways residents will access 
information about the Plan, multiple outlets will be 
leveraged to see that information is accessible to all. 
The methods that will be conducted in Task 3.0 will 
include social media campaigns, providing project 
information at local events, custom project website, 
an online user survey, and flyers and newsletters, in 
addition to the meetings and events themselves. We 
have experienced great success by using a multi-
faceted approach to public input. 
 
Alta will prepare a Public Participation Plan (PPP) 
and solicit comments from City staff and other PDT 
members. The PPP will use input from the project 
initiation meeting (Subtask 1.2), along with the pro-
posed scope to prepare a detailed plan that will out-

line specific tasks, the purpose of these tasks in 
relation to the project, a schedule of public engage-
ment activities, due dates and deliverables associ-
ated with each task. The PPP will be the blueprint 
and guiding document for informing and engaging 
project stakeholders throughout the project. 
 
3.3 Deliverables: Public Participation Plan. 
 
3.4  Social Media and Online  
Engagement 
Based on the PPP developed in Subtask 3.3, our 
team will collaborate with City staff to develop 
strategies for an effective social media and online 
engagement campaign to reach a broad audience. 
It is important that the online outreach engagement 
tools be is multi-lingual and easy to use.  
 
Social Media: Alta will create one (1) Facebook 
account (with posts in English and Spanish) and 
two (2) Twitter accounts (one English and one 
Spanish) to promote the project and link to stake-
holders and community members. The Alta team 
will provide monthly posts (at minimum) on the 
Facebook page and tweets through Twitter (as ap-
propriate).  
 
Videos are easily shared on social media and are 
an effective way to educate, promote and document 
a project’s process. As an optional task, Alta will 
produce up to two (2) one-minute videos to raise 
awareness of the project. The videos may feature a 
walking tour of the project areas with City staff, in-
terviews with key stakeholders, highlight areas of 
concern, opportunities for improvement, and/or in-
terviews with community members or city leaders.  
 
English and Spanish-language Website: Alta will 
design and host a website with a custom domain 
name that is easy to remember. The website will 
provide information on the overall project goals, 
community workshops, recommendations, and re-
ports. It will serve as a platform to promote events, 
notice meetings and organize supporters and vol-
unteers. Approved project deliverables will also be 
posted to the website. We will also include a page 
for the community to provide specific information on 
a comment form. The website and social media ac-
counts can provide a portal to an online survey.  
 
Online Survey: Alta will develop an online survey. 
The survey will be brief to encourage a higher par-
ticipation rate, but will help create an understanding 

12010-2014 American Community Survey estimate. 
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of key issues that are discouraging people from 
walking and bicycling, and improvements that would 
encourage greater use of existing or new facilities. 
The survey will be provided online in English and 
Spanish through a third-party provider such as Sur-
veyMonkey, and the Alta team will design a print-
able version for the City to distribute as desired. Our 
team will look for local partners to generate dona-
tions for prizes or gift certificates from local busi-
nesses to encourage participation in the survey. 
 
Email Updates: Alta will maintain an email list of 
people interested in following the project based on 
meeting sign-ins and will send brief emails to this 
list to promote upcoming opportunities to participate 
and provide feedback on the Plan.  
 
3.4 Deliverables:  
 Facebook (1) and Twitter accounts (2) with 

monthly posts (in English and Spanish); 
 English and Spanish Language project web-

page with unique domain name; and 
 Online community survey up to four (4) pages 

(in English and Spanish). 
 
3.5  Print Media 
For a successful public participation process, efforts 
must be made to generate widespread awareness 
about the project among diverse community mem-
bers. Alta will provide a variety of English and Span-
ish-language materials for outreach efforts, as de-
termined in collaboration with City staff. The budget 
provides for the following materials: 
 
Project Logo: A visual brand for the project will 
create a higher level of recognition and excitement. 
Alta will create a color logo that can be used on pro-
motional materials and as a button on the City’s 
website, providing a link to the project website.  
 
English and Spanish-language Flyers: Alta will 
design up to three (3) flyers over the course of the 
project to promote upcoming opportunities to partici-
pate, including the online survey, community work-
shops and final plan presentation. Hard copy notifi-
cation materials can also be disseminated via City 
Hall, Arroyo Grande and Grover Beach Chamber of 
Commerce, Lucia Mar School District schools, the 
Arroyo Grande Public Library, community/senior 
centers and churches. Electronic flyers can be dis-
tributed through email, and posted on the project 
webpage for downloading and social media link-
backs.  
 

Partners & Prizes: Alta will reach out to local bicy-
cle shops and other prospective partners to solicit 
prizes to raffle for participation in the community 
workshops and online survey. Other sponsors may 
be identified to defray costs such as poster printing 
and giveaways.  
 
3.5 Deliverables:  
 Promotional Materials with record of when/

where they were posted/aired:  
 Project logo; 
 Meeting notification flyers and one (1) pro-

ject fact sheet (English and Spanish); and 
 Email updates (English and Spanish). 

 
3.6  Community Charrettes 
Based on the PPP developed in Subtask 3.3 and 
the outreach conducted in Subtasks 3.4 and 3.5, our 
team will engage with the public by holding up to 
four (4) meetings, in a more interactive charrette-
style. As Complete Streets experts, our team will be 
able to engage the public in meaningful dialogue 
and draw upon our experience gained from past 
projects to address concerns that arise. Our ap-
proach to the public involvement process is struc-
tured to build support and momentum for Complete 
Streets. Each charrette can be themed to target par-
ticular stakeholders: Residents and Schools, Busi-
ness Community, Bicycling Community, and Transit 
Users. 
 
The goal for these charrette meetings is to engage 
the community to learn about the project and pro-
vide input on the vision and objectives for the corri-
dor. Our primary purpose will be to listen to the 
community and gain an understanding of their cur-
rent concerns and future desires for the corridor. We 
want to learn how and why people use this corridor, 
what destinations are important to connect to, 
whether the roadway feels safe for all users, what 
the community wants the corridor to look like, what 
are real and perceived barriers to using this corridor, 
what amenities the community would like to see, 
and more. Our team will provide maps for the meet-
ings for people to provide written input if they so de-
sire. 
 
We recommend that the stand-alone charrettes be 
held in a welcoming neighborhood-based venues 
such as schools, senior centers or churches. As 
support to encourage low-income community mem-
bers to attend, we will look for opportunities to pro-
vide volunteer childcare and serve light refresh-
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ments per Caltrans Sustainable Transportation Plan-
ning grant program eligibility. As discussed in Sub-
task 3.5, our team will also look for opportunities to 
raffle off donated prizes as incentives for participat-
ing in the project discussion.  
 
Each charrette will be 2 to 2.5 hour events, consist-
ing of presentations followed by a question-and-
answer session and one-on-one interaction with the 
project team, and are intended to delve more deeply 
into detailed planning and design for the corridor. 
For each charrette, Strategic Initiatives 
(subconsultant) will lead each meeting. Alta with 
support from Omni-Means will prepare presentation 
materials including graphics, mapping, photographs, 
PowerPoint presentations, and written materials 
suitable for distribution and display, which are critical 
to help attendees understand the context in which 
the planning and design work is done. As native 
Spanish speakers, Alta staff will help to make sure 
ideas are clearly communicated to the public and in 
turn, public comments and feedback are accurately 
captured and recorded. We will look to the City to 
secure meeting space and assist with distribution of 
meeting notifications. 
 
Optional Outreach Approach: While we have 
budgeted for up to four (4) meetings as requested in 
the RFP, we have also found through experience 
that such stand-alone meetings by themselves may 
not be the most effective means of engaging the 
community. We would be interested in discussing 
potential modifications to the scope to replace some 
meetings with a set of more targeted outreach activi-
ties. Targeted outreach can capture a much wider 
and more representative range of residents, allows 
for more informal but often more meaningful input, 
and also requires less staff and preparation time - 
meaning many more meetings can be covered in the 
equivalent time of large and heavily staffed formal 
meetings. We commonly attends local events to 
conduct “pop-up workshops” for our projects: for an-
other Complete Streets planning project, Alta hosted 
a number of focused outreach sessions including 
the Farmer’s Market, Christmas Tree Lighting Cere-
mony, and Breakfast with Santa (a large existing 
community event with a primarily Latino audience, 
where we received extensive feedback). Biking tours 
are also an effective and direct means of getting 
public input on bicycle planning projects; the City 
may want to consider a citywide biking tour or walk-
ing tour to identify more general issues along the 
corridor. 

3.6 Deliverables:  
 Community Charrettes (up to 4): 

 Planning, agendas, preparation of graphic 
materials, and meeting facilitation; 

 PowerPoint presentations, meeting sum-
mary, notes, photos and maps; and 

 Community Outreach Memorandum summa-
rizing input received through online survey, 
website comment form, social media ac-
counts and the community kick-off meeting.  

 
3.7  Stakeholder Advisory Group  
Meetings 
With Subtask 3.6 targeting the general public, our 
team will identify and present to key stakeholders 
who are already actively engaged and who may not 
be expected to attend stand-alone meetings/
workshops. These stakeholders can include the 
Traffic Commission and other City Council advisory 
bodies, and community stakeholder groups such as 
bicycle advocacy groups, recreation and activity 
groups, businesses, PTA groups, faith-based or-
ganizations, and other neighborhood groups. We 
will attend up to six (6) face-to-face meetings and 
up to an additional three (3) teleconference meet-
ings with identified stakeholders as needed. It is an-
ticipated that this personal attention and presenta-
tion of the technical information will facilitate a posi-
tive relationship with these stakeholders.  
 
A second objective of presenting at these meetings 
is to identify key areas of concern and the potential 
for amenities that could be included in the project 
for stakeholders located along Halcyon Road. Areas 
of concern might include the on-street parking ca-
pacity, loading zone access, driveway access, ac-
cess to utilities, etc. It is anticipated that facilitating 
engagement early - before a conceptual design is 
developed - will allow our team to successfully in-
corporate mitigations in the project design to ad-
dress concerns in the plan where possible and instill 
a positive stakeholder process and the general buy-
in of the community. 
 
3.7 Deliverables: Presentation materials for Stake-
holder Advisory Group Meetings, attendance at up 
to six (6) face-to-face meetings and up to three (3) 
teleconference meetings. 
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Task 4.0  Plan Preparation 
 
4.0.1  Task Management and Coordination  
Omni-Means’ project management responsibilities 
specific to Task 4.0 include: 
 
 On-going telephone and email communications 

with City PM; 
 Maintain and update (as needed) master project 

schedule; 
 Project coordination with subconsultants; 
 Quality assurance and quality control on Task 

4.0 project deliverables; and,  
 Monthly progress reports to accompany in-

voices. 
 
4.0.1 Deliverables: Provide project management, 
coordination, documentation and QA/QC.  
 
4.0.2  Task Project Meetings 
Omni-Means will coordinate up to three (3) PDT 
meetings during the following task milestones. Sub-
consultants will attend on a as needed basis.  
 Following submittal of the Preferred Preliminary 

Plan and Context Zone Concepts with draft rec-
ommendations (Subtask 4.1); 

 Following submittal of the Alternative Plans and 
Segment Concepts (Subtask 4.2); and 

 Following submittal of the Draft Halcyon Road 
Complete Streets Plan document (Subtask 4.3) 

 
At the conclusion of each meeting, Omni-Means will 
prepare and provide a meeting record stating the 
decisions and conclusions reached during each 
meeting.  
 
4.0.2 Deliverables: Project meeting coordination, 
meeting materials and meeting records. 
 
Task 4.1 Develop Preferred Preliminary 
Plan and Context Zone Concepts 
Based on the Existing Conditions Evaluation and 
the input received during the charrettes, Consultant 
will develop a Preferred Preliminary Plan and Seg-
ment- specific Concepts with ROW and lane recon-
figuration and streetscape design objectives and 
guidelines. The concept document will include street 
improvements plans, cross sections, design tem-
plates, and photos of existing similar installations, 
and renderings of strategic components/concept 
zones. Operational simulations will also be required 

should road diet or roundabout concepts be devel-
oped. Consultant will utilize results of workshop 
charrettes and stakeholder advisory group meetings 
to prepare draft recommendations for presentation 
at public meeting presentation(s) at City Council, City 
Planning Commission, County Board of Supervisors 
and SLOCOG Board. 
 
Task 4.1 Consultant Deliverable: Preliminary Plan 
and Context Zone Concepts with visual renderings 
and operational simulations should road diet or 
roundabout concepts be developed. 
 
4.1 Develop Preferred Preliminary Plan 
and Context Zone Concepts 
Based on the data research and existing conditions 
evaluation prepared in Task 2.0 and input received 
through the public participation program (Task 3.0), 
Omni-Means with support from Alta will develop the 
Preferred Preliminary Plan and Context Zone Con-
cepts (PPP&CZC) along Halcyon Road. This effort 
will include the following work elements. 
 
Streetscape Design Objectives and Guidelines: 
Streetscape design objectives and guidelines will be 
developed that fit within the character of each of the 
context zones. The objectives and guidelines will be 
developed with input from the PDT and the public, 
and will be based on existing City and County poli-
cies and design standards and Green Street/
Complete Streets guidance and principles. A memo-
randum will be prepared outlining the proposed 
streetscape design objectives and guidelines sup-
ported by color renderings and example photo-
graphs/exhibits and provided to the City PM and 
PDT for review, comment and approval. 
 
Access Management: Access to Halcyon Road is 
currently provided at both public road intersections 
and from private driveways. With development of 
the PPP&CZC, restrictions could be provided that 
would affect access from these streets and private 
driveways. As the context zone concepts are devel-
oped, access and circulation will be evaluated with 
access management solutions identified and pre-
sented that would minimize impacts to existing ac-
cess while still maintaining the integrity of the road-
way and its operations. 
 
Preliminary Context Zone Concepts: Our ap-
proach is to identify and develop feasible improve-
ments within each of the four (4) context zones that 
would reduce or mitigate issues and impacts identi-
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fied in the studies conducted under previous tasks; 
that are consistent with the identified streetscape 
design objectives and guidelines; that present feasi-
ble access management solutions; and will provide 
sustainable transportation system operations for all 
users.  
 
Up to two (2) concepts per context zone will be de-
veloped, all within the current roadway alignment 
and utilizing existing available right of way to the 
greatest extent possible. In addition, there may be 
opportunities to reduce the roadway width needed 
to accommodate motorized travel through a road 
diet potentially combined with the strategic place-
ment of roundabouts that will be considered. Each 
concept will include lane configurations and street-
scape design shown in plan view and typical cross 
sections supported with design templates and ex-
ample photographs and renderings.  
 
Transportation System Forecasts and Opera-
tions: The PPP&CZC will provide a Complete 
Streets vision along Halcyon Road not only for to-
day’s conditions along the corridor, but also a sus-
tainable vision into the future. To this end, Omni-
Means proposes to develop forecasted transporta-
tion data that reflects future conditions represented 
by both the City and County General Plans. Fore-
casts will be developed from available sources in-
cluding the City’s and SLOCOG’s forecasting mod-
els. The forecasts will then be used to evaluate the 
projected transportation system operations for each 
context zone concept as they are developed. 
Should a road diet and/or roundabout concept be 
developed, operational simulations using Synchro/
SimTraffic software will be developed based on the 
forecasts.  
 
Document Preferred Preliminary Plan and Con-
text Zone Concepts: A technical memorandum will 
be prepared that presents for each context zone the 
range of improvement options with a summary of 
the recommendations, streetscape design objec-
tives and guidelines, projected transportation sys-
tem operations, access management opportunities 
and constraints, and potential right of way require-
ments. Five (5) hard copies and an electronic copy 
of this report will be provided to the City PM for dis-
tribution, review and comment.  
 
Task 4.1 Deliverables:  
 Streetscape Design Objectives and Guidelines; 
 Preliminary Context Zone Concepts; 

 Transportation System Forecasts and Opera-
tions; and 

 Preferred Preliminary Plan and Context Zone 
Concepts Technical Memorandum (five (5) hard 
copies and an electronic copy will be provided to 
the City). 

 
Task 4.2 Develop Alternative Plans and 
Context Zone Concepts 
Task 4.2 Develop Alternative Plans and Context 
Zone Concepts: Based on the Existing Conditions 
Report and the community engagement from the 
charrettes, the Consultant will prepare Alternative 
Plans and Segment-specific Concepts that capture 
suggestions by the community that differ from the 
Preferred Plan and Segment Concepts. The alter-
natives will include street improvements plans, 
cross sections, design templates, and photos of ex-
isting similar installations, and renderings of stra-
tegic components/concept zones. Consultant will 
utilize results of workshop charrettes and stake-
holder advisory group meetings to prepare alterna-
tives to the Preferred Preliminary Plan for consid-
eration at public meeting presentation(s) at City 
Council, City Planning Commission, County Board 
of Supervisors and SLOCOG Board. 
 
Task 4.2 Consultant Deliverable: Alternative Plans 
and Context Zone Concepts with visual renderings 
and operational simulations should road diet or 
roundabout concepts be considered and developed. 
 
4.2 Develop Alternative Plans and  
Segment Concepts 
Suggestions may also be received from the commu-
nity through the public participation program (Task 
3.0) that may differ from the PPP&CZC developed 
in Subtask 4.1. To address any differing sugges-
tions, Omni-Means with support from Alta will de-
velop Alternative Plans and Context Zone Concepts 
as needed along Halcyon Road. It is assumed that 
the streetscape design objectives and guidelines, 
and the transportation system forecasts developed 
in Subtask 4.1 will be applicable for use within this 
subtask and no additional work will be required. The 
following represents the effort that will be provided. 
 
Access Management: Access and circulation for 
each concept zone alternative will be evaluated with 
access management solutions identified and pre-
sented that would minimize impacts to existing ac-
cess while still maintaining the integrity of the road-
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way and its operations. 
Alternative Context Zone Concepts: Feasible im-
provement alternatives within each of the four con-
text zones will be developed that differ from those 
developed for the PPP&CZC, that still would reduce 
or mitigate issues and impacts identified in the stud-
ies conducted under previous tasks; that are consis-
tent with the identified streetscape design objectives 
and guidelines; that present feasible access man-
agement solutions; and will provide sustainable 
transportation system operations for all users.  
 
Up to two (2) alternative concepts per context zone 
will be developed, all within the current roadway 
alignment and utilizing existing available right of 
way to the greatest extent possible. In addition, 
there may be opportunities to reduce the roadway 
width needed to accommodate motorized travel 
through a road diet potentially combined with the 
strategic placement of roundabouts that will be con-
sidered. Each concept will include lane configura-
tions and streetscape design shown in plan view 
and typical cross sections supported with design 
templates and example photographs and render-
ings.  
 
Alternative Transportation System Operations: 
The transportation system forecasts developed in 
Subtask 4.1 will be used to evaluate the projected 
transportation system operations for each alterna-
tive context zone concept as they are developed. 
Should a road diet and/or roundabout concept be 
developed, operational simulations using Syncho/
SimTraffic software will be developed based on the 
forecasts.  
 
Document Alternative Plan and Context Zone 
Concepts: A technical memorandum will be pre-
pared that presents for each context zone the range 
of alternative improvement options with a summary 
of the recommendations, streetscape design objec-
tives and guidelines, projected transportation sys-
tem operations, access management opportunities 
and constraints and potential right of way require-
ments. Five (5) hard copies and an electronic copy 
of this document will be provided to the City’s PM 
for distribution, review and comment. This technical 
memorandum will be provided to the City PM and 
the PDT for review and comment.  
 
Task 4.2 Deliverables:  
 Streetscape Design Objectives and Guidelines; 
 Alternative Context Zone Concepts; 

 Alternative Transportation System Operations; 
and 

 Alternative Plan and Context Zone Concepts 
Technical Memorandum (five (5) hard copies 
and an electronic copy will be provided to the 
City) 

 
Task 4.3 Draft Plan Document 
Consultant will utilize work previously completed in 
input received from the public outreach program to 
prepare the Draft Halcyon Road Complete Streets 
Plan document for public. Five hard copies of the 
Draft Plan and an electronic copy will be submitted 
to the City for review and distribution. 
 
Task 4.3 Consultant Deliverable: Draft Halcyon 
Road Complete Streets Plan 
 
4.3 Prepare Draft Halcyon Road  
Complete Streets Plan Document 
The Draft Halcyon Road Complete Streets Plan 
(DHRCSP) report will be prepared by Omni-Means 
that utilizes and summarizes the existing conditions 
evaluations completed in Task 2.0, public input re-
ceived through the public participation program con-
ducted in Task 3.0 and both the Preferred Prelimi-
nary and Alternative Plans and Context Zone Con-
cepts developed in both Subtasks 4.1 and 4.1. Five 
(5) hard copies and an electronic copy of the 
DHRCSP will be submitted to the City PM for distri-
bution, review and comment.  
 
Task 4.3 Deliverables: Draft Halcyon Road Com-
plete Streets Plan (five (5) hard copies and an elec-
tronic copy will be provided to the City).  
 
Task 4.4 Final Plan Document 
Consultant will consider public review comments 
and prepare the Final Halcyon Road Complete 
Streets Plan document. Five hard copies of the 
Final Plan and an electronic copy will be submitted 
to the City. 
 
Task 4.4 Consultant Deliverable: Final Halcyon 
Road Complete Streets Plan 
 
4.4 Prepare Final Halcyon Road  
Complete Streets Plan Document 
Upon resolution of all comments received on the 
DHRCSP, Omni-Means will then prepare the Final 
Halcyon Road Complete Streets Plan (FHRCSP). 
Five (5) hard copies and an electronic copy of the 
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FHRCSP will be submitted to the City PM for distri-
bution, review and comment.  
 
Task 4.4 Deliverables: Final Halcyon Road Com-
plete Streets Plan (five (5) hard copies and an elec-
tronic copy will be provided to the City). 
 
4.5 Presentations to Planning  
Commission, Council and Boards 
Omni-Means will be available to attend up to four 
(4) public hearings and before the City Planning 
Commission, City Council, County Board of Super-
visors and/or the SLOCOG Board to present the 
findings and recommendations provided in either 
the Draft or Final Halcyon Road Complete Streets 
Plan (Plan).  
 
Task 4.5 Deliverables: Attend up to four (4) public 
hearings to present the Plan’s findings and recom-
mendations. 
 
 
 

Item 9.d. - Page 48



4. Work Program (N. Cost of Services) 

78 Proposal for Halcyon Road Complete Streets Plan 
CIP Project Number 5606 

The below table presents our team's proposed staff time for this project. Our cost proposal is  
provided under separate sealed envelope. 
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EXHIBIT C – INSURANCE REQUIREMENTS 

Prior to the beginning of and throughout the duration of the Work, Consultant will 
maintain insurance in conformance with the requirements set forth below. Consultant 
will use existing coverage to comply with these requirements. If that existing coverage 
does not meet the requirements set forth here, Consultant agrees to amend, 
supplement or endorse the existing coverage to do so. Consultant acknowledges that 
the insurance coverage and policy limits set forth in this section constitute the minimum 
amount of coverage required. Any insurance proceeds available to City in excess of the 
limits and coverage required in this agreement and which is applicable to a given loss, 
will be available to City. 
 
Consultant shall provide the following types and amounts of insurance: 
 
Commercial General Liability Insurance using Insurance Services Office “Commercial 
General Liability” policy from CG 00 01 or the exact equivalent. Defense costs must be 
paid in addition to limits. There shall be no cross liability exclusion for claims or suits by 
one insured against another. Limits are subject to review but in no event less than 
$1,000,000 per occurrence. 
 
Business Auto Coverage on ISO Business Auto Coverage from CA 00 01 including 
symbol 1 (Any Auto) or the exact equivalent. Limits are subject to review, but in no 
event to be less than $1,000,000 per accident. If Consultant owns no vehicles, this 
requirement may be satisfied by a non-owned auto endorsement to the general liability 
policy described above. If Consultant or Consultant’s employees will use personal autos 
in any way on this project, Consultant shall provide evidence of personal auto liability 
coverage for each such person. 
 
Workers Compensation on a state-approved policy form providing statutory benefits as 
required by law with employer’s liability limits no less than $1,000,000 per accident or 
disease. 
 
Excess or Umbrella Liability Insurance (Over Primary) if used to meet limit 
requirements, shall provide coverage at least as broad as specified for the underlying 
coverages. Any such coverage provided under an umbrella liability policy shall include a 
drop down provision providing primary coverage above a maximum $25,000 self-
insured retention for liability not covered by primary but covered by the umbrella. 
Coverage shall be provided on a “pay on behalf” basis, with defense costs payable in 
addition to policy limits. Policy shall contain a provision obligating insurer at the time 
insured’s liability is determined, not requiring actual payment by the insured first. There 
shall be no cross liability exclusion precluding coverage for claims or suits by one 
insured against another. Coverage shall be applicable to City for injury to employees of 
Consultant, subcontractors or others involved in the Work. The scope of coverage 
provided is subject to approval of City following receipt of proof of insurance as required 
herein. Limits are subject to review but in no event less than $1,000,000 per 
occurrence. 
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Professional Liability or Errors and Omissions Insurance as appropriate shall be written 
on a policy form coverage specifically designated to protect against acts, errors or 
omissions of the Consultant and “Covered Professional Services” as designated in the 
policy must specifically include work performed under this agreement. The policy limit 
shall be no less than $1,000,000 per claim and in the aggregate. The policy must “pay 
on behalf of” the insured and must include a provision establishing the insurer’s duty to 
defend. The policy retroactive date shall be on or before the effective date of this 
agreement. 
 
Insurance procured pursuant to these requirements shall be written by insurer that are 
admitted carriers in the state California and with an A.M. Bests rating of A- or better and 
a minimum financial size VII. 
 
General conditions pertaining to provision of insurance coverage by Consultant. 
Consultant and City agree to the following with respect to insurance provided by 
Consultant: 
 
1. Consultant agrees to have its insurer endorse the third party general liability 

coverage required herein to include as additional insureds City, its officials 
employees and agents, using standard ISO endorsement No. CG 2010. Consultant 
also agrees to require all Consultants, and subcontractors to do likewise. 

 
2. No liability insurance coverage provided to comply with this Agreement shall prohibit 

Consultant, or Consultant’s employees, or agents, from waiving the right of 
subrogation prior to a loss. Consultant agrees to waive subrogation rights against 
City regardless of the applicability of any insurance proceeds, and to require all 
Consultants and subcontractors to do likewise. 

 
3. All insurance coverage and limits provided by Consultant and available or applicable 

to this agreement are intended to apply to the full extent of the policies. Nothing 
contained in this Agreement or any other agreement relating to the City or its 
operations limits the application of such insurance coverage. 

 
4. None of the coverages required herein will be in compliance with these requirements 

if they include any limiting endorsement of any kind that has not been first submitted 
to City and approved of in writing. 

 
5. No liability policy shall contain any provision or definition that would serve to 

eliminate so-called “third party action over” claims, including any exclusion for bodily 
injury to an employee of the insured or of any Consultant or subcontractor. 

 
6. All coverage types and limits required are subject to approval, modification and 

additional requirements by the City, as the need arises. Consultant shall not make 
any reductions in scope of coverage (e.g. elimination of contractual liability or 
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reduction of discovery period) that may affect City’s protection without City’s prior 
written consent. 

 
7. Proof of compliance with these insurance requirements, consisting of certificates of 

insurance evidencing all of the coverages required and an additional insured 
endorsement to Consultant’s general liability policy, shall be delivered to City at or 
prior to the execution of this Agreement. In the event such proof of any insurance is 
not delivered as required, or in the event such insurance is canceled at any time and 
no replacement coverage is provided, City has the right, but not the duty, to obtain 
any insurance it deems necessary to protect its interests under this or any other 
agreement and to pay the premium. Any premium so paid by City shall be charged 
to and promptly paid by Consultant or deducted from sums due Consultant, at City 
option. 

 
8. The insurer will provide 30 days notice to City of any cancellation of coverage. 
 
9. It is acknowledged by the parties of this agreement that all insurance coverage 

required to be provided by Consultant or any subcontractor, is intended to apply first 
and on a primary, noncontributing basis in relation to any other insurance or self 
insurance available to City. 

 
10. Consultant agrees to ensure that subcontractors, and any other party involved with 

the project who is brought onto or involved in the project by Consultant, provide the 
same minimum insurance coverage required of Consultant. Consultant agrees to 
monitor and review all such coverage and assumes all responsibility for ensuring 
that such coverage is provided in conformity with the requirements of this section. 
Consultant agrees that upon request, all agreements with subcontractors and others 
engaged in the project will be submitted to City for review. 

 
11. Consultant agrees not to self-insure or to use any self-insured retentions or 

deductibles on any portion of the insurance required herein and further agrees that it 
will not allow any Consultant, subcontractor, Architect, Engineer or other entity or 
person in any way involved in the performance of work on the project contemplated 
by this agreement to self-insure its obligations to City. If Consultant’s existing 
coverage includes a deductible or self-insured retention, the deductible or self-
insured retention must be declared to the City. At the time the City shall review 
options with the Consultant, which may include reduction or elimination of the 
deductible or self-insured retention, substitution of other coverage, or other 
solutions. 

 
12. The City reserves the right at any time during the term of the contract to change the 

amounts and types of insurance required by giving the Consultant ninety (90) days 
advance written notice of such change. If such change results in substantial 
additional cost to the Consultant, the City will negotiate additional compensation 
proportional to the increase benefit to City. 
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13. For purposes of applying insurance coverage only, this Agreement will be deemed to 
have been executed immediately upon any party hereto taking any steps that can be 
deemed to be in furtherance of or towards performance of this Agreement. 

 
14. Consultant acknowledges and agrees that any actual or alleged failure on the part of 

City to inform Consultant of non-compliance with any insurance requirements in no 
way imposes any additional obligations on City nor does it waive any rights 
hereunder in this or any other regard. 

 
15. Consultant will renew the required coverage annually as long as City, or its 

employees or agents face an exposure from operations of any type pursuant to this 
agreement. This obligation applies whether or not the agreement is canceled or 
terminated for any reason. Termination of this obligation is not effective until City 
executes a written statement to that effect. 

 
16. Consultant shall provide proof that policies of insurance required herein expiring 

during the term of this Agreement have been renewed or replaced with other policies 
providing at least the same coverage. Proof that such coverage has been ordered 
shall be submitted prior to expiration. A coverage binder or letter from Consultant’s 
insurance agent to this effect is acceptable. A certificate of insurance and/or 
additional insured endorsement as required in these specifications applicable to the 
renewing or new coverage must be provided to City within five days of the expiration 
of the coverages. 

 
17. The provisions of any workers’ compensation or similar act will not limit the 

obligations of Consultant under this agreement. Consultant expressly agrees not to 
use any statutory immunity defenses under such laws with respect to City, its 
employees, officials and agents. 

 
18. Requirements of specific coverage features or limits contained in this section are not 

intended as limitations on coverage, limits or other requirements nor as a waiver of 
any coverage normally provided by any given policy. Specific reference to a given 
coverage feature is for purposes of clarification only as it pertains to a given issue, 
and is not intended by any party or insured to be limiting or all-inclusive. 

 
19. These insurance requirements are intended to be separate and distinct from any 

other provision in this agreement and are intended by the parties here to be 
interpreted as such. 

 
20. The requirements in this Section supersede all other sections and provisions of this 

Agreement to the extent that any other section or provision conflicts with or impairs 
the provisions of this Section. 

 
21. Consultant agrees to be responsible for ensuring that no contract used by any party 

involved in any way with the project reserves the right to charge City or Consultant 
for the cost of additional insurance coverage required by this agreement. Any such 
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provisions are to be deleted with reference to City. It is not the intent of City to 
reimburse any third party for the cost of complying with these requirements. There 
shall be no recourse against City for payment of premiums or other amounts with 
respect thereto. 

 
22. Consultant agrees to provide immediate notice to City of any claim or loss against 

Consultant arising out of the work performed under this agreement. City assumes no 
obligation or liability by such notice, but has the right (but not the duty) to monitor the 
handling of any such claim or claims if they are likely to involve City. 
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MEMORANDUM 

 
 
 
TO: CITY COUNCIL 
 
FROM: TERESA MCCLISH, DIRECTOR OF COMMUNITY DEVELOPMENT 

BY: MATT HORN, CITY ENGINEER 
 
SUBJECT: CONSIDERATION OF APPROVAL OF AN AGREEMENT FOR 

CONSULTANT SERVICES WITH QUINCY ENGINEERING FOR 
SWINGING BRIDGE EVALUATION 

DATE: APRIL 12, 2016 

RECOMMENDATION: 
It is recommended the City Council: (1) approve an Agreement for Swinging Bridge 
Evaluation with Quincy Engineering for an amount not to exceed $33,000; and (2) 
appropriate $5,000 from the Local Sales Tax Fund to support Phase One work. 
 
IMPACT ON FINANCIAL AND PERSONNEL RESOURCES: 
The Swinging Bridge Evaluation work was funded in the amount of $40,000.  Obtaining 
geotechnical ground borings cost $3,000.  Completing necessary maintenance work on 
the Swinging Bridge cost $9,000, leaving an available project budget of $28,000.  The 
Phase One Swinging Bridge Evaluation work will cost $33,000.  The Consultant has 
estimated the Phase Two work to cost in the range of $37,000 to $47,000.  Once the 
Phase Two work is complete, a construction estimate will be provided and funds 
budgeted appropriately at that time.  The Local Sales Tax fund has an unappropriated 
balance of $230,000 to support this request. 
 

Funding Table 
Budget $40,000 
Geotechnical Expense -$3,000 
Maintenance Work Expense -$9,000 

Available Project Funds $28,000 
  

Estimated Swinging Bridge Evaluation Cost 
Phase One $33,000 
Phase Two  $47,000 

At this time, Phase Three construction costs are unknown. 
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BACKGROUND: 
The Swinging Bridge was originally constructed in early 1875 by the Short family, 
whose land was divided by the Arroyo Grande Creek. The bridge span length from 
cable tower to cable tower is approximately 133 feet and is suspended 40 feet above 
Arroyo Grande Creek. The Swinging Bridge is owned and maintained by the City of 
Arroyo Grande. 
 

 
 
 
 
 
 
 
 
 

During a review of the Swinging Bridge, indications were observed that one of the 
cable towers was rotating in toward the creek, bridge abutment undermining was 
observed, and the cabling that supports the bridge appeared to have differential 
amounts of tension and failed anchorage.  At that time, the project was placed into the 
Capital Improvement Plan for evaluation and future correction. 
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Schematic Plan View of Swinging Bridge 
 
Currently the Swinging Bridge is closed for maintenance work, but nearing completion.  
Based on available information maintenance and repair work has occured at periodic 
intervals.  The Swinging Bridge’s major maintenance work has occurred in 1913, 1918, 
1947, 1953 and 1985.  More exhaustive repairs were completed in 1995 after a tree fell 
on the Swinging Bridge. 
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Photo of Swinging Bridge damage in 1995 
 
This current maintenance work is in addition to the Swinging Bridge Evaluation work 
that is the subject of this request.  The maintenance work consists of replacing normal 
wear and tear items of the Swinging Bridge’s surface elements including: 

 bridge deck walkway,  
 hand-railing boards,  
 bridge railing fencing,  
 several lose and broken connections; and 
 paint. 

City maintenance staff completed a majority of this work in order to expedite the repairs 
at the same time as reducing overall costs.   
 
Running concurrently with the Swinging Bridge maintenance efforts is this Capital 
Improvement Plan project to secure a Structural Engineering firm to address the 
structural integrity of the Swinging Bridge. 

ANALYSIS OF ISSUES: 
In order to complete this work, consultant services are required.  Consultant services 
were solicited in order to obtain expertise in the field of structural engineering.  On 
January 8, 2016 a Request for Proposals (RFP) was issued to obtain consultant 
services to complete the Swinging Bridge Evaluation.  On February 16, 2016 Proposals 
were opened and six (6) proposals were received.  Proposals were furnished from the 
following firms: 

 Cornerstone Structural Engineering Group 
 Kleinfelder 
 KPFF 
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 OPAC 
 Praxis Consolidated International 
 Quincy Engineering 

 
Proposals were reviewed by a committee comprised of three (3) City staff members 
and ranked based on the following publically advertised criteria: 

 Demonstrated competence, professional qualifications of proposed staff. 
 Recent experience in successfully performing similar services.  
 Proposed work plan to evaluate the Swinging Bridge.  

 
With a maximum of 30 points available per reviewer and the total points available per 
consultant of 90, the committee ranked the proposals as follows: 
 

Company Ranking 

Quincy Engineering 71 

OPAC 69 

Kleinfelder 68 

KPFF 68 

Cornerstone Structural Engineering Group 67 

Praxis Consolidated International 64 
 
The review committee recommends awarding a contract to Quincy Engineering for the 
Swinging Bridge Evaluation. 
 
Project Approach 
Based on the unknowns of the necessary repairs, this project is recommended for 
phasing.  Phase One scope of work would include an evaluation of the critical 
components of the bridge and provide recommend simple retrofit measures that could 
provide increased strength of the Swinging Bridge that will allow the bridge to be safer 
with increased pedestrian loading.  Phase One of the project would include: 

 Survey of the bridge and cables; 

 Inspection of Bridge Members, Joints and Connections; and 

 Bridge Load Rating Analysis. 
 
At the conclusion of the Phase One work, the City will be provided a report of the 
evaluation.  This report will provide the basis for Phase Two work.  Phase Two of the 
project will leverage the work that was completed in Phase One and provide the 
necessary plans, specifications and cost estimates so that the City may publically 
advertise the repair project for a contractor to complete.  This construction work is 
considered the final phase of the project or Phase Three. 
 
The City will receive the highest value for funds expended by using this phased 
approach.  Not requiring the Consultant to provide a fixed fee for the Phase Two work 
before the problem and solution is known removes the financial risk to the Consultant. 
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If the Consultant is required to provide a fixed fee for Phase Two now, it would require 
the Consultant to provide a larger fee to do this work in order to fund unknowns. 
 
Staff is recommending that a contract be awarded for Phase One work, allow the 
problems and solutions to be discovered, return to Council with a report of the findings 
and at that same time amend the Consultant’s agreement to fund the Phase Two work.  
With this approach, the goal of this Phase One work is to have the Swinging Bridge 
open and available for the Strawberry Festival in May 2016 with the largest pedestrian 
load rating that is safe. 
 
ALTERNATIVES: 
The following alternatives are provided for the Council’s consideration: 

 Approve the Agreement with Quincy Engineering; 

 Do not approve the Agreement with Quincy Engineering; or  

 Provide direction to staff. 
 
ADVANTAGES: 
Awarding an Agreement to Quincy Engineering and using a phased project approach 
will allow the City to open the Swinging Bridge with the largest pedestrian load limit for 
the Strawberry Festival.  Additionally, it allows the bridge evaluation to move forward in 
the most expeditious manner.  Finally, this phased approach will allow the City Council 
the best available information to make financial decisions along this project’s path to 
completion.  
 
DISADVANTAGES: 
None known at this time. 
 
ENVIRONMENTAL REVIEW: 
In compliance with California Environmental Quality Act (CEQA) the project is 
categorically exempt per section 15061(b)(3) of the CEQA Guidelines. 
 
PUBLIC NOTIFICATION AND COMMENTS: 
The Agenda was posted in front of City Hall on Thursday, April 7, 2016.  The Agenda 
and staff report were posted on the City’s website on Friday, April 8, 2016.  
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This AGREEMENT FOR CONSULTANT SERVICES (“Agreement”), is made and 
effective as of April 13 2016, between Quincy Engineering, Inc (“Consultant”), and the 
CITY OF ARROYO GRANDE, a Municipal Corporation (“City”). In consideration of the 
mutual covenants and conditions set forth herein, the parties agree as follows: 
 
1. TERM 
 

This Agreement shall commence on April 13, 2016 and shall remain and 
continue in effect until April 13, 2018 unless sooner terminated pursuant to the 
provisions of this Agreement. This Agreement may be extended for two (2) additional 
one (1) year periods after the Initial Term upon written agreement by City and 
Consultant. All terms and conditions of this Agreement shall apply to any additional one 
(1) year terms. 

 
2. SERVICES 
 

Consultant shall perform the tasks described and comply with all terms and 
provisions set forth in the City’s Request For Proposals, Exhibit “A” and Consultant’s 
Proposal, Exhibit “B”, and attached hereto and incorporated herein by this reference.  
 
3. PERFORMANCE 
 

Consultant shall at all times faithfully, competently and to the best of his/her 
ability, experience and talent, perform all tasks described herein. Consultant shall 
employ, at a minimum generally accepted standards and practices utilized by persons 
engaged in providing similar services as are required of Consultant hereunder in 
meeting its obligations under this Agreement. 
 
4. AGREEMENT ADMINISTRATION 
 

The City Engineer shall represent City in all matters pertaining to the 
administration of this Agreement. Mark Reno shall represent Consultant in all matters 
pertaining to the administration of this Agreement. 
 
5. PAYMENT 
 

The City agrees to pay the Consultant in accordance with the payment rates and 
terms set forth in Consultant’s Proposal, Exhibit “B”, attached hereto and incorporated 
herein by this reference.  The Consultant must correct any errors or omissions to work 
at no additional cost to the City. 
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6. SUSPENSION OR TERMINATION OF AGREEMENT WITHOUT CAUSE 
 

(a) The City may at any time, for any reason, with or without cause, suspend 
or terminate this Agreement, or any portion hereof, by serving upon the Consultant at 
least ten (10) days prior written notice. Upon receipt of said notice, the Consultant shall 
immediately cease all work under this Agreement, unless the notice provides otherwise. 
If the City suspends or terminates a portion of this Agreement such suspension or 
termination shall not make void or invalidate the remainder of this Agreement. 

 
(b) In the event this Agreement is terminated pursuant to this Section, the City 

shall pay to Consultant the actual value of the work performed up to the time of 
termination, provided that the work performed is of value to the City. Upon termination 
of the Agreement pursuant to this Section, the Consultant will submit an invoice to the 
City pursuant to Section 5. 
 
7. TERMINATION ON OCCURRENCE OF STATED EVENTS 
 
 This Agreement shall terminate automatically on the occurrence of any of the 
following events: 
 

(a) Bankruptcy or insolvency of any party; 
(b) Sale of Consultant’s business; or 
(c) Assignment of this Agreement by Consultant without the consent of City. 
(d) End of the Agreement Initial Term specified in Section 1, unless otherwise 

extended. 
 
8. DEFAULT OF CONSULTANT 
 

(a) The Consultant’s failure to comply with the provisions of this Agreement 
shall constitute a default. In the event that Consultant is in default for cause under the 
terms of this Agreement, City shall have no obligation or duty to continue compensating 
Consultant for any work performed after the date of default and can terminate this 
Agreement immediately by written notice to the Consultant. If such failure by the 
Consultant to make progress in the performance of work hereunder arises out of causes 
beyond the Consultant’s control, and without fault or negligence of the Consultant, it 
shall not be considered a default. 
 

(b) If the City Engineer or his/her delegate determines that the Consultant is 
in default in the performance of any of the terms or conditions of this Agreement, he/she 
shall cause to be served upon the Consultant a written notice of the default. The 
Consultant shall have ten (10) days after service upon it of said notice in which to cure 
the default by rendering a satisfactory performance. In the event that the Consultant 
fails to cure its default within such period of time, the City shall have the right, 
notwithstanding any other provision of this Agreement to terminate this Agreement 
without further notice and without prejudice to any other remedy to which it may be 
entitled at law, in equity or under this Agreement. 
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9. LAWS TO BE OBSERVED.  Consultant shall: 
 
 (a) Procure all permits and licenses, pay all charges and fees, and give all 
notices which may be necessary and incidental to the due and lawful prosecution of the 
services to be performed by Consultant under this Agreement;  
  
 (b) Keep itself fully informed of all existing and proposed federal, state and 
local laws, ordinances, regulations, orders, and decrees which may affect those 
engaged or employed under this Agreement, any materials used in Consultant’s 
performance under this Agreement, or the conduct of the services under this 
Agreement; 
 
 (c) At all times observe and comply with, and cause all of its employees to 
observe and comply with all of said laws, ordinances, regulations, orders, and decrees 
mentioned above; 
 
 (d) Immediately report to the City’s Contract Manager in writing any 
discrepancy or inconsistency it discovers in said laws, ordinances, regulations, orders, 
and decrees mentioned above in relation to any plans, drawings, specifications, or 
provisions of this Agreement. 
  
 (e)  The City, and its officers, agents and employees, shall not be liable at law 
or in equity occasioned by failure of the Consultant to comply with this Section. 
 
10. OWNERSHIP OF DOCUMENTS 
 

(a) Consultant shall maintain complete and accurate records with respect to 
sales, costs, expenses, receipts, and other such information required by City that relate 
to the performance of services under this Agreement. Consultant shall maintain 
adequate records of services provided in sufficient detail to permit an evaluation of 
services. All such records shall be maintained in accordance with generally accepted 
accounting principles and shall be clearly identified and readily accessible. Consultant 
shall provide free access to the representatives of City or its designees at reasonable 
times to such books and records; shall give City the right to examine and audit said 
books and records; shall permit City to make transcripts therefrom as necessary; and 
shall allow inspection of all work, data, documents, proceedings, and activities related to 
this Agreement. Such records, together with supporting documents, shall be maintained 
for a period of five (5) years after receipt of final payment. 

 
(b)  Upon completion of, or in the event of termination or suspension of this 

Agreement, all original documents, designs, drawings, maps, models, computer files, 
surveys, notes, and other documents prepared in the course of providing the services to 
be performed pursuant to this Agreement shall become the sole property of the City and 
may be used, reused, or otherwise disposed of by the City without the permission of the 
Consultant. With respect to computer files, Consultant shall make available to the City, 
at the Consultant’s office and upon reasonable written request by the City, the 
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necessary computer software and hardware for purposes of accessing, compiling, 
transferring, and printing computer files. Upon request by City, Consultant shall make 
available all work papers and reports to any successor auditor in a timely manner. 

 
11. INDEMNIFICATION 
 

(a)  Indemnification for Professional Liability. When the law establishes a 
professional standard of care for Consultant’s Services, to the fullest extent permitted by 
law, Consultant shall indemnify, protect, defend and hold harmless City and any and all 
of its officials, employees and agents (“Indemnified Parties”) from and against any and 
all losses, liabilities, damages, costs and expenses, including attorney’s fees and costs 
to the extent same are caused in whole or in part by any negligent or wrongful act, error 
or omission of Consultant, its officers, agents, employees or subcontractors or any 
entity or individual that Consultant shall bear the legal liability thereof) in the 
performance of professional services under this agreement. 

 
(b)  Indemnification for Other Than Professional Liability. Other than in the 

performance of professional services and to the full extent permitted by law, Consultant 
shall indemnify, defend and hold harmless City, and any and all of its employees, 
officials and agents from and against any liability (including liability for claims, suits, 
actions, arbitration proceedings, administrative proceedings, regulatory proceedings, 
losses, expenses or costs of any kind, whether actual, alleged or threatened, including 
attorneys fees and costs, court costs, interest, defense costs, and expert witness fees), 
where the same arise out of, are a consequence of, or are in any way attributable to, in 
whole or in part, the performance of this Agreement by Consultant or by any individual 
or entity for which Consultant is legally liable, including but not limited to officers, 
agents, employees or subcontractors of Consultant. 

 
(c)  General Indemnification Provisions. Consultant agrees to obtain executed 

indemnity agreements with provisions identical to those set forth here in this section 
from each and every subcontractor or any other person or entity involved by, for, with or 
on behalf of Consultant in the performance of this agreement. In the event Consultant 
fails to obtain such indemnity obligations from others as required here, Consultant 
agrees to be fully responsible according to the terms of this section. Failure of City to 
monitor compliance with these requirements imposes no additional obligations on City 
and will in no way act as a waiver of any rights hereunder. This obligation to indemnify 
and defend City as set forth here is binding on the successors, assigns or heirs of 
Consultant and shall survive the termination of this agreement or this section. 

 
d)  Indemnification for Design Professional Services. Notwithstanding 

anything herein to the contrary, to the fullest extent permitted by law for all design 
professional services arising under this Agreement, Consultant shall indemnify, protect, 
defend and hold harmless City and any and all of its officials, employees and agents (" 
Indemnified Parties") from and against any and all losses, liabilities, damages, costs 
and expenses, including attorney's fees and costs which arise out of, pertain to, or 
relate to the negligence, recklessness, or willful misconduct of the Consultant. 
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12. INSURANCE 
 

Consultant shall maintain prior to the beginning of and for the duration of this 
Agreement insurance coverage as specified in Exhibit “C” attached hereto and 
incorporated herein as though set forth in full. 

 
13. INDEPENDENT CONSULTANT 
 

(a)   Consultant is and shall at all times remain as to the City a wholly 
independent Consultant. The personnel performing the services under this Agreement 
on behalf of Consultant shall at all times be under Consultant’s exclusive direction and 
control. Neither City nor any of its officers, employees, or agents shall have control over 
the conduct of Consultant or any of Consultant’s officers, employees, or agents, except 
as set forth in this Agreement. Consultant shall not at any time or in any manner 
represent that it or any of its officers, employees, or agents are in any manner officers, 
employees, or agents of the City. Consultant shall not incur or have the power to incur 
any debt, obligation, or liability whatever against City, or bind City in any manner. 

 
(b)   No employee benefits shall be available to Consultant in connection with 

performance of this Agreement. Except for the fees paid to Consultant as provided in 
the Agreement, City shall not pay salaries, wages, or other compensation to Consultant 
for performing services hereunder for City. City shall not be liable for compensation or 
indemnification to Consultant for injury or sickness arising out of performing services 
hereunder. 
 
14. UNDUE INFLUENCE 
 

Consultant declares and warrants that no undue influence or pressure was or is 
used against or in concert with any officer or employee of the City of Arroyo Grande in 
connection with the award, terms or implementation of this Agreement, including any 
method of coercion, confidential financial arrangement, or financial inducement. No 
officer or employee of the City of Arroyo Grande will receive compensation, directly or 
indirectly, from Consultant, or from any officer, employee or agent of Consultant, in 
connection with the award of this Agreement or any work to be conducted as a result of 
this Agreement. Violation of this Section shall be a material breach of this Agreement 
entitling the City to any and all remedies at law or in equity. 
 
15. NO BENEFIT TO ARISE TO LOCAL EMPLOYEES 
 

No member, officer, or employee of City, or their designees or agents, and no 
public official who exercises authority over or responsibilities with respect to the project 
during his/her tenure or for one year thereafter, shall have any interest, direct or indirect, 
in any agreement or sub-agreement, or the proceeds thereof, for work to be performed 
in connection with the project performed under this Agreement. 
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16. RELEASE OF INFORMATION/CONFLICTS OF INTEREST 
 

(a)   All information gained by Consultant in performance of this Agreement 
shall be considered confidential and shall not be released by Consultant without City’s 
prior written authorization. Consultant, its officers, employees, agents, or 
subcontractors, shall not without written authorization from the City Engineer or unless 
requested by the City Attorney, voluntarily provide declarations, letters of support, 
testimony at depositions, response to interrogatories, or other information concerning 
the work performed under this Agreement or relating to any project or property located 
within the City. Response to a subpoena or court order shall not be considered 
“voluntary” provided Consultant gives City notice of such court order or subpoena. 

 
(b)   Consultant shall promptly notify City should Consultant, its officers, 

employees, agents, or subcontractors be served with any summons, complaint, 
subpoena, notice of deposition, request for documents, interrogatories, request for 
admissions, or other discovery request, court order, or subpoena from any person or 
party regarding this Agreement and the work performed thereunder or with respect to 
any project or property located within the City. City retains the right, but has no 
obligation, to represent Consultant and/or be present at any deposition, hearing, or 
similar proceeding. Consultant agrees to cooperate fully with City and to provide the 
opportunity to review any response to discovery requests provided by Consultant. 
However, City’s right to review any such response does not imply or mean the right by 
City to control, direct, or rewrite said response.. 
 
17. NOTICES 
 

Any notice which either party may desire to give to the other party under this 
Agreement must be in writing and may be given either by (i) personal service, (ii) 
delivery by a reputable document delivery service, such as but not limited to, Federal 
Express, which provides a receipt showing date and time of delivery, or (iii) mailing in 
the United States Mail, certified mail, postage prepaid, return receipt requested, 
addressed to the address of the party as set forth below or at any other address as that 
party may later designate by notice: 
 
 To City: City of Arroyo Grande 
  City Engineer 
  300 East Branch Street 
  Arroyo Grande, CA 93420 
 
 To Consultant:   Quincy Engineering, Inc. 
      Mark Reno 
      11017 Cobblerock Drive, Suite 100 
      Rancho Cordova, CA 95670  
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18.  ASSIGNMENT 
 

The Consultant shall not assign the performance of this Agreement, nor any part 
thereof, without the prior written consent of the City.  
 
19. GOVERNING LAW 
 

The City and Consultant understand and agree that the laws of the State of 
California shall govern the rights, obligations, duties, and liabilities of the parties to this 
Agreement and also govern the interpretation of this Agreement. Any litigation 
concerning this Agreement shall take place in the superior or federal district court with 
jurisdiction over the City of Arroyo Grande. 
 
20. ENTIRE AGREEMENT 

This Agreement contains the entire understanding between the parties relating to 
the obligations of the parties described in this Agreement. All prior or contemporaneous 
agreements, understandings, representations, and statements, or written, are merged 
into this Agreement and shall be of no further force or effect. Each party is entering into 
this Agreement based solely upon the representations set forth herein and upon each 
party’s own independent investigation of any and all facts such party deems material. 
 
21. TIME 
 

City and Consultant agree that time is of the essence in this Agreement. Time 
constraints are selection factors on individual service request. The consultant must start 
work within two weeks from receipt of a written authorization to proceed unless an 
alternate timeframe has been agreed upon. The City expects the work to be actively 
pursued until complete. 
 
22. CONTENTS OF REQUEST FOR QUALIFICATIONS AND PROPOSAL 
 
 Consultant is bound by the contents of the City’s Request for Proposal, Exhibit 
“A”, attached hereto and incorporated herein by this reference, and the contents of the 
proposal submitted by the Consultant.  In the event of a conflict, the requirements of 
City’s Request for Proposal and this Agreement shall take precedence over those 
contained in the Consultant’s proposals. 
 
23. CONSTRUCTION   
 
 The parties agree that each has had an opportunity to have their counsel review 
this Agreement and that any rule of construction to the effect that ambiguities are to be 
resolved against the drafting party shall not apply in the interpretation of this Agreement 
or any amendments or exhibits thereto. The captions of the sections are for 
convenience and reference only, and are not intended to be construed to define or limit 
the provisions to which they relate. 
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24. AMENDMENTS 
 
 Amendments to this Agreement shall be in writing and shall be made only with 
the mutual written consent of all of the parties to this Agreement.   
 
 
25. AUTHORITY TO EXECUTE THIS AGREEMENT 
 

The person or persons executing this Agreement on behalf of Consultant 
warrants and represents that he/she has the authority to execute this Agreement 
onbehalf of the Consultant and has the authority to bind Consultant to the performance 
of its obligations hereunder. 
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 
executed the day and year first above written. 
 
CITY OF ARROYO GRANDE CONSULTANT 
 
 
By:__________________________ By:____________________________ 
     Jim Hill, Mayor   
 
 
      Its:____________________________ 
Attest: (Title)  
 
 
____________________________   
Kelly Wetmore, City Clerk 
 
 
Approved As To Form: 
 
 
_____________________________ 
Heather Whitham, City Attorney 
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EXHIBIT A - CITY'S REQUEST FOR PROPOSALS 
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City of Arroyo Grande 
RFP for Swinging Bridge Evaluation CIP Project Number 5620  Page 4 
 
 

 

SECTION A - DESCRIPTION OF WORK 
 
Background 
The Swinging Bridge was originally constructed in early 1875 by the Short family, whose 
land was divided by the Arroyo Grande Creek. The bridge spans a total length 171 feet 
and is suspended 40 feet above the creek.  It's owned and maintained by the City of 
Arroyo Grande and is the only one of its kind in California.  The bridge was so useful 
that the City added sides to the bridge in 1911. The bridge was damaged by a falling 
tree in March 1995. With strong community support, it was completely restored in May 
1995.  The bridge deck is approximately 3 feet wide and used solely for pedestrians.  
 

 
 

 
 
  

Item 9.e. - Page 16



City of Arroyo Grande 
RFP for Swinging Bridge Evaluation CIP Project Number 5620  Page 5 
 
 

 

Bridge Evaluation 
The City is requesting the services of an experienced structural engineering firm to 
complete an evaluation of the Swinging Bridge.  This evaluation should include an 
evaluation of all bridge components including: 
 

• Cabling 
• Support systems, including abutments 
• Decking 
• Connections 

 
The evaluation must also include: 

• an analysis of the bridge’s load capacity and if necessary provide 
recommendations on load restrictions; 

• identification of any deficiencies and estimated repair cost for budgeting 
purposes;  

• recommendations for remediation and repair of all identified deficiencies, 
including but not limited to design exhibits and repair specifications;  

• review of previously collected geotechnical data and evaluation of options for 
stabilization of the current bridge abutments; and 

• recommended maintenance and inspection intervals. 
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City of Arroyo Grande 
RFP for Swinging Bridge Evaluation CIP Project Number 5620  Page 6 
 
 

 

SECTION B - GENERAL TERMS AND CONDITIONS 
 

PROPOSAL REQUIREMENTS 
 

1. Requirement to Meet All Provisions.  Each individual or firm submitting a proposal 
(Consultant) shall meet all of the terms, and conditions of the Request for Proposals 
(RFP).  By virtue of its proposal submittal, the Consultant acknowledges agreement 
with and acceptance of all provisions of the RFP.  

 
2. Proposal Submittal.  Each proposal must be submitted on the form(s) provided and 

accompanied by any other required submittals or supplemental materials.  Proposal 
documents must be enclosed in an envelope that shall be sealed and addressed to 
the Community Development Department, City of Arroyo Grande, 300 East Branch 
Street, Arroyo Grande, CA, 93420. Each proposal submittal must include one 
electronic copy of the proposal, submitted in Adobe Acrobat format on CD or flash 
drive. In order to guard against premature opening, the proposal should be clearly 
labeled with the request title, request number, name of Consultant, and date and 
time of proposal opening.  No FAX submittals will be accepted. 

 
3. Submittal of References.  Each proposer shall submit a statement of qualifications 

and references on the form provided in the RFP package. 
 
4. Statement of Contract Disqualifications.  Each proposer shall submit a statement 

regarding any past government disqualifications on the form provided in the RFP 
package. 

 
5. Proposal Withdrawal and Opening.  A Consultant may withdraw its proposal, 

without prejudice prior to the time specified for the proposal opening, by submitting a 
written request to the City Engineer for its withdrawal, in which event the proposal 
will be returned to the Consultant unopened.  No proposal received after the time 
specified or at any place other than that stated in the "Notice Requesting Proposals" 
will be considered.   

 
6. Submittal of One Proposal Only.  No individual or business entity of any kind shall 

be allowed to make or file, or to be interested in more than one proposal, except an 
alternative proposal when specifically requested; however, an individual or business 
entity that has submitted a sub-proposal to a Consultant submitting a proposal, or 
who has quoted prices on materials to such Consultant, is not thereby disqualified 
from submitting a sub-proposal or from quoting prices to other Consultants 
submitting proposals. 

 
7. Communications.  All timely requests for information submitted in writing will 

receive a written response from the City.  Telephone communications with City staff 
are not encouraged, but will be permitted.  However, any such oral communication 
shall not be binding on the City. 
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City of Arroyo Grande 
RFP for Swinging Bridge Evaluation CIP Project Number 5620  Page 7 
 
 

 

8. Alternative Proposals.  When specifically requested, the proposer may submit an 
alternative proposal (or proposals) that it believes will also meet the City's project 
objectives but in a different way.  In this case, the proposer must provide an analysis 
of the advantages and disadvantages of each of the alternatives, and discuss under 
what circumstances the City would prefer one alternative to the other(s).  If an 
alternative proposal is submitted, the maximum length of the proposal may be 
expanded proportionately by the number of alternatives submitted. 

 
CONTRACT AWARD AND EXECUTION 

 
9. Proposal Retention and Award.  The City reserves the right to retain all proposals 

for a period of 60 days for examination and comparison.  The City also reserves the 
right to waive non-substantial irregularities in any proposal, to reject any or all 
proposals, to reject or delete one part of a proposal and accept the other, except to 
the extent that proposals are qualified by specific limitations.  See the "Special 
Terms and Conditions" in Section C for proposal evaluation criteria.  

 
10. Competency and Responsibility of Consultant.  The City reserves full discretion 

to determine the competence and responsibility, professionally and/or financially, of 
Consultants.  Consultants will provide, in a timely manner, all information that the 
City deems necessary to make such a decision.   

 
11. Contract Requirement.  The Consultant to whom award is made (Consultant) shall 

execute a written contract with the City within ten (10) calendar days after notice of 
the award has been sent by mail to it at the address given in its proposal.  The 
contract shall be made in the form adopted by the City and incorporated in this 
request.   

 
12. Insurance Requirements.  The Consultant shall provide proof of insurance in the 

form, coverages and amounts specified in this request within ten (10) calendar days 
after notice of contract award as a precondition to contract execution. 

 
13. Business License & Tax.  The Consultant must have a valid City of Arroyo Grande 

business license and tax certificate before execution of the contract.   
 
14. Failure to Accept Contract.  The following will occur if the Consultant to whom the 

award is made (Consultant) fails to enter into the unaltered contract:  the award will 
be annulled and an award may be made to the next highest ranked Consultant. 
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City of Arroyo Grande 
RFP for Swinging Bridge Evaluation CIP Project Number 5620  Page 8 
 
 

 

SECTION C - PROPOSAL CONTENT AND SELECTION PROCESS 
  

PROPOSAL CONTENT 
 

1. Submittal Forms 
 

a. Acknowledgement 
b. References 
c. Statement of Past Disqualifications 
d. Standard hourly billing rates for consultant and sub-consultant staff 

 
2. Qualifications 

 
e. Experience of your firm in providing similar services. 
f. Experience of the staff to be assigned to this work in performing similar services. 
g. Resumes of the individuals who would be assigned to this work. 

 
3. Work Program 

 
h. Description of your approach to evaluating the Swinging Bridge. 
i. Services or data anticipated to be provided by the City. 
j. Any other information that would assist us in making this contract award decision. 

 
4. Proposal Length and Copies 

 
k. Proposals should be the minimum length to provide the required information.  

Charts and other short form approaches to conveying information are 
encouraged. 

l. 3 copies of the proposal must be submitted. 
m. 1 Adobe Acrobat PDF electronic copy. 

 
PROPOSAL EVALUATION AND CONSULTANT SELECTION   

 
Proposals will be evaluated by a review committee and contract award process as 
follows: 

 
5. Written Proposal Review/Finalist Candidate Selection 
 

Evaluation of the proposals will be based on the following qualifications: 
1. Demonstrated competence, professional qualifications of proposed staff. (10 

points) 
2. Recent experience in successfully performing similar services. (10 points) 
3. Proposed work plan to evaluate the Swinging Bridge. (10 points) 

 
Proposals will be reviewed by a selection committee and ranked in accordance with 
the above criteria.  Where one or more proposals are rated consistently higher than 
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City of Arroyo Grande 
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others, the consultants may be selected as the top ranked consultants for purposes 
of contract negotiation. 

 
6. Proposal Review and Award Schedule 
 

The following is an outline of the anticipated schedule for proposal review and 
contract award: 

 
Issue RFP ................................................. January 8, 2016 
Receive proposals ................................. February 12, 2016 
Award contract ........................................... March 22, 2016 
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EXHIBIT B - CONSULTANT’S PROPOSAL 
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March 21, 2016 
 
 
City of Arroyo Grande 
Community Development Department 
Attention: Mr. Matt Horn, PE, City Engineer 
300 East Branch Street 
Arroyo Grande, California 93420 
 

Re:  Cost Estimate for the Swinging Bridge Evaluation, CIP Project Number 5620 

   

 

Dear Mr. Horn: 

It is our pleasure to submit Quincy Engineering, Inc.’s (Quincy) updated Cost Proposal for the Swinging Bridge Project.  
As you review our Cost Proposal, you’ll notice that it: 

 Corresponds to the updated Scope of Work tasks included in the proposal; and 

 Is ready for attachment to a contract. 

It is understood that the original budget amounts would not be sufficient for our original proposed work plan for 
project.  Quincy has adapted the scope of work to assist the City of Arroyo Grande with the goal of opening the bridge 
during the Strawberry Festival in May 2016.   

 Quincy proposes a two phase approach toward the evaluation and retrofit.  Phase 1 ‐ Scope of Work would 
include an evaluation of the critical components of the bridge and the development of simple retrofit 
measures that could possibly allow the bridge to be safely opened to the public for a limited duration.   
 

 Phase 2 of the scope of work would evaluate the wind cable anchorages, abutment foundations, and causes 
of the recent cable hanger fractures.   Retrofit measures would be developed to insure that the bridge 
remains functional for the long term.    We would be happy to further discuss this with the City. 

Based on our updated Phase 1 ‐ Scope of Work, our Not to Exceed Cost is $33,000. 

Based on our updated Phase 2 ‐ Scope of Work, our Not to Exceed Cost is in the range of $37,000 to $47,000. 

It is important to note that these costs represent the engineering costs.  The construction costs as well as the City 
support costs would be on top of these.  In the event that the information contained herein is different than what you 
expected, please contact us and we will adjust the scope and cost proposal accordingly.  Please feel free to contact me 
at (916) 368‐9181, via my personal cell phone at (916) 799‐3891, or via my email at markr@quincyeng.com 

We are eager and are available to begin work immediately.  The entire Quincy Team looks forward to working with 
you and your staff on this important and urgent project. 

If you have any questions or need additional information, please do not hesitate to call me.  Your call will receive my 
immediate attention. 
 
Sincerely, 
QUINCY ENGINEERING, INC. 

 

 

Mark L. Reno, PE  John Quincy, PE 
Principal Engineer / Project Manager  President 

 

www.quincyeng.com | 11017 Cobblerock Drive, Suite 100 | Rancho Cordova, CA 95670 | P: 916.368.9181 | F: 916.368.1308
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 Scope of Work – Short‐Term Evaluation 
 

 

 

Quincy Engineering, Inc. (Quincy) has adapted the scope of work to assist the City of Arroyo Grande (City) with the 
goal of opening the bridge during the Strawberry Festival in May 2016.  We proposes a two phase approach toward the 
evaluation and retrofit.  Phase 1 of the scope of work would include an evaluation of the critical components of the 
bridge and the development of simple retrofit measures that could possibly allow the bridge to be safely opened to the 
public  for a  limited duration.   Phase 2 of  the  scope of work would evaluate  the wind cable anchorages, abutment 
foundations, and causes of the recent cable hanger fractures.   Retrofit measures would be developed to insure that the 
bridge remains functional for the long term.  The scope of work described below addresses the Phase 1 work.   

 

Quincy Engineering,  Inc. would  like  to utilize our vast experience with  repair projects and provide  the  following 
approach: 

TASK 1 - PROJECT MANAGEMENT AND REVIEW MEETINGS 
Task 1.1 – Project Management 
Quincy will provide general project management during the project which 
includes tracking of project engineering design budget, administrative costs, 
project  progress  reporting,  project  schedule  management,  and  project 
management coordination with the City.  

Task 1.2 – Review Meetings 
A kick‐off  teleconference will be held after  the Notice  to Proceed and will 
introduce  the  Project  Team,  establish  communication  channels,  set  the 
project schedules, clarify the Scope of Work, and define the roles and responsibilities of the various Team members.   

Upon completion of the existing bridge evaluation, Quincy will schedule teleconference with the City to discuss the 
report findings and recommendations.  For each meeting, Quincy will distribute an approved meeting agenda, arrange 
attendance of key team members, and distribute meeting minutes.  

TASK 2 – SURVEY 
Quincy will utilize  the services of McMillan Land Surveys  to document  the 

layout of the existing bridge. The survey will provide the following: 

1. Profile of all main cables including anchorage 

2. Profile of all wind cables including anchorage 

3. Deck elevation along length of bridge 

4. Floor beam and hanger locations 

5. Abutment layout 

6. Channel bottom at centerline of bridge 

The  suspension  cable will  be  surveyed  to  determine  its  current  drape  (shape)  for  comparison with  the 

previously known  shape  from as‐built plans. The drape of  the  cable  is  important because  it allows one  to 

determine  the precise  tension  load  in  the cable and  its  reserve capacity  for current LRFD design  live  load.  

Calibrating the cable drape locations in the model verified by the field measurements is essential to obtaining 

accurate results.  

TASK 3 – INSPECTION OF BRIDGE MEMBER/JOINTS 
Quincy will perform an extensive site review and will review existing records, reports, as‐builts, and bridge inspection 
reports.  The site review will include an inspection of the bridge to inventory the structural elements.  The inspection 
will verify the general structural configuration with the as‐built plans. The  inventory will provide the basis for any 
recommended for rehabilitation of the bridge. 

Access to the floor framing members will require the services of a carpenter to remove and replace at least three portions 

of the bridge deck to inspect the concealed floor framing.  Access to the top of the tower can be achieved with the use 

Task 1 Deliverables: 
 Kick-off Teleconference Agenda and 

Meeting Minutes 
 Teleconference with City to discuss 

report findings 

Task 2 Deliverables: 
 AutoCad file of survey 
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 Scope of Work – Short‐Term Evaluation 
 

 

 

of an extension ladder.  Quincy has assumed that the City of Arroyo Grande will provide the staff and equipment to 

provide access to the deck and tower.   The bridge should be closed to the public during the inspection. 

QEI will document the condition of the following members and their connections: 

 Railing system (including hand rails, vertical posts, diagonal kickers, and grid fence) 

 Decking 

 Stringers 

 Floor Beams 

 Diagonal bracing (ʺtrussʺ beneath decking) 

 Hangers 

 Main Cables   

 Wind Cables  

 Towers 

TASK 4– BRIDGE LOAD RATING 
Quincy will create a non‐linear finite element model of the existing bridge to evaluate the load capacity of the existing 
bridge members.  The evaluation will consider existing dead loads, pedestrian live loads and wind load. 

The following members and their connections will be investigated: 

 Decking 
 Stringers 
 Floor Beams 

 Hangers 
 Main Cables including anchorage 
 Wind Cables not including anchorage 
 Towers 

The  scope  of work will  not  include  an  evaluation  of  seismic  loads,  construction  loads, pedestrian  comfort  or 
aerodynamic instability. 

TASK 5 – EVALUATION REPORT 
Quincy will prepare a technical memorandum that documents the results of the bridge inspection and analysis: 

 Description of bridge vulnerabilities 
 Recommend load restriction if appropriate 
 Prioritized  list  of  recommended  repairs  along  with 

proposed repair details and specifications 

 

Task Deliverables: 
Electronic PDF of evaluation report 
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 Arroyo Grande Swing Bridge Evaluation Phase 1
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MR MP JC BM  MK GY
No. Initial Hourly Rate $78.00 $68.00 $52.00 $44.00 $33.00 $54.10 $62.00

1 Project Management and Meetings

1.1 Project Management 2 2 $156 $465 $0 $465

1.2.1 Kickoff Teleconference 2 2 3 7 $448 $1,337 $0 $1,337

1.2.2 Review Teleconference 2 3 5 $360 $1,074 $0 $1,074

2 Survey

2.1 Coordinate Survey Requirements 1 1 $68 $203 $0 $203

2.1 Field Survey $0 $0 $4,500 $4,500 $4,500

2.2 Review Draft Survey File 2 2 $136 $406 $0 $406

2.3 Create Structure Layout File 4 4 $176 $525 $0 $525

3 Bridge Inspection

3.1 Field Inspection 8 6 14 $741 $2,210 $0 $2,210

4 Bridge Load Rating
Finite Element Model Initial 4 40 $2,352 $7,018 $0 $7,018

Load Rating 20 20 $2,400 $7,161 $0 $7,161

6 Evaluation Report
Prepare Report 2 10 10 4 2 10 $2,139 $6,382 $0 $6,382
QA/QC Report 4 $248 $740 $0 $740

Subtotal- Hours 8 42 81 8 2 16 4 161 0
Other Direct Costs $0 0
Total Cost $624 $2,856 $4,212 $352 $66 $866 $248 $9,224 $9,224 $4,500 $0 $4,500 $32,020
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Cost Proposal

Date:  3/21/2016
Quincy Engineering, Inc.
Direct Labor: $9,223.60
Escalation for Multi-Year Project (0.0%): $0.00
1.664 $15,348.07

A.  Labor Subtotal $24,571.67

Subconsultant Costs:
McMillan Land Surveys $4,500.00
Fugro West $0.00
 $0.00

B.  Subconsultant Subtotal $4,500.00

Other Direct Costs:
Plotter/Computer hours @ $10.00 $0.00
Travel 0 miles @ $0.575 $0.00
Pier Diem/ Hotel 0 days @ $150.00 $0.00
Phone/Fax $0.00
Delivery 0 @ $25.00 $0.00
Flight 0 flights @ $250.00 $0.00
Vellum / Mylars 0 sheets @ $1.00 $0.00
Title Reports 0 @ $500.00 $0.00
11 X 17 Reproduction 0 @ $0.10 $0.00
Mounting Boards for Presentations 0 @ $100.00 $0.00
Newsletters (Translation and printing)
Mailings (6x)

C.  Other Direct Cost Subtotal: $0.00

Labor Subtotal  A.   = $24,571.67
     Fee (12.0%): $2,948.60
Subconsultant Subtotal  B.   = $4,500.00
     Fee (0.0%): $0.00
Other Direct Cost Subtotal:  C.   = $0.00
     Fee (0.0%): $0.00

 TOTAL = $32,020.27

Total not to Exceed= $33,000

 

Arroyo Grande Swing Bridge Evaluation Phase 1

Arroyo Grande Pedestrian Bridge Fee Proposal Phase 1 MNP1-JC1.xlsm Fee 3/21/2016 Quincy Engineering, Inc.
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 Arroyo Grande Swing Bridge Evaluation Phase 2
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MR MP JC BM  MK GY
No. Initial Hourly Rate $78.00 $68.00 $52.00 $44.00 $33.00 $54.10 $62.00

1 Project Management and Meetings
Project Management 4 4 $312 $931 $0 $931

Kickoff Teleconference 2 2 3 7 $448 $1,337 $0 $1,337

Review Teleconference 2 3 5 $360 $1,074 $0 $1,074

2 Geotechnical Investigation
Coordinate Geotechnical Services 2 2 $136 $406 $0 $406

Geotechnical Investigation $0 $0 $7,000 $7,000 $7,000

3 Bridge Inspection
Inspect Abutments/Wind Cable Anchorage 4 12 16 $896 $2,673 $0 $2,673

4 Bridge Analysis
Evaluate Wind Cable Anchorages 4 2 6 $376 $1,122 $0 $1,122

Evaluate Abutments 2 8 10 $552 $1,647 $0 $1,647

5 Develop Retrofit Alternatives
Hangers 8 12 $1,168 $3,485 $0 $3,485

Towers 8 12 $1,168 $3,485 $0 $3,485

Abutments 4 4 $480 $1,432 $0 $1,432

Other Components 10 10 $1,200 $3,580 $0 $3,580

6 Evaluation Report
Prepare Report 2 12 16 12 2 $2,398 $7,155 $0 $7,155
QA/QC Report 8 $496 $1,480 $0 $1,480

Subtotal- Hours 10 59 79 12 2 0 8 170 0
Other Direct Costs $0 0
Total Cost $780 $4,012 $4,108 $528 $66 $0 $496 $9,990 $9,990 $0 $7,000 $7,000 $36,807
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Cost Proposal

Date:  3/21/2016
Quincy Engineering, Inc.
Direct Labor: $9,990.00
Escalation for Multi-Year Project (0.0%): $0.00
1.664 $16,623.36

A.  Labor Subtotal $26,613.36

Subconsultant Costs:
McMillan Land Surveys $0.00
Fugro West $7,000.00
 $0.00

B.  Subconsultant Subtotal $7,000.00

Other Direct Costs:
Plotter/Computer hours @ $10.00 $0.00
Travel 0 miles @ $0.575 $0.00
Pier Diem/ Hotel 0 days @ $150.00 $0.00
Phone/Fax $0.00
Delivery 0 @ $25.00 $0.00
Flight 0 flights @ $250.00 $0.00
Vellum / Mylars 0 sheets @ $1.00 $0.00
Title Reports 0 @ $500.00 $0.00
11 X 17 Reproduction 0 @ $0.10 $0.00
Mounting Boards for Presentations 0 @ $100.00 $0.00
Newsletters (Translation and printing)
Mailings (6x)

C.  Other Direct Cost Subtotal: $0.00

Labor Subtotal  A.   = $26,613.36
     Fee (12.0%): $3,193.60
Subconsultant Subtotal  B.   = $7,000.00
     Fee (0.0%): $0.00
Other Direct Cost Subtotal:  C.   = $0.00
     Fee (0.0%): $0.00

 TOTAL = $36,806.96

Total not to Exceed= $37,000

 

Arroyo Grande Swing Bridge Evaluation Phase 2

Arroyo Grande Pedestrian Bridge Fee Proposal Phase 2__MP2_JC1_(low).xlsm Fee 3/21/2016 Quincy Engineering, Inc.
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 Arroyo Grande Swing Bridge Evaluation Phase 2  (high range ballpark cost)
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MR MP JC BM  MK GY
No. Initial Hourly Rate $78.00 $68.00 $52.00 $44.00 $33.00 $54.10 $62.00

1 Project Management and Meetings
Project Management 4 4 $312 $931 $0 $931

Kickoff Teleconference 2 2 3 7 $448 $1,337 $0 $1,337

Review Teleconference 2 3 5 $360 $1,074 $0 $1,074

2 Geotechnical Investigation
Coordinate Geotechnical Services 2 2 $136 $406 $0 $406

Geotechnical Investigation $0 $0 $7,000 $7,000 $7,000

3 Bridge Inspection
Inspect Abutments/Wind Cable Anchorage 12 12 24 $1,440 $4,296 $0 $4,296

4 Bridge Analysis
Evaluate Wind Cable Anchorages 4 2 6 $376 $1,122 $0 $1,122

Evaluate Abutments 2 8 10 $552 $1,647 $0 $1,647

5 Develop Retrofit Alternatives
Hangers 8 12 4 $1,344 $4,010 $0 $4,010

Towers 16 20 4 $2,304 $6,874 $0 $6,874

Abutments 8 8 4 $1,136 $3,389 $0 $3,389

Other Components 15 15 4 $1,976 $5,896 $0 $5,896

6 Evaluation Report
Prepare Report 2 12 16 12 2 $2,398 $7,155 $0 $7,155
QA/QC Report 8 $496 $1,480 $0 $1,480

Subtotal- Hours 10 84 96 28 2 0 8 228 0
Other Direct Costs $0 0
Total Cost $780 $5,712 $4,992 $1,232 $66 $0 $496 $13,278 $13,278 $0 $7,000 $7,000 $46,617
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Cost Proposal

Date:  3/21/2016
Quincy Engineering, Inc.
Direct Labor: $13,278.00
Escalation for Multi-Year Project (0.0%): $0.00
1.664 $22,094.59

A.  Labor Subtotal $35,372.59

Subconsultant Costs:
McMillan Land Surveys $0.00
Fugro West $7,000.00
 $0.00

B.  Subconsultant Subtotal $7,000.00

Other Direct Costs:
Plotter/Computer hours @ $10.00 $0.00
Travel 0 miles @ $0.575 $0.00
Pier Diem/ Hotel 0 days @ $150.00 $0.00
Phone/Fax $0.00
Delivery 0 @ $25.00 $0.00
Flight 0 flights @ $250.00 $0.00
Vellum / Mylars 0 sheets @ $1.00 $0.00
Title Reports 0 @ $500.00 $0.00
11 X 17 Reproduction 0 @ $0.10 $0.00
Mounting Boards for Presentations 0 @ $100.00 $0.00
Newsletters (Translation and printing)
Mailings (6x)

C.  Other Direct Cost Subtotal: $0.00

Labor Subtotal  A.   = $35,372.59
     Fee (12.0%): $4,244.71
Subconsultant Subtotal  B.   = $7,000.00
     Fee (0.0%): $0.00
Other Direct Cost Subtotal:  C.   = $0.00
     Fee (0.0%): $0.00

 TOTAL = $46,617.30

Total not to Exceed= $47,000

 

Arroyo Grande Swing Bridge Evaluation Phase 2  (high range ballpark cost)

Arroyo Grande Pedestrian Bridge Fee Proposal Phase 2__MP2_JC1_(high).xlsm Fee 3/21/2016 Quincy Engineering, Inc.

Item 9.e. - Page 31



 
EXHIBIT C – INSURANCE REQUIREMENTS 

 
Prior to the beginning of and throughout the duration of the Work, Consultant will maintain 
insurance in conformance with the requirements set forth below. Consultant will use 
existing coverage to comply with these requirements. If that existing coverage does not 
meet the requirements set forth here, Consultant agrees to amend, supplement or 
endorse the existing coverage to do so. Consultant acknowledges that the insurance 
coverage and policy limits set forth in this section constitute the minimum amount of 
coverage required. Any insurance proceeds available to City in excess of the limits and 
coverage required in this agreement and which is applicable to a given loss, will be 
available to City. 
 
Consultant shall provide the following types and amounts of insurance: 
 
Commercial General Liability Insurance using Insurance Services Office “Commercial 
General Liability” policy from CG 00 01 or the exact equivalent. Defense costs must be 
paid in addition to limits. There shall be no cross liability exclusion for claims or suits by 
one insured against another. Limits are subject to review but in no event less than 
$1,000,000 per occurrence. 
 
Business Auto Coverage on ISO Business Auto Coverage from CA 00 01 including 
symbol 1 (Any Auto) or the exact equivalent. Limits are subject to review, but in no event 
to be less than $1,000,000 per accident. If Consultant owns no vehicles, this requirement 
may be satisfied by a non-owned auto endorsement to the general liability policy 
described above. If Consultant or Consultant’s employees will use personal autos in any 
way on this project, Consultant shall provide evidence of personal auto liability coverage 
for each such person. 
 
Workers Compensation on a state-approved policy form providing statutory benefits as 
required by law with employer’s liability limits no less than $1,000,000 per accident or 
disease. 
 
Excess or Umbrella Liability Insurance (Over Primary) if used to meet limit requirements, 
shall provide coverage at least as broad as specified for the underlying coverages. Any 
such coverage provided under an umbrella liability policy shall include a drop down 
provision providing primary coverage above a maximum $25,000 self-insured retention 
for liability not covered by primary but covered by the umbrella. Coverage shall be 
provided on a “pay on behalf” basis, with defense costs payable in addition to policy limits. 
Policy shall contain a provision obligating insurer at the time insured’s liability is 
determined, not requiring actual payment by the insured first. There shall be no cross 
liability exclusion precluding coverage for claims or suits by one insured against another. 
Coverage shall be applicable to City for injury to employees of Consultant, subcontractors 
or others involved in the Work. The scope of coverage provided is subject to approval of 
City following receipt of proof of insurance as required herein. Limits are subject to review 
but in no event less than $1,000,000 per occurrence. 
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Professional Liability or Errors and Omissions Insurance as appropriate shall be written 
on a policy form coverage specifically designated to protect against acts, errors or 
omissions of the Consultant and “Covered Professional Services” as designated in the 
policy must specifically include work performed under this agreement. The policy limit 
shall be no less than $1,000,000 per claim and in the aggregate. The policy must “pay on 
behalf of” the insured and must include a provision establishing the insurer’s duty to 
defend. The policy retroactive date shall be on or before the effective date of this 
agreement. 
 
Insurance procured pursuant to these requirements shall be written by insurer that are 
admitted carriers in the state California and with an A.M. Bests rating of A- or better and 
a minimum financial size VII. 
 
General conditions pertaining to provision of insurance coverage by Consultant. 
Consultant and City agree to the following with respect to insurance provided by 
Consultant: 
 
1. Consultant agrees to have its insurer endorse the third party general liability coverage 

required herein to include as additional insureds City, its officials employees and 
agents, using standard ISO endorsement No. CG 2010. Consultant also agrees to 
require all Consultants, and subcontractors to do likewise. 

 
2. No liability insurance coverage provided to comply with this Agreement shall prohibit 

Consultant, or Consultant’s employees, or agents, from waiving the right of 
subrogation prior to a loss. Consultant agrees to waive subrogation rights against City 
regardless of the applicability of any insurance proceeds, and to require all 
Consultants and subcontractors to do likewise. 

 
3. All insurance coverage and limits provided by Consultant and available or applicable 

to this agreement are intended to apply to the full extent of the policies. Nothing 
contained in this Agreement or any other agreement relating to the City or its 
operations limits the application of such insurance coverage. 

 
4. None of the coverages required herein will be in compliance with these requirements 

if they include any limiting endorsement of any kind that has not been first submitted 
to City and approved of in writing. 

 
5. No liability policy shall contain any provision or definition that would serve to eliminate 

so-called “third party action over” claims, including any exclusion for bodily injury to 
an employee of the insured or of any Consultant or subcontractor. 

 
6. All coverage types and limits required are subject to approval, modification and 

additional requirements by the City, as the need arises. Consultant shall not make any 
reductions in scope of coverage (e.g. elimination of contractual liability or reduction of 
discovery period) that may affect City’s protection without City’s prior written consent. 
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7. Proof of compliance with these insurance requirements, consisting of certificates of 
insurance evidencing all of the coverages required and an additional insured 
endorsement to Consultant’s general liability policy, shall be delivered to City at or 
prior to the execution of this Agreement. In the event such proof of any insurance is 
not delivered as required, or in the event such insurance is canceled at any time and 
no replacement coverage is provided, City has the right, but not the duty, to obtain 
any insurance it deems necessary to protect its interests under this or any other 
agreement and to pay the premium. Any premium so paid by City shall be charged to 
and promptly paid by Consultant or deducted from sums due Consultant, at City 
option. 

 
8. The insurer will provide 30 days notice to City of any cancellation of coverage. 
 
9. It is acknowledged by the parties of this agreement that all insurance coverage 

required to be provided by Consultant or any subcontractor, is intended to apply first 
and on a primary, noncontributing basis in relation to any other insurance or self 
insurance available to City. 

 
10. Consultant agrees to ensure that subcontractors, and any other party involved with 

the project who is brought onto or involved in the project by Consultant, provide the 
same minimum insurance coverage required of Consultant. Consultant agrees to 
monitor and review all such coverage and assumes all responsibility for ensuring that 
such coverage is provided in conformity with the requirements of this section. 
Consultant agrees that upon request, all agreements with subcontractors and others 
engaged in the project will be submitted to City for review. 

 
11. Consultant agrees not to self-insure or to use any self-insured retentions or 

deductibles on any portion of the insurance required herein and further agrees that it 
will not allow any Consultant, subcontractor, Architect, Engineer or other entity or 
person in any way involved in the performance of work on the project contemplated 
by this agreement to self-insure its obligations to City. If Consultant’s existing 
coverage includes a deductible or self-insured retention, the deductible or self-insured 
retention must be declared to the City. At the time the City shall review options with 
the Consultant, which may include reduction or elimination of the deductible or self-
insured retention, substitution of other coverage, or other solutions. 

 
12. The City reserves the right at any time during the term of the contract to change the 

amounts and types of insurance required by giving the Consultant ninety (90) days 
advance written notice of such change. If such change results in substantial additional 
cost to the Consultant, the City will negotiate additional compensation proportional to 
the increase benefit to City. 

 
13. For purposes of applying insurance coverage only, this Agreement will be deemed to 

have been executed immediately upon any party hereto taking any steps that can be 
deemed to be in furtherance of or towards performance of this Agreement. 
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14. Consultant acknowledges and agrees that any actual or alleged failure on the part of 
City to inform Consultant of non-compliance with any insurance requirements in no 
way imposes any additional obligations on City nor does it waive any rights hereunder 
in this or any other regard. 

 
15. Consultant will renew the required coverage annually as long as City, or its employees 

or agents face an exposure from operations of any type pursuant to this agreement. 
This obligation applies whether or not the agreement is canceled or terminated for any 
reason. Termination of this obligation is not effective until City executes a written 
statement to that effect. 

 
16. Consultant shall provide proof that policies of insurance required herein expiring 

during the term of this Agreement have been renewed or replaced with other policies 
providing at least the same coverage. Proof that such coverage has been ordered 
shall be submitted prior to expiration. A coverage binder or letter from Consultant’s 
insurance agent to this effect is acceptable. A certificate of insurance and/or additional 
insured endorsement as required in these specifications applicable to the renewing or 
new coverage must be provided to City within five days of the expiration of the 
coverages. 

 
17. The provisions of any workers’ compensation or similar act will not limit the obligations 

of Consultant under this agreement. Consultant expressly agrees not to use any 
statutory immunity defenses under such laws with respect to City, its employees, 
officials and agents. 

 
18. Requirements of specific coverage features or limits contained in this section are not 

intended as limitations on coverage, limits or other requirements nor as a waiver of 
any coverage normally provided by any given policy. Specific reference to a given 
coverage feature is for purposes of clarification only as it pertains to a given issue, 
and is not intended by any party or insured to be limiting or all-inclusive. 

 
19. These insurance requirements are intended to be separate and distinct from any other 

provision in this agreement and are intended by the parties here to be interpreted as 
such. 

 
20. The requirements in this Section supersede all other sections and provisions of this 

Agreement to the extent that any other section or provision conflicts with or impairs 
the provisions of this Section. 

 
21. Consultant agrees to be responsible for ensuring that no contract used by any party 

involved in any way with the project reserves the right to charge City or Consultant for 
the cost of additional insurance coverage required by this agreement. Any such 
provisions are to be deleted with reference to City. It is not the intent of City to 
reimburse any third party for the cost of complying with these requirements. There 
shall be no recourse against City for payment of premiums or other amounts with 
respect thereto. 
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22. Consultant agrees to provide immediate notice to City of any claim or loss against 

Consultant arising out of the work performed under this agreement. City assumes no 
obligation or liability by such notice, but has the right (but not the duty) to monitor the 
handling of any such claim or claims if they are likely to involve City. 

  

Item 9.e. - Page 36



MEMORANDUM 

TO: CITY COUNCIL 

FROM: TERESA MCCLISH, DIRECTOR OF COMMUNITY DEVELOPMENT 

BY: MATT HORN, CITY ENGINEER 

SUBJECT: CONSIDERATION OF APPROVAL OF ON-CALL AGREEMENTS FOR 
CONSULTANT ENVIRONMENTAL SERVICES 

DATE: APRIL 12, 2016

RECOMMENDATION: 
It is recommended that the City Council 1) Approve on-call Consultant Services 
Agreements for environmental services to the following firms: SWCA Environmental 
Consultants; LSA Associates Incorporated; and Terra Verde Environmental Consulting 
LLC; and 2) Authorize staff to issue purchase orders for consultant services for specific 
projects if the proposed cost is within the City Council approved project or service 
budget. 

IMPACT ON FINANCIAL AND PERSONNEL RESOURCES: 
No costs are associated with these contract awards.  Cost will be incurred for specific 
project and services in compliance with City Council approved budget. 

BACKGROUND: 
The use of on-call consultants has been found to be an effective tool in the delivery of 
City projects and services. The City currently has a list of on-call consultants with 
expertise in the fields of civil engineering, materials testing, construction management 
and land surveying.  The City has needs for consultants with expertise in the 
environmental services such as:   

1. Archaeological and Historical Assessments – Perform assessments and resource
inventories in compliance with Caltrans procedures.

2. Archaeological Subsurface Investigations – Perform Subsurface Archaeological
Resource Evaluations.

3. Biological Assessments – Conduct biological assessments including wildlife and
rare plant surveys, habitat assessments, identifying impacts and recommending
mitigation measures.

4. Prepare Initial Studies including arranging for and obtaining all supporting
assessments, studies and documentation necessary for city, state and federal
environmental review processes (NEPA and CEQA).

5. Regulatory Analysis and Permitting - Provide assistance and consultation to
define, research and resolve state and federal regulatory requirements, provide
jurisdictional surveys such as Ordinary High Water and Wetland delineations;
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provide permitting assistance and services with agencies such as Army Corps of 
Engineers, Regional Water Quality Control Board, Fish & Wildlife Service, etc.; 
determine specific permit requirements for specific projects, identify regulatory 
options, prepare permit applications and supporting materials. 

6. Construction Mitigation and Monitoring – Perform Archaeological and/or Biological
mitigation and monitoring services during construction. Prepare construction
mitigation and monitoring plans and performing pre-construction training for project
personal. Provide monitoring of construction site during construction as required.
Conduct day and night site surveys and relocate endangered species as required.
Prepare monitoring reports required by regulatory agencies.

7. Archaeological Data Recovery – Perform Archaeological Date Recovery
Excavation.

8. Habitat Restoration - Prepare habitat restoration/revegetation plans. Assist the City
or oversee implementation of restoration efforts as requested by the City. Provide
on going monitoring and reporting of restoration efforts.

9. Biologists - As maybe required by permit conditions, the Consultant shall have the
ability to provide Fish and Wildlife Service approved biologists and qualified
fisheries biologists having expertise in the areas of resident or anadromous
salmonid biology and ecology, fish/habitat relationships, biological monitoring, and
handling, collecting, and relocating salmonid species.

Contracts for professional services such as engineering, environmental services, land 
surveying or construction management must be procured under a fair and competitive 
selection process. 

Process Requirements 
Professional design service contracting is governed by the Government Code Section 
4526 which states: 

“Notwithstanding any other provision of law, selection by a state or local agency 
head for professional services of private architectural, landscape architectural, 
engineering, environmental, land surveying, or construction project management 
firms shall be on the basis of demonstrated competence and on the professional 
qualifications necessary for the satisfactory performance of the services 
required. In order to implement this method of selection, state agency heads 
contracting for private architectural, landscape architectural, professional 
engineering, environmental, land surveying, and construction project 
management services shall adopt by regulation, and local agency heads 
contracting for private architectural, landscape architectural, professional 
engineering, environmental, land surveying, and construction project 
management services may adopt by ordinance, procedures that assure that 
these services are engaged on the basis of demonstrated competence and 
qualifications for the types of services to be performed and at fair and 
reasonable prices to the public agencies. Furthermore, these procedures shall 
assure maximum participation of small business firms, as defined by the Director 
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of General Services pursuant to Section 14837. 

In addition, these procedures shall specifically prohibit practices which might 
result in unlawful activity including, but not limited to, rebates, kickbacks, or 
other unlawful consideration, and shall specifically prohibit government agency 
employees from participating in the selection process when those employees 
have a relationship with a person or business entity seeking a contract under 
this section which would subject those employees to the prohibition of Section 
87100.” 

The intent of this section is to obtain competent and qualified consultants to complete 
professional services.  Competent and qualified professionals can typically provide high 
quality work as well as guide staff, commissions, stakeholders and leadership when 
making decisions about how to use the City’s limited resources.  Based on this 
Government Code’s guidance, one methodology that has worked well is to establish an 
“on-call” list of qualified consultants to assist in completing some of the City’s required 
professional services work. 

On-Call List Establishment 
In order to establish a list of on-call consultants, the first step is to prepare and 
publically advertise a Request for Qualifications (RFQ). The request should establish 
the means in which the consultant’s qualifications will be measured.  The consultants 
interested in responding to the City’s request will then prepare a Statement of 
Qualifications (SOQ) that describes the consultant’s qualifications and past experience.  
Staff then evaluates and ranks the SOQs based on the advertised criteria, and makes 
award recommendations to City Council.  Award recommendations are based on 
numeric rankings.  The quantity of contracts awarded are selected to provide 
redundancy in available service, but at the same time to limit the number of consultants 
selected to increase the likelihood that all consultants will complete some level of work 
for the City. 

On-Call List Use 
Once an on-call list of consultants is established, a Request for Proposal (RFP) is 
prepared and furnished to qualified consultants when the need arises for services.  The 
consultants will then prepare a proposal of services that outline the tasks that are 
necessary to be completed and costs based on billing rates established in the 
consultant’s proposal.  These proposals are then evaluated and the lowest cost 
proposal that completes the necessary work items is selected, a purchase order is 
issued, and the consultant then schedules and completes the work.  This methodology 
works well since the consultant’s qualifications have already been determined, all the 
terms and conditions of the contract are in place, and the consultant’s insurance 
information is on record. 

ANALYSIS OF ISSUES:
Qualifications Received and Evaluation Process 
On January 18, 2016 the RFQs for Environmental Services was issued.  On February 
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19, 2016 the SOQs were opened.  The City received SOQs from the following 
companies: 

• Applied Earthworks Incorporated • Albion Environmental Incorporated
• Althouse and Meade Incorporated • H.T. Harvey and Associates
• Terra Verde Environmental Consulting • Dudek
• ECORP Consulting Incorporated • Envicom Corporation
• EPD Solutions Incorporated • KMA and Associates
• LSA Associates Incorporated • Padre Associates Incorporated
• RECON Environmental Incorporated • Rincon Consultants Incorporated
• SWCA Environmental Consultants • Thomas Gast and Associates

The City received sixteen (16) separate SOQs. The number of SOQs received and the 
qualifications of the consultants are impressive. Each SOQ was received and ranked 
by four City staff based on the following publically advertised criteria: 

1. Demonstrated competence, professional qualifications of proposed staff.
2. Recent experience in successfully performing similar services.
3. Positive past performance with other governmental agencies with respect to

quality of work and ability to meet deadlines.
4. Ability to respond quickly to work requests

Based on staff’s review, the following table describes the consultant’s average ranking 
of the top three (3) consultants that are recommended for contract award. 

Company Ranking Award Recommended 
SWCA Environmental Consultants 378 Yes 
LSA Associates Incorporated 363 Yes 
Terra Verde Environmental Consulting 358 Yes 

The intent of the award recommendations is to provide the depth and breadth of 
services needed.  Maintaining multiple consultants in a given work area provides 
redundancy of services and increases the likelihood of receiving competitive proposals 
for a specific project.  The quantity of contracts awarded are selected to provide 
redundancy in available services, but at the same time to limit the number of 
consultants selected to increase the likelihood that all consultants will complete some 
level of work for the City.  Increasing the number of contracts awarded might decrease 
the likelihood that consultants would participate in future RFQ processes.  The level of 
effort to complete this RFQ / SOQ process is large. 

On-Call Use and Duration 
Once these agreements are in place and a need arises, staff will prepare a project 
specific request for proposals from the consultants.  The consultants will review the 
request and provide a proposal for work activities and associated cost.  Staff will 
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evaluate the proposed work plan, cost and then select the lowest cost proposal that 
meets the City’s needs.  If the proposal cost is within the City Council approved project 
or service budget, the City will issue a purchase order for this work and provide 
direction to the consultant to proceed with work.  Once the consultant begins work the 
contract period will not expire until the consultant has completed the purchase order 
work.   

While the term length of these agreements are three (3) years, for example if a 
purchase order is issued for work that will take six (6) months to complete and the 
contract period expires (3) three months into this purchase order’s work, there is no 
value to the City to restart this work with another consultant.  The highest value of fund 
expenditures will be had by allowing the consultant to complete this work. 

ALTERNATIVES: 
The following alternatives are provided for the Council’s consideration: 

• Approve staff’s recommendations;
• Do not approve staff’s recommendations; or
• Provide direction to staff.

ADVANTAGES: 
Approving these agreements and process will continue to allow the City to provide high 
quality services and projects within a reasonable time-period. 

The on-call firms will develop over time a better understanding of the City's procedures, 
practices, and expectations, ultimately enhancing efficiency and product delivery. 
Working with a new firm each time results in lost efficiencies. 

Cost savings benefits are generated because staff will not have to produce and 
widely distribute requests for proposals, evaluate submitted proposals, select firms, 
and prepare contracts and Council reports for multiple projects and consultant needs 
over the terms of the on-call services agreements. 

Establishment of these on-call service agreements does not preclude the City from 
obtaining consultant services through the formal Request for Proposals (RFP) process 
for specific project needs, specialty work, or grant requirements. 

DISADVANTAGES: 
None known at this time. 

ENVIRONMENTAL REVIEW: 
In compliance with California Environmental Quality Act (CEQA) the proposal is 
categorically exempt per section 15061(b)(3) of the CEQA Guidelines.  Additionally, 
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each project completed will evaluate environmental impacts on a project-by-project 
basis. 
 
PUBLIC NOTIFICATION AND COMMENTS: 
The Agenda was posted in front of City Hall on Thursday, April 7, 2016.  The Agenda 
and staff report were posted on the City’s website on Friday, April 8, 2016.  
 
Attachments: 

1. SWCA Environmental Consultants Agreement 
2. LSA Associates Incorporated Agreement 
3. Terra Verde Agreement 
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AGREEMENT FOR CONSULTANT SERVICES 

This AGREEMENT FOR CONSULTANT SERVICES (“Agreement”), is made and 
effective as of April 13, 2016, between SWCA Environmental Consultants 
(“Consultant”), and the CITY OF ARROYO GRANDE, a Municipal Corporation (“City”). 
In consideration of the mutual covenants and conditions set forth herein, the parties 
agree as follows: 

1. TERM

This Agreement shall commence on April 13, 2016 and shall remain and
continue in effect until April 13, 2019 unless sooner terminated pursuant to the 
provisions of this Agreement. This Agreement may be extended for two (2) additional 
one (1) year periods after the Initial Term upon written agreement by City and 
Consultant. All terms and conditions of this Agreement shall apply to any additional one 
(1) year terms. 

2. SERVICES

Consultant shall perform the tasks described and comply with all terms and
provisions set forth in Exhibit " A," attached hereto and incorporated herein by this 
reference. Services rendered are to be based on future proposals furnished by 
Consultant for specific needs of the City.  

3. PERFORMANCE

Consultant shall at all times faithfully, competently and to the best of his/her
ability, experience and talent, perform all tasks described herein. Consultant shall 
employ, at a minimum generally accepted standards and practices utilized by persons 
engaged in providing similar services as are required of Consultant hereunder in 
meeting its obligations under this Agreement. 

4. AGREEMENT ADMINISTRATION

The City Engineer shall represent City in all matters pertaining to the
administration of this Agreement. Bill Henry shall represent Consultant in all matters 
pertaining to the administration of this Agreement. 

5. PAYMENT

Payment amount will be based on future proposals on a time and materials basis
with a cost not to exceed the amount set forth in the specific service proposal. 

ATTACHMENT 1
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6. SUSPENSION OR TERMINATION OF AGREEMENT WITHOUT CAUSE 
 

(a) The City may at any time, for any reason, with or without cause, suspend 
or terminate this Agreement, or any portion hereof, by serving upon the Consultant at 
least ten (10) days prior written notice. Upon receipt of said notice, the Consultant shall 
immediately cease all work under this Agreement, unless the notice provides otherwise. 
If the City suspends or terminates a portion of this Agreement such suspension or 
termination shall not make void or invalidate the remainder of this Agreement. 

 
(b) In the event this Agreement is terminated pursuant to this Section, the City 

shall pay to Consultant the actual value of the work performed up to the time of 
termination, provided that the work performed is of value to the City. Upon termination 
of the Agreement pursuant to this Section, the Consultant will submit an invoice to the 
City pursuant to Section 5. 
 
7. TERMINATION ON OCCURRENCE OF STATED EVENTS 
 
 This Agreement shall terminate automatically on the occurrence of any of the 
following events: 
 

(a) Bankruptcy or insolvency of any party; 
(b) Sale of Consultant’s business; or 
(c) Assignment of this Agreement by Consultant without the consent of City. 
(d) End of the Agreement Initial Term specified in Section 1, unless otherwise 

extended. 
 
8. DEFAULT OF CONSULTANT 
 

(a) The Consultant’s failure to comply with the provisions of this Agreement 
shall constitute a default. In the event that Consultant is in default for cause under the 
terms of this Agreement, City shall have no obligation or duty to continue compensating 
Consultant for any work performed after the date of default and can terminate this 
Agreement immediately by written notice to the Consultant. If such failure by the 
Consultant to make progress in the performance of work hereunder arises out of causes 
beyond the Consultant’s control, and without fault or negligence of the Consultant, it 
shall not be considered a default. 
 

(b) If the City Engineer or his/her delegate determines that the Consultant is 
in default in the performance of any of the terms or conditions of this Agreement, he/she 
shall cause to be served upon the Consultant a written notice of the default. The 
Consultant shall have ten (10) days after service upon it of said notice in which to cure 
the default by rendering a satisfactory performance. In the event that the Consultant 
fails to cure its default within such period of time, the City shall have the right, 
notwithstanding any other provision of this Agreement to terminate this Agreement 
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without further notice and without prejudice to any other remedy to which it may be 
entitled at law, in equity or under this Agreement. 
 
9. LAWS TO BE OBSERVED.  Consultant shall: 
 
 (a) Procure all permits and licenses, pay all charges and fees, and give all 
notices which may be necessary and incidental to the due and lawful prosecution of the 
services to be performed by Consultant under this Agreement;  
  
 (b) Keep itself fully informed of all existing and proposed federal, state and 
local laws, ordinances, regulations, orders, and decrees which may affect those 
engaged or employed under this Agreement, any materials used in Consultant’s 
performance under this Agreement, or the conduct of the services under this 
Agreement; 
 
 (c) At all times observe and comply with, and cause all of its employees to 
observe and comply with all of said laws, ordinances, regulations, orders, and decrees 
mentioned above; 
 
 (d) Immediately report to the City’s Contract Manager in writing any 
discrepancy or inconsistency it discovers in said laws, ordinances, regulations, orders, 
and decrees mentioned above in relation to any plans, drawings, specifications, or 
provisions of this Agreement. 
  
 (e)  The City, and its officers, agents and employees, shall not be liable at law 
or in equity occasioned by failure of the Consultant to comply with this Section. 
 
10. OWNERSHIP OF DOCUMENTS 
 

(a) Consultant shall maintain complete and accurate records with respect to 
sales, costs, expenses, receipts, and other such information required by City that relate 
to the performance of services under this Agreement. Consultant shall maintain 
adequate records of services provided in sufficient detail to permit an evaluation of 
services. All such records shall be maintained in accordance with generally accepted 
accounting principles and shall be clearly identified and readily accessible. Consultant 
shall provide free access to the representatives of City or its designees at reasonable 
times to such books and records; shall give City the right to examine and audit said 
books and records; shall permit City to make transcripts therefrom as necessary; and 
shall allow inspection of all work, data, documents, proceedings, and activities related to 
this Agreement. Such records, together with supporting documents, shall be maintained 
for a period of five (5) years after receipt of final payment. 

 
(b)  Upon completion of, or in the event of termination or suspension of this 

Agreement, all original documents, designs, drawings, maps, models, computer files, 
surveys, notes, and other documents prepared in the course of providing the services to 
be performed pursuant to this Agreement shall become the sole property of the City and 
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may be used, reused, or otherwise disposed of by the City without the permission of the 
Consultant. With respect to computer files, Consultant shall make available to the City, 
at the Consultant’s office and upon reasonable written request by the City, the 
necessary computer software and hardware for purposes of accessing, compiling, 
transferring, and printing computer files. Upon request by City, Consultant shall make 
available all work papers and reports to any successor auditor in a timely manner. 

 
11. INDEMNIFICATION 
 

(a)  Indemnification for Professional Liability. When the law establishes a 
professional standard of care for Consultant’s Services, to the fullest extent permitted by 
law, Consultant shall indemnify, protect, defend and hold harmless City and any and all 
of its officials, employees and agents (“Indemnified Parties”) from and against any and 
all losses, liabilities, damages, costs and expenses, including attorney’s fees and costs 
to the extent same are caused in whole or in part by any negligent or wrongful act, error 
or omission of Consultant, its officers, agents, employees or subcontractors or any 
entity or individual that Consultant shall bear the legal liability thereof) in the 
performance of professional services under this agreement. 

 
(b)  Indemnification for Other Than Professional Liability. Other than in the 

performance of professional services and to the full extent permitted by law, Consultant 
shall indemnify, defend and hold harmless City, and any and all of its employees, 
officials and agents from and against any liability (including liability for claims, suits, 
actions, arbitration proceedings, administrative proceedings, regulatory proceedings, 
losses, expenses or costs of any kind, whether actual, alleged or threatened, including 
attorneys fees and costs, court costs, interest, defense costs, and expert witness fees), 
where the same arise out of, are a consequence of, or are in any way attributable to, in 
whole or in part, the performance of this Agreement by Consultant or by any individual 
or entity for which Consultant is legally liable, including but not limited to officers, 
agents, employees or subcontractors of Consultant. 

 
(c)  General Indemnification Provisions. Consultant agrees to obtain executed 

indemnity agreements with provisions identical to those set forth here in this section 
from each and every subcontractor or any other person or entity involved by, for, with or 
on behalf of Consultant in the performance of this agreement. In the event Consultant 
fails to obtain such indemnity obligations from others as required here, Consultant 
agrees to be fully responsible according to the terms of this section. Failure of City to 
monitor compliance with these requirements imposes no additional obligations on City 
and will in no way act as a waiver of any rights hereunder. This obligation to indemnify 
and defend City as set forth here is binding on the successors, assigns or heirs of 
Consultant and shall survive the termination of this agreement or this section. 
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12. INSURANCE 
 

Consultant shall maintain prior to the beginning of and for the duration of this 
Agreement insurance coverage as specified in Exhibit “B” attached hereto and 
incorporated herein as though set forth in full. 

 
 

13. INDEPENDENT CONSULTANT 
 

(a)   Consultant is and shall at all times remain as to the City a wholly 
independent Consultant. The personnel performing the services under this Agreement 
on behalf of Consultant shall at all times be under Consultant’s exclusive direction and 
control. Neither City nor any of its officers, employees, or agents shall have control over 
the conduct of Consultant or any of Consultant’s officers, employees, or agents, except 
as set forth in this Agreement. Consultant shall not at any time or in any manner 
represent that it or any of its officers, employees, or agents are in any manner officers, 
employees, or agents of the City. Consultant shall not incur or have the power to incur 
any debt, obligation, or liability whatever against City, or bind City in any manner. 

 
(b)   No employee benefits shall be available to Consultant in connection with 

performance of this Agreement. Except for the fees paid to Consultant as provided in 
the Agreement, City shall not pay salaries, wages, or other compensation to Consultant 
for performing services hereunder for City. City shall not be liable for compensation or 
indemnification to Consultant for injury or sickness arising out of performing services 
hereunder. 
 
14. UNDUE INFLUENCE 
 

Consultant declares and warrants that no undue influence or pressure was or is 
used against or in concert with any officer or employee of the City of Arroyo Grande in 
connection with the award, terms or implementation of this Agreement, including any 
method of coercion, confidential financial arrangement, or financial inducement. No 
officer or employee of the City of Arroyo Grande will receive compensation, directly or 
indirectly, from Consultant, or from any officer, employee or agent of Consultant, in 
connection with the award of this Agreement or any work to be conducted as a result of 
this Agreement. Violation of this Section shall be a material breach of this Agreement 
entitling the City to any and all remedies at law or in equity. 
 
15. NO BENEFIT TO ARISE TO LOCAL EMPLOYEES 
 

No member, officer, or employee of City, or their designees or agents, and no 
public official who exercises authority over or responsibilities with respect to the project 
during his/her tenure or for one year thereafter, shall have any interest, direct or indirect, 
in any agreement or sub-agreement, or the proceeds thereof, for work to be performed 
in connection with the project performed under this Agreement. 
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16. RELEASE OF INFORMATION/CONFLICTS OF INTEREST 
 

(a)   All information gained by Consultant in performance of this Agreement 
shall be considered confidential and shall not be released by Consultant without City’s 
prior written authorization. Consultant, its officers, employees, agents, or 
subcontractors, shall not without written authorization from the City Engineer or unless 
requested by the City Attorney, voluntarily provide declarations, letters of support, 
testimony at depositions, response to interrogatories, or other information concerning 
the work performed under this Agreement or relating to any project or property located 
within the City. Response to a subpoena or court order shall not be considered 
“voluntary” provided Consultant gives City notice of such court order or subpoena. 

 
(b)   Consultant shall promptly notify City should Consultant, its officers, 

employees, agents, or subcontractors be served with any summons, complaint, 
subpoena, notice of deposition, request for documents, interrogatories, request for 
admissions, or other discovery request, court order, or subpoena from any person or 
party regarding this Agreement and the work performed thereunder or with respect to 
any project or property located within the City. City retains the right, but has no 
obligation, to represent Consultant and/or be present at any deposition, hearing, or 
similar proceeding. Consultant agrees to cooperate fully with City and to provide the 
opportunity to review any response to discovery requests provided by Consultant. 
However, City’s right to review any such response does not imply or mean the right by 
City to control, direct, or rewrite said response. 
 
17. NOTICES 
 

Any notice which either party may desire to give to the other party under this 
Agreement must be in writing and may be given either by (i) personal service, (ii) 
delivery by a reputable document delivery service, such as but not limited to, Federal 
Express, which provides a receipt showing date and time of delivery, or (iii) mailing in 
the United States Mail, certified mail, postage prepaid, return receipt requested, 
addressed to the address of the party as set forth below or at any other address as that 
party may later designate by notice: 
 
 To City: City of Arroyo Grande 
  City Engineer 
  300 East Branch Street 
  Arroyo Grande, CA 93420 
 
 To Consultant:   SWCA Environmental Consultants 
      Bill Henry 

 1422 Monterey Street, Suite C200 
 San Luis Obispo, CA 93401   
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18.  ASSIGNMENT 
 

The Consultant shall not assign the performance of this Agreement, nor any part 
thereof, without the prior written consent of the City.  
 
19. GOVERNING LAW 
 

The City and Consultant understand and agree that the laws of the State of 
California shall govern the rights, obligations, duties, and liabilities of the parties to this 
Agreement and also govern the interpretation of this Agreement. Any litigation 
concerning this Agreement shall take place in the superior or federal district court with 
jurisdiction over the City of Arroyo Grande. 
 
20. ENTIRE AGREEMENT 

This Agreement contains the entire understanding between the parties relating to 
the obligations of the parties described in this Agreement. All prior or contemporaneous 
agreements, understandings, representations, and statements, or written, are merged 
into this Agreement and shall be of no further force or effect. Each party is entering into 
this Agreement based solely upon the representations set forth herein and upon each 
party’s own independent investigation of any and all facts such party deems material. 
 
21. TIME 
 

City and Consultant agree that time is of the essence in this Agreement. Time 
constraints are selection factors on individual service request. The consultant must start 
work within two weeks from receipt of a written authorization to proceed unless an 
alternate timeframe has been agreed upon. The City expects the work to be actively 
pursued until complete. 
 
22. CONSTRUCTION   
 
 The parties agree that each has had an opportunity to have their counsel review 
this Agreement and that any rule of construction to the effect that ambiguities are to be 
resolved against the drafting party shall not apply in the interpretation of this Agreement 
or any amendments or exhibits thereto. The captions of the sections are for 
convenience and reference only, and are not intended to be construed to define or limit 
the provisions to which they relate. 
 
23. AMENDMENTS 
 
 Amendments to this Agreement shall be in writing and shall be made only with 
the mutual written consent of all of the parties to this Agreement.   
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24. AUTHORITY TO EXECUTE THIS AGREEMENT 
 

The person or persons executing this Agreement on behalf of Consultant 
warrants and represents that he/she has the authority to execute this Agreement 
onbehalf of the Consultant and has the authority to bind Consultant to the performance 
of its obligations hereunder. 
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 
executed the day and year first above written. 
 
CITY OF ARROYO GRANDE  CONSULTANT 
 
 
By:__________________________ By:____________________________ 
     Jim Hill, Mayor   
 
 
      Its:____________________________ 
Attest: (Title)  
 
 
____________________________   
Kelly Wetmore, City Clerk 
 
 
Approved As To Form: 
 
 
_____________________________ 
Heather Whitham, City Attorney 
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EXHIBIT A - SCOPE OF SERVICES 

 
This Agreement is a non-exclusive continuing services contract to provide on-call 
environmental services for the City of Arroyo Grande. The Consultant will augment and 
support City staff and provide services at the sole direction and discretion of the City. 
 
The City does not guarantee that the Consultant will receive a specific volume of work 
or total contract amount. Work performed under this Agreement shall be authorized by 
Purchase Order. Each Purchase Order will reference a specific scope of services, 
schedule, completion date, and budget for the services required. Consultant may begin 
work once the City has furnished the Consultant a Notice to Proceed. 
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EXHIBIT B – INSURANCE REQUIREMENTS 
Prior to the beginning of and throughout the duration of the Work, Consultant will 
maintain insurance in conformance with the requirements set forth below. Consultant 
will use existing coverage to comply with these requirements. If that existing coverage 
does not meet the requirements set forth here, Consultant agrees to amend, 
supplement or endorse the existing coverage to do so. Consultant acknowledges that 
the insurance coverage and policy limits set forth in this section constitute the minimum 
amount of coverage required. Any insurance proceeds available to City in excess of the 
limits and coverage required in this agreement and which is applicable to a given loss, 
will be available to City. 
 
Consultant shall provide the following types and amounts of insurance: 
 
Commercial General Liability Insurance using Insurance Services Office “Commercial 
General Liability” policy from CG 00 01 or the exact equivalent. Defense costs must be 
paid in addition to limits. There shall be no cross liability exclusion for claims or suits by 
one insured against another. Limits are subject to review but in no event less than 
$1,000,000 per occurrence. 
 
Business Auto Coverage on ISO Business Auto Coverage from CA 00 01 including 
symbol 1 (Any Auto) or the exact equivalent. Limits are subject to review, but in no 
event to be less than $1,000,000 per accident. If Consultant owns no vehicles, this 
requirement may be satisfied by a non-owned auto endorsement to the general liability 
policy described above. If Consultant or Consultant’s employees will use personal autos 
in any way on this project, Consultant shall provide evidence of personal auto liability 
coverage for each such person. 
 
Workers Compensation on a state-approved policy form providing statutory benefits as 
required by law with employer’s liability limits no less than $1,000,000 per accident or 
disease. 
 
Excess or Umbrella Liability Insurance (Over Primary) if used to meet limit 
requirements, shall provide coverage at least as broad as specified for the underlying 
coverages. Any such coverage provided under an umbrella liability policy shall include a 
drop down provision providing primary coverage above a maximum $25,000 self-
insured retention for liability not covered by primary but covered by the umbrella. 
Coverage shall be provided on a “pay on behalf” basis, with defense costs payable in 
addition to policy limits. Policy shall contain a provision obligating insurer at the time 
insured’s liability is determined, not requiring actual payment by the insured first. There 
shall be no cross liability exclusion precluding coverage for claims or suits by one 
insured against another. Coverage shall be applicable to City for injury to employees of 
Consultant, subcontractors or others involved in the Work. The scope of coverage 
provided is subject to approval of City following receipt of proof of insurance as required 
herein. Limits are subject to review but in no event less than $1,000,000 per 
occurrence. 
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Professional Liability or Errors and Omissions Insurance as appropriate shall be written 
on a policy form coverage specifically designated to protect against acts, errors or 
omissions of the Consultant and “Covered Professional Services” as designated in the 
policy must specifically include work performed under this agreement. The policy limit 
shall be no less than $1,000,000 per claim and in the aggregate. The policy must “pay 
on behalf of” the insured and must include a provision establishing the insurer’s duty to 
defend. The policy retroactive date shall be on or before the effective date of this 
agreement. 
 
Insurance procured pursuant to these requirements shall be written by insurer that are 
admitted carriers in the state California and with an A.M. Bests rating of A- or better and 
a minimum financial size VII. 
 
General conditions pertaining to provision of insurance coverage by Consultant. 
Consultant and City agree to the following with respect to insurance provided by 
Consultant: 
 
1. Consultant agrees to have its insurer endorse the third party general liability 

coverage required herein to include as additional insureds City, its officials 
employees and agents, using standard ISO endorsement No. CG 2010. Consultant 
also agrees to require all Consultants, and subcontractors to do likewise. 

 
2. No liability insurance coverage provided to comply with this Agreement shall prohibit 

Consultant, or Consultant’s employees, or agents, from waiving the right of 
subrogation prior to a loss. Consultant agrees to waive subrogation rights against 
City regardless of the applicability of any insurance proceeds, and to require all 
Consultants and subcontractors to do likewise. 

 
3. All insurance coverage and limits provided by Consultant and available or applicable 

to this agreement are intended to apply to the full extent of the policies. Nothing 
contained in this Agreement or any other agreement relating to the City or its 
operations limits the application of such insurance coverage. 

 
4. None of the coverages required herein will be in compliance with these requirements 

if they include any limiting endorsement of any kind that has not been first submitted 
to City and approved of in writing. 

 
5. No liability policy shall contain any provision or definition that would serve to 

eliminate so-called “third party action over” claims, including any exclusion for bodily 
injury to an employee of the insured or of any Consultant or subcontractor. 

 
6. All coverage types and limits required are subject to approval, modification and 

additional requirements by the City, as the need arises. Consultant shall not make 
any reductions in scope of coverage (e.g. elimination of contractual liability or 
reduction of discovery period) that may affect City’s protection without City’s prior 
written consent. 

Item 9.f. - Page 17



Page 12 

 
7. Proof of compliance with these insurance requirements, consisting of certificates of 

insurance evidencing all of the coverages required and an additional insured 
endorsement to Consultant’s general liability policy, shall be delivered to City at or 
prior to the execution of this Agreement. In the event such proof of any insurance is 
not delivered as required, or in the event such insurance is canceled at any time and 
no replacement coverage is provided, City has the right, but not the duty, to obtain 
any insurance it deems necessary to protect its interests under this or any other 
agreement and to pay the premium. Any premium so paid by City shall be charged 
to and promptly paid by Consultant or deducted from sums due Consultant, at City 
option. 

 
8. The insurer will provide 30 days notice to City of any cancellation of coverage. 
 
9. It is acknowledged by the parties of this agreement that all insurance coverage 

required to be provided by Consultant or any subcontractor, is intended to apply first 
and on a primary, noncontributing basis in relation to any other insurance or self 
insurance available to City. 

 
10. Consultant agrees to ensure that subcontractors, and any other party involved with 

the project who is brought onto or involved in the project by Consultant, provide the 
same minimum insurance coverage required of Consultant. Consultant agrees to 
monitor and review all such coverage and assumes all responsibility for ensuring 
that such coverage is provided in conformity with the requirements of this section. 
Consultant agrees that upon request, all agreements with subcontractors and others 
engaged in the project will be submitted to City for review. 

 
11. Consultant agrees not to self-insure or to use any self-insured retentions or 

deductibles on any portion of the insurance required herein and further agrees that it 
will not allow any Consultant, subcontractor, Architect, Engineer or other entity or 
person in any way involved in the performance of work on the project contemplated 
by this agreement to self-insure its obligations to City. If Consultant’s existing 
coverage includes a deductible or self-insured retention, the deductible or self-
insured retention must be declared to the City. At the time the City shall review 
options with the Consultant, which may include reduction or elimination of the 
deductible or self-insured retention, substitution of other coverage, or other 
solutions. 

 
12. The City reserves the right at any time during the term of the contract to change the 

amounts and types of insurance required by giving the Consultant ninety (90) days 
advance written notice of such change. If such change results in substantial 
additional cost to the Consultant, the City will negotiate additional compensation 
proportional to the increase benefit to City. 
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13. For purposes of applying insurance coverage only, this Agreement will be deemed to 
have been executed immediately upon any party hereto taking any steps that can be 
deemed to be in furtherance of or towards performance of this Agreement. 

 
14. Consultant acknowledges and agrees that any actual or alleged failure on the part of 

City to inform Consultant of non-compliance with any insurance requirements in no 
way imposes any additional obligations on City nor does it waive any rights 
hereunder in this or any other regard. 

 
15. Consultant will renew the required coverage annually as long as City, or its 

employees or agents face an exposure from operations of any type pursuant to this 
agreement. This obligation applies whether or not the agreement is canceled or 
terminated for any reason. Termination of this obligation is not effective until City 
executes a written statement to that effect. 

 
16. Consultant shall provide proof that policies of insurance required herein expiring 

during the term of this Agreement have been renewed or replaced with other policies 
providing at least the same coverage. Proof that such coverage has been ordered 
shall be submitted prior to expiration. A coverage binder or letter from Consultant’s 
insurance agent to this effect is acceptable. A certificate of insurance and/or 
additional insured endorsement as required in these specifications applicable to the 
renewing or new coverage must be provided to City within five days of the expiration 
of the coverages. 

 
17. The provisions of any workers’ compensation or similar act will not limit the 

obligations of Consultant under this agreement. Consultant expressly agrees not to 
use any statutory immunity defenses under such laws with respect to City, its 
employees, officials and agents. 

 
18. Requirements of specific coverage features or limits contained in this section are not 

intended as limitations on coverage, limits or other requirements nor as a waiver of 
any coverage normally provided by any given policy. Specific reference to a given 
coverage feature is for purposes of clarification only as it pertains to a given issue, 
and is not intended by any party or insured to be limiting or all-inclusive. 

 
19. These insurance requirements are intended to be separate and distinct from any 

other provision in this agreement and are intended by the parties here to be 
interpreted as such. 

 
20. The requirements in this Section supersede all other sections and provisions of this 

Agreement to the extent that any other section or provision conflicts with or impairs 
the provisions of this Section. 

 
21. Consultant agrees to be responsible for ensuring that no contract used by any party 

involved in any way with the project reserves the right to charge City or Consultant 
for the cost of additional insurance coverage required by this agreement. Any such 
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provisions are to be deleted with reference to City. It is not the intent of City to 
reimburse any third party for the cost of complying with these requirements. There 
shall be no recourse against City for payment of premiums or other amounts with 
respect thereto. 

 
22. Consultant agrees to provide immediate notice to City of any claim or loss against 

Consultant arising out of the work performed under this agreement. City assumes no 
obligation or liability by such notice, but has the right (but not the duty) to monitor the 
handling of any such claim or claims if they are likely to involve City. 
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AGREEMENT FOR CONSULTANT SERVICES 

This AGREEMENT FOR CONSULTANT SERVICES (“Agreement”), is made and 
effective as of April 13, 2016, between LSA Associates Incorporated (“Consultant”), and 
the CITY OF ARROYO GRANDE, a Municipal Corporation (“City”). In consideration of 
the mutual covenants and conditions set forth herein, the parties agree as follows: 

1. TERM

This Agreement shall commence on April 13, 2016 and shall remain and
continue in effect until April 13, 2019 unless sooner terminated pursuant to the 
provisions of this Agreement. This Agreement may be extended for two (2) additional 
one (1) year periods after the Initial Term upon written agreement by City and 
Consultant. All terms and conditions of this Agreement shall apply to any additional one 
(1) year terms. 

2. SERVICES

Consultant shall perform the tasks described and comply with all terms and
provisions set forth in Exhibit " A," attached hereto and incorporated herein by this 
reference. Services rendered are to be based on future proposals furnished by 
Consultant for specific needs of the City.  

3. PERFORMANCE

Consultant shall at all times faithfully, competently and to the best of his/her
ability, experience and talent, perform all tasks described herein. Consultant shall 
employ, at a minimum generally accepted standards and practices utilized by persons 
engaged in providing similar services as are required of Consultant hereunder in 
meeting its obligations under this Agreement. 

4. AGREEMENT ADMINISTRATION

The City Engineer shall represent City in all matters pertaining to the
administration of this Agreement. Frank Haselton shall represent Consultant in all 
matters pertaining to the administration of this Agreement. 

5. PAYMENT

Payment amount will be based on future proposals on a time and materials basis
with a cost not to exceed the amount set forth in the specific service proposal. 

ATTACHMENT 2
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6. SUSPENSION OR TERMINATION OF AGREEMENT WITHOUT CAUSE 
 

(a) The City may at any time, for any reason, with or without cause, suspend 
or terminate this Agreement, or any portion hereof, by serving upon the Consultant at 
least ten (10) days prior written notice. Upon receipt of said notice, the Consultant shall 
immediately cease all work under this Agreement, unless the notice provides otherwise. 
If the City suspends or terminates a portion of this Agreement such suspension or 
termination shall not make void or invalidate the remainder of this Agreement. 

 
(b) In the event this Agreement is terminated pursuant to this Section, the City 

shall pay to Consultant the actual value of the work performed up to the time of 
termination, provided that the work performed is of value to the City. Upon termination 
of the Agreement pursuant to this Section, the Consultant will submit an invoice to the 
City pursuant to Section 5. 
 
7. TERMINATION ON OCCURRENCE OF STATED EVENTS 
 
 This Agreement shall terminate automatically on the occurrence of any of the 
following events: 
 

(a) Bankruptcy or insolvency of any party; 
(b) Sale of Consultant’s business; or 
(c) Assignment of this Agreement by Consultant without the consent of City. 
(d) End of the Agreement Initial Term specified in Section 1, unless otherwise 

extended. 
 
8. DEFAULT OF CONSULTANT 
 

(a) The Consultant’s failure to comply with the provisions of this Agreement 
shall constitute a default. In the event that Consultant is in default for cause under the 
terms of this Agreement, City shall have no obligation or duty to continue compensating 
Consultant for any work performed after the date of default and can terminate this 
Agreement immediately by written notice to the Consultant. If such failure by the 
Consultant to make progress in the performance of work hereunder arises out of causes 
beyond the Consultant’s control, and without fault or negligence of the Consultant, it 
shall not be considered a default. 
 

(b) If the City Engineer or his/her delegate determines that the Consultant is 
in default in the performance of any of the terms or conditions of this Agreement, he/she 
shall cause to be served upon the Consultant a written notice of the default. The 
Consultant shall have ten (10) days after service upon it of said notice in which to cure 
the default by rendering a satisfactory performance. In the event that the Consultant 
fails to cure its default within such period of time, the City shall have the right, 
notwithstanding any other provision of this Agreement to terminate this Agreement 
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without further notice and without prejudice to any other remedy to which it may be 
entitled at law, in equity or under this Agreement. 
 
9. LAWS TO BE OBSERVED.  Consultant shall: 
 
 (a) Procure all permits and licenses, pay all charges and fees, and give all 
notices which may be necessary and incidental to the due and lawful prosecution of the 
services to be performed by Consultant under this Agreement;  
  
 (b) Keep itself fully informed of all existing and proposed federal, state and 
local laws, ordinances, regulations, orders, and decrees which may affect those 
engaged or employed under this Agreement, any materials used in Consultant’s 
performance under this Agreement, or the conduct of the services under this 
Agreement; 
 
 (c) At all times observe and comply with, and cause all of its employees to 
observe and comply with all of said laws, ordinances, regulations, orders, and decrees 
mentioned above; 
 
 (d) Immediately report to the City’s Contract Manager in writing any 
discrepancy or inconsistency it discovers in said laws, ordinances, regulations, orders, 
and decrees mentioned above in relation to any plans, drawings, specifications, or 
provisions of this Agreement. 
  
 (e)  The City, and its officers, agents and employees, shall not be liable at law 
or in equity occasioned by failure of the Consultant to comply with this Section. 
 
10. OWNERSHIP OF DOCUMENTS 
 

(a) Consultant shall maintain complete and accurate records with respect to 
sales, costs, expenses, receipts, and other such information required by City that relate 
to the performance of services under this Agreement. Consultant shall maintain 
adequate records of services provided in sufficient detail to permit an evaluation of 
services. All such records shall be maintained in accordance with generally accepted 
accounting principles and shall be clearly identified and readily accessible. Consultant 
shall provide free access to the representatives of City or its designees at reasonable 
times to such books and records; shall give City the right to examine and audit said 
books and records; shall permit City to make transcripts therefrom as necessary; and 
shall allow inspection of all work, data, documents, proceedings, and activities related to 
this Agreement. Such records, together with supporting documents, shall be maintained 
for a period of five (5) years after receipt of final payment. 

 
(b)  Upon completion of, or in the event of termination or suspension of this 

Agreement, all original documents, designs, drawings, maps, models, computer files, 
surveys, notes, and other documents prepared in the course of providing the services to 
be performed pursuant to this Agreement shall become the sole property of the City and 
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may be used, reused, or otherwise disposed of by the City without the permission of the 
Consultant. With respect to computer files, Consultant shall make available to the City, 
at the Consultant’s office and upon reasonable written request by the City, the 
necessary computer software and hardware for purposes of accessing, compiling, 
transferring, and printing computer files. Upon request by City, Consultant shall make 
available all work papers and reports to any successor auditor in a timely manner. 

 
11. INDEMNIFICATION 
 

(a)  Indemnification for Professional Liability. When the law establishes a 
professional standard of care for Consultant’s Services, to the fullest extent permitted by 
law, Consultant shall indemnify, protect, defend and hold harmless City and any and all 
of its officials, employees and agents (“Indemnified Parties”) from and against any and 
all losses, liabilities, damages, costs and expenses, including attorney’s fees and costs 
to the extent same are caused in whole or in part by any negligent or wrongful act, error 
or omission of Consultant, its officers, agents, employees or subcontractors or any 
entity or individual that Consultant shall bear the legal liability thereof) in the 
performance of professional services under this agreement. 

 
(b)  Indemnification for Other Than Professional Liability. Other than in the 

performance of professional services and to the full extent permitted by law, Consultant 
shall indemnify, defend and hold harmless City, and any and all of its employees, 
officials and agents from and against any liability (including liability for claims, suits, 
actions, arbitration proceedings, administrative proceedings, regulatory proceedings, 
losses, expenses or costs of any kind, whether actual, alleged or threatened, including 
attorneys fees and costs, court costs, interest, defense costs, and expert witness fees), 
where the same arise out of, are a consequence of, or are in any way attributable to, in 
whole or in part, the performance of this Agreement by Consultant or by any individual 
or entity for which Consultant is legally liable, including but not limited to officers, 
agents, employees or subcontractors of Consultant. 

 
(c)  General Indemnification Provisions. Consultant agrees to obtain executed 

indemnity agreements with provisions identical to those set forth here in this section 
from each and every subcontractor or any other person or entity involved by, for, with or 
on behalf of Consultant in the performance of this agreement. In the event Consultant 
fails to obtain such indemnity obligations from others as required here, Consultant 
agrees to be fully responsible according to the terms of this section. Failure of City to 
monitor compliance with these requirements imposes no additional obligations on City 
and will in no way act as a waiver of any rights hereunder. This obligation to indemnify 
and defend City as set forth here is binding on the successors, assigns or heirs of 
Consultant and shall survive the termination of this agreement or this section. 
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12. INSURANCE 
 

Consultant shall maintain prior to the beginning of and for the duration of this 
Agreement insurance coverage as specified in Exhibit “B” attached hereto and 
incorporated herein as though set forth in full. 

 
 

13. INDEPENDENT CONSULTANT 
 

(a)   Consultant is and shall at all times remain as to the City a wholly 
independent Consultant. The personnel performing the services under this Agreement 
on behalf of Consultant shall at all times be under Consultant’s exclusive direction and 
control. Neither City nor any of its officers, employees, or agents shall have control over 
the conduct of Consultant or any of Consultant’s officers, employees, or agents, except 
as set forth in this Agreement. Consultant shall not at any time or in any manner 
represent that it or any of its officers, employees, or agents are in any manner officers, 
employees, or agents of the City. Consultant shall not incur or have the power to incur 
any debt, obligation, or liability whatever against City, or bind City in any manner. 

 
(b)   No employee benefits shall be available to Consultant in connection with 

performance of this Agreement. Except for the fees paid to Consultant as provided in 
the Agreement, City shall not pay salaries, wages, or other compensation to Consultant 
for performing services hereunder for City. City shall not be liable for compensation or 
indemnification to Consultant for injury or sickness arising out of performing services 
hereunder. 
 
14. UNDUE INFLUENCE 
 

Consultant declares and warrants that no undue influence or pressure was or is 
used against or in concert with any officer or employee of the City of Arroyo Grande in 
connection with the award, terms or implementation of this Agreement, including any 
method of coercion, confidential financial arrangement, or financial inducement. No 
officer or employee of the City of Arroyo Grande will receive compensation, directly or 
indirectly, from Consultant, or from any officer, employee or agent of Consultant, in 
connection with the award of this Agreement or any work to be conducted as a result of 
this Agreement. Violation of this Section shall be a material breach of this Agreement 
entitling the City to any and all remedies at law or in equity. 
 
15. NO BENEFIT TO ARISE TO LOCAL EMPLOYEES 
 

No member, officer, or employee of City, or their designees or agents, and no 
public official who exercises authority over or responsibilities with respect to the project 
during his/her tenure or for one year thereafter, shall have any interest, direct or indirect, 
in any agreement or sub-agreement, or the proceeds thereof, for work to be performed 
in connection with the project performed under this Agreement. 
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16. RELEASE OF INFORMATION/CONFLICTS OF INTEREST 
 

(a)   All information gained by Consultant in performance of this Agreement 
shall be considered confidential and shall not be released by Consultant without City’s 
prior written authorization. Consultant, its officers, employees, agents, or 
subcontractors, shall not without written authorization from the City Engineer or unless 
requested by the City Attorney, voluntarily provide declarations, letters of support, 
testimony at depositions, response to interrogatories, or other information concerning 
the work performed under this Agreement or relating to any project or property located 
within the City. Response to a subpoena or court order shall not be considered 
“voluntary” provided Consultant gives City notice of such court order or subpoena. 

 
(b)   Consultant shall promptly notify City should Consultant, its officers, 

employees, agents, or subcontractors be served with any summons, complaint, 
subpoena, notice of deposition, request for documents, interrogatories, request for 
admissions, or other discovery request, court order, or subpoena from any person or 
party regarding this Agreement and the work performed thereunder or with respect to 
any project or property located within the City. City retains the right, but has no 
obligation, to represent Consultant and/or be present at any deposition, hearing, or 
similar proceeding. Consultant agrees to cooperate fully with City and to provide the 
opportunity to review any response to discovery requests provided by Consultant. 
However, City’s right to review any such response does not imply or mean the right by 
City to control, direct, or rewrite said response. 
 
17. NOTICES 
 

Any notice which either party may desire to give to the other party under this 
Agreement must be in writing and may be given either by (i) personal service, (ii) 
delivery by a reputable document delivery service, such as but not limited to, Federal 
Express, which provides a receipt showing date and time of delivery, or (iii) mailing in 
the United States Mail, certified mail, postage prepaid, return receipt requested, 
addressed to the address of the party as set forth below or at any other address as that 
party may later designate by notice: 
 
 To City: City of Arroyo Grande 
  City Engineer 
  300 East Branch Street 
  Arroyo Grande, CA 93420 
 
 To Consultant:   LSA Associates, Incorporated 
      Frank Haselton 
      285 South Street, Suite P 
      San Luis Obispo, CA 93401 
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18.  ASSIGNMENT 
 

The Consultant shall not assign the performance of this Agreement, nor any part 
thereof, without the prior written consent of the City.  
 
19. GOVERNING LAW 
 

The City and Consultant understand and agree that the laws of the State of 
California shall govern the rights, obligations, duties, and liabilities of the parties to this 
Agreement and also govern the interpretation of this Agreement. Any litigation 
concerning this Agreement shall take place in the superior or federal district court with 
jurisdiction over the City of Arroyo Grande. 
 
20. ENTIRE AGREEMENT 

This Agreement contains the entire understanding between the parties relating to 
the obligations of the parties described in this Agreement. All prior or contemporaneous 
agreements, understandings, representations, and statements, or written, are merged 
into this Agreement and shall be of no further force or effect. Each party is entering into 
this Agreement based solely upon the representations set forth herein and upon each 
party’s own independent investigation of any and all facts such party deems material. 
 
21. TIME 
 

City and Consultant agree that time is of the essence in this Agreement. Time 
constraints are selection factors on individual service request. The consultant must start 
work within two weeks from receipt of a written authorization to proceed unless an 
alternate timeframe has been agreed upon. The City expects the work to be actively 
pursued until complete. 
 
22. CONSTRUCTION   
 
 The parties agree that each has had an opportunity to have their counsel review 
this Agreement and that any rule of construction to the effect that ambiguities are to be 
resolved against the drafting party shall not apply in the interpretation of this Agreement 
or any amendments or exhibits thereto. The captions of the sections are for 
convenience and reference only, and are not intended to be construed to define or limit 
the provisions to which they relate. 
 
23. AMENDMENTS 
 
 Amendments to this Agreement shall be in writing and shall be made only with 
the mutual written consent of all of the parties to this Agreement.   
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24. AUTHORITY TO EXECUTE THIS AGREEMENT 
 

The person or persons executing this Agreement on behalf of Consultant 
warrants and represents that he/she has the authority to execute this Agreement 
onbehalf of the Consultant and has the authority to bind Consultant to the performance 
of its obligations hereunder. 
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 
executed the day and year first above written. 
 
CITY OF ARROYO GRANDE  CONSULTANT 
 
 
By:__________________________ By:____________________________ 
     Jim Hill, Mayor   
 
 
      Its:____________________________ 
Attest: (Title)  
 
 
____________________________   
Kelly Wetmore, City Clerk 
 
 
Approved As To Form: 
 
 
_____________________________ 
Heather Whitham, City Attorney 
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EXHIBIT A - SCOPE OF SERVICES 

 
This Agreement is a non-exclusive continuing services contract to provide on-call 
environmental services for the City of Arroyo Grande. The Consultant will augment and 
support City staff and provide services at the sole direction and discretion of the City. 
 
The City does not guarantee that the Consultant will receive a specific volume of work 
or total contract amount. Work performed under this Agreement shall be authorized by 
Purchase Order. Each Purchase Order will reference a specific scope of services, 
schedule, completion date, and budget for the services required. Consultant may begin 
work once the City has furnished the Consultant a Notice to Proceed. 
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EXHIBIT B – INSURANCE REQUIREMENTS 
Prior to the beginning of and throughout the duration of the Work, Consultant will 
maintain insurance in conformance with the requirements set forth below. Consultant 
will use existing coverage to comply with these requirements. If that existing coverage 
does not meet the requirements set forth here, Consultant agrees to amend, 
supplement or endorse the existing coverage to do so. Consultant acknowledges that 
the insurance coverage and policy limits set forth in this section constitute the minimum 
amount of coverage required. Any insurance proceeds available to City in excess of the 
limits and coverage required in this agreement and which is applicable to a given loss, 
will be available to City. 
 
Consultant shall provide the following types and amounts of insurance: 
 
Commercial General Liability Insurance using Insurance Services Office “Commercial 
General Liability” policy from CG 00 01 or the exact equivalent. Defense costs must be 
paid in addition to limits. There shall be no cross liability exclusion for claims or suits by 
one insured against another. Limits are subject to review but in no event less than 
$1,000,000 per occurrence. 
 
Business Auto Coverage on ISO Business Auto Coverage from CA 00 01 including 
symbol 1 (Any Auto) or the exact equivalent. Limits are subject to review, but in no 
event to be less than $1,000,000 per accident. If Consultant owns no vehicles, this 
requirement may be satisfied by a non-owned auto endorsement to the general liability 
policy described above. If Consultant or Consultant’s employees will use personal autos 
in any way on this project, Consultant shall provide evidence of personal auto liability 
coverage for each such person. 
 
Workers Compensation on a state-approved policy form providing statutory benefits as 
required by law with employer’s liability limits no less than $1,000,000 per accident or 
disease. 
 
Excess or Umbrella Liability Insurance (Over Primary) if used to meet limit 
requirements, shall provide coverage at least as broad as specified for the underlying 
coverages. Any such coverage provided under an umbrella liability policy shall include a 
drop down provision providing primary coverage above a maximum $25,000 self-
insured retention for liability not covered by primary but covered by the umbrella. 
Coverage shall be provided on a “pay on behalf” basis, with defense costs payable in 
addition to policy limits. Policy shall contain a provision obligating insurer at the time 
insured’s liability is determined, not requiring actual payment by the insured first. There 
shall be no cross liability exclusion precluding coverage for claims or suits by one 
insured against another. Coverage shall be applicable to City for injury to employees of 
Consultant, subcontractors or others involved in the Work. The scope of coverage 
provided is subject to approval of City following receipt of proof of insurance as required 
herein. Limits are subject to review but in no event less than $1,000,000 per 
occurrence. 
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Professional Liability or Errors and Omissions Insurance as appropriate shall be written 
on a policy form coverage specifically designated to protect against acts, errors or 
omissions of the Consultant and “Covered Professional Services” as designated in the 
policy must specifically include work performed under this agreement. The policy limit 
shall be no less than $1,000,000 per claim and in the aggregate. The policy must “pay 
on behalf of” the insured and must include a provision establishing the insurer’s duty to 
defend. The policy retroactive date shall be on or before the effective date of this 
agreement. 
 
Insurance procured pursuant to these requirements shall be written by insurer that are 
admitted carriers in the state California and with an A.M. Bests rating of A- or better and 
a minimum financial size VII. 
 
General conditions pertaining to provision of insurance coverage by Consultant. 
Consultant and City agree to the following with respect to insurance provided by 
Consultant: 
 
1. Consultant agrees to have its insurer endorse the third party general liability 

coverage required herein to include as additional insureds City, its officials 
employees and agents, using standard ISO endorsement No. CG 2010. Consultant 
also agrees to require all Consultants, and subcontractors to do likewise. 

 
2. No liability insurance coverage provided to comply with this Agreement shall prohibit 

Consultant, or Consultant’s employees, or agents, from waiving the right of 
subrogation prior to a loss. Consultant agrees to waive subrogation rights against 
City regardless of the applicability of any insurance proceeds, and to require all 
Consultants and subcontractors to do likewise. 

 
3. All insurance coverage and limits provided by Consultant and available or applicable 

to this agreement are intended to apply to the full extent of the policies. Nothing 
contained in this Agreement or any other agreement relating to the City or its 
operations limits the application of such insurance coverage. 

 
4. None of the coverages required herein will be in compliance with these requirements 

if they include any limiting endorsement of any kind that has not been first submitted 
to City and approved of in writing. 

 
5. No liability policy shall contain any provision or definition that would serve to 

eliminate so-called “third party action over” claims, including any exclusion for bodily 
injury to an employee of the insured or of any Consultant or subcontractor. 

 
6. All coverage types and limits required are subject to approval, modification and 

additional requirements by the City, as the need arises. Consultant shall not make 
any reductions in scope of coverage (e.g. elimination of contractual liability or 
reduction of discovery period) that may affect City’s protection without City’s prior 
written consent. 
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7. Proof of compliance with these insurance requirements, consisting of certificates of 

insurance evidencing all of the coverages required and an additional insured 
endorsement to Consultant’s general liability policy, shall be delivered to City at or 
prior to the execution of this Agreement. In the event such proof of any insurance is 
not delivered as required, or in the event such insurance is canceled at any time and 
no replacement coverage is provided, City has the right, but not the duty, to obtain 
any insurance it deems necessary to protect its interests under this or any other 
agreement and to pay the premium. Any premium so paid by City shall be charged 
to and promptly paid by Consultant or deducted from sums due Consultant, at City 
option. 

 
8. The insurer will provide 30 days notice to City of any cancellation of coverage. 
 
9. It is acknowledged by the parties of this agreement that all insurance coverage 

required to be provided by Consultant or any subcontractor, is intended to apply first 
and on a primary, noncontributing basis in relation to any other insurance or self 
insurance available to City. 

 
10. Consultant agrees to ensure that subcontractors, and any other party involved with 

the project who is brought onto or involved in the project by Consultant, provide the 
same minimum insurance coverage required of Consultant. Consultant agrees to 
monitor and review all such coverage and assumes all responsibility for ensuring 
that such coverage is provided in conformity with the requirements of this section. 
Consultant agrees that upon request, all agreements with subcontractors and others 
engaged in the project will be submitted to City for review. 

 
11. Consultant agrees not to self-insure or to use any self-insured retentions or 

deductibles on any portion of the insurance required herein and further agrees that it 
will not allow any Consultant, subcontractor, Architect, Engineer or other entity or 
person in any way involved in the performance of work on the project contemplated 
by this agreement to self-insure its obligations to City. If Consultant’s existing 
coverage includes a deductible or self-insured retention, the deductible or self-
insured retention must be declared to the City. At the time the City shall review 
options with the Consultant, which may include reduction or elimination of the 
deductible or self-insured retention, substitution of other coverage, or other 
solutions. 

 
12. The City reserves the right at any time during the term of the contract to change the 

amounts and types of insurance required by giving the Consultant ninety (90) days 
advance written notice of such change. If such change results in substantial 
additional cost to the Consultant, the City will negotiate additional compensation 
proportional to the increase benefit to City. 
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13. For purposes of applying insurance coverage only, this Agreement will be deemed to 
have been executed immediately upon any party hereto taking any steps that can be 
deemed to be in furtherance of or towards performance of this Agreement. 

 
14. Consultant acknowledges and agrees that any actual or alleged failure on the part of 

City to inform Consultant of non-compliance with any insurance requirements in no 
way imposes any additional obligations on City nor does it waive any rights 
hereunder in this or any other regard. 

 
15. Consultant will renew the required coverage annually as long as City, or its 

employees or agents face an exposure from operations of any type pursuant to this 
agreement. This obligation applies whether or not the agreement is canceled or 
terminated for any reason. Termination of this obligation is not effective until City 
executes a written statement to that effect. 

 
16. Consultant shall provide proof that policies of insurance required herein expiring 

during the term of this Agreement have been renewed or replaced with other policies 
providing at least the same coverage. Proof that such coverage has been ordered 
shall be submitted prior to expiration. A coverage binder or letter from Consultant’s 
insurance agent to this effect is acceptable. A certificate of insurance and/or 
additional insured endorsement as required in these specifications applicable to the 
renewing or new coverage must be provided to City within five days of the expiration 
of the coverages. 

 
17. The provisions of any workers’ compensation or similar act will not limit the 

obligations of Consultant under this agreement. Consultant expressly agrees not to 
use any statutory immunity defenses under such laws with respect to City, its 
employees, officials and agents. 

 
18. Requirements of specific coverage features or limits contained in this section are not 

intended as limitations on coverage, limits or other requirements nor as a waiver of 
any coverage normally provided by any given policy. Specific reference to a given 
coverage feature is for purposes of clarification only as it pertains to a given issue, 
and is not intended by any party or insured to be limiting or all-inclusive. 

 
19. These insurance requirements are intended to be separate and distinct from any 

other provision in this agreement and are intended by the parties here to be 
interpreted as such. 

 
20. The requirements in this Section supersede all other sections and provisions of this 

Agreement to the extent that any other section or provision conflicts with or impairs 
the provisions of this Section. 

 
21. Consultant agrees to be responsible for ensuring that no contract used by any party 

involved in any way with the project reserves the right to charge City or Consultant 
for the cost of additional insurance coverage required by this agreement. Any such 
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provisions are to be deleted with reference to City. It is not the intent of City to 
reimburse any third party for the cost of complying with these requirements. There 
shall be no recourse against City for payment of premiums or other amounts with 
respect thereto. 

 
22. Consultant agrees to provide immediate notice to City of any claim or loss against 

Consultant arising out of the work performed under this agreement. City assumes no 
obligation or liability by such notice, but has the right (but not the duty) to monitor the 
handling of any such claim or claims if they are likely to involve City. 
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AGREEMENT FOR CONSULTANT SERVICES 

This AGREEMENT FOR CONSULTANT SERVICES (“Agreement”), is made and 
effective as of April 13, 2016, between Terra Verde Environmental Consulting LLC 
(“Consultant”), and the CITY OF ARROYO GRANDE, a Municipal Corporation (“City”). 
In consideration of the mutual covenants and conditions set forth herein, the parties 
agree as follows: 

1. TERM

This Agreement shall commence on April 13, 2016 and shall remain and
continue in effect until April 13, 2019 unless sooner terminated pursuant to the 
provisions of this Agreement. This Agreement may be extended for two (2) additional 
one (1) year periods after the Initial Term upon written agreement by City and 
Consultant. All terms and conditions of this Agreement shall apply to any additional one 
(1) year terms. 

2. SERVICES

Consultant shall perform the tasks described and comply with all terms and
provisions set forth in Exhibit " A," attached hereto and incorporated herein by this 
reference. Services rendered are to be based on future proposals furnished by 
Consultant for specific needs of the City.  

3. PERFORMANCE

Consultant shall at all times faithfully, competently and to the best of his/her
ability, experience and talent, perform all tasks described herein. Consultant shall 
employ, at a minimum generally accepted standards and practices utilized by persons 
engaged in providing similar services as are required of Consultant hereunder in 
meeting its obligations under this Agreement. 

4. AGREEMENT ADMINISTRATION

The City Engineer shall represent City in all matters pertaining to the
administration of this Agreement. Brian Dugas shall represent Consultant in all matters 
pertaining to the administration of this Agreement. 

5. PAYMENT

Payment amount will be based on future proposals on a time and materials basis
with a cost not to exceed the amount set forth in the specific service proposal. 

ATTACHMENT 3
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6. SUSPENSION OR TERMINATION OF AGREEMENT WITHOUT CAUSE 
 

(a) The City may at any time, for any reason, with or without cause, suspend 
or terminate this Agreement, or any portion hereof, by serving upon the Consultant at 
least ten (10) days prior written notice. Upon receipt of said notice, the Consultant shall 
immediately cease all work under this Agreement, unless the notice provides otherwise. 
If the City suspends or terminates a portion of this Agreement such suspension or 
termination shall not make void or invalidate the remainder of this Agreement. 

 
(b) In the event this Agreement is terminated pursuant to this Section, the City 

shall pay to Consultant the actual value of the work performed up to the time of 
termination, provided that the work performed is of value to the City. Upon termination 
of the Agreement pursuant to this Section, the Consultant will submit an invoice to the 
City pursuant to Section 5. 
 
7. TERMINATION ON OCCURRENCE OF STATED EVENTS 
 
 This Agreement shall terminate automatically on the occurrence of any of the 
following events: 
 

(a) Bankruptcy or insolvency of any party; 
(b) Sale of Consultant’s business; or 
(c) Assignment of this Agreement by Consultant without the consent of City. 
(d) End of the Agreement Initial Term specified in Section 1, unless otherwise 

extended. 
 
8. DEFAULT OF CONSULTANT 
 

(a) The Consultant’s failure to comply with the provisions of this Agreement 
shall constitute a default. In the event that Consultant is in default for cause under the 
terms of this Agreement, City shall have no obligation or duty to continue compensating 
Consultant for any work performed after the date of default and can terminate this 
Agreement immediately by written notice to the Consultant. If such failure by the 
Consultant to make progress in the performance of work hereunder arises out of causes 
beyond the Consultant’s control, and without fault or negligence of the Consultant, it 
shall not be considered a default. 
 

(b) If the City Engineer or his/her delegate determines that the Consultant is 
in default in the performance of any of the terms or conditions of this Agreement, he/she 
shall cause to be served upon the Consultant a written notice of the default. The 
Consultant shall have ten (10) days after service upon it of said notice in which to cure 
the default by rendering a satisfactory performance. In the event that the Consultant 
fails to cure its default within such period of time, the City shall have the right, 
notwithstanding any other provision of this Agreement to terminate this Agreement 
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without further notice and without prejudice to any other remedy to which it may be 
entitled at law, in equity or under this Agreement. 
 
9. LAWS TO BE OBSERVED.  Consultant shall: 
 
 (a) Procure all permits and licenses, pay all charges and fees, and give all 
notices which may be necessary and incidental to the due and lawful prosecution of the 
services to be performed by Consultant under this Agreement;  
  
 (b) Keep itself fully informed of all existing and proposed federal, state and 
local laws, ordinances, regulations, orders, and decrees which may affect those 
engaged or employed under this Agreement, any materials used in Consultant’s 
performance under this Agreement, or the conduct of the services under this 
Agreement; 
 
 (c) At all times observe and comply with, and cause all of its employees to 
observe and comply with all of said laws, ordinances, regulations, orders, and decrees 
mentioned above; 
 
 (d) Immediately report to the City’s Contract Manager in writing any 
discrepancy or inconsistency it discovers in said laws, ordinances, regulations, orders, 
and decrees mentioned above in relation to any plans, drawings, specifications, or 
provisions of this Agreement. 
  
 (e)  The City, and its officers, agents and employees, shall not be liable at law 
or in equity occasioned by failure of the Consultant to comply with this Section. 
 
10. OWNERSHIP OF DOCUMENTS 
 

(a) Consultant shall maintain complete and accurate records with respect to 
sales, costs, expenses, receipts, and other such information required by City that relate 
to the performance of services under this Agreement. Consultant shall maintain 
adequate records of services provided in sufficient detail to permit an evaluation of 
services. All such records shall be maintained in accordance with generally accepted 
accounting principles and shall be clearly identified and readily accessible. Consultant 
shall provide free access to the representatives of City or its designees at reasonable 
times to such books and records; shall give City the right to examine and audit said 
books and records; shall permit City to make transcripts therefrom as necessary; and 
shall allow inspection of all work, data, documents, proceedings, and activities related to 
this Agreement. Such records, together with supporting documents, shall be maintained 
for a period of five (5) years after receipt of final payment. 

 
(b)  Upon completion of, or in the event of termination or suspension of this 

Agreement, all original documents, designs, drawings, maps, models, computer files, 
surveys, notes, and other documents prepared in the course of providing the services to 
be performed pursuant to this Agreement shall become the sole property of the City and 
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may be used, reused, or otherwise disposed of by the City without the permission of the 
Consultant. With respect to computer files, Consultant shall make available to the City, 
at the Consultant’s office and upon reasonable written request by the City, the 
necessary computer software and hardware for purposes of accessing, compiling, 
transferring, and printing computer files. Upon request by City, Consultant shall make 
available all work papers and reports to any successor auditor in a timely manner. 

 
11. INDEMNIFICATION 
 

(a)  Indemnification for Professional Liability. When the law establishes a 
professional standard of care for Consultant’s Services, to the fullest extent permitted by 
law, Consultant shall indemnify, protect, defend and hold harmless City and any and all 
of its officials, employees and agents (“Indemnified Parties”) from and against any and 
all losses, liabilities, damages, costs and expenses, including attorney’s fees and costs 
to the extent same are caused in whole or in part by any negligent or wrongful act, error 
or omission of Consultant, its officers, agents, employees or subcontractors or any 
entity or individual that Consultant shall bear the legal liability thereof) in the 
performance of professional services under this agreement. 

 
(b)  Indemnification for Other Than Professional Liability. Other than in the 

performance of professional services and to the full extent permitted by law, Consultant 
shall indemnify, defend and hold harmless City, and any and all of its employees, 
officials and agents from and against any liability (including liability for claims, suits, 
actions, arbitration proceedings, administrative proceedings, regulatory proceedings, 
losses, expenses or costs of any kind, whether actual, alleged or threatened, including 
attorneys fees and costs, court costs, interest, defense costs, and expert witness fees), 
where the same arise out of, are a consequence of, or are in any way attributable to, in 
whole or in part, the performance of this Agreement by Consultant or by any individual 
or entity for which Consultant is legally liable, including but not limited to officers, 
agents, employees or subcontractors of Consultant. 

 
(c)  General Indemnification Provisions. Consultant agrees to obtain executed 

indemnity agreements with provisions identical to those set forth here in this section 
from each and every subcontractor or any other person or entity involved by, for, with or 
on behalf of Consultant in the performance of this agreement. In the event Consultant 
fails to obtain such indemnity obligations from others as required here, Consultant 
agrees to be fully responsible according to the terms of this section. Failure of City to 
monitor compliance with these requirements imposes no additional obligations on City 
and will in no way act as a waiver of any rights hereunder. This obligation to indemnify 
and defend City as set forth here is binding on the successors, assigns or heirs of 
Consultant and shall survive the termination of this agreement or this section. 
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12. INSURANCE 
 

Consultant shall maintain prior to the beginning of and for the duration of this 
Agreement insurance coverage as specified in Exhibit “B” attached hereto and 
incorporated herein as though set forth in full. 

 
 

13. INDEPENDENT CONSULTANT 
 

(a)   Consultant is and shall at all times remain as to the City a wholly 
independent Consultant. The personnel performing the services under this Agreement 
on behalf of Consultant shall at all times be under Consultant’s exclusive direction and 
control. Neither City nor any of its officers, employees, or agents shall have control over 
the conduct of Consultant or any of Consultant’s officers, employees, or agents, except 
as set forth in this Agreement. Consultant shall not at any time or in any manner 
represent that it or any of its officers, employees, or agents are in any manner officers, 
employees, or agents of the City. Consultant shall not incur or have the power to incur 
any debt, obligation, or liability whatever against City, or bind City in any manner. 

 
(b)   No employee benefits shall be available to Consultant in connection with 

performance of this Agreement. Except for the fees paid to Consultant as provided in 
the Agreement, City shall not pay salaries, wages, or other compensation to Consultant 
for performing services hereunder for City. City shall not be liable for compensation or 
indemnification to Consultant for injury or sickness arising out of performing services 
hereunder. 
 
14. UNDUE INFLUENCE 
 

Consultant declares and warrants that no undue influence or pressure was or is 
used against or in concert with any officer or employee of the City of Arroyo Grande in 
connection with the award, terms or implementation of this Agreement, including any 
method of coercion, confidential financial arrangement, or financial inducement. No 
officer or employee of the City of Arroyo Grande will receive compensation, directly or 
indirectly, from Consultant, or from any officer, employee or agent of Consultant, in 
connection with the award of this Agreement or any work to be conducted as a result of 
this Agreement. Violation of this Section shall be a material breach of this Agreement 
entitling the City to any and all remedies at law or in equity. 
 
15. NO BENEFIT TO ARISE TO LOCAL EMPLOYEES 
 

No member, officer, or employee of City, or their designees or agents, and no 
public official who exercises authority over or responsibilities with respect to the project 
during his/her tenure or for one year thereafter, shall have any interest, direct or indirect, 
in any agreement or sub-agreement, or the proceeds thereof, for work to be performed 
in connection with the project performed under this Agreement. 
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16. RELEASE OF INFORMATION/CONFLICTS OF INTEREST 
 

(a)   All information gained by Consultant in performance of this Agreement 
shall be considered confidential and shall not be released by Consultant without City’s 
prior written authorization. Consultant, its officers, employees, agents, or 
subcontractors, shall not without written authorization from the City Engineer or unless 
requested by the City Attorney, voluntarily provide declarations, letters of support, 
testimony at depositions, response to interrogatories, or other information concerning 
the work performed under this Agreement or relating to any project or property located 
within the City. Response to a subpoena or court order shall not be considered 
“voluntary” provided Consultant gives City notice of such court order or subpoena. 

 
(b)   Consultant shall promptly notify City should Consultant, its officers, 

employees, agents, or subcontractors be served with any summons, complaint, 
subpoena, notice of deposition, request for documents, interrogatories, request for 
admissions, or other discovery request, court order, or subpoena from any person or 
party regarding this Agreement and the work performed thereunder or with respect to 
any project or property located within the City. City retains the right, but has no 
obligation, to represent Consultant and/or be present at any deposition, hearing, or 
similar proceeding. Consultant agrees to cooperate fully with City and to provide the 
opportunity to review any response to discovery requests provided by Consultant. 
However, City’s right to review any such response does not imply or mean the right by 
City to control, direct, or rewrite said response. 
 
17. NOTICES 
 

Any notice which either party may desire to give to the other party under this 
Agreement must be in writing and may be given either by (i) personal service, (ii) 
delivery by a reputable document delivery service, such as but not limited to, Federal 
Express, which provides a receipt showing date and time of delivery, or (iii) mailing in 
the United States Mail, certified mail, postage prepaid, return receipt requested, 
addressed to the address of the party as set forth below or at any other address as that 
party may later designate by notice: 
 
 To City: City of Arroyo Grande 
  City Engineer 
  300 East Branch Street 
  Arroyo Grande, CA 93420 
 
 To Consultant:   Terra Verde Environmental Consulting, LLC 
      Brian Dugas 
      3765 South Higuera Street, Suite 102 
      San Luis Obispo, CA 93401 
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18.  ASSIGNMENT 
 

The Consultant shall not assign the performance of this Agreement, nor any part 
thereof, without the prior written consent of the City.  
 
19. GOVERNING LAW 
 

The City and Consultant understand and agree that the laws of the State of 
California shall govern the rights, obligations, duties, and liabilities of the parties to this 
Agreement and also govern the interpretation of this Agreement. Any litigation 
concerning this Agreement shall take place in the superior or federal district court with 
jurisdiction over the City of Arroyo Grande. 
 
20. ENTIRE AGREEMENT 

This Agreement contains the entire understanding between the parties relating to 
the obligations of the parties described in this Agreement. All prior or contemporaneous 
agreements, understandings, representations, and statements, or written, are merged 
into this Agreement and shall be of no further force or effect. Each party is entering into 
this Agreement based solely upon the representations set forth herein and upon each 
party’s own independent investigation of any and all facts such party deems material. 
 
21. TIME 
 

City and Consultant agree that time is of the essence in this Agreement. Time 
constraints are selection factors on individual service request. The consultant must start 
work within two weeks from receipt of a written authorization to proceed unless an 
alternate timeframe has been agreed upon. The City expects the work to be actively 
pursued until complete. 
 
22. CONSTRUCTION   
 
 The parties agree that each has had an opportunity to have their counsel review 
this Agreement and that any rule of construction to the effect that ambiguities are to be 
resolved against the drafting party shall not apply in the interpretation of this Agreement 
or any amendments or exhibits thereto. The captions of the sections are for 
convenience and reference only, and are not intended to be construed to define or limit 
the provisions to which they relate. 
 
23. AMENDMENTS 
 
 Amendments to this Agreement shall be in writing and shall be made only with 
the mutual written consent of all of the parties to this Agreement.   
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24. AUTHORITY TO EXECUTE THIS AGREEMENT 
 

The person or persons executing this Agreement on behalf of Consultant 
warrants and represents that he/she has the authority to execute this Agreement 
onbehalf of the Consultant and has the authority to bind Consultant to the performance 
of its obligations hereunder. 
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 
executed the day and year first above written. 
 
CITY OF ARROYO GRANDE  CONSULTANT 
 
 
By:__________________________ By:____________________________ 
     Jim Hill, Mayor   
 
 
      Its:____________________________ 
Attest: (Title)  
 
 
____________________________   
Kelly Wetmore, City Clerk 
 
 
Approved As To Form: 
 
 
_____________________________ 
Heather Whitham, City Attorney 
 

Item 9.f. - Page 42



Page 9 

 
EXHIBIT A - SCOPE OF SERVICES 

 
This Agreement is a non-exclusive continuing services contract to provide on-call 
environmental services for the City of Arroyo Grande. The Consultant will augment and 
support City staff and provide services at the sole direction and discretion of the City. 
 
The City does not guarantee that the Consultant will receive a specific volume of work 
or total contract amount. Work performed under this Agreement shall be authorized by 
Purchase Order. Each Purchase Order will reference a specific scope of services, 
schedule, completion date, and budget for the services required. Consultant may begin 
work once the City has furnished the Consultant a Notice to Proceed. 
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EXHIBIT B – INSURANCE REQUIREMENTS 
Prior to the beginning of and throughout the duration of the Work, Consultant will 
maintain insurance in conformance with the requirements set forth below. Consultant 
will use existing coverage to comply with these requirements. If that existing coverage 
does not meet the requirements set forth here, Consultant agrees to amend, 
supplement or endorse the existing coverage to do so. Consultant acknowledges that 
the insurance coverage and policy limits set forth in this section constitute the minimum 
amount of coverage required. Any insurance proceeds available to City in excess of the 
limits and coverage required in this agreement and which is applicable to a given loss, 
will be available to City. 
 
Consultant shall provide the following types and amounts of insurance: 
 
Commercial General Liability Insurance using Insurance Services Office “Commercial 
General Liability” policy from CG 00 01 or the exact equivalent. Defense costs must be 
paid in addition to limits. There shall be no cross liability exclusion for claims or suits by 
one insured against another. Limits are subject to review but in no event less than 
$1,000,000 per occurrence. 
 
Business Auto Coverage on ISO Business Auto Coverage from CA 00 01 including 
symbol 1 (Any Auto) or the exact equivalent. Limits are subject to review, but in no 
event to be less than $1,000,000 per accident. If Consultant owns no vehicles, this 
requirement may be satisfied by a non-owned auto endorsement to the general liability 
policy described above. If Consultant or Consultant’s employees will use personal autos 
in any way on this project, Consultant shall provide evidence of personal auto liability 
coverage for each such person. 
 
Workers Compensation on a state-approved policy form providing statutory benefits as 
required by law with employer’s liability limits no less than $1,000,000 per accident or 
disease. 
 
Excess or Umbrella Liability Insurance (Over Primary) if used to meet limit 
requirements, shall provide coverage at least as broad as specified for the underlying 
coverages. Any such coverage provided under an umbrella liability policy shall include a 
drop down provision providing primary coverage above a maximum $25,000 self-
insured retention for liability not covered by primary but covered by the umbrella. 
Coverage shall be provided on a “pay on behalf” basis, with defense costs payable in 
addition to policy limits. Policy shall contain a provision obligating insurer at the time 
insured’s liability is determined, not requiring actual payment by the insured first. There 
shall be no cross liability exclusion precluding coverage for claims or suits by one 
insured against another. Coverage shall be applicable to City for injury to employees of 
Consultant, subcontractors or others involved in the Work. The scope of coverage 
provided is subject to approval of City following receipt of proof of insurance as required 
herein. Limits are subject to review but in no event less than $1,000,000 per 
occurrence. 
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Professional Liability or Errors and Omissions Insurance as appropriate shall be written 
on a policy form coverage specifically designated to protect against acts, errors or 
omissions of the Consultant and “Covered Professional Services” as designated in the 
policy must specifically include work performed under this agreement. The policy limit 
shall be no less than $1,000,000 per claim and in the aggregate. The policy must “pay 
on behalf of” the insured and must include a provision establishing the insurer’s duty to 
defend. The policy retroactive date shall be on or before the effective date of this 
agreement. 
 
Insurance procured pursuant to these requirements shall be written by insurer that are 
admitted carriers in the state California and with an A.M. Bests rating of A- or better and 
a minimum financial size VII. 
 
General conditions pertaining to provision of insurance coverage by Consultant. 
Consultant and City agree to the following with respect to insurance provided by 
Consultant: 
 
1. Consultant agrees to have its insurer endorse the third party general liability 

coverage required herein to include as additional insureds City, its officials 
employees and agents, using standard ISO endorsement No. CG 2010. Consultant 
also agrees to require all Consultants, and subcontractors to do likewise. 

 
2. No liability insurance coverage provided to comply with this Agreement shall prohibit 

Consultant, or Consultant’s employees, or agents, from waiving the right of 
subrogation prior to a loss. Consultant agrees to waive subrogation rights against 
City regardless of the applicability of any insurance proceeds, and to require all 
Consultants and subcontractors to do likewise. 

 
3. All insurance coverage and limits provided by Consultant and available or applicable 

to this agreement are intended to apply to the full extent of the policies. Nothing 
contained in this Agreement or any other agreement relating to the City or its 
operations limits the application of such insurance coverage. 

 
4. None of the coverages required herein will be in compliance with these requirements 

if they include any limiting endorsement of any kind that has not been first submitted 
to City and approved of in writing. 

 
5. No liability policy shall contain any provision or definition that would serve to 

eliminate so-called “third party action over” claims, including any exclusion for bodily 
injury to an employee of the insured or of any Consultant or subcontractor. 

 
6. All coverage types and limits required are subject to approval, modification and 

additional requirements by the City, as the need arises. Consultant shall not make 
any reductions in scope of coverage (e.g. elimination of contractual liability or 
reduction of discovery period) that may affect City’s protection without City’s prior 
written consent. 
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7. Proof of compliance with these insurance requirements, consisting of certificates of 

insurance evidencing all of the coverages required and an additional insured 
endorsement to Consultant’s general liability policy, shall be delivered to City at or 
prior to the execution of this Agreement. In the event such proof of any insurance is 
not delivered as required, or in the event such insurance is canceled at any time and 
no replacement coverage is provided, City has the right, but not the duty, to obtain 
any insurance it deems necessary to protect its interests under this or any other 
agreement and to pay the premium. Any premium so paid by City shall be charged 
to and promptly paid by Consultant or deducted from sums due Consultant, at City 
option. 

 
8. The insurer will provide 30 days notice to City of any cancellation of coverage. 
 
9. It is acknowledged by the parties of this agreement that all insurance coverage 

required to be provided by Consultant or any subcontractor, is intended to apply first 
and on a primary, noncontributing basis in relation to any other insurance or self 
insurance available to City. 

 
10. Consultant agrees to ensure that subcontractors, and any other party involved with 

the project who is brought onto or involved in the project by Consultant, provide the 
same minimum insurance coverage required of Consultant. Consultant agrees to 
monitor and review all such coverage and assumes all responsibility for ensuring 
that such coverage is provided in conformity with the requirements of this section. 
Consultant agrees that upon request, all agreements with subcontractors and others 
engaged in the project will be submitted to City for review. 

 
11. Consultant agrees not to self-insure or to use any self-insured retentions or 

deductibles on any portion of the insurance required herein and further agrees that it 
will not allow any Consultant, subcontractor, Architect, Engineer or other entity or 
person in any way involved in the performance of work on the project contemplated 
by this agreement to self-insure its obligations to City. If Consultant’s existing 
coverage includes a deductible or self-insured retention, the deductible or self-
insured retention must be declared to the City. At the time the City shall review 
options with the Consultant, which may include reduction or elimination of the 
deductible or self-insured retention, substitution of other coverage, or other 
solutions. 

 
12. The City reserves the right at any time during the term of the contract to change the 

amounts and types of insurance required by giving the Consultant ninety (90) days 
advance written notice of such change. If such change results in substantial 
additional cost to the Consultant, the City will negotiate additional compensation 
proportional to the increase benefit to City. 
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13. For purposes of applying insurance coverage only, this Agreement will be deemed to 
have been executed immediately upon any party hereto taking any steps that can be 
deemed to be in furtherance of or towards performance of this Agreement. 

 
14. Consultant acknowledges and agrees that any actual or alleged failure on the part of 

City to inform Consultant of non-compliance with any insurance requirements in no 
way imposes any additional obligations on City nor does it waive any rights 
hereunder in this or any other regard. 

 
15. Consultant will renew the required coverage annually as long as City, or its 

employees or agents face an exposure from operations of any type pursuant to this 
agreement. This obligation applies whether or not the agreement is canceled or 
terminated for any reason. Termination of this obligation is not effective until City 
executes a written statement to that effect. 

 
16. Consultant shall provide proof that policies of insurance required herein expiring 

during the term of this Agreement have been renewed or replaced with other policies 
providing at least the same coverage. Proof that such coverage has been ordered 
shall be submitted prior to expiration. A coverage binder or letter from Consultant’s 
insurance agent to this effect is acceptable. A certificate of insurance and/or 
additional insured endorsement as required in these specifications applicable to the 
renewing or new coverage must be provided to City within five days of the expiration 
of the coverages. 

 
17. The provisions of any workers’ compensation or similar act will not limit the 

obligations of Consultant under this agreement. Consultant expressly agrees not to 
use any statutory immunity defenses under such laws with respect to City, its 
employees, officials and agents. 

 
18. Requirements of specific coverage features or limits contained in this section are not 

intended as limitations on coverage, limits or other requirements nor as a waiver of 
any coverage normally provided by any given policy. Specific reference to a given 
coverage feature is for purposes of clarification only as it pertains to a given issue, 
and is not intended by any party or insured to be limiting or all-inclusive. 

 
19. These insurance requirements are intended to be separate and distinct from any 

other provision in this agreement and are intended by the parties here to be 
interpreted as such. 

 
20. The requirements in this Section supersede all other sections and provisions of this 

Agreement to the extent that any other section or provision conflicts with or impairs 
the provisions of this Section. 

 
21. Consultant agrees to be responsible for ensuring that no contract used by any party 

involved in any way with the project reserves the right to charge City or Consultant 
for the cost of additional insurance coverage required by this agreement. Any such 
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provisions are to be deleted with reference to City. It is not the intent of City to 
reimburse any third party for the cost of complying with these requirements. There 
shall be no recourse against City for payment of premiums or other amounts with 
respect thereto. 

 
22. Consultant agrees to provide immediate notice to City of any claim or loss against 

Consultant arising out of the work performed under this agreement. City assumes no 
obligation or liability by such notice, but has the right (but not the duty) to monitor the 
handling of any such claim or claims if they are likely to involve City. 
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MEMORANDUM 

TO: CITY COUNCIL 

FROM: TERESA MCCLISH, DIRECTOR OF COMMUNITY DEVELOPMENT 
 GEOFF ENGLISH, DIRECTOR OF PUBLIC WORKS 

BY: MATT HORN, CITY ENGINEER 
 
SUBJECT:  CONSIDERATION OF ADOPTING A RESOLUTION APPROVING THE 

STANDARD SPECIFICATIONS AND ENGINEERING STANDARDS FOR 
CONSTRUCTION 

DATE: APRIL 12, 2016 

RECOMMENDATION: 
It is recommended that the City Council adopt a Resolution approving the updated 
Standard Specifications and Engineering Standards for Construction.  

IMPACT ON FINANCIAL AND PERSONNEL RESOURCES: 
The updated Standard Specifications and Engineering Standards will have an 
insignificant impact on the cost of City or private development projects. 

BACKGROUND: 
The City maintains a set of Standard Specifications and Engineering Standards, 
historically using the American Public Works Association Greenbook Standard 
Specifications. The Standard Specifications and Engineering Standards set forth the 
general guidelines and requirements for design and construction for City projects, 
including private development work within existing and future public right-of-way. The 
purpose of these standards is to set a level of quality and consistency in construction. 
These two things, combined with active inspections, increase the longevity and function 
of public improvements and reduce long term maintenance costs. In addition, the 
Standard Specifications provide contractual language to guide the behavior and 
relationship between contractors and the City during construction activities.  Adoption of 
these standards by the City Council assists in protecting the City from litigation through 
laws relating to design immunity. 
 
The Standard Specifications and Engineering Standards should be periodically updated 
to reflect changes in construction practices, materials, and to add clarifications.   The 
City’s existing Engineering Standards were last comprehensively updated on July 1, 
2004. 
 
The Standard Specifications and Engineering Standards were placed on the March 22, 
2016 City Council Meeting agenda, but deferred until a later meeting in order to provide 
the City Council the necessary time to review the document.  Additional changes to the 
document have been made since that time.  A modification to the trenching standard 
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that will allow contractors to remove only portions of an asphalt concrete street were 
made to recognize that some streets have very thick asphalt concrete section and 
replacement of this entire section in not necessary.  Additional clarification was provided 
concerning the Regional Water Quality Control Board’s Post Construction Water Quality 
requirements to better guide project designers.  Finally, minor edits to the document’s 
pagination and list numbering were completed. 

ANALYSIS OF ISSUES: 
Unlike past updates, the revisions for the 2016 Standard Specifications and 
Engineering Standards updates are significant.  In the past, the City has used the 
American Public Works Association’s Greenbook Standard Specifications wholly 
without any changes.  The updated Standard Specifications have incorporated the 
Caltrans 2015 Standard Specifications ("Caltrans Specifications") rather than the 
American Public Works Association's Greenbook Standard Specifications.  
Incorporating the Caltrans Specifications has many benefits such as: 

1. Caltrans Standard Specifications are readily available and free to download. 
2. Caltrans Standard Specifications are used and known by our local contractors. 
3. Allows for better integration between the City and Caltrans when completing 

Caltrans Oversight Projects such as bridge replacement or interchange work. 
4. Provides a standard set of construction claims tools and processes to follow. 
5. Complies with Government Code Section 6219 and Presidential Executive Order 

of 1998 requiring the use of plain language. 

Example of Plain Language 
 

The City Standard Specifications work in conjunction with the Caltrans Specifications. 
The City references Caltrans Specifications with modifications where appropriate to 
meet City needs. The Caltrans Specifications cover many standard contract issues and 
legal requirements such as labor laws, payment and liability. The City Specifications 
focus on construction specifications for work the State does not typically handle such as 
water, wastewater, and park facilities.  
 
The Engineering Standards include pictorial construction details showing how facilities 
are put together. These are largely specific to City construction with only a few 
references to using typical State construction details. 
 
The Engineering Standards have been revised and augmented.  Uniform Design 
requirements have been added that include:  
 

1. Plan Requirements 
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2. Hydraulics and Hydrology Report Requirements 
3. Post Construction Stormwater Requirements 
4. Roadway Design Requirements 
5. Storm Drain Requirements 
6. Waterline Requirements 
7. Sewerline Requirements 
8. Marked crosswalk design requirements 

 
These design requirements are either standards of the industry, included in the City’s 
Municipal Code, or included in a City Master Plan or some other City document.  The 
intent is to compile the most used Engineering and Construction requirements into one 
document making it easier for designers, private project applicants, and staff to follow.   
 
Additional new or revised Engineering Standards include: 

1. New driveway details with required Americans with Disabilities Act (ADA) path of 
travel 

2. New cross-gutter detail with ADA curb ramps 
3. New sidewalk underdrain details 
4. New ADA curb ramp details 
5. New water and sewer separation guidelines 
6. New roadway details including guidance for speed humps and speed tables 
7. New standard traffic handling details 
8. New tree wells 
9. New Quality Assurance Program 
10. Emergency vehicle turning template details 
11. Stormwater Zones map 
12. Bioretention and Bioswales details and planting information 

 
The Standard Specifications and Engineering Standards will be compiled into one 
bound book available for sale at City Hall or free to download from the City’s web site. 
 
ALTERNATIVES: 
The following alternatives are provided for the Council’s consideration: 

• Adopt a Resolution approving the updated Standard Specifications and 
Engineering Standards; 

• Do adopt a Resolution; or  
• Provide direction to staff. 

 
ADVANTAGES: 
Approval of the Standard Specifications and Engineering Standards will provide a 
standard document for engineers, contractors, and staff to follow during design and 
construction of public improvements.  Additionally, it will allow staff managing Capital 
Improvement Plan projects the ability to use Caltrans process for project 
documentation and construction claims avoidance. 
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DISADVANTAGES: 
No disadvantages have been identified. 
 
ENVIRONMENTAL REVIEW: 
In compliance with California Environmental Quality Act (CEQA) the project is 
categorically exempt per section 15061(b)(3) of the CEQA Guidelines. 
 
PUBLIC NOTIFICATION AND COMMENTS: 
The Agenda was posted in front of City Hall on Thursday, April 7, 2016.  The Agenda 
and staff report were posted on the City’s website on Friday, April 8, 2016.   
 
Attachments: 

1. Standard Specifications and Engineering Standards (available for public 
review at City Hall and on the City's website at 
www.arroyogrande.org/AgendaCenter) 

2. Excerpts from the Standard Specifications and Engineering Standards 
showing latest revisions. 
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RESOLUTION NO.                 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY 
OF ARROYO GRANDE APPROVING REVISED 
STANDARD SPECIFICATIONS AND ENGINEERING 
STANDARDS FOR CONSTRUCTION 

 
WHEREAS, the Public Works and Community Development Departments are 
responsible for maintaining Standard Specifications and Engineering Standards 
establishing quality requirements and contract conditions for construction; and 
 
WHEREAS, the Standard Specifications and Engineering Standards must be 
periodically updated to allow for changes in construction practices and contract law.  
  
NOW, THEREFORE BE IT RESOLVED that the City Council of the City of Arroyo 
Grande does as follows: 
 

1. The 2016 Standard Specifications and Engineering Standards dated and 
effective April 13, 2016, copies of which are on file in the Office of the City Clerk, 
are hereby approved. 

 
2. Previous editions of the Standard Specifications and Engineering Standards are 

hereby superseded and the 2016 Standard Specifications and Engineering 
Specifications approved herein shall be applicable to all projects advertised and 
approved following the approval of these standards, except as expressly 
provided below. 

 
3. The Director of Public Works is authorized to release for advertising under the 

previous Standard Specifications, currently pending projects that are deemed by 
the Director of Public Works substantially complete with design at the time of this 
adoption. The Council expressly affirms its prior approval of the Standard 
Specifications as applicable to those projects. 

 
On motion of Council Member              , seconded by Council Member                      , 
and on the following roll call vote, to wit: 
 
AYES: 
NOES: 
ABSENT: 
 
the foregoing Resolution was passed and adopted this 13th day of April, 2016. 
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JIM HILL, MAYOR 
 
 
ATTEST: 
 
 
 
   
KELLY WETMORE, CITY CLERK 
     
 
APPROVED AS TO CONTENT: 
 
 
 
  
DIANNE THOMPSON, CITY MANAGER 
 
 
APPROVED AS TO FORM: 
 
 
 
  
HEATHER WHITHAM, CITY ATTORNEY 
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ATTACHMENT 1 
(FULL DOCUMENT AVAILABLE FOR PUBLIC REVIEW AT CITY HALL AND ON THE 

CITY WEBSITE AT WWW.ARROYOGRANDE.ORG/AGENDA CENTER) 

STANDARD SPECIFICATIONS 
& 

ENGINEERING STANDARDS 
APRIL 2016 

COMMUNITY DEVELOPMENT DEPARTMENT 
ENGINEERING DIVISION 

300 East Branch Street 
Arroyo Grande, CA 93420 

(805) 4 73-5420 
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CITY OF ARROYO GRANDE – ENGINEERING STANDARD PLAN 1010 

Issue Date: March 2016 UNIFORM DESIGN CRITERIA Sheet 51 of 66 

3. Dissipater trench dimensions
4. Rock placement method
5. RSP fabric type

Culvert energy dissipaters must be designed for the flow from the Design Storm.  Rock slope 
protection gradation shall conform to Section 72 of the State Standard Specifications.  

5.2 Post Construction Stormwater Compliance 
5.2.1 Performance Requirements 

A. Performance Requirement No. 1: Site Design and Runoff Reduction 
Projects that create and/or replace 2,500 square feet or more of impervious surface must: 

1. Limit disturbance of creeks and natural drainage features
2. Minimize compaction of highly permeable soils
3. Limit clearing and grading of native vegetation at the site to the minimum area needed to

build the project, allow access, and provide fire protection
4. Minimize impervious surfaces by concentrating improvements on the least-sensitive portions

of the site, while leaving the remaining land in a natural undisturbed state
5. Minimize stormwater runoff by implementing one or more of the following site design

measures:
a. Direct roof runoff into cisterns or rain barrels for reuse
b. Direct roof runoff onto vegetated areas safely away from building foundations and

footings, consistent with California building code
c. Direct runoff from sidewalks, walkways, and/or patios onto vegetated areas safely away

from building foundations and footings, consistent with California building code
d. Direct runoff from driveways and/or uncovered parking lots onto vegetated areas safely

away from building foundations and footings, consistent with California building code
e. Construct bike lanes, driveways, uncovered parking lots, sidewalks, walkways, and patios

with permeable surfaces
6. Define the development envelope and protected areas, identifying areas that are most

suitable for development and areas to be left undisturbed
7. Conserve natural areas, including existing trees, other vegetation, and soils
8. Limit the overall impervious footprint of the project
9. Set back development from creeks, wetlands, and riparian habitats
10. Conform the site layout along natural landforms
11. Avoid excessive grading and disturbance of vegetation and soils

B. Performance Requirement No. 2: Water Quality Treatment 
Projects that create and/or replace 5,000 square feet or more of impervious surface must treat 
stormwater runoff from existing, new, and replaced impervious surfaces on sites where runoff from 
existing impervious surfaces cannot be separated from runoff from new and replaced impervious 
surfaces.  Water Quality Treatment must be treated onsite and designed to treat stormwater runoff 
equal to the volume of runoff generated by the 85th percentile 24-hour storm event, of 1 inch.  
Water Quality Treatment may implement a treatment system that use multiple systems to complete 
Water Quality Treatment.  The Water Quality Treatment system must first implement Low Impact 
Development Treatment Systems, then may implement Biofiltration Systems, and then finally may 

ATTACHMENT 2
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CITY OF ARROYO GRANDE – ENGINEERING STANDARD PLAN 
 

1010 
 

Issue Date: March 2016 UNIFORM DESIGN CRITERIA Sheet 52 of 66 
 

 

implement Non-Retention Based Treatment Systems.  Projects subject to Performance 
Requirement No. 2 must also include design strategies required by Performance Requirement No. 
1. 

1. Low Impact Development Treatment System – Design details may be found in Appendix K of 
the Engineering Standards. 

2. Biofiltration treatment systems with the following design parameters: 
a. Prevent erosion, scour and channeling within the biofiltration treatment system based on 

the flow of runoff produced from a rain event equal to 0.2 inches per hour intensity. 
b. Minimum surface reservoir volume equal to the biofiltration treatment system surface 

area times a depth of 6 inches 
c. Minimum planting medium depth of 24 inches. The planting medium must sustain a 

minimum infiltration rate of 5 inches per hour throughout the life of the project and must 
maximize runoff retention and pollutant removal. A mixture of: 

i. Sand - 60% to 70% meeting ASTM C33 
ii. Compost - 30% to 40% may be used 

d. Proper plant selection 
e. Subsurface drainage/storage (gravel) layer with an area equal to the biofiltration 

treatment system surface area and having a minimum depth of 12 inches 
f. Underdrain with discharge elevation at top of gravel layer 
g. No compaction of soils beneath the biofiltration facility (ripping/loosening of soils required 

if compacted) 
h. No liners or other barriers interfering with infiltration, except for situations where lateral 

infiltration is not technically feasible. 
3. Non-Retention Based Treatment Systems must collectively achieve at least one of the following 

hydraulic sizing criteria: 
a. Hydraulic Sizing Criteria for Non-Retention Based Treatment Systems: 

i. Volume Hydraulic Design Basis must be based on the 85th percentile 24-hour 
storm event of 1 inch. 

ii. Flow Hydraulic Design Basis must be based on the flow of runoff resulting from a 
rain event equal to at least 0.2 inches per hour intensity. 

iii. See Performance Requirement No. 3: Runoff Retention for information to calculate 
the required water quality volume. 

 
C. Performance Requirement No. 3: Runoff Retention 
Projects that create and/or replace 1 5,000 square feet or more of impervious surface must retain 
runoff for optimal management of watershed processes. Projects subject to Performance 
Requirement No. 3 must also include design strategies required by Performance Requirement No. 
2 and 1.  

1. Adjustments for Redevelopment – Replaced impervious surface, shall be multiplied by 0.5 
when calculating the volume of runoff subject to Runoff Retention Performance 
Requirements. 

2. Retention must meet the following performance requirements: 
a. Prevent offsite discharge from events up to the 95th percentile 24-hour rainfall event, 1.8 

inches. 
b. Achieve retention by: 

i. optimizing soil infiltration 
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See Sheet 2 of 2 for paving llmlts 

6" ·. 

·~~~-::o···. · .... .-.·:>=·.: 6• Min. - s• Max. 
·: .. ~- ._·· .......... · .. ·~--------
.... :. ~.. .. . . .: .. = .... .;: . l 

•:. . . . ~~--:-i~---~ 
·• ... ·". · · ··: · ·: · 6• below baffel 

· :.~. ·· . ~ :·· · .. ~ ··.. and 3• below bell 

---~ Greatest O.D. pip0 
dimension at all pipe 
joints. 

NOTE:S: 
1. See Standard Specification Section 26-1 and 77-1 for backfill material and bedding requirements. 
2. Prior to any beginning any trench cut, Contractors shall mNt with the Pub/le Works Department 

to determine If pavement cuts are restricted by the City of AffO)O Grande Pavement Cut Polley 
(Resolution No. 3819) • 

.J. It is the responsib17ity of the Contractor or Premittee to contact ·underground Service Alert• 
{USA) to determine locations for existing Power, Telephone, 017, Natural Gos, Coble rv. Sewer, 
Storm Drainage, and any other underground facHltles. 

4. Initial trench width may be only as wide as necessary to complete utility installation. 
5. Pipe bedding shall be clean sand compacted to a 95X Minimum. 
6. Number 12 insulated THW copper wire shall be placed continuously Ollflf' all pi;r: pipe and shall be 

brought to the surface In valve wells, meter boxes, ct similar structures. 
7. Trench backfill shall be 1-Sock (sand/cement - 94 lbs cement per cubic yard) sluffy. 
8. Temporary trench paving shall be 3• Min. of Cold Mix Asphalt. (Steel Traffic Plates may be used 

in lieu of temporary paving upon approval of the City Engineer). 
9. Provide vertical surfaces and square corners. Overlapping cuts shall not be permitted 
10. ~en edge of trench cut Is with 3' of on existing trench or gutter, pavement cut shall extend to 

existing trench or curb. 
11. All pavements markings and markers which ore disturbed during trenching and asphalt 

replocemen t shall be replaced 
12. ~en the existing roadway asphalt concrete section depth is s• thick or greater, the Contractor 

may grind and replace to a depth of 4• within paving limits of work that Is not directly over 
trench area. Alternatively, the Contractor may remove and replace the entire asphalt concrete 
section depth plus 1". 

CITY OF ARROYO GRANDE - ENGINEERING STANDARD PLAN 6020 

ISSUE DATE: MARCH 2016 TRENCH DETAIL SHEET10F2 
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MEMORANDUM 

TO: CITY COUNCIL 

FROM: TERESA MCCLISH, DIRECTOR OF COMMUNITY DEVELOPMENT 

BY: CARMEN LEYVA, ASSOCIATE ENGINEER 
 
SUBJECT:  CONSIDERATION OF ACCEPTANCE OF AN IRREVOCABLE AND 

PERPETUAL OFFER TO DEDICATE A PUBLIC ROAD EASEMENT  
 121 NEVADA STREET 

DATE: April 12, 2016 

RECOMMENDATION: 
It is recommended the City Council adopt a Resolution accepting an irrevocable and 
perpetual offer to dedicate a public roadway easement for the future realignment of 
Nevada Street and Bridge Street.   
 
IMPACT ON FINANCIAL AND PERSONNEL RESOURCES: 
There are no financial or personnel resource impacts at this time.   
 
BACKGROUND: 
On July 1, 2014, the Planning Commission adopted Resolution No. 14-2211 approving 
Conditional Use Permit No. 14-006 for an expansion of an existing commercial 
structure located at 121 Nevada Street.  As a condition of approval, the applicant was 
required to dedicate a section of Nevada Street as a public right-of-way for road 
purposes to allow for the future realignment of Nevada Street with Bridge Street.   
 
The future realignment will improve traffic circulation and intersection geometrics.   
  
ANALYSIS OF ISSUES: 
The Bridge Street Corridor Study report, dated March 2014, recommends that Bridge 
Street and Nevada Street be realigned to form a standard intersection with four 
opposing approaches.  Realigning Bridge Street with Nevada Street would provide the 
ability to signalize the intersection, which would improve intersection operations.   
 
While no immediate plans exist to complete these intersection improvements, obtaining 
the necessary roadway easements when available will increase the probability of these 
future improvements at a lower cost.  See Figure 1.   
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Figure 1.  

 
ALTERNATIVES: 
The following alternatives are provided for the Council’s consideration: 
 

• Adopt a Resolution accepting an irrevocable and perpetual offer to dedicate a 
public roadway easement; or  

• Provide direction to staff. 
 
ADVANTAGES: 
If in the future the City pursues the realignment of Nevada Street, the right-of-way 
section required for the expansion would be secured with this acceptance of the offer of 
dedication.   
 
DISADVANTAGES: 
If dedication is not accepted the realignment, if pursued by the City in the future, would 
not be possible.   
 
ENVIRONMENTAL REVIEW: 
Environmental review is not required for this item. 
 
PUBLIC NOTIFICATION AND COMMENTS: 
The Agenda was posted in front of City Hall on Thursday, April 7, 2016.  The Agenda 
and staff report were posted on the City’s website on Friday, April 8, 2016.  No 
comments have been received regarding the project.  
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RESOLUTION NO. _______                  

 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY 
OF ARROYO GRANDE ACCEPTING AN IRREVOCABLE 
AND PERPETUAL OFFER TO DEDICATE A PUBLIC 
ROAD EASMENT; LOCATED AT 121 NEVADA STREET; 
OFFERED BY JONI ANDERSON 

 
 
 
WHEREAS, on July 1, 2014 the Planning Commission of the City of Arroyo Grande 
adopted Resolution No. 14-2211, approving Conditional Use Permit 14-006; and  
 
 
WHEREAS, conditions of approval for the project required the property owner to offer to 
dedicate a public road easement to allow for the future realignment of Nevada Street; 
and 
 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Arroyo 
Grande hereby accepts the road easement in Exhibit B and shown schematically in 
Exhibit B-1 of the Irrevocable and Perpetual Offer of Dedication attached hereto as 
Exhibit A, and which is incorporated herein by this reference.  
 
On motion of Council Member                                   , seconded by Council Member                                                      
, and on the following roll call vote, to wit: 
 
AYES: 
NOES: 
ABSENT: 
 
the foregoing Resolution was passed and adopted this       day of                           2016. 
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JIM HILL, MAYOR 
 
 
ATTEST: 
 
 
   
KELLY WETMORE, CITY CLERK 
     
 
APPROVED AS TO CONTENT: 
 
 
  
DIANNE THOMPSON, CITY MANAGER 
 
 
APPROVED AS TO FORM: 
 
 
  
HEATHER WHITHAM, CITY ATTORNEY 
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RECORDING REQUESTED BY AND 
WHEN RECORDED RETURN TO: 
CITY OF ARROYO GRANDE 
CITY CLERK 
300 EAST BRANCH STREET 
ARROYO GRANDE, CA 93420 

Fee Exempt per GC Sections 6103 and 27383 

IRREVOCABLE AND PERPETUAL 

EXHIBIT A 

R TO DEDICATE 

THIS OFFER TO DEDICATE, made this ;s-fh day of V<lit e_. 20 1$; 
by Craig and Joanne Anderson Family Trust of the City of Arroyo Grande, County of San 
Luis Obispo, State of California, hereinafter termed Offerer ..... · .~ 

WHEREAS, said Offerer desires to make an irrevocable and perpetual offer to dedicate a 
public road easement, which offer may be accepted at any time by any governmental entity 
th~t has the power to establish, construct, and maintain roads. 

NOW, THEREFORE, for a valuable consideration, the receipt.and sufficiency of which is 
hereby acknowledged, said Offerer covenants and promises as follows: 

1. That said Offerer is the owner of the real property described in Exhibit A and shown 
schematically in Exhibit A-1. 

2. That said Offerer does hereby irrevocably and in perpetuity offer to such 
governmental entity a dedication of a public right of way for road purposes and 
incidental uses upon the property described in Exhibit 8 and shown schematically in 
Exhibit 8-1. 

3. That until such time as the above offer of dedication is accepted by such a 
government entity, all owners of property continuous to the above described road 
parcel shall have the right to the use of said road parcel as private property. 

4. That said Offerer agrees that said offer of dedication shall be irrevocable and that 
such a government entity may, at any time in the future, accept said offer of 
dedication of the public right-of-way. 

5. That said Offerer agrees that this irrevocable and perpetual Offer to Dedicate is and 
shall be binding on his heirs, legatees, successors and assignees. 
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IN WITNESS WHEREOF, this Offer is hereby executed by the said Offerer on the day and 
year first above written. 

Offeror 

------------
Offerer 

This is to certify that the interest in real property conveyed by the IRREVOCABLE AND 
PERPETUAL OFFER TO DEDICATE, dated March 27, 2015 from Craig and Joanne 
Anderson Family Trust to the CITY OF ARROYO GRANDE, a municipal corporation of 
the State of California, is hereby accepted by Resolution of the City Council of the City of 
Arroyo Grande on , and the City of Arroyo 
Grande consents to recordation thereof by its duly authorized officer. 

JIM HILL , MAYOR 

ATTEST: 

KELLY WETMORE, CITY CLERK 

Page2 
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ACKNOWLEDGMENT 

A notary public or other officer completing this 
certificate verifies only the identity of the individual 
who signed the document to which this certificate is 
attached, and not the truthfulness, accuracy, or 
validity of that document. 

State of California 
County of San Luis Obispo ) 

On July 01, 2015 before me, Kim Conroy-Notary Public 
(insert name and title of the officer) 

personally appeared _c_ra_ig_A_n_d_e_rs_o_n ____________________ _ 
who proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) is/are 
subscribed to the within instrument and acknowledged to me that he/she/they executed the same in 
his/her/their authorized capacity(ies), and that by his/her/their signature(s) on the instrument the 
person(s), or the entity upon behalf of which the person(s) acted, executed the instrument. 

I certify under PENAL TY OF PERJURY under the laws of the State of California that the foregoing 
paragraph is true and correct. 

WITNESS my hand and official seal. 

Signature 4"S · ~ t)lQ L A c::=:r (Seal) 
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ACKNOWLEDGMENT 

A notary public or other officer completing this 
certificate verifies only the identity of the individual 
who signed the document to which this certificate is 
attached, and not the truthfulness, accuracy, or 
validity of that document. 

State of California 
County of San Luis Obispo 

On July 01, 2015 before me, Kim Conroy-Notary Public 
(insert name and title of the officer) 

personally appeared Joanne Anderson 
who proved to me on the basis of satisfactory evidence to be the person(s) whose name(s) is/are 
subscribed to the within instrument and acknowledged to me that he/she/they executed the same in 
his/her/their authorized capacity(ies), and that by his/her/their signature(s) on the instrument the 
person(s), or the entity upon behalf of which the person(s) acted, executed the instrument. 

I certify under PENAL TY OF PERJURY under the laws of the State of California that the foregoing 
paragraph is true and correct. 

WITNESS my hand and official seal. 

(Seal) 
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EXHIBIT "A" 

LEGAL DESCRIPTION 

PARCELi 

LOT 8 OF THE "BUENA VISTA TRACT MAP" RECORDED OCTOBER 2nd 1885 IN BOOK A, 
PAGE 58 OF MAPS IN THE OFFICE OF THE COUNTY RECORDER, CITY OF ARROYO 
GRANDE, COUNTY OF SAN LUIS OBISPO, STATE OF CALIFORNIA TOGETHER WITH A 
PORTION OF LOT 85 OF THE MAP "PARTS OF RANCHOS CORRAL DE PIEDRA-PISMO & 
BOLSADE CHAMISAL" RECORDED SEPTEMBER 1875 IN MAP BOOKA, PAGE 65 OF MAPS 
IN THE OFFICE OF THE COUNTY RECORDER, CITY OF ARROYO GRANDE, COUNTY OF 
SAN LUIS OBISPO, STATE OF CALIFORNIA. MORE PARTICULARLY DESCRIBED AS 
FOLLOWS: 

THE TRUE POINT OF BEGINNING BEING THE SOUTHWEST CORNER OF SAID LOT 8 
BUENA VISTA TRACT; THENCE SOUTH 57° 23' OO"WEST,ALONGTHENORTHERLYRIGHT 
OF WAY LINE OF HART LANE, A DISTANCE OF 80.00 FEET; THENCE NORTH 32° 31' 00" 
WEST, A DISTANCE OF 133.77 FEET; THENCE NORTH 61° 16' 00" EAST, A DISTANCE OF 
79.65 FEET TO THE MOST WESTERLY TERMINUS OF THE RIGHT OF WAY OF LE POINTE 
STREET AND A POINT ON THE NORTHWESTERLY PROLONGATION OF THE 
SOUTHWESTERLY LINE OF SAID LOT 8 BUENA VISTA TRACT; THENCE ALONG SAID 
PROLONGATION OF SAID LOT 8 SOUTH 32° 45' 00" EAST, A DISTANCE OF 128.38 FEET 
RETURNING TO THE SOUTHWEST CORNER OF SAID LOT 8 BUENA VISTA TRACT AND 
THE TRUE POINT OF BEGINNING. SAID MERGED LOT(S) CONTAINING A TOTAL AREA OF 
0.32 ACRES, MORE OR LESS AND AS SHOWN ON EXHIBIT "A-1 ". 
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LOT 8 OF THE BUENA VISTA TRACT PER 
MAP BOOK A, PAGE 58 AND A PORTION 
OF LOT 85 OF THE RANCHO DE CORRAL 

DE-PIERDA-PISMO AND BOLSA DE 
CHAMISAL PER MAP BOOK A PAGE 65 IN 

THE CITY OF ARROYO GRANDE, 
COUNTY OF SAN LUIS OBIPSO, STATE OF 

CALIFORNIA 
Cl1HL DESIGN 

SOLUTIONS 

OCTOBER 2014 PO BOX 207 ARROYO GRANDE, CA 93421 
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EXHIBIT "B" 

LEGAL DESCRIPTION 

OFFER OF DEDICATION 

AN OFFER OF DEDICATION OF A PORION OF LOT 8 OF THE "BUENA VISTA TRACT MAP" 
RECORDED OCTOBER 2nd 1885 IN BOOK A, PAGE 58 OF MAPS IN THE OFFICE OF THE 
COUNTY RECORDER, CITY OF ARROYO GRANDE, COUNTY OF SAN LUIS OBISPO, STATE 
OF CALIFORNIA. MORE PARTICULARLY DESCRIBED AS FOLLOWS: 

THE TRUE POINT OF BEGINNING BEING THE SOUTHEAST CORNER OF SAID LOT 8 
BUENA VISTA TRACT; THENCE SOUTH 61° 00' 10" WEST, ALONG THE NORTHERLY RIGHT 
OF WAY LINE OF HART LANE, A DISTANCE OF 12. 72 FEET; THENCE DEPARTING SAID 
RIGHT OF WAY NORTH 18° 54' 27" WEST, A DISTANCE OF 30.84 FEET; THENCE NORTH 28° 
27' 22" WEST, A DISTANCE OF 70.99 FEET TO A POINT ON THE SOUTHERLY RIGHT OF WAY 
OF LE POINTE STREET AND THE WESTERLY RIGHT OF WAY OF NEVADA STREET; 
THENCE DEPARTING ALONG THE SAID WESTERLY RIGHT OF WAY OF NEVADA STREET 
SOUTH 32° 45' 00" EAST, A DISTANCE OF 101.60 FEET RETURNING TO THE SOUTHEAST 
CORNER OF SAID LOT 8 BUENA VISTA TRACT AND THE TRUE POINT OF BEGINNING. 
SAID LOT CONTAINING A TOTAL AREA OF 0.01 ACRES, MORE OR LESS AND AS SHOWN 
ON EXHIBIT "B-1 ". 
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OFFER OF DEDICATION 
A PORTION OF LOT 8 OF THE BUENA 

VISTA TRACT PER MAP BOOK A, PAGE 58 
IN THE CITY OF ARROYO GRANDE, 

COUNTY OF SAN LUIS OBIPSO, STATE 
CALIFORNIA 

OCTOBER 2014 

OF 

CIVIL DESIGN 
SOLUTIONS 

PO BOX 207 ARROYO GRANDE, CA 93421 
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MEMORANDUM 
 
 
TO:  CITY COUNCIL 
 
FROM: TERESA McCLISH, COMMUNITY DEVELOPMENT DIRECTOR 
 
BY:  KELLY HEFFERNON, ASSOCIATE PLANNER 
 
SUBJECT: CONSIDERATION OF ADOPTION OF AN ORDINANCE AMENDING 

PORTIONS OF TITLE 16 OF THE ARROYO GRANDE MUNICIPAL 
CODE REGARDING EMERGENCY SHELTERS AND SUPPORTIVE 
AND TRANSITIONAL HOUSING (DEVELOPMENT CODE AMENDMENT 
14-006); CITYWIDE 

 
DATE: APRIL 12, 2016 
 
RECOMMENDATION: 
It is recommended that the City Council adopt an Ordinance amending portions of Title 
16 of the Arroyo Grande Municipal Code to allow emergency shelters as a permitted 
use in the Industrial Mixed Use (IMU) and Highway Mixed Use (HMU) zoning districts 
pursuant to Housing Element Program K.2-1, and to define supportive and transitional 
housing as residential uses subject to the same standards that apply to other housing in 
the same zone pursuant to Housing Element Program K.2-2 (Development Code 
Amendment 14-006). 
 
IMPACT ON FINANCIAL AND PERSONNEL RESOURCES: 
No financial impact is projected. 
 
BACKGROUND: 
On March 22, 2016 the City Council adopted a Resolution approving the Housing 
Element Update for the 2014-2019 Regional Housing Needs Assessment (RHNA) Cycle 
(General Plan Amendment No. 14-002) and introduced an Ordinance amending 
portions of Title 16 of the Arroyo Grande Municipal Code regarding emergency shelters.   
 
ANALYSIS OF ISSUES: 
SB2 became effective January 1, 2008, requiring all cities and counties in California to 
provide at least one zoning district which allows emergency shelters without a Conditional 
Use Permit (CUP) or other discretionary approval.  The Housing Element must identify 
the zoning district(s) and demonstrate that there is sufficient land capacity to 
accommodate the locality’s need for emergency shelters and at least one year-round 
emergency shelter facility.  In 2014, SB 745 created new definitions of “supportive 
housing”, “target population”, and “transitional housing” that are more specific to Housing 
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CITY COUNCIL 
CONSIDERATION OF ADOPTION OF AN ORDINANCE AMENDING PORTIONS OF 
TITLE 16 OF THE ARROYO GRANDE MUNICIPAL CODE REGARDING 
EMERGENCY SHELTERS AND SUPPORTIVE AND TRANSITIONAL HOUSING 
(DEVELOPMENT CODE AMENDMENT 14-006); CITYWIDE 
APRIL 12, 2016 
PAGE 2 
 

Element law.  These definitions are included in proposed Development Code Amendment 
14-006. 
 
Consistent with SB2, the State Department of Housing and Community Development 
(HCD) requires that Program K.2-1 of the City’s Housing Element, which permits 
emergency shelters in the IMU and Highway Mixed Use HMU districts without 
discretionary action, must be implemented before the current Housing Element can be 
certified. Program K.2-2, which is a new program to define transitional and supportive 
housing as a residential use subject to the same standards that apply to other housing in 
the same zone, must also be implemented prior to Housing Element certification. 
 
The proposed Ordinance amends Table 16.36.030(A) to include emergency shelters as 
an allowable use in the IMU and HMU zoning districts, amends Table 16.32.040(A) to 
include supportive housing and transitional housing as permitted uses in all residential 
zoning districts, and adds a new Section 16.52.091 regarding specific use development 
standards regarding emergency shelters. 
 
Once the Ordinance is adopted, the City will submit the Housing Element with the 
Ordinance to HCD for certification.  A certified housing element makes the City eligible for 
State and Federal grant funding for various housing programs. 
 
ADVANTAGES: 
Currently, the Arroyo Grande Municipal Code (AGMC) does not address emergency 
shelters, and therefore these facilities are not listed as an allowable use in any zoning 
district within the City.  The proposed Ordinance will allow emergency shelters without a 
Conditional Use Permit (CUP) or other discretionary approval in the IMU and HMU zoning 
districts, which has sufficient land capacity to accommodate the City’s need for 
emergency shelters.  The process for permitting emergency shelters will allow for a 
simplified procedure through the Minor Use Permit (MUP) process yet subject to specific 
use development standards to ensure that various issues such as noise, parking, lighting, 
etc. are addressed. 
 
DISADVANTAGES: 
The MUP approval process does not provide review through the public hearing process 
and therefore surrounding neighbors of a given proposed emergency shelter facility will 
not have the benefit of expressing their concerns in a public forum as they would 
through the discretionary CUP process.   
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CITY COUNCIL 
CONSIDERATION OF ADOPTION OF AN ORDINANCE AMENDING PORTIONS OF 
TITLE 16 OF THE ARROYO GRANDE MUNICIPAL CODE REGARDING 
EMERGENCY SHELTERS AND SUPPORTIVE AND TRANSITIONAL HOUSING 
(DEVELOPMENT CODE AMENDMENT 14-006); CITYWIDE 
APRIL 12, 2016 
PAGE 3 
 

ENVIRONMENTAL REVIEW: 
In accordance with the California Environmental Quality Act (CEQA), staff has 
determined that the draft Ordinance is exempt per Section 15061(b)(3) of the CEQA 
Guidelines.  
 
PUBLIC NOTIFICATION AND COMMENTS: 
A summary of the Ordinance was published in The Tribune on March 28, 2016.  The 
agenda was posted in front of City Hall on Thursday, April 7, 2016 and the agenda and 
staff report were posted in City Hall and on the City’s website on Friday, April 8, 2016. 
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ORDINANCE NO. 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF ARROYO 
GRANDE AMENDING TITLE 16 OF THE ARROYO GRANDE 
MUNICIPAL CODE REGARDING EMERGENCY SHELTERS AND 
SUPPORTIVE AND TRANSITIONAL HOUSING 

 
WHEREAS, the City of Arroyo Grande (“City”) seeks to be in compliance with the State 
of California’s regulations for the allowance of emergency shelters as required by State 
Senate Bill 2 (SB2), effective January 1, 2008, and codified in California Government 
Code Section 65583; and 
 
WHEREAS, Government Code Section 65583 obligates cities and counties to establish 
a zoning district that allows emergency shelters as a land use which does not require a 
conditional use permit or other discretionary approval, and allows for the opportunity to 
create written standards for the development and operation of emergency shelters; and 
 
WHEREAS, SB2 stipulates that supportive housing and transitional housing shall be 
considered residential uses, only subject to those restrictions that apply to other 
residential uses of the same type in the same zone; and 
 
WHEREAS, Housing Element Policy K.2 calls for amending the Development Code to 
be in compliance with SB2; and 
 
WHEREAS, the State Office of Housing and Community Development (HCD) requires 
implementation of Housing Element Programs K.2.1 and K.2.2 regarding emergency 
shelters and supportive and transitional housing prior to certification of the City’s 
Housing Element; and 
 
WHEREAS, a State-approved Housing Element is required for eligibility for certain 
grants; and 
 
WHEREAS, the City Council has considered the proposed Ordinance approving 
Development Code Amendment 14-006 at a duly noticed public hearing on March 22, 
2016; and 
 
WHEREAS, after consideration of all testimony and all relevant evidence, the City 
Council has determined that the following Development Code Amendment findings can 
be made in an affirmative manner: 

A. The proposed amendment to Title 16 of the Arroyo Grande Municipal Code 
(AGMC) is consistent with the goals, objectives, policies and programs of the 
general plan, and is necessary and desirable to implement the provisions of 
the general plan.  
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The proposed Development Code Amendment to add a new Section 
16.52.091 pertaining to standards for emergency shelters and modify 
Tables 16.32.040(A) and 16.36.030(A) pertaining to supportive and 
transitional housing is consistent with the following policy of the Housing 
Element: 

 
Policy K.2.  The City shall allow emergency shelters for overnight lodging 
in appropriate zoning districts as part of the Development Code Update in 
compliance with State law. 

B. The proposed amendment will not adversely affect the public health, safety, 
and general welfare or result in an illogical land use pattern. 

The proposed Development Code Amendment adds standards for 
emergency shelters which ensure that operating characteristics of any 
emergency shelter do not adversely impact public health, safety, and 
general welfare of the community in which a shelter is located.  
Compliance with the requirements of California Government Code Section 
65583 for supportive housing and transitional housing will be of benefit to 
the public. 

C. The proposed revisions are consistent with the purpose and intent of Title 16, 
satisfy the intent of Chapters 16.04, 16.32 and 16.36 of the Municipal Code 
and provide for internal consistency. 
 

D. The potential environmental impacts of the proposed Development Code 
Amendment are insignificant. 

The proposed Development Code Amendment is exempt from 
environmental review under the “general rule” at Section 15061(b)(3) of 
the California Environmental Quality Act (CEQA) Guidelines because it 
can be seen with certainty that there is no possibility that the proposed 
Development Code Amendment may have a significant effect on the 
environment. 

 
NOW, THEREFORE, BE IT ORDAINED by the City Council of the City of Arroyo 
Grande as follows: 
 
SECTION 1: The above recitals and findings are true and correct and incorporated 
herein by this reference. 
 
SECTION 2: The following definitions in Arroyo Grande Municipal Code Subsection 
16.04.070.C. are hereby added as follows: 
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16.04.070.C. Definitions 
 

“Emergency shelter” means housing with minimal supportive services for homeless 
persons that is limited to occupancy of six months or less by a homeless person. No 
individual or household may be denied emergency shelter because of an inability to 
pay (as defined by California Health and Safety Code Section 50801(e)). 
 
“Supportive housing” means housing with no limit on length of stay, that is occupied 
by the target population, and that is linked to onsite or offsite service that assists the 
supportive housing resident in retaining the housing, improving his or her health 
status, and maximizing his or her ability to live and, when possible, work in the 
community (as defined by Government Code Section 65582).  Supportive housing 
shall be considered a residential use of property, and shall be subject only to those 
restrictions that apply to other residential dwellings of the same type in the same zone. 
 
“Target population” means persons with low incomes who have one or more 
disabilities, including mental illness, HIV or AIDS, substance abuse, or other chronic 
health condition, or individuals eligible for services provided pursuant to the 
Lanterman Developmental Disabilities Services Act (Division 4.5 (commencing with 
Section 4500) of the Welfare and Institutions Code) and may include, among other 
populations, adults, emancipated minors, families with children, elderly persons, 
young adults aging out of the foster care system, individuals exiting from institutional 
settings, veterans, and homeless people (as defined by Government Code Section 
65582). 
 
“Transitional housing” means a building or buildings configured as rental housing 
developments, but operated under program requirements that require the termination 
of assistance and recirculation of the assisted unit to another eligible program 
recipient at a predetermined future point in time that shall be no less than six (6) 
months from the beginning of the assistance (as defined by Section 50675.2 of the 
Health and Safety Code).  Transitional housing shall be considered a residential use 
of property, and shall be subject only to those restrictions that apply to other 
residential dwellings of the same type in the same zone.  Transitional housing does 
not include state licensed residential care facilities. 

 
SECTION 3: Table 16.32.040-A in Section 16.32.040 of the Arroyo Grande Municipal is 
hereby amended to add the following uses: 
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Table 16.32.040(A)  
Uses Permitted Within Residential Districts 

USE RE RH RR RS SF VR  
D-2.4 

MF MFA MFVH MHP 

18. Supportive 
housing 

P P P P P P P P P P 

19. Transitional 
housing 

P P P P P P P P P P 

 
SECTION 4: Arroyo Grande Municipal Code Section 16.36.030 is hereby amended as 
follows: 
 

Table 16.36.030(A)  
Uses Permitted Within Mixed Use and Commercial Districts 
Allowed Land 
Uses and 
Permit 
Requirements 
– LAND USE 

IMU TMU 
D-2.11 

VCD 
HCO 
D-2.4 

VMU 
D-2.11 
HCO 
D-2.4 

GMU FOMU HMU OMU 
D-
2.20 

RC 

B. SERVICES 
- GENERAL 
 
Emergency 
shelters 

 
 
 
MUP 
 

 
 
 
NP 
 

 
 
 
NP 
 

 
 
 
NP 
 

 
 
 
NP 
 

 
 
 
NP 
 

 
 
 
MUP 
 

 
 
 
NP 
 

 
 
 
NP 
 

 
SECTION 5: Arroyo Grande Municipal Code Section 16.52.091 is hereby added: 
 

16.52.091 – Emergency shelters. 
A. Purpose and Intent.  It is the purpose of this section to facilitate and encourage 
the provision of emergency shelters for homeless persons and households by 
allowing permanent year-round emergency shelters without a conditional use 
permit or other discretionary action in the Industrial Mixed Use (IMU) and Highway 
Mixed Use (HMU) zoning districts, subject only to the same development 
standards that apply to other permitted uses in these zones, except for the 
following requirements unique to emergency shelters, as authorized by 
Government Code Section 65583(a)(4). 
 
B. Permit requirements.  

1. Emergency shelter facilities shall comply with all federal and California 
State licensing requirements. 

2.  Emergency shelter facilities shall comply with all applicable Uniform 
Building Codes, Plumbing Codes and Fire Codes, including maximum 
occupancy restrictions. 
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C. Minimum site design and development standards.  An emergency shelter is 
subject to all property development standards of the zoning district in which it is 
located except as modified by the following standards: 

1.  The maximum number of beds or persons to be served nightly by an 
emergency shelter shall be thirty-four (34). 

2. Off-street parking shall include one (1) vehicle parking space per three (3) 
beds and one (1) space per employee on the largest shift.  A covered and 
secured area for bicycle parking shall be provided for use by staff and 
clients, commensurate with demonstrated need, but no less than a 
minimum of eight (8) bike parking spaces.   

3. Exterior lighting shall be provided for security purposes.  The lighting shall 
be stationary, directed away from adjacent properties and public right-of-
way, and of an intensity compatible with the neighborhood.   

4. Security shall be provided for residents, visitors and employees during the 
hours that the emergency shelter is in operation. 

5. On-site management shall be provided.  The agency or organization 
operating the shelter shall comply with the following requirements: 
a. Temporary shelters shall be available to residents for no more than six 

(6) months within a twelve (12) month period.  The days of stay need not 
be consecutive. 

b. Staff and services shall be provided to assist residents to obtain 
permanent shelter and income. 

c. The provider shall have a written management plan including, as 
applicable, provisions for staff training, neighborhood outreach, security, 
screening of residents to insure compatibility with services provided at 
the facility, and for training, counseling and treatment programs for 
residents. 

6. Appropriately sized and located exterior and interior on-site waiting and 
intake areas shall be provided. 

7. Laundry facilities or services shall be provided that are adequate for the 
number of residents. 

8. Emergency shelter facilities shall provide a refuse storage area that is 
completely enclosed with masonry walls not less than five (5) feet high with 
a solid-gated opening that is large enough to accommodate standard-sized 
trash and recycling bins, or other enclosures as approved by the Director of 
Community Development.  The refuse enclosure shall be accessible to 
refuse collection vehicles. 

9. The facility may provide one or more of the following specific common 
facilities for the exclusive use of the residents and staff: 

 a. Central cooking and dining room(s). 
  b. Recreation room. 
  c. Counseling center. 
  d. Child care facilities. 
  e. Other supportive services. 

10. Organized outdoor activities may only be conducted between the hours of 
8:00 a.m. and 9:00 p.m. for noise abatement purposes. 
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11. An emergency shelter shall not be located within three hundred (300) feet of 
another emergency shelter, kindergarten through 12th grade curriculum 
school, child care center, or park as measured from the closest property 
line.   

12. No individual or household shall be denied emergency shelter because of 
an inability to pay. 

 
SECTION 6: If any section, subsection, subdivision, paragraph, sentence, or clause of 
this Ordinance or any part thereof is for any reason held to be unlawful, such decision 
shall not affect the validity of the remaining portion of this Ordinance or any part thereof.  
The City Council hereby declares that it would have passed each section, subsection, 
subdivision, paragraph, sentence, or clause thereof, irrespective of the fact that any one 
or more section, subsection, subdivision, paragraph, sentence, or clause be declared 
unconstitutional. 
 
SECTION 7: Upon adoption of this Ordinance, the City Clerk shall file a Notice of 
Exemption pursuant to 14 CCR § 15062. 
 
SECTION 8: A summary of this Ordinance shall be published in a newspaper published 
and circulated in the City of Arroyo Grande at least five (5) days prior to the City Council 
meeting at which the proposed Ordinance is to be adopted.  A certified copy of the full 
text of the proposed Ordinance shall be posted in the office of the City Clerk.  Within 
fifteen (15) days after adoption of the Ordinance, the summary with the names of those 
City Council Members voting for and against the Ordinance shall be published again, 
and the City Clerk shall post a certified copy of the full text of such adopted Ordinance. 
 
SECTION 9: This Ordinance shall take effect thirty (30) days from the date of adoption. 
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On motion of Council Member                  , seconded by Council Member                , and 
on the following roll call vote to wit: 
 
 
AYES: 
NOES: 
ABSENT: 
 
 
The foregoing Ordinance was adopted this 12th day of April, 2016. 
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________________________________ 
JIM HILL, MAYOR 
 
 
ATTEST: 
 
 
________________________________ 
KELLY WETMORE, CITY CLERK 
 
 
APPROVED AS TO CONTENT: 
 
 
_________________________________ 
DIANNE THOMPSON, CITY MANAGER 
 
 
APPROVED AS TO FORM: 
 
 
__________________________________ 
HEATHER K. WHITHAM, CITY ATTORNEY 
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MEMORANDUM 
 
 
 
TO:  CITY COUNCIL 
 
FROM: GEOFF ENGLISH, PUBLIC WORKS DIRECTOR 
 
BY:  JILL MCPEEK, CAPITAL IMPROVEMENT PROJECT MANAGER 
 
SUBJECT: CONSIDERATION OF AN AWARD OF CONTRACT TO S. CHAVES 

CONSTRUCTION INC. FOR CONSTRUCTION OF THE SOTO SPORTS 
COMPLEX BARRIER REMOVAL PROJECT, PHASE II, PW 2015-16 

  
DATE: APRIL 12, 2016 
 
RECOMMENDATION: 
It is recommended the City Council: 
 

1. Award a contract for the Soto Sports Complex Barrier Removal Project, Phase II 
project to S. Chaves Construction Inc. in the amount of $75,574.12;  

 
2. Authorize the City Manager to approve change orders for 10% of the contract 

amount, $7,557.41 for unanticipated costs during the construction phase of the 
project (total construction costs = $75,574.12 + $7,557.41 = $83,131.53);  and 
 

3. Direct the City Clerk to file a Notice of Exemption. 
 
IMPACT ON FINANCIAL AND PERSONNEL RESOURCES: 
The amended FY 2015-16 Capital Improvement Program Budget includes $93,792 of 
Community Development Block Grant (CDBG) funds for the subject project. Staff is 
recommending the CDBG funds be combined with $11,500 from the ADA Program & 
Retrofit Program project and the remaining balance of $1,960 from the 2015 Citywide 
Concrete Repair project in order to fund improvements at both Campbell and Pilg fields.  
The engineer’s estimate for the project was $70,000. The total cost of the project 
including contingencies, design, contract administration and inspection is $107,252. 
 
BACKGROUND: 
The project will provide American with Disability Act (ADA) accessible vehicle parking 
stalls in the Soto Sports Complex parking lot with a pathway to Pilg Field; and curb, 
gutter and sidewalk linking Ash Street to Campbell Field adjacent to the existing Elm 
Street Park parking lot entry road. 
 
City and San Luis Obispo County staff held a non-mandatory on-site pre-bid meeting to 
ensure that all potential bidders understood both the project and the requirements of the 
CDBG funding. 
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ANALYSIS OF ISSUES: 
Staff designed the project to include separate schedules for the two fields, Campbell 
Field being the Base Bid, and Pilg Field being an Add Alternate. In accordance with the 
Notice to Bidders, the award of contract is to be based on the lowest bidder which was 
S. Chaves Construction Inc. The lowest bid, $75,574.12 from S. Chaves Construction 
Inc. was deemed responsive and staff recommends award of a construction contract to 
S. Chaves Construction Inc. accordingly. As favorable bids were received, staff is also 
recommending the Add Alternate be included in the project award.  
 
The contract time is 40 calendar days.  Work is expected to begin in May and be 
completed in June 2016. The award of contract is necessary at this time to meet 
Federal deadlines for expenditure of the monies.  
 
ALTERNATIVES: 
The following alternatives are provided for the Council’s consideration: 
 

1. Approve staff’s recommendation to award a construction contract to S. Chaves 
Construction Inc. for the Sports Complex Barrier Removal Project, Phase II 
project; 

2. Do not award a construction contract for the project; or 
3. Provide direction to staff. 

 
ADVANTAGES: 
The project will eliminate current barriers to ADA access for the Campbell and Pilg ball 
fields.  
 
DISADVANTAGES: 
There are no disadvantages identified at this time.   
 
ENVIRONMENTAL REVIEW: 
The project is categorically exempt from CEQA pursuant to Section 15301(c). 
 
PUBLIC NOTIFICATION AND COMMENTS: 
The agenda was posted at City Hall on Thursday, April 7, 2016.   The agenda and staff 
report were posted on the City’s website on Friday, April 8, 2016. No public comments 
were received as of the time of preparation of this report.   
 
Attachment: 
 
1. Bid Opening Log Sheet 
2. Notice of Exemption 
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 Attachment No. 1 
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 Attachment No. 2 
 
Notice of Exemption 
 
 
To: Office of Planning Research  From: (Public Agency) City of Arroyo Grande 
 1440 Tenth Street, Room 121     300 East Branch Street 
 Sacramento, CA  95814      Arroyo Grande, CA  93420 
          (805) 473-5460 
       County Clerk 
 County of San Luis Obispo 
 County Government Center 
 San Luis Obispo, CA  93408 
 
 
Project Title:    Soto Sports Complex Barrier Removal Project, Phase II, PW 2015-16     
 
Project Location - Specific:    Soto Sports Complex, 1275 Ash Street       
 
Project Location - City:    Arroyo Grande  Project Location - County:   San Luis Obispo   
 
Description of Project:   Installation of accessible facilities within the Soto Sports Complex at Campbell    
Field and Pilg Field             
 
Name of Public Agency Approving Project:    City of Arroyo Grande – Public Works Department   
 
Name of Person or Agency Carrying Out Project:    Geoff English, Director of Public Works    
 
Exempt Status: (check one) 
 
 Ministerial (Section 12080(b)(1); 15268); 
 Declared Emergency (Sec. 21080(b)(3);  15269(a)); 
 Emergency Project (Sec. 21080(b)(4);  15269(b)(c)); 
 Categorical Exemption.  State type and section number:   Section 15301(c)      
 Statutory Exemptions.  State code number:            
 
Reason Why Project is Exempt:    Minor alteration of existing streets and sidewalks      
 
Lead Agency 
Contact Person:  Jill McPeek, CIP Manager      Area Code/Telephone/Extension:   (805) 473-5444   
      E-mail:   jmcpeek@arroyogrande.org     
If filed by Applicant: 
 

1. Attach a certified document of exemption finding. 
2. Has a Notice of Exemption been filed by the public agency approving the project?    Yes    No 

 
 
 
Signature:        Date:       
  Teresa McClish 
  Director of Community Development 
 
 
 Signed by Lead Agency   Date received for filing at OPR: 
 Signed by Applicant 
 
 

Item 9.j. - Page 4



 
 
 

MEMORANDUM 
 
 
 
 
TO:  CITY COUNCIL 
 
FROM: GEOFF ENGLISH, PUBLIC WORKS DIRECTOR 
 
BY:  JILL MCPEEK, CAPITAL IMPROVEMENT PROJECT MANAGER  
 
SUBJECT: CONSIDERATION OF ACCEPTANCE OF THE SEWER LIFT STATION 

NO. 1 PIPE REPAIR PROJECT, PW 2015-12 
  
DATE: APRIL 12, 2016 
 
 
RECOMMENDATION: 
It is recommended the City Council: 
 

1. Accept the project improvements as constructed by Main Line Engineering 
Construction Inc in accordance with the plans and specifications for the Sewer 
Lift Station No. 1 Pipe Repair project;  
 

2. Direct staff to file a Notice of Completion; and 
 

3. Authorize release of the retention, thirty-five (35) days after the Notice of 
Completion has been recorded, if no liens have been filed. 

 
IMPACT ON FINANCIAL AND PERSONNEL RESOURCES: 
The current FY 2015-16 Capital Improvement Plan budget includes $75,000 for the 
Sewer Lift Station No. 1 Pipe Repair project. The total project cost (design, construction, 
administration, testing, etc.) is estimated at $61,100. The contractor’s final construction 
cost is $44,520.17. The recommended action will not result in any impact on staff 
resources.  
 
BACKGROUND: 
On December 8, 2015, Council awarded a construction contract to perform the subject 
project to Main Line Engineering Construction Inc for $47,500 and authorized the City 
Manager to approve change orders in the amount of $4,750. The project involved the 
replacement of a 20-foot section of 8-inch lined vitrified clay sewer pipe located adjacent 
to Sewer Lift Station No. 1. The liner in the pipe was restricting flow and had limited 
staff’s ability to perform line cleaning operations. As a result, two sanitary sewer spills 
had occurred.  
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ANALYSIS OF ISSUES: 
The contractor has completed the work in accordance with the approved plans and 
specifications. The final contract payment is less than the contract award amount due to 
Public Works utility staff assisting the contractor during the replacement, and the City 
costs were deducted from the final contract amount. 
 
There still exists a problem after this replacement project. There is an offset in the pipe 
right next to the lift station wet well. This problem will be analyzed by the project’s 
consulting engineer who will develop alternative solutions to be presented to the City for 
consideration. In the meantime, the situation has been improved.  
 
ALTERNATIVES: 
The following alternatives are provided for the Council’s consideration: 
 

1. Approve staff’s recommendations to accept the Sewer Lift Station No. 1 Pipe 
Repair project; 

2. Do not accept the Sewer Lift Station No. 1 Pipe Repair project; 
3. Accept the Sewer Lift Station No. 1 Pipe Repair project but do not authorize 

release of retention; or 
4. Provide direction to staff. 

 
ADVANTAGES: 
The project is complete. Accepting the improvements will allow staff to close out the 
project. Remaining funds in the project account will be returned to the Sewer Fund 
Balance.  

 
DISADVANTAGES: 
The disadvantage of accepting the improvements would be if subsequent deficiencies in 
the work are identified. However, the contract documents include a one-year warranty 
period for the contractor to address any construction defects that may arise.  
 
ENVIRONMENTAL REVIEW: 
The project is categorically exempt from CEQA pursuant to Section 15301(b). 
 
PUBLIC NOTIFICATION AND COMMENTS: 
The agenda was posted at City Hall on Thursday, April 7, 2016.   The agenda and staff 
report was posted on the City’s website on Friday, April 8, 2016.  No public comments 
were received as of the time of preparation of this report.   
 
Attachment: 
 
1. Notice of Completion 
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RECORDING REQUESTED BY ATTACHMENT 1 
AND WHEN RECORDED RETURN TO:          
CITY CLERK 
CITY OF ARROYO GRANDE 
300 EAST BRANCH STREET 
ARROYO GRANDE, CA 93420 
 
 

NOTICE OF COMPLETION 
 
NOTICE IS HEREBY GIVEN THAT: 
 
1. The undersigned is owner or agent of owner of the interest or estate or the property hereinafter described as stated below. 

 
2. The FULL NAME of the OWNER is:   The City of Arroyo Grande       

 
3. The FULL ADDRESS of the OWNER is:   300 East Branch Street, Arroyo Grande, California  93420   

 
4. The NATURE OF THE INTEREST or ESTATE of the undersigned is:   in fee     

 
5. THE FULL NAME and FULL ADDRESS of ALL PERSONS, if any, who hold such interest or estate with the undersigned as 

JOINT TENANTS or as TENANTS IN COMMON are: 
NAMES  ADDRESSES 

 
 None              
 
6. THE FULL NAMES and FULL ADDRESSES of the PREDECESSOR’S in interest of the undersigned if the property was 

transferred subsequent to the commencement of the work of improvements herein referred to: 
NAMES  ADDRESSES 

 
 None              
           
 
7. All work of improvement on the property hereinafter described was COMPLETED   March 9, 2016   

 
8. The NAME OF THE ORIGINAL CONTRACTOR, if any, for such work of improvement is: 

Main Line Engineering Construction Inc         
 
9. The street address of said property is:   1590 West Branch Street, Arroyo Grande, CA  93420  

 
10. The property on which said work of improvement was completed is in the City of Arroyo Grande, County of San Luis Obispo, 

State of California, and is described as follows:      Sewer Lift Station No. 1 Pipe Repair Project, PW 2015-12   
  

 
Verification of NON-INDIVIDUAL owner: I, the undersigned, declare under penalty of perjury under the laws of the State of 
California that I am the Community Development Director of the aforesaid interest or estate in the property described in the above 
notice; that I have read the said notice, that I know and understand the contents thereof, and the facts stated therein are true and 
correct. 

 
 
_________________________________________________ 
Geoff English, Public Works Director 
 
April 13, 2016, Arroyo Grande, California 
 

-- END OF DOCUMENT -- 
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MEMORANDUM 

 

TO: CITY COUNCIL 

FROM: TERESA MCCLISH, DIRECTOR OF COMMUNITY DEVELOPMENT 

BY: MATT HORN, CITY ENGINEER 
 
SUBJECT:  CONSIDERATION OF NEIGHBORHOOD TRAFFIC CALMING 

GUIDELINES 

DATE: APRIL 12, 2016 
 
RECOMMENDATION: 
As recommended by the Traffic Commission, it is recommended the City Council adopt 
a Resolution approving the Neighborhood Traffic Calming Guidelines.  
 
IMPACT ON FINANCIAL AND PERSONNEL RESOURCES: 
No direct costs are incurred by the approval of Neighborhood Traffic Calming 
Guidelines.  Staff time will be processing Neighborhood Traffic Calming needs.  Some 
future cost might be incurred if City Council chooses to fund future Neighborhood 
Traffic Calming Projects. 
 
BACKGROUND: 
On October 12, 2014, and January 26, 2015 the Traffic Commission reviewed 
Neighborhood Traffic concerns in the Le Point Street at McKinley Street area.  After review, 
the Traffic Commission directed staff to prepare Neighborhood Traffic Calming Guidelines. 
 
On April 28, 2015, the City Council reviewed the Neighborhood Traffic concerns in the Le 
Point Street at McKinley Street area, and concurred with the Traffic Commission’s 
advisement. 
 
On January 25, 2016 the Traffic Commission reviewed these Draft Neighborhood Traffic 
Calming Guidelines and provided direction on necessary revisions to the document.  On 
March 28, 2016 the Traffic Commission reviewed the Neighborhood Traffic Calming 
Guidelines and recommends approval. 
 
ANALYSIS OF ISSUES: 
The Neighborhood Traffic Guidelines is divided in six (6) sections.  Those sections are 
as follows: 
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1. Introduction 
2. Passive Traffic Calming Measures 
3. Active Traffic Calming Measures 
4. Volume Reduction Measures 
5. Guidelines and Warrants 
6. Approval Process 

 
The first four (4) sections of the Neighborhood Traffic Calming Guidelines are intended 
to be educational.  Section five (5) Warrants and Guidelines is intended to provide a 
benchmark to help determine traffic calming needs and applicability.   Section six (6) is 
intended to describe the process to analyze neighborhood traffic patterns, select 
appropriate traffic calming measures, and gain neighborhood concurrence.  
 
ALTERNATIVES: 
The following alternatives are provided for the Council’s consideration: 

• Approve Neighborhood Traffic Calming Guidelines;  
• Do not approve Neighborhood Traffic Calming Guidelines; or  
• Provide direction to staff on necessary Traffic Calming Guideline modifications. 

 
ADVANTAGES: 
Approving the Neighborhood Traffic Calming Guidelines provides an educational and 
procedural document that will help guide the Neighborhood Traffic Calming process. 
The Neighborhood Traffic Calming Guidelines is intended to provide City Leadership, 
Staff and Residents a better understanding of the benefits and compromises of traffic 
calming installations.  The Neighborhood Traffic Calming Guidelines will also provide 
the City a process to develop neighborhood consensus. 
 
DISADVANTAGES: 
No disadvantages have been identified. 
 
ENVIRONMENTAL REVIEW: 
In compliance with California Environmental Quality Act (CEQA) the project is 
categorically exempt per section 15061(b)(3) of the CEQA Guidelines. 
 
PUBLIC NOTIFICATION AND COMMENTS: 
The Agenda was posted in front of City Hall on Thursday, April 7, 2016.  The Agenda 
and staff report were posted on the City’s website on Friday, April 8, 2016.   
 
Attachment 

1.  Neighborhood Traffic Calming Guidelines 
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RESOLUTION NO.                 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY 
OF ARROYO GRANDE APPROVING NEIGHBORHOOD 
TRAFFIC CALMING GUIDELINES 

 
WHEREAS, neighborhoods in the City of Arroyo Grande have increasingly indicated 
interest in traffic control measures and safety; and 
 
WHEREAS, the City of Arroyo Grande encourages neighborhood input in such matters; 
and 
 
WHEREAS, the City of Arroyo Grande wishes to establish a consistent procedure 
regarding Neighborhood Traffic Calming that ensures public involvement, safety and 
efficient roadway use. 
 
  
NOW, THEREFORE BE IT RESOLVED that the City Council of the City of Arroyo 
Grande does as follows: 
 

1. The Neighborhood Traffic Calming Guidelines date April 12, 2016, copies of 
which are on file in the Office of the City Clerk, are hereby approved. 

 
On motion of Council Member              , seconded by Council Member                      , 
and on the following roll call vote, to wit: 
 
AYES: 
NOES: 
ABSENT: 
 
the foregoing Resolution was passed and adopted this 12th day of April, 2016. 
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JIM HILL, MAYOR 
 
 
ATTEST: 
 
 
 
   
KELLY WETMORE, CITY CLERK 
     
 
APPROVED AS TO CONTENT: 
 
 
 
  
DIANNE THOMPSON, CITY MANAGER 
 
 
APPROVED AS TO FORM: 
 
 
 
  
HEATHER WHITHAM, CITY ATTORNEY 
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Neighborhood Traffic Calming Guidelines 
ADOPTED BY THE CITY COUNCIL OF ARROYO GRANDE 

BY RESOLUTION NO. XXX ON 
April 12, 2016 

COMMUNITY DEVELOPMENT DEPARTMENT 
ENGINEERING DIVISION 

300 East Branch Street 
Arroyo Grande, CA 93420 

(805) 473-5420 

ATTACHMENT 1
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Neighborhood Traffic Calming Guidelines 

Introduction 
“Traffic calming” measures are a means to respond to unacceptable motoring behavior. The Institute 
of Traffic Engineers (ITE) define traffic calming as: 
 

“Traffic calming is the combination of mainly physical measures that reduce the negative 
effects of motor vehicle use, alter driver behavior, and improve conditions for non-motorized 
street users.” 

 
The guiding principals of the “Traffic Calming Measures” include: 

• The design and installation of “Traffic Calming Measures” should use sound traffic 
engineering principles.   

• The development and selection of “Traffic Calming Measures” should encourage and facilitate 
public involvement.   

• Installation of traffic calming measures should minimize diverted traffic to other local or 
residential collector streets.  

• Emergency vehicle access, including safety and response times must be considered.  
• Traffic calming devices must be designed to minimize adverse impacts to maintenance 

activities. 
• Only State/Federal approved regulatory and/or warning signs may be installed. 
• Bicycle and pedestrian travel should be enhanced through traffic calming and congestion 

relief. 
Traffic calming measures are not solutions for all: 

• Speeding; 
• Cut-through;  
• Congestion; or 
• Traffic safety concerns.  

Each neighborhood will have its own unique set of problems that will require an evaluation to identify 
appropriate traffic calming options.  Residential streets are planned and designed to provide access 
to and from our residential neighborhoods.  These facilities are neither designed nor intended for the 
use of non-local traffic. However, when congested conditions occur on collector and arterial 
roadways, these local streets will often provide an attractive alternative route. 
 
It is the intent of this program to identify traffic calming measures, which can alter travel behavior to 
the betterment of the neighborhoods being affected. The intent here is to improve safety, encourage 
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bicycle and pedestrian travel, and to positively affect a resident’s quality of life.  The objectives of 
the local residential streets program are: 

• Reduce vehicular speed where appropriate 
• Reduce cut-through traffic 
• Improve safety for bicycle and pedestrian travel 
• Enhance the neighborhood environment 

Residential areas adjacent to school zones traffic patterns, volumes and needs are different than 
other typical residential areas.  These residential areas should meet the same basic criteria for 
implementation, including evaluation of the potential negative impacts that can result.  School zone 
traffic tends to be extremely peaked, occurring at the time when children are arriving or departing 
school. While the condition requiring attention is short term in nature, the impacts of the traffic 
calming device extend throughout the day, and continue during school holidays and vacation. Traffic 
calming devices must take these issues into consideration and consider the following additional 
objectives: 

• Improve the safety environment for children coming to and from school 
• Increase awareness of motorist to school sites 
• Improve safety for bicycle and pedestrian travel 

This document outlines some basic traffic calming measures as well as the process for 
implementation.  It is important to note that after the community agrees upon what is the appropriate 
solution, those costs to implement the traffic calming work may be borne by the City, the 
Neighborhood, or some combination of the two.  This determination will be made by City Council 
upon plan approval. 

 

Stop Sign Installation 
Stop signs are valuable and effective control devices when 
used at the right place and under the right conditions. The 
intent of stop signs is to help drivers and pedestrians at an 
intersection decide who has the right-of-way. 
 
Federal and State guidelines are required to be met prior to 
an installation of a Stop Sign. These guidelines take into 
consideration, among other things, the probability of vehicles 
arriving at an intersection at the same time, the length of time 
traffic must wait to enter, traffic delays, and the availability of 
safe crossing opportunities.  This analysis is called a warrant 
analysis. 
 
An unwarranted Stop Sign installation reduces speed in the 
vicinity of the Stop Sign, but drivers may accelerate to a speed 
faster than they drove before the Stop Sign was installed to 
make up for time lost.    
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Stop signs are not effective for speed control.  Drivers tend to ignore unwarranted Stop Signs that, 
in their view, are unnecessary. If drivers are required to stop for Stop Signs and rarely see any traffic 
on the opposing streets, drivers become impatient and tend to disregard Stop Signs that have no 
obvious need. 
 
Traffic generally finds the path of least resistance. If there are alternative routes to get from Point A 
to Point B and if these alternate routes have fewer traffic controls, drivers will take them. This may 
increase traffic volume on local streets.  
 
Unwarranted Stop Signs increase vehicle fuel consumption. The Stop Sign requires additional 
stop/start maneuvers increasing wear and tear on vehicles. 
 
Noise pollution increases due to stops and acceleration due to engine noise and brakes. 

 

Speed Limits 
The “Basic Speed Law” means that you may never drive faster 
than is safe for current conditions.  Other than local residential 
roadways where the speed limit is 25 MPH, maximum Speed 
Limits are posted with Speed Limit signs.  Posted Speed Limits are 
determined by measuring the speed of vehicles that use the 
roadway based on ideal driving conditions. 
 
These Speed Limits are set near the 85th percentile speed of 
vehicles driving on the roadway.  That means that 85 percent of 
vehicles driving on the roadway drive at or below this speed and 
15 percent drive above this speed limit.    Periodically, typically 
every five years, these Speed Limits are reevaluated and the 
Speed Limit adjusted to match the 85th percentile speed.   
Adjusting the Speed Limit does not mean that vehicles will drive faster or slower, the adjusted Speed 
Limit more appropriately reflects vehicle speeds.  As with most laws, Speed Limits depend on the 
voluntary compliance of the majority of motorists. Speed Limits cannot be set arbitrarily low, as this 
would create violators of the majority of drivers and would not command the respect or compliance 
of drivers.  Speed Limits that are not set at the 85th percentile speeds are typically not enforceable 
and the court system will not enforce the ticket. 

Traffic Calming Measures 
The tools available for use in resolving neighborhood traffic problems are many and diverse in both 
their cost and effectiveness. This program has identified levels of traffic calming measures: 

• Passive Traffic Calming Measures 
• Active Traffic Calming Measures 

Item 12.a. - Page 9



 

Page 6 

• Volume Reduction Measures 
Traffic calming measures may include devices that do not directly affect driver behavior and are not 
self-enforcing. These measures are generally included within the Passive Traffic Calming Measures. 
If Passive Traffic Calming Measures do not provide desired results, more restrictive measures may 
be warranted.  More restrictive traffic calming measures, those found in the Active Measures and 
Volume Reduction categories, mandate driver behavior change and may be effective where Passive 
Traffic Control Measures have failed.  
 
While this document identifies many Traffic Calming Measures, there are other traffic calming 
measures that are not included.  This is not intended to restrict the use of other Traffic Calming 
Measures.  Traffic Calming is an ever evolving area.  Site specific analysis should be completed at 
the time of Traffic Calming implementation based on the best available current practices and design 
guidance. 

Passive Traffic Calming Measures 
Passive Traffic Calming Measures are intended to regulate, warn, guide, inform, and educate 
pedestrians, bicyclists and motorists. They include standard striping and signing measures, minor 
roadway design measures to improve visibility and safety, and enforcement by police. Passive Traffic 
Calming Measures are used primarily in those areas where traffic impacts have been found and 
traffic control and/or education has been determined to be appropriate. Some common Passive 
Traffic Calming Measures include: 

• Education 
• Police Enforcement 
• High-Visibility Crosswalks 
• Permanent Speed Feedback Signs 

• Permanent Striping 
• Signed Turn Restrictions 
• Truck Restrictions 

Active Traffic Calming Measures 
Active Traffic Calming Measures are traffic control devices and roadway design features primarily 
designed to slow traffic. They are employed when the use of Passive Traffic Calming Measures 
cannot, or has not, effectively addressed speeding issues. Active Traffic Calming Measures may be 
used in conjunction with Passive Measures.  Active Measures may have a limited effect on traffic 
volume as well.   Some common Active Measures include: 

• Speed Humps 
• Speed Tables 
• Raised Crosswalks 
• Raised Intersections 
• Speed Cushions 

• Mid-Block Chokers 
• Medians 
• Bulbouts 
• Chicanes 

Volume Reduction Measures 
Volume Reduction Measures are traffic control devices and roadway design features primarily 
designed to discourage residential street cut-through traffic. Volume reduction devices may be used 
by themselves or in conjunction with Passive and Active Measures.  Some common Volume 
Reduction Measures include: 
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• Diverters 
• Partial Closure 
• Full Street Closure 

Impacts of Traffic Calming Measures 
Prior to installing traffic calming measures, it is important to carefully consider potential impacts. 
While many of the measures offer positive results, there are potential problems, which may be more 
significant than the original concern. This section attempts to describe some of the possible impacts 
of the use of speed reduction or volume reduction traffic calming tools. 

• Effect on Emergency Vehicle Response Times: Speed, and to a lesser extent, volume traffic 
calming measures have potential for negatively impacting emergency vehicle response 
because they physically affect speed and maneuvering. Many Active Measures may increase 
emergency response time.  These concerns should be considered for each location where 
Active Measures and Volume Reduction Measures are recommended. 

• Traffic Diversion: Another concern is the potential for traffic calming techniques to move, 
rather than solve, a problem.  Proposed Volume Reduction Measures should include an 
adequate study to evaluate traffic diversion impacts. 

• Impacts on Transit and Utility Vehicles: Some Active Measures and Volume Reduction 
Measures could potentially impact bus routes. South County Transit and Lucia Mar Unified 
School District should be consulted whenever Active Measures and Volume Reduction 
Measures options are considered. 

• Noise Impacts: The noise impact to adjacent residents resulting from vehicles braking and 
going over and around traffic calming devices can have an impact on the acceptability of these 
devices by residents.  

• Loss of Parking: It may be necessary to restrict or prohibit on-street parking in the immediate 
vicinity of certain traffic calming features. There can also be significant on-street parking 
impacts from many speed reduction and volume reduction options. 

• Liability Exposure Implications: Speed reduction and volume reduction traffic calming devices 
may result in varying degrees of liability exposure to the City. This exposure stems from the 
potential negative impact to emergency vehicle response times. It is also possible that traffic 
calming devices themselves could result in damage or injury if improperly used. 

• Increased Maintenance Costs: Street maintenance costs will increase in two areas. First, 
landscaping associated with such devices as neighborhood traffic circles, roundabouts, 
chokers and chicanes, etc., will require regular maintenance. Second, devices such as speed 
humps will have to be reinstalled each time a residential street is overlaid which will increase 
these costs. 
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Passive Traffic Calming Measures 
Police Enforcement 
Police enforcement entails the presence of police to monitor speeds and issue citations. This method 
is used as an initial attempt to reduce speeds on streets. It is most applicable on streets with 
documented speeding problems and the need for quick mitigation. It can also be used during the 
learning period when new devices or restrictions are first implemented. For police enforcement, 
contact the Police Department. 
 
Positive Aspects Negative Aspects 

• Effective while officer is actually present 
at the location 

• Can be targeted to specific time periods 
that are deemed to be most problematic 

• Can be implemented on short notice 
• Targets violators without affecting normal 

traffic 

• It is a temporary measure 
• Enforcement may be limited by police 

availability and other policing duties 
• Long term financial commitment of police 

personnel 
• It is labor intensive and expensive 

 
Approximate cost: No direct additional cost to the City. 

 

 
 

High-Visibility Crosswalks 
A high-visibility crosswalk is a crosswalk that incorporates striped patterns, pavement lights or 
flashing beacons, and signing to improve the visibility of the crosswalk. This measure is most 
applicable on local streets where speed control and pedestrian crossing designation is desired. It 
can also be used to discourage cut-through traffic. This type of crosswalk is most appropriate near 
schools and recreation facilities, but typically not at signalized intersections. 
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Positive Aspects Negative Aspects 

• Slows traffic 
• Increases driver awareness of crosswalk 
• Requires minimal maintenance for 

striped crosswalks 

• May require removal of parking in the 
vicinity of the crosswalk 

• May result in significant maintenance for 
embedded pavement lights or advance 
flashing lights 

Approximate cost: $20,000 to $50,000 - (2016 dollars) 
 

 
 

Radar Trailer, Speed Feedback Trailer 
This is a mobile trailer-mounted radar display that informs drivers of their speed. This measure is 
applicable on any street where speeding is a problem. 
 
Positive Aspects Negative Aspects 

• Educational tool 
• Good public relations for neighborhoods 
• Effective for temporary speed reduction 

needs 

• Not self-enforcing 
• Duration of effectiveness is limited 
• May require temporary lane closures 

 
Approximate cost: No direct additional cost to the City. 
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Speed Feedback Signs 
This is a permanent-mounted radar display that informs approaching drivers of their speed. This 
measure is applicable on any street where speeding is a problem. 
 
Positive Aspects Negative Aspects 

• Educational tool 
• Good public relations for neighborhoods 
• Permanent reminder of travel speed 

• Not self-enforcing 
• Duration of effectiveness is limited 
• Maintenance/theft 

Approximate cost: $4,000 to $6,000 – (2016 dollars) 
 

 
 

Pavement Striping 
Striping is used to create narrow lanes, which give the impression of a narrow street. This makes 
the motorist feel restricted, which helps reduce speeds. It is most applicable to long, wide residential 
streets where speeding traffic exists. 
 
Positive Aspects Negative Aspects 

• Easy to install and modify as necessary 
• Low cost of implementation 

• May not be self-enforcing 
• May increase the likelihood of sideswipe 

accidents 
Approximate cost: $2,500 to $15,000 – (2016 dollars) 
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Signed Turn Restrictions 
Signs may be installed which prohibit certain movements at an intersection, e.g., “No Left Turn”. This 
measure is applicable on streets where cut-through traffic exists. This method can be tailored to be 
applicable during the most problematic times by defining a time period for the restriction. 
 
Positive Aspects Negative Aspects 

• Redirects traffic to main streets 
• Reduces cut-through traffic 
• May address time-of-day problems 

• Not self-enforcing 
• May increase trip length for some 

commuters 
• May redirect traffic to other neighborhood 

streets 
• May confuse motorists unfamiliar with 

time-of-day restrictions 
Approximate cost: $1,500 to $5,000 – (2016 dollars) 

 

 

 

 

Truck Restrictions 
Restricting the entry of trucks into residential neighborhoods can be achieved through the posting of 
truck restriction signs. This method is most applicable on residential streets to reduce cut-through 
traffic of commercial vehicles. 
 
Positive Aspects Negative Aspects 

• Redirects commercial traffic through 
main streets 

• Reduces noise and air pollution due to 
trucks in residential streets 

• Not self-enforcing 
 

Approximate cost: $500 to $2,500 – (2016 dollars) 
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Active Traffic Calming Measures 
Active Traffic Calming Measures are primarily designed to lower travel speeds on the streets where 
they are installed. 

Speed Humps 
Speed humps are areas of pavement raised 3 inches in height over a minimum of 14 feet in length. 
The combination of different heights, lengths and approach ramps will affect the speed a vehicle can 
comfortably go over the hump. Speed humps are marked with signs and pavement markings. Speed 
humps are applicable on local streets where speed control is desired or where cut-through traffic is 
to be discouraged. Speed humps are not recommended for use on streets designated as primary 
response routes for emergency vehicles. 
 
Positive Aspects Negative Aspects 

• Slows traffic 
• Self-enforcing 
• Requires minimum maintenance 

 

• May increase emergency response times 
• May damage emergency response vehicles if 

not carefully designed 
• May increase traffic noise in the vicinity of the 

bump 
• Modern cars with active suspension may be 

able to traverse the bumps at increased speeds. 
Approximate cost: $3,500 to $5,000 – (2016 dollars) 
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Speed Tables or Raised Crosswalk 
Raised crosswalks are flat-topped speed humps, 22 feet in length, built as a pedestrian crosswalk, 
with vehicle ramps on the approaches. This type of crosswalk is applicable to local streets where 
speed control and pedestrian crossing designation are desired. It can be an effective safety tool near 
schools and recreation facilities and can also be used to discourage cut-through traffic. Raised 
crosswalks are well-marked and may contain special paving or textures. 
 
Positive Aspects Negative Aspects 

• Slows traffic 
• Increases pedestrian visibility in the 

crosswalks 
• Requires minimal maintenance 

 

• May increase emergency response times 
• May damage emergency response 

vehicles if not carefully designed 
• May increase traffic noise in vicinity of 

crosswalk 
• May create drainage issues where raised 

crossing extends from curb to curb 
• May require extensive warning signs to 

be effective 
Approximate cost: $4,000 to $6,000 – (2016 dollars) 
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Raised Intersection 
Like raised crosswalks, the raised intersection is a flat-topped speed hump built over the entire area 
of intersecting streets at curb height, creating a flat surface over the entire intersection area. Raised 
intersections are constructed with ramps (gentle approaches 1:40) on all vehicle approaches, using 
bollards to define the pedestrian zone. They are often constructed with textured materials on the flat 
sections and the approach ramps.  These are commonly used in area-wide traffic calming 
installations.  This type of installation is applicable to arterial and collector streets where speed 
control and pedestrian crossing designation are desired. It can be an effective safety tool near 
schools and recreation facilities and can also be used to discourage cut-through traffic. Raised 
intersections are used in locations where loss of on-street parking would be acceptable. 
 
Positive Aspects Negative Aspects 

• Slows traffic 
• Increases pedestrian visibility in the 

crosswalks 
• Requires minimal maintenance 
• No impact on access 

• May increase emergency response times 
• May increase traffic noise in vicinity of the 

intersection 
• May create drainage issues where raised 

crossing extends from curb to curb 

Approximate cost: $25,000 to $75,000 – (2016 dollars) 
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Speed Cushion 
Speed cushions consist of either recycled rubber or asphalt, raised about 3 inches in height. The 
length of the cushion is about 10 feet. The spaces between the cushions allow emergency vehicles 
to partially straddle the device. These devices are most effective if used in a series at 300’ to 500’ 
spacing or in conjunction with other traffic calming devices. 
 
Positive Aspects Negative Aspects 

• Reduces vehicle speed 
• Can reduce vehicular volumes 
• No restrictions to on-street parking 
• Does not restrict access 
• Requires minimum maintenance 
• Minimal impacts to emergency response 

times 

• May increase emergency response times 
• Not aesthetically pleasing 
• May increase road maintenance costs 

 

Approximate cost: $3,500 to $5,000 for set – (2016 dollars) 
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Neighborhood Traffic Circles 
Neighborhood Traffic Circles are raised island placed in the intersection around which traffic 
circulates.  Motorist yield to other motorists already in the intersection.  Neighborhood Traffic Circles 
required motorist to slow to a speed that allows them to comfortably maneuver.  The outer ring of 
the circle is mountable for large vehicles.  The interior of the circle may be landscaped for enhanced 
aesthetics. 
 
Positive Aspects Negative Aspects 

• Reduces intersection speed 
• Reduces mid-block speeds by 10% 
• Intersection collision reduction 
• May include planting for increased 

neighborhood aesthetics 

• May increase emergency response times 
• Increased difficulty of large vehicle 

turning movement 
• May result in bicycle/auto conflicts at 

intersections because of narrowed travel 
lane 

Approximate cost: $10,000 to $30,000 for set – (2016 dollars) 
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Mid-Block Chokers 
Chokers are raised islands in the parking zone that can be detached from the curb line to allow for 
drainage. Mid-Block Chokers narrow the roadway and are most applicable on wide streets with 
speeding and cut-through problems.  Special attention is required during the design of Mid-Block 
Chokers to provide for bicycle access. 
 
Positive Aspects Negative Aspects 

• Speed reduction 
• Breaks up driver’s sight-line 
• Reduces pedestrian crossing 
• Increases pedestrian and motorist 

visibility 

• May require partial or total removal of on-
street parking 

• Increases maintenance for areas where 
street sweeping equipment cannot reach 
between the choker and the curb line 

Approximate cost: $15,000 to $35,000 – (2016 dollars) 
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Medians 
Medians are raised islands in the center of the roadway that separate traffic directions. Medians are 
used on wide streets to narrow the travel lanes, interrupt sight distances down the center of the 
roadway, and ease pedestrian crossings. 
 
Positive Aspects Negative Aspects 

• Narrowed travel lanes can slow vehicle 
speeds 

• Shortens pedestrian crossing 
• Opportunity for landscaping and visual 

enhancements to the neighborhood 
• Properly placed medians can result in 

congestion relief and capacity increases 
• Congestion Relief 

• Long medians may interrupt 
emergency access and operations 

• May interrupt driveway access and 
result in U-turns at the end of 
medians 

• May require removal of parking 
• High cost to construct and maintain 

Approximate cost: $35,000 to $100,000 – (2016 dollars) 
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Bulbouts 
Bulbouts narrow the street width, and create smaller corner radii, creating a shorter and safer 
pedestrian crossing and encouraging drivers to slow down. Construction of bulbouts requires altering 
the curb, gutter and sidewalk. Bulbouts may contain special paving or landscaping and are generally 
used at intersections where parking is restricted. 
 
Positive Aspects Negative Aspects 

• Pedestrian crossing distance is reduced 
• Narrowed roadway section may 

contribute to reduction of speeds 
• Breaks up driver’s sight-line 
• Opportunity for landscaping and visual 

enhancements to the neighborhood 
 

• May reduce visibility for cyclists who are 
less visible to turning and cross traffic 

• May require partial or total loss of parking 
• Could result in a minor increase on 

maintenance 
• Care should be taken to keep motorists 

from hitting bulbouts 
Approximate cost: $15,000 to $35,000 – (2016 dollars) 
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Chicanes 
A curved street alignment that can be designed into new developments or retrofitted in existing right-
of-ways is called a chicane. The curvilinear alignment requires additional maneuvering and shortens 
drivers’ sight-lines, resulting in lower average speeds. This device can be applied to any street where 
speed control is desired, provided the street is wide enough to accommodate the curvilinear design. 
 
Positive Aspects Negative Aspects 

• May slow traffic 
• Changes the look of the street, making it 

more aesthetically pleasing 
• Has minimal impact on emergency 

response 
 

• Involves extensive design and 
expensive implementation 

• May require partial or total removal of 
on-street parking 

• Additional maintenance for service 
vehicles to maneuver a curvilinear 
street 

• May have little or no impact on cut-
through traffic 

• May require modification of drainage 
features and other utilities 

Approximate cost: $35,000 to $100,000 – (2016 dollars) 
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Volume Reduction Measures 
Volume reduction traffic calming measures are primarily designed to reduce the traffic level on the 
streets where they are installed. 

Diverters 
Diverters are raised areas placed diagonally across a four-way intersection that restrict through 
movements and vehicles to turn. Diverters are most applicable to local streets where cut-through 
traffic is a major problem. 
 
Positive Aspects Negative Aspects 

• Reduces cut-through traffic 
• Channels traffic flow, thus eliminating 

conflicts at an intersection 
• Can be designed to accommodate 

emergency vehicles 
• Opportunity for landscaping and visual 

enhancements to the neighborhood 
• Can accommodate bicycle traffic through 

intersection 

• Will re-direct traffic to other local streets 
• Causes increased travel time for local 

residents 
• Is a permanent measure, even though 

problem may be limited to certain times 
of day 

• High installation costs 
• May require partial or total removal of 

parking near intersection 
• Needs significant warning and guiding 

signs 
Approximate cost: $15,000 to $35,000 – (2016 dollars) 
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Partial Closure 
A Partial closure is a physical barrier that restricts vehicles from turning into a street, while still 
allowing for bicycle access. The opposite lane is left open to allow vehicle exits. Two-way traffic is 
maintained for the rest of the block. Partial closures are applicable to local streets where cut-through 
traffic is a concern. It can also be a favorable traffic volume control measure. 
 
Positive Aspects Negative Aspects 

• Restricts movements into a street while 
maintaining full access and movement 
within the street block for residents 

• Reduces cut-through traffic 
• Pedestrian crossing distance is reduced 

through a closure island 
• Creates a space for street landscaping 

• May require partial or total removal of on-
street parking 

• May redirect traffic to other local streets 
• May increase trip length for local drivers 
• Is in effect at all times, even if cut-through 

problem exists only at certain times of 
day 

Approximate cost: $10,000 to $30,000 – (2016 dollars) 
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Full Street Closure 
A complete closure of the street blocks both lanes of travel, so that the street becomes a cul-de-sac. 
This device eliminates all through traffic and limits street access to local residents. This device is 
applicable to local streets with major cut-through concerns where an emergency vehicle response 
route does not exist. The closure location may be designed as a pocket park with through bicycle 
and pedestrian access. 
 
Positive Aspects Negative Aspects 

• Restricts all through traffic 
• Effective volume and speed control 

measure 
• Improves the aesthetic quality of the 

street 
 

• May re-direct traffic to other local streets 
• May increase trip length for local drivers 
• May require partial removal of on-street 

parking 
• Not applicable for designated emergency 

vehicle response routes 
• May result in difficult turnaround 

conditions 
Approximate cost: $15,000 to $35,000 – (2016 dollars) 
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Guidelines for Installation or Warrants 
Regardless of the traffic calming measure under consideration, a complete evaluation of the existing 
corridor’s signage, pedestrian facilities, on-street parking, lighting, speed and traffic volume 
information should be completed. 

Passive Traffic Calming Measures 
Generally, Passive Traffic Calming Measures are lower cost and may be used where analysis 
indicates a problem exists and an appropriate Passive Traffic Calming Measures can be installed 
with successful results.  If it is not likely that the Passive Traffic Calming Measures will be successful 
or that the installed Passive Traffic Calming Measure has failed, more restrictive measures may be 
appropriate. 

Active Traffic Calming Measures 
The following guidelines (warrants) are recommended to govern the installation of Active Traffic 
Calming Measures, following analysis and study. Some or all of these guidelines may apply, 
depending upon the individual street characteristics. 
 

1. The street or street segment should be a two lane residential local or collector street with 
continuous curb and gutter, asphalt concrete berm, or curb and gutter or may be constructed 
as part of the traffic calming project.  

2. The street segment should be at least 500 feet long. 
3. The impacts to response time for emergency service vehicles must be evaluated and 

determined negligible. 
4. Guidelines apply only to streets with a speed limit of 30 miles per hour or less. 
5. The 85th percentile speed must be at least seven miles per hour above the posted speed limit. 
6. The average daily traffic volume, excluding cut-through traffic, should be more than 500 

vehicles per day. 
7. The subject location has good visibility; 
8. Vertical deflection devices should not be placed on curves. 
9. Vertical deflection devices should be located at or near residential property lines and away 

from driveways, when possible. 
10. Vertical deflection devices should be located near street lights to illuminate them for safe bike 

and pedestrian activity at night. 
11. Spacing between vertical deflection devices should be as even as possible to produce uniform 

speed along an entire street. When placed in a series they should be placed between 200 
and 600 feet apart.  Spacing should allow at least one installation on each block. 

12. Vertical deflections shall not be installed at locations with street grades in excess of 6%, 
except under conditions where there are very short sections with grades up to 8%-10%. 

13. The installation will not result in diversion of traffic to other residential streets. 
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Volume Reduction Measures 
The following guidelines (warrants) are recommended to govern the installation of Volume Reduction 
Measures following analysis and study. Some or all of these guidelines may apply, depending upon 
the individual street characteristics. 

1. The impacts to response time for emergency service vehicles must be evaluated and 
determined negligible. 

2. The average daily traffic volume should exceed 500 vehicles per day. 
3. Cut through traffic exceeds 10% of total daily and/or peak hour traffic. 

Approval and Implementation Process 
Neighborhood traffic calming is a term used to describe a process of education, enforcement, and 
finally engineering.  The education component typically is completed using a neighborhood meeting 
in which residents can share concerns and help identify the problem.  Additionally, education can 
also include physical improvements such as speed limit signs, revised roadway striping, and speed 
feedback indicators such as permanently mounted signs or temporally placed trailers to better 
identify what drivers should be doing. 
  
After the education phase is complete, enforcement activities are typically implemented.  In this 
phase, the drivers should now be well informed and compliance is now achieved through monetary 
penalties in the form of traffic tickets.  Enforcement work is highly effective to calm traffic speeds 
when officers are present to enforce.  Since it is not feasible to devote officers to one area for a 
prolonged duration, lasting results will vary.   
 
The last course of action is engineering.  This phase would incorporate physical changes to roadway 
geometry, which might include speed humps, speed tables, chokers, and medians.  
 
The Neighborhood Traffic Calming process is designed and intended to be a “grass roots” effort.  
With this in mind, notification of Neighborhood Traffic Calming needs comes from the neighborhoods.   

1. Neighborhood representative writes letter requesting consideration, obtaining as many 
neighbors’ signatures / support as available. 

2. Staff receives and evaluates the request.  Staff agendizes the request for a future Traffic 
Commission Meeting date. 

3. Staff writes a letter to residents to notify them of the Traffic Commission meeting date. 
4. Traffic Commission meets to evaluate the request and determine if continued processing of 

the requested traffic calming should be considered.  If Traffic Commission determines 
continued processing of the request is warranted, staff will begin data collection and the 
review process. 
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5. If the concern relates to speed, data will be collected using the Speed Feedback Trailer.  This 

allows for data collection as well as informing motorists of current travel speeds. 
6. After the Speed Feedback Trailer has obtained the data and been removed, if the data 

indicates the need, increased speed enforcement will be implemented. 
7. If increased enforcement is implemented, additional speed data may be obtained. 
8. Staff will evaluate speed and enforcement data and prepare a report to present to the Traffic 

Commission. 
9. Staff writes a letter to residents to notify them of the Traffic Commission meeting date. 
10. The Traffic Commission meets to review the data results and to determine if continued 

processing of traffic calming should be considered or if the actions taken have achieved 
desired results. 

11. If the Traffic Commission determines continued processing is needed, staff will return and 
bring forward traffic calming alternatives.  This process is iterative until a amenable plan is 
developed. 

 
12. A Preferred alternative is selected by the Traffic Commission with input from the 

neighborhood.  The requesting parties circulate a petition within the project area. This petition 
must be circulated by the requesting parties, and returned containing the names and 
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Item 12.a. - Page 30



 

Page 27 

signatures of at least 66 % of the affected property owners in the project area. This petition is 
limited to one signature per household. 

13. Once Staff receives the petition, Staff will prepare a staff report for the City Council with the 
Traffic Commission's recommendation and notify the neighborhood of the City Council 
meeting date. 

14. City Council reviews preliminary plan. 
15. If City Council approves the preliminary plan, staff will request direction of City Council as to 

funding of the improvements.  The funding source may be City funds, funds from the 
requesting parties or neighborhood, or some combination of the two.  Funds from the 
requesting parties or neighborhood, must be strictly on a volunteer basis. 

16. If the City Council approves the preliminary plan with City funding, a budget request will be 
prepared for consideration for the next Capital Improvement Plan budget. 

17. If the budget is approved, design and construction of the improvements will be completed 
based upon the funding delivery timeframe. 
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MEMORANDUM 
 
 

 
TO:  CITY COUNCIL 
 
FROM: DIANNE THOMPSON, CITY MANAGER 
 
SUBJECT: REVIEW OF THE FIVE CITIES FIRE AUTHORITY (FCFA) JOINT 

EXERCISE OF POWERS AGREEMENT 
 
DATE: APRIL 12, 2016 
 
 
RECOMMENDATION: 
It is recommended the City Council review, discuss, and provide direction to Mayor Pro 
Tem Harmon, the Council appointee to the FCFA Board, regarding potential revisions to 
the Joint Exercise of Powers Agreement. 
 
IMPACT TO FINANCIAL AND PERSONNEL RESOURCES: 
There is no fiscal impact from this action. 
 
BACKGROUND: 
The Five Cities Fire Authority was established on July 9, 2010 as a Joint Powers 
Authority. The Joint Exercise of Powers Agreement was approved by each of the three 
member entities – the City of Arroyo Grande, the City of Grover Beach, and the Oceano 
Community Services District.  
 
ANALYSIS OF ISSUES: 
The current agreement was determined to be the appropriate document to establish the 
new Fire Authority; however, it is advisable that such agreements be reviewed and that 
amendments are considered from time to time. The Five Cities Fire Authority Board is 
requesting the member agencies consider such amendments as contained in 
Attachment 1 at this time. 
 
ALTERNATIVES: 
The following alternatives are provided for the Council’s consideration: 
 

1. Provide direction to Mayor Pro Tem Harmon, the Council appointee to the 
FCFA Board, regarding potential amendments to the JPA agreement; 

2. Do not provide direction regarding potential amendments to the JPA 
agreement; or 

3. Provide direction to staff. 
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CITY COUNCIL 
REVIEW OF THE FCFA JOINT EXERCISE OF POWERS AGREEMENT 
APRIL 12, 2016 
PAGE 2 
 
 
ADVANTAGES: 
It is beneficial to review and consider updating the JPA agreement. 
  
DISADVANTAGES: 
No disadvantages are identified. 
 
ENVIRONMENTAL REVIEW: 
No environmental review is required for this item. 
 
PUBLIC NOTIFICATION AND COMMENTS: 
The Agenda was posted in front of City Hall on Thursday, April 7, 2016.  The Agenda 
and report were posted on the City’s website on Friday, April 8, 2016.  No public 
comments were received. 
 
Attachments: 

1. Memorandum from FCFA Chief Lieberman 
2. Exhibit A – Non Binding Term Sheet for Consideration of Future Amendment to 

the JPA 
3. Exhibit B – Non Binding Term Sheet for Consideration of Future Amendment to 

the JPA 
4. FCFA Staff Reports for JPA Amendments 
5. Joint Exercise of Powers Agreement 
6. Agreement for Contract Services between City of Grover Beach and FCFA 
7. Agreement for Contract Administration Services between City of Arroyo Grande 

and FCFA 
8. Agreement for Contract Personnel between City of Arroyo Grande and FCFA 
9. FCFA General Counsel Services Agreement 
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EXHIBIT A 
 

NON-BINDING TERM SHEET 
FOR CONSIDERATION OF FUTURE 

AMENDMENT TO THE 
JOINT EXERCISE OF POWERS AGREEMENT 

 
 The member agencies of the Five Cities Fire Authority on June 07, 2010 entered into a 
Joint Exercise of Powers Agreement, (“Agreement”) to form the Authority.  The Agreement for 
over five years has been the principal authority by which the organization has operated.  The 
Board of the Authority has recommended the member agencies consider certain amendments 
to the Agreement. 
 
 This Term Sheet (“the Term Sheet”) contains the basic terms to be included in any future 
amendment to the Agreement.  The Term Sheet is intended to function as a base for each 
agency’s discussions, deliberations and direction to the Board as to the proposed changes or 
any modifications thereto.  The proposed amendment to the Agreement is subject to the three 
member agencies concurring as to this Term Sheet or any approved modifications and 
unanimously approving a formal amendment to the Agreement.  Upon finalization of an 
amendment, that will be submitted to the State of California, Secretary of State’s Office. 
 
 It is understood that this Term Sheet does not constitute a binding contract, and that the 
parties do not intend to be legally bound, unless and until a definitive amendment to the 
Agreement is presented to each member agency’s governing body and is approved a executed 
by each agency. 
 
GENERAL RECOMMENDED TERMS FOR MODIFICATION: 
 
Section 4. D. (6) New Members 

 
Develop language that would define how additional members to the Authority can be 
added.  Consideration should be given to whether the vote of the existing members must 
be unanimous or a simple majority vote for approval.  Recommend development of 
process for adding additional members. 
 

Section 4. E. (7) Legal Counsel 
 

Currently under the Agreement, legal counsel of the City of Grover Beach is designated 
primary legal counsel for the Authority.  The proposed modification is to amend the 
Agreement to authorizelegal counsel for the Authority be hired or fired by the Board.  
The intent is to allow the Board complete control over the hiring of legal counsel for the 
Authority. 

 
Section 5. B. Collection of Fees  
 

This section of the Agreement empowers the Authority to set fees and collect the 
revenue for services provided by the Authority.  Clean up language is being proposed to 
clarify that any fees set and collected for services performed by the Authority would be 
retained by the Authority for those services rendered not by the member agencies. 
 

Section 8. A. Building Ownership 
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This section does not grant any ownership of facilities to the Authority unless acquired 
by the Authority subsequent to the establishment of the Agreement.  Currently, each 
member agency owns each facility occupied by the Authority.   This amendment would 
define within this section that the Authority shall occupy the subject facilities without 
incurring any rent or utility payments. 
 

Section 8. B. (2) Major Pieces of Apparatus and Capital Equipment 
 

This section allows for the Authority to replace major pieces of equipment but suggest 
that is tied to the budget process.  This amendment would develop language to clarify 
that the Authority can purchase any additional major pieces of apparatus or capital 
equipment anytime during the fiscal year and not just at the beginning of the fiscal year 
when the budget is prepared. 
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EXHIBIT B 
 

NON-BINDING TERM SHEET 
FOR CONSIDERATION OF FUTURE 

AMENDMENT TO THE 
JOINT EXERCISE OF POWERS AGREEMENT 

 
 The member agencies of the Five Cities Fire Authority on June 07, 2010 entered into a 
Joint Exercise of Powers Agreement, (“Agreement”) to form the Authority.  The Agreement for 
over five years has been the principal authority by which the organization has operated.  The 
Board of the Authority has recommended the member agencies consider certain amendments 
to the Agreement. 
 
 This Term Sheet (“the Term Sheet”) contains the basic terms to be included in any future 
amendment to the Agreement.  The Term Sheet is intended to function as a base for each 
agency’s discussions, deliberations and direction to the Board as to the proposed changes or 
any modifications thereto.  The proposed amendment to the Agreement is subject to the three 
member agencies concurring as to this Term Sheet or any approved modifications and 
unanimously approving a formal amendment to the Agreement.  Upon finalization of an 
amendment, that will be submitted to the State of California, Secretary of State’s Office. 
 
 It is understood that this Term Sheet does not constitute a binding contract, and that the 
parties do not intend to be legally bound, unless and until a definitive amendment to the 
Agreement is presented to each member agency’s governing body and is approved a executed 
by each agency. 
 
GENERAL RECOMMENDED TERMS FOR MODIFICATION: 
 
Section 9. Costs and Administration  
 

This proposed amendment considers changes to the contract of services between the 
Authority and the cities of Arroyo Grande and Grover Beach.  This proposed change to 
this section of the Agreement would suggest updating the subject agreements to make 
them current with existing practices and to consider the Authority assuming some of the 
contract services now provided by the subject member agencies.  This has to do with the 
“strategic” discussion point focused on making the Authority more independent from the 
member agencies. 
 

Section 9. C. Invoicing and Payments 
 

The Agreement currently requires the City of Arroyo Grande to bill the member agencies 
on a quarterly basis for their funding share of the Authority’s on going costs as defined in 
Exhibit “B” of the Agreement.  A component of the funding formula is based upon 
population.  There appears no widely accepted methodology to calculate population for 
the Oceano CSD during non-census years.  The elimination of this formula component is 
recommended. 
 

Exhibit B.  3. Funding Formula 
 

This allocation, reflecting 25% of funding, is a fixed amount based on staffing levels by 
each member community.  While this perhaps assisted in the development/launch of the 
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Authority, it now provides an inconsistent staffing level which is impacting service 
delivery (Arroyo Grande and Grover Beach each provide: (1) Captain, (1) Engineer, (1) 
Reserve Firefighter per shift while Oceano provides: (1) Captain, (1) Reserve Firefighter.  
It is recommended that all stations (who respond into neighboring communities) be 
staffed with a total of three (3) personnel per shift.  This component of the funding 
formula should be evaluated for potential deletion. 
 

Exhibit B.  Equal Split in Funding Formula 
 

It has been proposed for consideration to eliminate the existing funding formula and 
consider an equal split of the fixed administrative costs for the Authority.  This 
amendment to the Agreement would eliminate the current funding formula and each 
member agency would bear an equal distribution of the on going costs of the Authority. 

Item 12.b. - Page 8



STAFF REPORT 

  

TO:  CHAIR AND BOARD MEMBERS 

FROM: STEPHEN C. LIEBERMAN, FIRE CHIEF / EXECUTIVE OFFICER 

SUBJECT: POTENTIAL MODIFICATIONS TO EXISTING JOINT EXERCISE OF POWERS 

AGREEMENT  

DATE:  JANUARY 15, 2016 

 

RECOMMENDATION: 

It is recommended that the Board provide staff direction related to modifications to the existing 

agreement between the communities of Arroyo Grande, Grover Beach and Oceano. 

 

FINANCIAL IMPACT: 

There exist potential fiscal impacts to each community dependent on changes to the agreement 

including facilities and the cost sharing formula. 

 

BACKGROUND: 

The Five Cities Fire Authority (FCFA) was created in June 2010 by agreement of the 
communities of Arroyo Grande, Grover Beach and Oceano. In the five years since the inception 
of the agreement, both staff and community representatives have identified opportunities to 
modify the existing agreement to better serve current and future needs of the Authority. As 
stated in Section 16 (Amendment of Agreement, page 14), any revision to the existing 
document will require a resolution of approval from each member community prior to Board 
adoption. Based on feedback from the Board and staff review, the sections listed below have 
been identified for discussion and subsequent direction. Staff would welcome Board input on 
items that are not included in the following list: 
 

 Employee of Authority (Section 1D, Page 3) 
 This is the first mention that employees of the FCFA are actual employees of the City of 
 Arroyo Grande but "assigned" to the FCFA. There has been conversation focused on 
 making the FCFA "independent," of the member communities. Additional research would 
 be required to identify both the  process and potential consequences (related primarily to 
 retirement and insurance) of transitioning to an independent FCFA employee pool 
 (Payroll, Human Resources, Benefits). 
 

 Voting (Section 4C5, Page 5) 
 The section states, "All decisions made by the Board related to the Authority require a 
 majority vote of the Board, except for decisions related to the budget, labor relations 
 agreements and any unbudgeted non-emergency contract for services that exceeds 
 $75,000, which decisions shall require a unanimous vote of the Board for approval." 
 Based on past comments, staff is presenting this requirement for  additional discussion 
 and direction. 
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 Board Referral to Jurisdiction Governing Councils and Board of Directors (Section 
4D6, Page 6) 

 Staff has identified this section for discussion and direction. There exists no clear 
 methodology to allow another community to request participation in the FCFA. 
 

 Officers of the Board (Section 4E, Page 6) 
 Treasurer (4, Page 7) - The document identifies the Administrative Services Director of 
 Arroyo Grande as the Treasurer of the FCFA, having custody of all the money of the 
 Authority. Related to the concept of an "independent" FCFA, staff has identified this 
 section for Board deliberation. 
 
 Legal Counsel (7, Page 7) - The document states that the City Attorney of the City of 
 Grover Beach is designated primary legal counsel to the FCFA. The existing operating 
 budget of the FCFA includes funding for legal counsel. These services are currently 
 being provided by Mr. David Hale. Additionally, section 5C (page 8) states that the 
 Authority is authorized to enter into contracts for services with professionals including 
 attorneys. Staff is requesting the Board consider modifying this section to state that the 
 FCFA will retain legal counsel independently of the member communities. 
 

 General Powers (Section 5B, Page 8) 
 This section authorizes the FCFA to set fees for services provided by the Authority. After 
 five years of operation, fees for services provided by the Authority are not consistently 
 being provided to the FCFA, rather member communities are retaining these fees. As 
 part of the master fee schedule review, and further development of a fire prevention 
 bureau, staff would ask for Board support in ensuring a transition of these fee related 
 revenues to the Authority. 
 

 Ownership of Buildings, Apparatus and Equipment (Section 8A, Page 11) 
 Buildings - This section clearly states that the member communities will continue to 
 retain ownership and responsibility for the fire stations. What the section does not clearly 
 state is whether the member jurisdiction or the FCFA are responsible for utilities. 
 Additionally, rent has been paid to the Oceano Community Services District, but no 
 mention of that obligation is included in this section. Given that the Grover Beach station 
 does not have a dedicated electrical or water meter, staff would support eliminating utility 
 billing for all three stations. 
 

 Major Pieces of Apparatus and Capital Equipment (Section 8B(2), Page 11) 
 This section states that replacement of apparatus and capital equipment "shall be 
 generally be accomplished as part of the budget and shall be in keeping with the 
 allocation formula." Staff recommends the deletion of this budget processing reference 
 as purchases may need to be considered after the budget is adopted. 
 

 Costs and Administration (Section 9B, Page 12 / Exhibit A, Page 17) 
 This section alludes to provision of administrative support services between the 
 communities as detailed in Exhibit A. As included in the agreement, member 
 communities providing these support services are entitled to deduct the related costs 
 from their funding contributions.  
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Fixed costs within the current FCFA operating budget include line items such as office 
 supplies and equipment, technology/telecommunications, and salary and benefits 
 for the  following positions: 
 - Fire Chief / Executive Officer 
 - Battalion Chief (2) 
 - Administrative Assistant / Clerk to the Board 
 - Office Assistant 
 Staff would ask the Board to discuss/deliberate on the concept of allocating fixed costs 
 on an equal basis, rather than using the cost sharing formula. Additionally, staff is 
 looking for direction from the Board related to the concept of "independence." 
 
 Personnel (Exhibit A1, page 17) - As previously mentioned in this staff report, all 
 personnel working for the Authority are employees of the City of Arroyo Grande. All 
 payroll, benefits, workers compensation matters are administered by Arroyo Grande.  
 
 Legal Services (Exhibit A2, page 17) - As stated above, staff supports a change to this 
 section as funding for legal services already exists in the FCFA operating budget. This 
 would allow autonomy in retaining legal counsel for the FCFA. 
 
 Finance (Exhibit A3, page 18) - The City of Arroyo Grande provides payroll, accounts 
 payable and accounts receivable services, along with financial reporting to the FCFA. 
 

 Agreement for Contract Services - Grover Beach 
 This agreement dated July 9, 2010 expands the services provided by Grover Beach to 
 the FCFA. The original document included the services of the Grover Beach City 
 Attorney, and this document also includes Fleet Mechanic and Human Resources 
 support. The Human Resources support is limited to "research and interpretation of 
 federal, state and local rules and regulations as they relate to the work place and the 
 options available to the Fire Chief for the development and implementation of 
 progressive discipline plans and approaches." FCFA utilizes outside contractors for fleet 
 maintenance, and the Grover Beach Human Resources Manager has been used once in 
 the past 12 months for disciplinary related consultations.  
 

 Agreement for Contract Services - Arroyo Grande 
 This agreement dated July 13, 2010 clarifies and expands the services provided by 
 Arroyo Grande to the FCFA. This document specifically includes services for: 
 - Accounts Payable 
 - Payroll Services 
 - General Accounting Services 
 - Personnel (Human Resources) Services 
 - Information Technology 

 
 

 Funding Formula (Exhibit B, Page 19) 
 During the 2014/2015 budget preparation process, there was interest from the member 
 communities to review the funding formula, and to potentially revise the components. 
 Staff has reviewed the current formula components, and would look to the Board for 
 discussion and direction related to: 
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Population - Arroyo Grande and Grover Beach are incorporated municipalities. Oceano 

 is a Community Services District. During "non-census years," the California Department 
 of Finance only provides population data for cities and counties. Given that the formula 
 is supposed to be calculated on an annual basis for cost sharing purposes, a 
 methodology to estimate Oceano's population must be adopted as a component of the 
 agreement. As an alternative, this component of the formula could be eliminated. 
 
 Fixed Allocation - Arroyo Grande and Grover Beach staff six career personnel at each 
 fire station (Captain and Engineer on each shift), while Oceano staffs three career 
 personnel (Captain on each shift). For consistent service levels and to increase 
 firefighter safety, staff would prefer a consistent staffing level at all fire stations.   
 
Staff would like to receive feedback on the items detailed in this report, and return to the 
February 19, 2016 meeting with a "terms sheet," of potential changes that could be shared with 
each member community.  
 
 
 
 

ALTERNATIVES: 

The following alternatives are provided for the Board’s consideration: 

 

 Provide feedback and direct staff to return with a "terms sheet" of proposed changes to 

the agreement at the February 19, 2016 meeting; 

 Take no further action 

 Provide other direction to staff 

 

 

 

Attachments:  

 

     1.   Joint Exercise of Powers Agreement 

     2.   Agreement for Contract Services - Arroyo Grande 

     3.   Agreement for Contract Services - Grover Beach      

     4.   Five Cities Fire Authority - General Counsel Services Agreement 
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    STAFF REPORT 
 

 
 

 
To:  CHAIR AND BOARD MEMBERS 
 
From:  STEPHEN LIEBERMAN, FIRE CHIEF 
  DAVID HALE, GENERAL COUNSEL 
 
Subject: CONSIDERATION OF APPROVAL OF TERM SHEETS THAT    
  DEFINE POTENTIAL MODIFICATIONS TO THE JOINT EXERCISE   
  OF POWERS AGREEMENT 
 
Date:  February 19, 2016 
 
 
RECOMMENDATION: 
This agenda item is being brought to the Board in light of the direction received by staff at the 
Board’s January 15, 2016 meeting to develop term sheets that would identify potential 
modifications to the Joint Exercise of Powers Agreement (“Agreement”).  Staff recommends the 
Board approve the attached term sheets and give direction to staff to proceed to disseminate 
them and initiate discussions with the Authority member agencies related to the subject 
modifications. 
 
 
IMPACT TO FINANCIAL AND PERSONNEL RESOURCES: 
There is currently no material fiscal impact to the Authority by the approval of the attached term 
sheets. 
 
BACKGROUND: 
The Authority was created on or around June 7, 2010 by the establishment of the Joint Exercise 
of Powers Agreement entered into by the Authority’s three member agencies.  The Authority is 
formed consistent with California Government Code, sections 6500, et seq.  Since the Authority 
has been in existence for over five years, staff is proposing to the Board consideration of a 
number of modifications to the Agreement that is believed to enhance operations, efficiencies 
and assure continued seamless operations of the organization.   
 
The Authority’s member agencies have the ability consistent with Section 16 of the Agreement, 
“Amendment of Agreement” to supplement, amend, modify or change the Agreement.  The 
member agencies would each have the ability to review, deliberate and approve or reject the 
proposed changes.  Upon agreement by all of the member agencies to the changes contained 
within the attached term sheets, staff upon approval of the Board, will submit an amendment to 
the Agreement to each of them for approval and signature.  The term sheets are intended to 
focus the member agencies on those areas of the Agreement that staff recommends being 
changed based upon five plus years of operational experience. 
 
The attached term sheet, identified as Exhibit “A” represents immediate changes proposed by 
staff and considered appropriate for immediate approval by the member agencies.   The second 
term sheet contains those items more appropriately considered in the long range strategic 
planning goals and is identified as Exhibit “B”. 
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CONCLUSION: 
Staff is requesting the Board approve the attached term sheets, Exhibit A and B, and give 
direction on the process for dissemination to the member agencies. 
 
ALTERNATIVES: 
 
The following alternative are provided for the Board’s consideration: 
 

 The Board can approve the attached two term sheets; 

 Do not approve the attached two term sheets; 

 Provide alternative direction to staff. 

Item 12.b. - Page 14



JOINT EXERCISE OF POWERS AGREEMENT

BETWEEN THE CITY OF ARROYO GRANDE

CITY OF GROVER BEACH

AND THE

OCEANO COMMUNITY SERVICES DISTRICT

CREATING THE

FIVE CITIES FIRE AUTHORITY
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JOINT EXERCISE OF POWERS AGREEMENT

This Agreement dated June 7 2010 is between the City of Arroyo Grande a

general law city Arroyo Grande the City of Grover Beach a general law city Grover
Beach and the Oceano Community Services District a California special district
OCSD also collectively and individually referred to as Jurisdictions

WITNESSETH

Articles 1 through 4 commencing with Section 6500 of Chapter 5 of Division 7 of Title 1 of

the Government Code of State of California the Act authorize Arroyo Grande Grover

Beach and OCSD to create a joint exercise of powers entity the Five Cities Fire Authority

or the Authority which has the power to jointly exercise any powers common to Arroyo

Grande Grover Beach and OCSD and to exercise the powers granted to it under the Act

Arroyo Grande Grover Beach and OCSD are each authorized to create and maintain a fire

department

In July 2004 Arroyo Grande and Grover Beach entered into an agreement to provide joint
administration of fire services for both jurisdictions In March 2008 the agreement was

amended to include OCSD

Arroyo Grande Grover Beach and OCSD continue to recognize the benefits of combining

their respective fire service providers into one provider

By this Agreement Arroyo Grande Grover Beach and OCSD desire to create and establish
the Authority for the purposes set forth herein and to exercise the powers described herein

NOW THEREFORE Arroyo Grande Grover Beach and OCSD for and in consideration of

the mutual promises and agreements herein contained do agree as follows
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SECTION 1 DEFINITIONS

Unless the context otherwise requires the terms defined in Section 1 shall for all purposes
of this Agreement have the meanings herein specified

Act

The term Act means Articles 1 through 4 commencing with Section 6500 of Chapter 5 of

Division 7 of Title 1 of the Government Code of the State of California as they now exist or

may hereafter be amended

Area

The term Area means the combined aggregate jurisdictional service areas of the

Jurisdictions as they now exist and as they may hereafter be modified by annexation of

territory to or exclusion of territory from the boundaries of the Jurisdictions The combined

aggregate service areas of the Jurisdictions as they now exist are delineated on the map
attached hereto as Exhibit D and hereby made a part of this Agreement

Arroyo Grande

The term Arroyo Grande means the existing municipal corporation known as the City of

Arroyo Grande a general law city duly organized and existing under and by virtue of the
laws and the constitution of the State of California

Authority

The term Authority means the Five Cities Fire Authority created by this Agreement

Board

The term Board means the governing board of the Authority

2
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Employee of Authority

The term Employee of Authority or Employee means ithose individuals employed by
Arroyo Grande but assigned to the Authority as of the effective date of this Agreement or
at a future time under the agreement between Authority and Arroyo Grande referenced in

Exhibit A of this Agreement and ii those individuals employed directly by the Authority
after the effective date of this Agreement

Grover Beach

The term Grover Beach means the existing municipal corporation known as the City of
Grover Beach a general law city duly organized and existing under and by virtue of the laws
and the constitution of the State of California

Jurisdiction

The term Jurisdiction shall mean a general law City or Community Services District that is

a signatory to this Joint Exercise of Powers Agreement

OCSD

The term OCSD means the existing district known as the Oceano Community Services

District a California special district duly organized and existing under and by virtue of the

laws and the constitution of the State of California

SECTION 2 PURPOSE

This Agreement is made pursuant to the Act and for the purpose of allowing the
Jurisdictions to share a combined fire department in order to provide an efficient and

economical fire protection service

3
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SECTION 3 TERM

This Agreement shall become effective as of the date hereof and shall continue in full force
and effect until terminated

SECTION 4 AUTHORITY

A Creation of Authority

There is hereby created pursuant to the Act an agency and public entity to be known

as the Five Cities Fire Authority As provided in the Act the Authority shall be a

public entity separate from the Jurisdictions The debts liabilities and obligations of
the Authority shall not constitute debts liabilities or obligations of the Jurisdictions

Within 30 days after the effective date of this Agreement or any amendment hereto

the Authority will cause a notice of this Agreement or amendment to be prepared and

filed with the Office of the Secretary of State of the State of California in the manner

set forth in Section 65035of the Act

B Governing Board

The Authority shall be administered by the Board whose members shall be at all

times one Councilmember or an alternate from Arroyo Grande one Councilmember

or an alternate from Grover Beach and one Boardmember or an alternate from

OCSD The Councilmembers and Boardmember and alternates shall be appointed

as determined by the respective City Councils and Board of Directors under their

respective Council and Board policies The alternates must be elected officials of

their respective Jurisdictions

C Meeting of Board

1 Regular Meetings During the first year of Authoritysexistence the Board

shall hold at least bimonthly meetings Thereafter the Board shall hold at

least quarterly meetings and may hold additional meetings as necessary

4
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2 Legal Notice All meetings of the Board shall be called noticed held and

conducted subject to the provisions of the Ralph M Brown Act Chapter 9 of
Part 1 of Division 2 of Title 5 of the Government Code of the State of California

Sections 54950 54961 or any successor legislation hereinafter enacted
3 Minutes The Secretary of the Authority shall cause minutes of all meetings of

the Board to be kept and shall as soon as possible after each meeting cause

a copy of the minutes to be forwarded to each member of the Jurisdictions

governing Board of Directors or Council

4 Quorum All three voting members or their alternates of the Board shall

constitute a quorum for the transaction of business except that less than a

quorum may adjourn meetings from time to time

5 Voting All decisions made by the Board related to the Authority require a

majority vote of the Board except for decisions relating to the budget labor

relations agreements and any unbudgeted non emergency contract for

services that exceeds 75000 which decisions shall require a unanimous

vote of the Board for approval

D Board Referral to Jurisdiction Governing Councils and Board of Directors

1 In order to refer a matter to the Jurisdictions governing Councils and Board of

Directors a majority of Board members must vote to do so provided
however that the Board may reconsider at any time any matter not receiving

majority votes to refer Referred matters shall be approved by a majority of
the member Jurisdictions

2 The Board shall annually consider the following the budget which shall

consist of the cost allocation plan service goals and performance standards

From time to time the Board shall consider any labor relations agreement

3 The Board shall adopt as necessary EmployerEmployee Relations
Procedures and Personnel Rules and Regulations applicable to the Authority

City of Arroyo Grande Personnel Regulations and other policies and
procedures shall apply to the Authority and its employees until replacement

regulations policies and procedures are adopted by the Authority

5
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4 For meet and confer purposes notwithstanding the fact that Authoritys
employees are City of Arroyo Grande employees the Boards members may
consult with their respective Jurisdiction governing Councils and Board of

Directors throughout the meet and confer process The Board and its

designated staff negotiators shall negotiate with exclusively recognized
employee organizations

5 As part of approving an overall compensation plan for its management
employees the Arroyo Grande City Council after receiving the decision of the

Board shall approve that portion of the Authority management compensation

plan that includes the Fire Department management employees The

Jurisdictions governing Councils and Board of Directors may meet in closed
sessions for the purpose of providing input to the Board regarding the terms of

Compensation for Authority employees

6 Governing Councils and Board of Directors must approve addition of any new

members to the Authority

E Officers of the Board

1 The officers of the Authority shall be the Chair and ViceChair and Secretary

2 The Fire Chief shall be the Executive Officer of the Authority and shall be

responsible for implementing the decisions of the Board and shall be

responsible for the operations and general management of the Authority The
Fire Chief will be appointed by the Board and be responsible to the Board

The Fire Chief will be an at will employee of the Authority and shall

a Direct all subordinate employees

b Be responsible for the appointment and removal of Authority

employees

c Attend all meetings of the Board unless excused there from

d Develop and distribute to the Board agendas for all Board meetings

e Promulgate and implement administrative regulations

f Perform such other duties and exercise such other powers as may be

delegated by the Authority Board

6
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g Have authority to approve expenditures of up to 50000 without
Boards approval

3 The Fire Chief may consult with the managers of the City of Grover Beach the

City of Arroyo Grande and the Oceano Community Services District The

Managers may meet from time to time at their own volition or at the request of

the Board to consult and discuss matters that are of importance to the
administration and operation of the Authority The Managers may make
recommendations to the Board regarding these matters

4 The Director of Administrative Services of Arroyo Grande is hereby designated
as Treasurer of the Authority The Treasurer is designated as the depositary of

the Authority to have custody of all the money of the Authority from whatever

source and as such shall have the powers duties and responsibilities

specified in Section 65055 of the Act

5 The Treasurer of the Authority is designated as the public officer or person

who has charge of handles or has access to any property of the Authority

and such officer shall file an official bond in the amount of25000 as required

by Section 65051of the Act provided that such bond shall not be required if

the Authority does not possess or own property or funds with an aggregate

value of greater than 50000
6 The Fire Chief or hisher designee shall serve as Secretary to the Board

7 The City Attorney of Grover Beach is designated primary legal counsel to the

Authority and by executing this Agreement all of the Jurisdictions on behalf of

the Authority and City of Grover Beach on its own behalf acknowledge that

they have been advised of the nature and consequences of a potential conflict
of interest inherent in representation of more than one client and have agreed

to wave such potential conflict The City Attorney of Grover Beach will also

serve as the General Counsel for the Authority thus representing two clients

connected by this Agreement In the event that a situation arises where a

conflict becomes potential or actual the City AttorneyGeneral Counsel will
advise both clients of such conflict and withdraw from representing either in

connection with the situation giving rise to the conflict

7
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SECTION 5 GENERAL POWERS

The Authority is authorized in its own name to do all acts necessary for the exercise of said
powers for said purposes Except as otherwise provided herein such power shall be
exercised subject only to such restrictions upon the manner of exercising such power as are

imposed upon Arroyo Grande in the exercise of similar powers as provided in Section 6509
of the Act

The Authority shall have the power in its own name to exercise any and all common powers
of its Members reasonably related to the purposes of the Authority including but not limited

to the powers to

A Seek receive and administer funding from any available public or private source

including grants or loans under any available federal state and local programs for
assistance in achieving the purposes of the Authority

B Set fees and collect and maintain fee revenue for services provided by the Authority

such services may include but are not inclusive of apartment inspections firework

permits or weed abatement

C Contract for the services of engineers attorneys planners financial and other

necessary consultants

D Make and enter into any other contracts including to provide services outside of its

Jurisdictions boundaries if otherwise allowed by law

E The authority may enter into a supplemental agreement to provide services to a

member agency that is not provided to all Authority members for an agreed upon fee
Such services may include but are not exclusive of code enforcement fire protection

services and plan check services

F Employ agents officers and employees

8
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G Acquire lease construct own manage maintain dispose of or operate subject to
the limitations herein any buildings works or improvements

H Acquire hold manage maintain or dispose of any other property by any lawful
means including without limitation gift purchase eminent domain lease lease
purchase license or sale

I Incur all authorized debts liabilities and obligations including issuance and sale of

bonds notes certificates of participation bonds authorized pursuant to the Marks
Roos Local Bond Pooling Act of 1985 California Government Code Sections 6584 et

seq as it now exists or may hereafter be amended or any other legal authority

common to the Members and such other evidences of indebtedness subject to the
limitations herein

J Receive gifts contributions and donations of property funds services and other

forms of financial or other assistance from any persons firms corporations or

governmental entities

K Sue and be sued in its own name

L Seek the adoption or defeat of any federal state or local legislation or regulation

necessary or desirable to accomplish the stated purposes and objectives of the
Authority

M Adopt rules regulations policies bylaws and procedures governing the operation of

the Authority

N Invest any money in the treasury pursuant to California Government Code Section
65055 that is not required for the immediate necessities of the Authority as the

Authority determines is advisable in the same manner and upon the same conditions

as local agencies pursuant to Section 53601 of the California Government Code as it

now exists or may hereafter be amended

9
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O Carry out and enforce all the provisions of this Agreement

P Exercise all other powers not specifically mentioned herein but common to
Members and authorized by California Government Code Section 6508 as it now

exists or may hereafter be amend

Notwithstanding the foregoing the Authority shall have any additional powers conferred

under the Act or under applicable law insofar as such additional powers may be necessary
to accomplish the purposes set forth in Section 2 hereof

SECTION 6 TERMINATION OF POWERS AND AGREEMENT

A The Authority shall continue to exercise the powers herein conferred upon until the

termination of the Agreement or until the Jurisdictions have mutually rescinded this

Agreement

B All assets of the Authority shall be divided as may be mutually agreed upon by the

parties or according to the basic allocation formula used for budgeting purposes by

the parties to the Agreement who are parties at the time of termination of the

Agreement If the parties cannot agree upon a distribution then the distribution
formula shall be determined by an outside thirdparty neutral who shall be mutually

chosen If the parties cannot agree upon such neutral party then the State Mediation
and Conciliation Services or their designee shall determine the formula for the

distribution of assets

SECTION 7 FISCAL YEAR

Unless and until changed by resolution of the Board the fiscal year of the Authority shall be

the period from July 1 of each year to and including the following June 30 except for the
first fiscal year which shall be the period from the date of this Agreement to June 30 2011

10
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SECTION 8 OWNERSHIP OF BUILDINGS APPARATUS AND EQUIPMENT

A Buildings The Authority itself is not intended to directly own maintain or insure any
existing building structure or facility that is owned at the time of the activation of the

Joint Powers Authority maintained or insured by any individual Jurisdiction Such
building structures or facilities owned at the time of activation by each individual
Jurisdiction shall remain the full responsibility of each Jurisdiction unless a

Jurisdiction offers to give the building structure or facility to the Authority and the

Authority agrees to accept own and take responsibility for the maintenance and

insurance of such building structure or facility Any building constructed or owned by

the Authority after activation shall become the property of the Authority and in the

event of dissolution of the Authority shall be disposed of in the same manner as

equipment owned by the Authority

B Major Pieces ofApparatus and Capital Equipment

1 All major pieces of apparatus and capital equipment shall become the property

and responsibility of the Authority including but not limited to maintenance

insurance and replacement

2 Replacement of major apparatus and capital equipment shall generally be

accomplished as a part of the budget and shall be in keeping with the
allocation formula

3 In the event that a Jurisdiction withdraws from the Agreement per Section 17

all major apparatus and capital equipment shall be returned to that
withdrawing Jurisdiction owned by the Jurisdiction at the time of activation per

the listing in Exhibit C However once the major apparatus and capital
equipment is replaced such replaced apparatus is the sole and exclusive
property of the Authority and there is no obligation duty or requirement that
such replaced apparatus or capital equipment be returned to any withdrawing

Jurisdiction The withdrawing Jurisdiction shall have the right to negotiate with

the remaining Authority members for additional equipment and the remaining

Authority members shall take reasonable steps to ensure the withdrawing
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member has sufficient apparatus and capital equipment to establish an

independent fire service

C Clothing Tools and Equipment All clothing personal protective equipment tools

machines parts supplies communication devices computers office equipment

supplies and furnishings and each and every item of fire equipment not listed in

Exhibit C shall become the sole and exclusive property of the Authority

SECTION 9 COSTS AND ADMINISTRATION

A Operation and Capital Improvement Costs

Operation and capital improvements costs shall be allocated among the jurisdictions
in accordance with the cost sharing formula in Exhibit B adopted by the Board and

the respective Jurisdictionsgoverning Councils and Board of Directors

B Administrative Services

Administrative services shall be provided by and allocated between Arroyo Grande

Grover Beach and OCSD as shown on Exhibit A to this Agreement attached and

incorporated by reference

C Invoicing and Payments

Member agencies will be billed quarterly by the City of Arroyo Grande in accordance

with the provisions of Exhibit A and B Member agencies will be expected to pay the

invoices also on quarterly basis

SECTION 10 AGREEMENT NOT EXCLUSIVE

This Agreement shall not be exclusive and shall not be deemed to amend or alter the terms
of other agreements among the Jurisdictions except as the terms of this Agreement shall
conflict therewith in which case the terms of this Agreement shall prevail The cooperative

agreement existing between the Jurisdictions prior to the effective date of this Agreement
shall terminate with the effective date of this Agreement
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SECTION 11 ACCOUNTS AND REPORTS

The Authority shall establish and maintain such funds and accounts as may be required by

good accounting practice The books and records of the Authority shall be open to

inspection at all reasonable times by the Jurisdictions and their representatives

SECTION 12 CONFLICT OF INTEREST CODE

The Authority to the extent required by law hereby adopts as its Conflict of Interest Code

the Fair Political Practices Commission Model Conflict of Interest Code with appropriate

substitution regarding references to the governing body and the officers

SECTION 13 BREACH

If default shall be made by a Jurisdiction or Authority in any covenant contained in this

Agreement such default shall not excuse either of the other the Jurisdictions from fulfilling
their respective obligations under this Agreement and each Jurisdiction shall continue to be

liable for the payment of contributions and performance of all conditions herein contained

Each Jurisdiction hereby declares that this Agreement is entered into for the benefit of the

Authority created hereby and each Jurisdiction hereby grants to the Authority the right to

enforce by whatever lawful means the Authority deems appropriate all of the obligations of

each of the parties hereunder Each and all of the remedies given to the Authority

hereunder or by any law now or hereafter enacted are cumulative and the exercise of one

right or remedy shall not impair the right of the Authority to any or all other remedies

SECTION 14 SEVERABILITY

Should any part term or provision of this Agreement be decided by the courts to be illegal

or in conflict with any law of the State of California or otherwise be rendered unenforceable
or ineffectual the validity of the remaining part terms or provisions hereof shall not be

affected thereby
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SECTION 15 SUCCESSORS ASSIGNMENT

This Agreement shall be binding upon and shall insure to the benefit of the successors of

the parties Except to the extent expressly provided herein no Jurisdiction may assign any
right or obligation hereunder without the consent of the other Jurisdictions The Authority
may not assign its rights or obligations without the consent of the Jurisdictions

SECTION 16 AMENDMENT OF AGREEMENT

This Agreement may be amended and the Authority may be terminated or its powers may

be changed restricted or eliminated by supplemental Agreement executed by the

Jurisdictions at any time

SECTION 17 WITHDRAWAL FROM AGREEMENT

A Any Jurisdiction may withdraw from the Agreement by giving twelve 12 months

notice of intent to do so The withdrawing Jurisdiction shall continue to be responsible

and accountable for any and all obligations per this Agreement incurred prior to the

withdrawal date Such withdrawing Jurisdiction shall no longer be a party to the

Agreement as of withdrawal date and have no future obligations or liabilities nor any
future or further rights under the Agreement The withdrawal date shall be defined as

that day which is twelve 12 months to the day from the date of the notice to

withdraw or later date designated by the withdrawing Jurisdiction

B Any apparatus listed in Exhibit C previously belonging to the withdrawing Jurisdiction
will be returned on the withdrawal date if and only if such apparatus has not been

replaced per Section 8B The Authority has no obligation duty or requirement to

return any apparatus in any predetermined condition of operation All returned

apparatus to any withdrawing Jurisdiction will be in asis condition

C Except as set forth in Section 8B123and 17B above the withdrawing Jurisdiction

forfeits and waives any and all rights and claims to any share of any and all assets
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regardless of the ultimate disposition or status or existence of the Authority at any
given time or place

SECTION 18 FORM OF APPROVALS

Whenever an approval by the Jurisdictions is required in this Agreement unless the context

specifies otherwise it shall be given in the case of Arroyo Grande by resolution duly
adopted by the City Council of Arroyo Grande in the case of Grover Beach by resolution

duly adopted by the City Council of Grover Beach and in the case of OCSD by resolution
duly adopted by the Board of Directors of OCSD Whenever such approval is required in the
case of the Authority it shall be given by resolution duly adopted by the Board

SECTION 19 NOTICES

Notices to Arroyo Grande and Grover Beach shall be sufficient if delivered to the City Clerk
of each City and Notices to OCSD shall be sufficient if delivered to the Board Secretary of
the District

SECTION 20 INDEMNIFICATION

The Authority shall acquire such insurance protection as is necessary to protect the interest

of the Authority and its member Jurisdictions The Authority shall assume the defense of
and indemnify and hold harmless the Jurisdictions and their governing bodies officers

agents and employees from all claims losses damages costs injury and liability of every
kind nature and description directly or indirectly arising from the performance of any of the
activities of the Authority or the activities under taken pursuant to this Agreement

SECTION 21 SECTION HEADINGS

All section headings contained herein are for convenience of reference only and are not
intended to define or limit the scope of any provision of this Agreement
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IN WITNESS WHEREOF the parties hereto have caused this Agreement to be executed

and attested by their proper officers hereunto duly authorized and their official seals to be
hereto affixed as of the day and year first above written

CITY OF ARROYO GRANDE CITY OF GROVER BEACH

B By 4 ri
Tony Fer a ayor Johi s Mayor

Attest Attest

Kelly Wet or ity Clerk Don L M
e

s albriCtyCtetk

Approved As To Form Approved s s To Fo m

I
Tim thy J rmel City Attorney rtin i Koczanowi City Attorney

OCEANO COMMUNITY SERVICES DISTRICT

By CL
rnon Dahl resident

Attest

I

fiaff F Montemurro Board cretary

Approved As To Form

Allera
Alexander F ima Di egal Counsel
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EXHIBIT A

ADMINISTRATIVE SERVICES

Administrative services shall be provided to the Authority by the Jurisdictions as follows

1 Personnel All personnel working for the Authority will be employed by the City of

Arroyo Grande Personnel benefits payroll and workers compensation matters shall

be administered by Arroyo Grande subject to a written agreement between the
Authority and the City of Arroyo Grande The City of Arroyo Grande shall assign all
fire service employees on a full time basis to carry out the functions of this

Agreement Furthermore under such written agreement the City of Arroyo Grande
will assign all of its responsibilities of the appointment promotion management

training supervision evaluation discipline and termination of employees as well as

labor negotiations with represented employees to the Authority under the Authoritys
chain of command and decision making process

2 Legal Services

a For purposes of attorney client privilege the Authority shall have an attorney
client relationship with the City Attorneysoffice of both Arroyo Grande and

Grover Beach and with the District Legal Counselsoffice of OCSD but the

Grover Beach City Attorneys office shall be designated as the General
Counsel for the Authority and handle legal issues for the Authority including

those related to personnel matters including the decision to hire outside

counsel

b For purposes of work distribution the Arroyo Grande City Attorneys office

shall handle legal issues related to Arroyo Grande ordinances the Grover
Beach City Attorneysoffice shall handle legal issues related to Grover Beach

ordinances and the OCSD Legal Counsel shall handle legal issues related to
OCSD ordinances
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3 Finance The City of Arroyo Grande shall provide financial services Financial
services shall include the provision of payroll and accounts payable and accounts

receivable services as well any financial reporting and auditing services that may be
required

4 Indirect Contribution Payment for the services as described in Exhibit A shall be the
responsibility of the Jurisdiction providing the services as referenced in Exhibit A The

payment for such services by said agencies shall be recognized as an indirect
contribution made by the respective agency All indirect contributions shall be

recognized in the Authoritys budget as a contribution from the respective agency and
shall be deducted from the contributing agencysproportional allocation of costs for

the operation of the Authority
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EXHIBIT B

FUNDING FORMULA

Prior to the funding effective date the Jurisdictions shall bear the costs of the Five Cities

Fire Authority From and after the funding effective date each Jurisdiction shall pay for the
ongoing costs of the Five Cities Fire Authority according to the following formula to be
calculated annually when the budget is prepared

1 Twentyfive percent 25 of costs shall be assessed amongtheJurisdictions in

proportion to the population in each Jurisdiction as most recently determined by the
US Census and any intervening estimates prepared by the California Department of

Finance when the Fire Chief prepares each annual budget

2 Twentyfive percent 25 of costs shall be assessed among the Jurisdictions in

proportion to the assessed value of property in each Jurisdiction as most recently
determined by the County Assessor when the Fire Chief prepares each annual

budget

3 Twentyfive percent 25 of costs shall be fixed and shall be based on the following

formula

Stations Percentage Staffing Percentage Total

Arroyo Grande 1 33 6 40 37

Grover Beach 1 33 6 40 37

OCSD 1 33 3 20 27

The fixed base is assessed according to each Jurisdictionsproportional share of the

Authoritysfull membership total of Full Time Equivalent Personnel and fire stations
existing as of the effective date of the Joint Powers Agreement as noted above
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4 Twentyfive percent 25 of costs shall be assessed among the Jurisdictions in

proportion to the number of annual service calls in each Jurisdiction as most recently
determined when the Fire Chief prepares each annual budget

20

Item 12.b. - Page 35



EXHIBIT C

INVENTORY OF APPARATUS CLOTHING TOOLS AND EQUIPMENT

The following inventory of each jurisdiction will become the property and responsibility of the
Authority including but not limited to maintenance insurance and replacement

APPARATUS

Arroyo Grande
Truck 66 1987 Van Pelt

BSU 66 1995 EONE

Utility 66 1995 Ford 4x4 Pickup
Brush 66 1996 International
Ford SUV 1998 Explorer
Ford SUV Command Vehicle 2006 Expedition
Engine 66 2007 Pierce

Lighting 66 1978 Ford Truck
Sedan 2000 Ford Taurus LX
Mass Casualty Trailer Inventory List Available
Grover Beach

Engine 68R 1996 Hi Tech

Rescue 68 2001 Hackney
Engine 68 2004 American LaFrance
Ford SUV 1999 Explorer
Utility 68 1996 Ford 4x4 Pickup
Shoring 68 1994 Pace Cargo Trailer
Oceano

Engine 261 1987 Pierce

Engine 61 1996 HiTech

Brush 61 2000 International 4800

Chevy SUV 2001 Tahoe

Patrol 61 2002 Ford F550

AUDIO VISUAL EQUIPMENT
Arroyo Grande
Overhead Projector 1

PowerPoint Projector 1

Televisions 12

Televisions Big Screen 1

Stereo System 1
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Grover Beach
Overhead Projector 1

PowerPoint Projector 1

Televisions 6

Televisions Big Screen 1

Stereo System 1

Oceano
Overhead Projector 1

PowerPoint Projector 0

Televisions 1

Televisions Big Screen 0

Stereo System 0

BAUER BREATHING AIR COMPRESSOR
Arroyo Grande
Stationary Unit 1

Mobile Unit 1

Grover Beach
Stationary Unit 1

Oceano

Stationary Unit 1

EMERGENCY MEDICAL SUPPLIES EMS
Arroyo Grande
Automatic Defibrillators 4

EMS Bag 4

Trauma Bag 6

Slings 6

Grover Beach
Automatic Defibrillator 4

EMS Bag 4

Support Bag 5

KED 3

Hare Traction Splint 2

Backboards 5

Supply Cabinet 1

Oceano

Heart Start Defibrillator 1

ZoII Defibrillator 2

EMS Bag 4

Trauma Bag 4
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EMERGENCY OPERATIONS CENTER EOC SUPPLIES
Arroyo Grande
Laptop 5

Printer Laser 5

Printer Color Laser 1

Radios 21

Wireless Connector 1

Phone 10

Red Phone 1

Fax Machine 1

Plastic Tubs and Supplies 6

EQUIPMENT
Arroyo Grande
Generator Mobile 6
Generator Stationary 1

Smooth Nozzle 7

Combo Nozzle 33

Wildland Nozzle 27

Adapters 115

Wildland Ts 32

Smooth Bore Tips 10

Haligan 5

McLeod 8

Pulaski 8

Siamese 4

Gated Wye 34

Trimese 11

Colorado Belts 2

Chain Saws 7

Rotory Saws 4

Gas Detectors 2

Thermal Imaging Camera 2

Bolt Cutters 2

Salvage Covers 2

Hall Runners 1

Carry All 1

Tool Box 3

Wildland Hose Packs 15

Back Pack Pumps 2

Infrared Thermometers 2

Pike Pole 22

Gatorback Pike Pole 5 3
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Rubbish Hook 3

Flashlights 20

Radios Portable 69

Radios Mobile 11

Radios Base Station 6

Pagers 49

Repeaters 2

Floto Pump 1

Positive Pressure Fans 3

Exhaust Fans 2

RIC Bags 0

Nozzles 40

Axes 21

Sledge Hammers 5

Shovels 16

Grover Beach
Generator Mobile 4

Generator Stationary 1

Smooth Nozzle 3

Combo Nozzle 19

Wildland Nozzle 3

Adapters 56

Wildland Ts 8

Smooth Bore Tips 4

Sledge Hammer 10 5

Sledge Hammer4 17

Haligan 4

McLeod 5

Pulaski 3

Flat Head Axe 4

Shovels Half SpadeRound 6
Siamese 3

Gated Wye 6

Manifold 1

Colorado Belts 10

Chain Saw 3

Circular Saw 2

Gas Fan 2

RIC Bags 2

Bolt Cutters 4

Salvage Covers 6

Hall Runners 5

Carry All 5
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Tool Box 3

Wildland Hose Packs 6

Back Pack Pumps 2

Infrared Thermometers 3

Thermal Imaging Camera 1

Gas Detector 2

Pike Pole 10 1

Pike Pole 8 1

Gatorback Pike Pole 10 1

Gatorback Pike Pole 5 1

Rubbish Hook 2

Flashlights 18

Boxlights 6

Oceano

Generator Mobile 2

Generator Stationary 3

McLeod 5

Pulaski 5

Shovels 7

Rhino 1

Pike Poles 4

Gatorback 2

Rubbish Hook 7

Flathead Axe 5

Pickhead Axe 5

A Tool 2

K Tool 2

Smooth Nozzle 2

Combo Nozzle 19

Wildland Nozzle 30

Adapters 65

Wild land Ts 34

Smooth Bore Tips 10

Haligan 4

FIRE HOSE

Arroyo Grande
1 5200 feet
15 6400 feet single jacket
15 1400 feet double jacket
175 4025 feet
25 4750 feet
4 3280 feet
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Grover Beach

1 1400 feet
15 1800 feet
175 1350 feet
25 2600 feet
4 2115 feet
Oceano

1 3400 feet
15 7650 feet
175 100 feet

25 3800 feet
4 2700 feet

IT EQUIPMENT

Arroyo Grande
Computers 8

Laptops 4

Printers 4

Grover Beach

Computers 5

Laptops 1

Printers 5

Oceano

Computers 2

Printers 2

KITCHEN APPLIANCES

Arroyo Grande
Stove Oven Industrial 1

Refrigerator 2

Dishwasher 1

Microwave 1

Coffee Machine 1

Coffee Maker 1

Toaster Oven 1

Grover Beach
Stove Oven 1

Refrigerator 1

Dishwasher 1

Microwave 1

Coffee Maker 1
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Toaster Oven 1

Blender 1

Toaster 1

Crock Pot 1

Foreman Grill 1

Oceano

Stove Oven 1

Refrigerator 1

Dishwasher 1

Microwave 1

Coffee Maker 1

Toaster Oven 1

Toaster 1

LADDERS

Arroyo Grande
10 Attic 1

12 Attic 1

14 Roof 1

16 Roof 1

18 Roof 2

14 Extension 2

24 Extension 1

28 Extension 2

35 Extension 1

40 Extension 1

Grover Beach
8 Attic 2

10 Attic 4

14 Combination 1

14 Roof 2

24 Extension 1

35 Extension 2

Oceano

10 Attic 2

14 Roof 2

14 Extension 1

18 Extension 1

24 Extension 2

35 Extension 1
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LIVING QUARTERS
Arroyo Grande
Sofa 1

Love Seat 1

Recliner 3

Kitchen Table 1

Kitchen Table Chair 4

TV Snack Tray 4

Grover Beach
Sofa 2

Recliner 1

Table 2

Lamp 2

Sofa Front Office 1

Chair Front Office 1

Oceano

Sofa 1

Recliner 2

Kitchen Table 1

Kitchen Table Chair 6

MECHANICSSHOP

Arroyo Grande
Tool Box Blue 1 Hand Tools
Mechanics Creeper 2

Air Compressor 1

Floor Jack 3 1 ton 5 ton 22 ton
Hand Truck Light Duty 3

Refrigerator Dolly 1

Miscellaneous Nuts Bolts Etc 1 Lot

Battery Charger 3

Miller Wire Feed Welder 1

Arc Welder 1

Drill Press 1 Jet
Jack Stand 10

Lubricant Miscellaneous 100 Gallons

Drills Saws Soldering Iron 1 Lot

Oxy Acetylene Torch 1

Fuel Pump Hand Operated 1
Hand Tools Lighting 6646
Miscellaneous Parts Lighting 6646
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MISCELLANEOUS

Arroyo Grande
Podium 1

Classroom Tables 17

Classroom Chairs 51

Chairs Chiefs Office 3 Executive 1 Stationary 2
Chairs Administration Office 4 Task 2 Stationary 2
Chairs Operations Office 5 Task
Chairs Front Office 3 Stationary
Chairs Communications 2 Task
Informational Sign wStand 3

American Flag wStand 1

American Flag 20 x 30 1

California Flag wStand 1

Grover Beach
Podium 1

Classroom Tables 6

Classroom Chairs 32

Office Chairs 8

Oceano

None

MULTI CASUALTY INCIDENT EMS

Arroyo Grande
Inventory List Available
Grover Beach
EMS Bag 4

Tarps 1 box

Oceano

None

OFFICE EQUIPMENT MACHINES

Arroyo Grande
Copy Fax Machine 1

Laminating Machine 1

Label Maker Brother 1

Digital Camera 2

Typewriter Portable 1

Supply Cabinet 5
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Grover Beach

Copy Machine 1

Fax Machine 1

Digital Camera 3

Label Maker Brother 1

Typewriter Portable 1

Supply Cabinet 3

Oceano

Fax Machine 1

Digital Camera 3

PERSONAL PROTECTIVE EQUIPMENT PPE
Arroyo Grande
Turnout Coats 63

Turnout Pants 80

EMS Jackets 12

Helmets 54

Grover Beach

Turnouts Structure 30

Turnouts Wildland 24

EMS Jackets 32

Helmets 52

Oceano

Turnouts Structure 50

Turnouts Wildland 40

EMS Jackets 7

Helmets 41

SELF CONTAINED BREATHING APPARATUS SCBA
Arroyo Grande
SCBA Units 30

SCBA Bottles 65

Voice Projection Units 3

Masks 60

Posi Check Annual Test 1

Fit Tester 1

Grover Beach
SCBA Units 17

SCBA Bottles 38 30 min 4 10 min 2 45 min
Voice Projection Units 16

Masks 36
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Oceano

SCBA Units 21

SCBA Bottles 42

Voice Projection Units 6

Masks 22

SLEEPING QUARTERS

Arroyo Grande
Bed 12

Desk 6

Task Chair 6

Locker Closet
Grover Beach
Bed 6

Locker Closet 9

Bookshelves 3

Lamp 3

Oceano

Bed 4

Bookshelves 2

STATION EQUIPMENT
Arroyo Grande
Extractor Industrial Washer 1

Dryer Industrial 1

Washer Domestic 1

Dryer Domestic 1

Grover Beach

Extractor Industrial Washer 1

Washer Domestic 1

Dryer Domestic 1

Oceano
Washer Domestic 1

Dryer Domestic 1

Turnout Rack 6x3 18

TECHNICAL RESCUE EQUIPMENT

Arroyo Grande
Hydraulic Rescue Tools 3 power units with tools
Air Bags 1 set with 5 bags
Rope Rescue Equipment 2 sets of basic complement
Stokes Basket w Haul Equipment 2

Grover Beach
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Rope
Truck Cache Bags 2

Saddle Bags 3 300 feet
Pig Rig 1 300 feet
Rope Bag 1 300 feet
Rope Bag 1 150 feet
Side Edge Roller Set 1

Rescue

Class 1 Rescue Harnesses 8

Rescue Helmets 4

Class 3 Rescue Harnesses 2

Tri Pod 1

Stokes Basket w Haul Equipment 2

Small Rescue 42 Struts 3

Large Rescue 42 Struts 2

Rescue 42 Equipment Tool Box 2

Pry Bars 4

Pickets 21

Confined Space
Air Manifold Unit 1

Rescue Air Supply Hose 800 feet

Hard line Communication Unit 1

Rescue Communication Line 800 feet

SAR Rescue Escape Units 4

Entry Blower 1

Air Bags
Air Bag Control Unit 2

Air Bag Small 1

Air Bag Medium 2

Air Bag Large 3

Rectangle Air Bag Large 1

Air Bag Hoses 4 15 feet each
Air Bag Hoses 2 30 feet each
Hydraulics
Battery Combo Unit Homatro 1

Spreader Unit Homatro 1

Cutter Unit Homatro 1

Ram Unit Homatro 1

Ram Support 1

Power Unit Homatro 1

Hydraulic Lines 100 feet
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Miscellaneous

Anchor Hitches 2

USAR Marking Kit 1

Lock Out Tag Out Kit 1

Oceano

Hydraulic Rescue Tools 1 power unit with tools
Battery Rescue Equipment 2 power units with tools
Rope Rescue Equipment 1 full complement plus extra
Stokes Basket w Haul Equipment 1
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EXHIBIT D

AREA

The following map identifies the original service areas of the Jurisdictions for the JPA
Contractual services provided to areas outside of these Jurisdictions are not depicted

on this map
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EXHIBIT D

AREA
i

The following map identifies the original service areas of the Jurisdictions for the JPA 1

Contractual services provided to areas outside of these Jurisdictions are not depicted
on this map
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MEMORANDUM 

TO:  CITY COUNCIL 

FROM: KITTY NORTON, EXECUTIVE ASSISTANT/DEPUTY CITY CLERK 

SUBJECT: SUPPLEMENTAL INFORMATION 
AGENDA ITEM 12.b. – APRIL 12, 2016 CITY COUNCIL MEETING 
REVIEW OF THE FIVE CITIES FIRE AUTHORITY (FCFA) JOINT 
EXERCISE OF POWERS AGREEMENT 

DATE: APRIL 11, 2016 

Attached are reprinted copies of Attachments 6, 7, 8 and 9, which are being provided for 
your review.  

cc: City Manager 
 City Attorney 
 City Clerk 

Public Review Binder 
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AGREEMENT FOR CONTRACT SERVICES 

This Agreementf()r Contr(ltlServices· .( .. Agreement') da.ted J_uly 9, 2010, is entered into by 
and between the City of Grover Beach, a municipal corporation (~Grover B(;!ach"), and the 
Five Cities Joint Fire Authority, a Ga'lifornia joint powers authority ("Authority"). Grover 
Beach anc:J Authority are spmetirnes referred to herein, collectively or inc(ividually as 
"Parties" or "Party". · 

WHEREAS, the cities of Arroyo Grande, Grover Beach, and the Oceano Community 
Services District created the Authority pursuant to Government Code §§ 6500 et seq. by 
executing 1;1 Joint l;xercise of Pow~rs Aweerhent. (the "JPAAgreement")for the pyrpo.se of 
providing more efficient and effective fire protection service~ within the agency~s respective 
jurisdiction~; and 

WHEREAS, the JPA Agreement designates the Grover Beach's City Attorney as the 
General Counsel for :the Authority; and 

WHEREAS, additionally, the Authority has a. need for fleet maintenance and, .some 
personnel services~ and 

WHEREAS, Grover Beach has qualified personnel that can provide such services under 
contract with the Authority; and 

WHEREAS, Grover Beach and the Authority desire to enter into this Agreement in order to 
set forth the terms and conditions of Grover Beach providing such servic.es to the Authority. 

NOW, THEREFORE, in consideration of the mutual promises and covenants contained 
herein and for other valuable consideration, the receipt and sufficiency of which is hereby 
acknowledged, the Parties agree as follows: · 

1. Grover Bea<:;h will, under the terms and conditions of this Agreement, provide the 
Authority with staff vehicle fleet maintenance services, personnel services as it 
relates to di~cipline issues and legal ~ervice~ (the "Services"), as more specifically 
described in Exhibit "A" entitled "Scope of Services," attached hereto and 
incorporated herein by this reference. . 

2. 

3. 

Subject to S~ction 3 hereof, the Authority shall compensate Grover Beach for such 
services in 'the amount equal to the direct costs incurred by Grover Beach in 
providing th~ Services, as more specifically set forth in Exhibit ·~s" entitled "Cost of 
Services," attached hereto and incorporated he.rein by this reference. Direct costs 
shall consisfof salary and benefit costs for time dedicated exclusively by employees 
in p~rforming services for the Authority. No overhead costs shall be charged; 

Grover Beach shall, on a quartedy basis, deduct the costs of providing the Services 
from its proportionate share due under Section 9 of the JPA Agreement 
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4. The term .of this Agreement shall coincide With the term set forth in Section 3 of the 
JPA Agreement, but can be terminated with or without cause by either P~rty upon 
sixty (60) days prior written notice. :In the event qf sl,lch t~rmination, Grover Beach 

. s~a'Ubt;'! entitled to ·deducfthe, co.st o.fprovidihg the ·servi¢es, as set forth iri Section 4 
hereof, through the date of t~i-mination. 

6. This Agreement does not obligate the Authority to exclusively use the se.rvices of 
Grover Beach for services that are not otherwise set forth in the JPA Agreement as 
being provided by Grover Beach. The Authority shall be entitled to retain other 
service providers and consultants as determined necessary by the Authority for th·e 
provision otsuch services. Grover Beach and the Authority rhay also mutually agree 

. thatany service that the JPA..Agreement specifie~ is tobe provided by Grover Beach 
may be provided by other service providers .or consultants. 

7. Grover Beach represents that the quality of services provided for herein will be 
consistent with professional standards in the industry. Authority's recourse in the 
event of breach shall be limite<:! to actual proven damages proximately caused by 
such breach. 

B. MISCELLANEOUS 

8.1 Entire Agreement. This Agreement constitutes the entire agreement 
between the Parties with respect to the subject matter hereof :and 
supersedes all prior agreements, understandings and arrangements, both 
oral and written, between the Parties hereto with respect to such suqject 
matter. Nothing in this Agreement sha.ll be deemed to rnoc;:lify the terms and 
conditions set forth in the JPA Agreement. Except as otherwise provided 
herein, this Agreement may notbe modified, amended, altered or rescinded 
in any manner; except by written instrument signed by both of the Parties. 
The waiver by either Party of a breach or compliance with any provi~ion of 
this ~greement shall not operate nor be construed as a waiver of any 
subs$quent breach or compliance. 

8.2 -*-ssignment. A Party may not assign this Agreement withoutthe prior written 
consent of the other Party. 

"' 8.3 Notices. Unless oth.erwise specified herein, any notices or other 
commLmications required or permitted hereunder shall be given in writing and 
be delivered personally or sent by facsimile transmission, internationally 
recognized overnight courier, registered or certified mail (postage prepaid 
with return. receipt requested) as follows: 

To Grover Beach: City of Grover Beach 
Att.n: City Cler~ . 
154 S. Eighth Street 
Grover Beach, CA 93433 

i;,:,' 
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Five Cities Fire Authority 
Attn: Secretary to the Board 
140 Traffic Way 
Arroyo Grande, CA 93420 

Such noti9eS qr oth_er cm:nmunications shall be deemed received (i) on the 
date delivered, if delivered personally, (ii) on the date that ret!Jrn confirmation 
is received by sen~er, if sent by facsimile or (iii) five (5), days after being sent, 
if sent by first clas·s registered mail, return receipt request~d. 

BA Relationship of the Parties. Nothing in this Agreement, or in the cqurs~ qf 
dealing between the Parties pursuant to this Agreement; shall be deemed to 
Greate between the Parties (including their r~spective officers, employees 
and agents) in. connection with the subject matter .herein, a partnership, joint 
venture, association, employment relatic>nsh'ip or any other relationship, 0ther 
than: that of independent contractors with respect to each other. Neither 
Party shall have the authority to commi_t or legally bind the other Party in any 
manner whatsoever, including but not limited to, the acceptance or making of 
any agreement, representation or warranty. 

8 .. 5 '' No Third Party Beneficiaries. This Agreement inures to the benefit of the 
Parties only and·no third party shall have any rights hereunder. 

8.6 Severability. If any provision . of this Agreement is ·held . invalid or 
unenforceable, such provision shall be deemeq qeleted from this Agreement 
and f?hall Qe replaced by a valid and enforceable provis.ion which so far as 
possible achieves the same objectives as the severed provision was 
intended to achieve, and the remaining provisions of this Agreement shall 
conti~lUe in full force. and effect, . 

:a.7 Survival. Any provision of this Agreement ·which contemplates performance 
or observance subsequent to any termination or expiration of this Agreement 
shall survive any termination or expiration of this Agreement and continue in 
full fo'rce and effect. 

8.8 Headings. The section headings used h_erein are for reference and 
conv~nience only and shall not enter into the interpretation hereof. 

8.9 Venue: Any dispute unqer this-Agreement shall be resolved under the laws 
-of the State of California and venued in San Luis Obispo Cou.nty. 

8.10 Indemnification: The Authority and Arroyo Grande agree to indemnify and 
hold the other Party harmless from all liability for damag~ to pl;lr~ons or 
property arising out of or resulting from thf;l ~cts .or omissions of the 
indemnifying Party in connection with performance under this Agr~ement. 
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IN WITNESS WHEREOF, the Parties hereto have caused their duly authorized 
repres.ent~tives to execute this Agreement effecttve as of the date first written above,~. 

FIVE CITIES FIRE·AUTHORITY 
I 

CITY OF GROVER BEACH 

By:~ 
.&' . . ,. •.· 

Robert Perrault, City Manager 

Attest: Attest: 

Donna L McMahon, City Clerk 

i. 

.,. 



·EXHIBfT A 

Legal Services 

For the purposes of attorney-client privilege ~the Five. Cities Joint Fir:e Authority shall have an 
attorney~client relationship with the City Attorney of the City of Grov~r Seach who s.h~ll be 
design(l.ted as th.e ~eneral Counsel for the Authority and sh~ll handle all legal issues for the 
Authority, inCluding those related to personnel matters (including the decision t9 'hire 01-'tside 
counsel). As the General Counsel, the Grover Beach City Attorney shall. perform all legal 
se.rvices consistent with the role of General Counsel for the Authority as specified in the 
California Govermt1ent Code and as directed by the Joint Powers Authority Board~ The 
Ge.neral Counse.l Will attend all regular Boe~rd meetings unless. excused by the Chair and or 
the Fire Chief. The. General Counsel shall from time to time consult With the Fire Chief and 
the Board qn legal matters that relc;lJe to the operations of the Authority~ . . 

Fleet Maintenance Services 

The City of Grovert Beach Public Works Department shall provide for the regular, ongqing 
and periodic maintenance of vehicles either, owned, leased or controlled by the Five Cites 
Fire Authority. Said vehicles requiring maintenance or servicing will be scheduled for 
maintenance or servicing by the Aythority's Fire. Chief or his/her designee with the Grover 
Beach Director or his/her designee. Such work. may include: 

• The perforrrance of all routine maintenance and repair work on all vehicles: and :1 

appe~ratus a$signe9· by the Fire Chief; 
• Inspection ~nd diagnosis of automotive and mechanical defects and determine 

corrective e~'ction to repair such defects; 
.co. Overhaul r~pair and adjust engines, transmissiqns anq differentials and clutches; 
• Tune up engines replacing ignition parts and cleaning and adjusting carburetors; 
• Repair and; replace sue~. conipon~nts as generator$, ignitions, relays switches; 

brakes, val~es, shoes and drums: 
• Conduct safety checks on all vehrcles; 
• Change anq repair tires as necessary 

Personnel Services 

' 
The Human Resou'rces Coordinator shall be available to consult with the Fire Chief from 
time to time. on an as needed basis. The Fire Chief may consult with the Human Resources 
Coordinator on a ~ariety of personnel matters including but not limited to research and 
interpretation of federal, state. and. local rules and regulations as they relate to the work 
place and the options available to the Fire Chief for the development and implementation of 
progressive disciplir!Je plans and approach£!S. 

' 



1:! Legal Services 
2. Fleet Maintenance Services 
3. Personnel S~rvices 

EXHIBIT B 

COST OF SERVICES 

$ 144.00 per hour 
$ 45.92 per hour 
$ 39.59 per hour' 

·. 
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.AGREEMENT F.ORCONTRACT ADMINISTRATION SERVICES 

,. 

This Agreement fo'r Contr~ct Administration Services ("Agreement") dated· J.uly 13, 2010, is 
entered into .bY a~d. between the City .of Arroyo Grande,_ a municipal corporation ("Arroyo 
Grande"), and the Five~ Cities Joint. Fire· AuthoritY; a California jqint pow~rs ~utbority 
("Authority"). ArroY,o Grande and JPA are sometim~s referred to herein, collective,ly or 
individually as "PaA:ies" or "Party~·. 

I 

WHEREAS, the ~ities of Arroyo Grande; Grover Beach and the Oceano Community 
Services Distri~t c~eated the At,.~thority pursuant to Government Code .§§ 6.500 et seq. by 
executing a Joint 'i:;xercise of Powers Agreement (the "JPA Agreement") for the purpose of 
providing more effi~ient and' ~ffective. fire proteGtion services within the agency"s. respective 
J·urisdictions; and \ · .· · · · · · · , · . 

" 
I 

WHEREAS, pursu~nt to Government Code§ 650S.5 the JPA Agreement designates Arroyo 
Grande's Director qf Administrative Services as the Treasurer for the Authority; and · 

WHEREAS, additi~nally, the Authority has a need for accotmting, financial, personnel and 
information technolpgy services, and the JPA Agreement provides that payroll and accounts 
payable, accounts receivable services as well any financial reporting and auditing services, 
are to be administered by Arroyo Grande; and · 

' i . . 

WHEREAS, Arroy~ Grande has qualified personnel that c~m provide such services under 
contract with the Authority; and 

7··' \ rt 

I 

WHEREAS, Arroyo; Grande and the Authority desire to enter into this Agreement in order to 
set forth the terms ~nd conditions of Arroyo Grande providing ~1,u;:h services to the Authority. 

NOW, THEREFO~E. in consideration of the mutual promises and covenants contained 
herein and for othe~r valuable consideration, the receipt and sufficiency of which ·is ·he~eby 
acknowledged, the Parties agree as follows: 

1. Arroyo Gran~e will, under the terms and conditions of this Agreement, provide the 
Authority with, financial, accounting, personnel and information technology services 
(the "Services"), as more specifically described in Exhibit "A" entitled "Scope of 
Services," attached hereto and incorporated herein by this reference. 

2.. The JPA Ag~eement designates Arroyo Grande's Director of Administrative Services 
to serve in! the capacity of Treasurer for the Authority. Pursuant to the JPA 
Agreement and Government Code § 6505.1, and based upon such designation,· the 
Treasurer shall file an official bond in an amount of $25·,000. 

I 

3. Subject to S$ction 4 hereof, the Authority shall compensate Arroyo Grande for such 
-services in the amount equ~l· to the direct cost~ incurred by Arroyo Grande in 
providing th~ Services. Direct' costs shall consist ofsaiary and benefit costs for time 
dedicated exclusively by employees in performing- .services for the JPA. No· 
overhead co~ts shall be charged. 

4. Arroyo Gran~e shall, on quarterly basis, deduct the costs of providing the Services 
from its propcprtionate share due under Section 9 of the JPA Agreement. 

: ~ 
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5. The term of this Agreement shall coincide with the term set forth in Section 3 of the 
JPA Agreefnent, but can be terminated with or without cause by either P;arty upon 
sixty (60) d~ys prior' Written notice. In the event of such termination, Arroyo Grande 
shal_l be ent,itled tQ deduct th~ cost of providing the services, as sertorth in Section 4 
hereof; tnro:ugh the date of termination. 

6. 

a. 

I . 

This Agreement does n·ot obli~ate the Authority to exclusively use ·th,e services o.f 
Arroyo G'ra~de for services that :are iiot otherwi$e set forth in the JPA Agreement as 
being pr:ovid~d by Arroyo Grande. The Authority shall be entitled tQ ret~.in other 
service providers and consultants as determined necessary by the AutHority fqr the 
provision ofi such services. Arroyo Grande and the Authority may also mutually (lgree 
that any s~rvice that the JPA Agreement specifies is to be provided by Arroyo 
Grande may be provided by other service providers or consultants. · · 

I 
' . 
I . 

Arroyo Grande represents th~d the quality of services provided tot herein wi,ll ·be 
consistent With professional standards Jn the industry. Authority's recourse in the 
event of br~ach shall be limited to actual proven damag~s proximately caused by 
such breach. 

MISCELLANEOUS 

8.1 !intire Agreement. This Agreement constitutes the entire agreement 
betw~en the Parties with respect to the. Sllbjec:t matter hereof .and 

· .· supersedes all prior ctgreements, understandings and arrangements, both 
oral and written, between the Parties hereto with respect to such subject 
matter. Nothing in this. Agreement shall be deemed to modify the terms anq 
condi~ions set forth 'in the JPA Agreement. Except as otherwise provided 
herein, this Agreement may not b~ modified; amended, altered or rescinded 
in any manner, except by written instrument signed by both of the Parties. 
The ~aiver by either Party of a breach or compliance· with any provision of 
this ~gre_ement shall not operate nor be construed as a waiver of any 
subs~quent breach- or compliance. 

8.2 Assig'nment. A Party may not assign this Agreement without the prior written 
cons~nt of the other Party. 

8.3 Notices. Unless otherwise specified herein, any . notices or other 
communi~atipns r~quired Qr pe.rmitted he.reunder shall be given iil writing and 
be d~livered personally or . sent by facsimile transmi~sion, iote.rnationally 

· · recog~ized 9vernight courier, registered or certified mail {postage prepaid 
with return receipt requested) .as follows: . . \ . 

To Arroyo Grande: City of Arroyo Grande 
Attn: City Clerk 
P.O. Box550 
Arroyo Grande, CA 93421 

2 



To Authority~ ·FiVe Cities Fire Authority 
Attn: Secretary to the Board 
140 Traffic Way · 
Arroyo Grande, CA 93420 

Sue~ notices or other communications shall be deemed receiveq (i) on the 
dt;3t~:d~liver~d. if d~livered personally, Jii) on the d!;!te that return confirmation 

... is re9eived by s.erider, if serit by facsimile or (iii)' fiVe (5) days after being sent~ 
.if se~t by first class registered mail, return receipt requested. 

I 

8.4 Relationship of the Parties. Nothing in this Agreement, or in the Gourse of 
dealing between the Parties pursuant to this Agreement, shall be deemed to 
create between the Parties (including their respective officers, employees 
and ~gents) in connection with the subject matter herein, a partnership, joi'nt 

·· venture, assodiationi employment relationship or any other relationship, other 
than 1 that of independent contractors witll respect to each other. Neither 
PartY shall have the authority to commit or legally bind the other Party in: any 
man~~r whatsoever, including but not limited to, the acceptance or making. of 
any agreement, representation or warranty. 

I 

8.5 No lhird .Party Beneficiaries. This Agreement inures to the benefit of the 
Parties only and no third party shall have any rights hereunder.. 

8.6 Severabilitv. .If any provision of this Agreement is held invalid or 
unenforceable, such provision shall be deemed deleted frqm this Agreement 
and shall be replaced by a valid and enforceable provision which so far as 
poss(ble achieves the same objectives as the severed provision was 
intenCted to achieve, and the remaining provisions of this Agreement shall 
conti~ue in full force and effect. · 

I 

8.7 Survival. Any provision of this Agreement which contemplates performance 
or observance subsequent to any termination or expiration of this Agreement 
shall ~urvive any termination or expiration of this Agreement and continue in· 
full fo:rce and effect. 

8.8 Headings. The section headings used herein are for 'reference and 
. conv~nience only and shall not enter.into the interpretation her~of. 

I 

8.9 Venue: Any dispute under this Agreement. shall be resolved· under the laws 
ofthe' State of California and venued in San Luis Obispo County. 

' . 

8.10 · · ·lndenimification: The Authority and Arroyo Grande agree to indemnify and 
hold the ether Party harmless from all liability for damage to persons or 
prop~rty arising out of or resulting from the acts or omissions of the 
inderrynifying Party in connection with performance under this Agreement. 

3 
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' I ,, 
I' 

IN WITNESS WHEREOF, the Parties hereto ·have caused their duly authorized 
representatives to bxecute this Agreement·effective as of the date first written above. . 

' ' . 

FIVE CITIES FI,REj AUTHORITY 

Attest: 

,, 
! 

. I 
4 

CITY OF-ARROYO GRANDE: 

·~ By: \. . . : . . . . TonyF~~ 

Kelfy Wetn{or:~'( City Clerk · 

.!;. 

!I 



';: 
{ 

~ . 
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I 

EXHIBIT A 

SCOPE OF SERVICES 

i~.: 

The Scope of Services to be provided by the City of Arroyo Grande ~o the Five Cities Fire 
Joint Powers Auth9rity include$, but.is not.lirriite~ to the following tasks within these 
categories ·of servi~es; · · · · · 

' 
1. Accounts Payable Services 

a. Process!v.endor invoices for payment, including payroll benefits and taxes 
b. Print an1d distiibute weekly payments to vendors . 
c. Generatb and reconcile invoice and payment reports . 
d. DistributF weekly expenditure reports for budget reconciliation 

I . . 

I 

2. Payroll Servid
1

es 

a. 
b. 
c. 
d. 

e. 

Maihtairil and update employee payroll benefits and salary changes 
Proqe~~ )bi-weekly timesheets 
Generate and distribute bi-weekly pay checks 
Reconcil~ bi-weekly and monthly payroll benefit reports and process payment 
requestsito Accounts Payable. · 
Producejyear .. end tax reports, including W.;.2's 

I 
i 

3. General Accounting Services 

a. Verify Aqcounts Payable and Payroll data entry to insure accuracy of information 
b. Set up a~d maintain salary budget to account for personnel changes and benefit 

rates i . 
c. . Verify a~d enter into th.e general ledger accounts any budget adjustments·and • 

miscella~eous monthly journal entries to insure accu~acy of C!C.count balances 
d. Review ~nd reconcile month-end account balances (revenues/expenditures) and 

provide reports to department for budget reconciliation 
e. Coordin~te annual audit services . ·r. .. . . . ... 

i 

4. Personnel Ser:vices 

a. 
b. 
c. 
d. 
e. 
f. 
g. 
h. 
i. 
j. 

I 

i 

Administ~r employee bemefits including open enrollments 
Conduct ·new hire orientation · · 
Maintain 1employee files . · 
Respond\ to requests for employee information and verifications ofemployment 
Respond: to unemployment claims 
Administ~r Workers' Compensation claims 
c0ordin~te employee leaves of absence 
Verify compensation and personnel acql:lisitions 
Coordina~f3 personnel evaluations · . · . 
Administ~r DMV pull program 

I 
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s. Information Technology . 

a. Networ~ management, inqluding design, installation and configuration . 
b. ,, Maintai~ the server, including user migration, database-migration (Firehouse), 

email migration (Outlook/Exchange), ancl data migration (Fil~ !Storage) 
c. lnventocy, configure and schedule replacement of workstations 
d. lnventocy, maintenance standardization, and replacement of printers 
e. Coordinate maintenan.ce of the phone sy~tem, including voice mail -and in-house .. 

paging i 
f. ·. Deskto~ support 
g. Server $.up port 
h. Network! support 

i 
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AGREEMENT FOR CONTRACT PERSONNEL 

This A9reement fo:r Contract Personnel {':Agreement") dated July 1 3, 2Cl10, is entered into 
by and between the City of Arroyo Grande, a municipal corporation ('~Arroyo Grande"), and 
the Five Cities Joint Fire Authority,· a California joint powers autho,rity ("Authority''). Arroyo 
Grande and JPA ate sometimes referred to herein, collectively or individually as "Parties" or 
"Party". : -

WHEREAS, the. cities of Arroyo Grande, Grover Beach and the Oceano Community 
Services District c~eated the Authority pursuant to Government Code §§ 6500 ~t seq. by 
executing a Joint Exercise of Powers Agreement (the_" JPA Agre~m~nt") for the purpose of 
providing more effifient and effe~tive fire prQtection servic_es _within the ~gency~s resp~ctive 
jurisdictions; and : 

I 
WHEREAS, it was I the intent of all parties to the JPA Agreement that the Authority ·ha:s its. 
qwn persqnnel that! performs the fire protection services to the respective jurisdictions; and 

I .. 

WHEREAS, due tojthe issues related to .providing CALPERS retirement _benefits, it became 
impractical to. initial1y make all relevant personnel the employees of-the Au.th()rity~ and 

-WHEREAS, partie$ to the JPA A9reement agreed to have Arroyo Gra:nde be the actual 
employer of the p~rsonnel ·serving for the Authority and have the Authority assume all 
personnel related functions and responsibilities, including but not limited to appointment, 
pay rate determihation, promotion, management, training, supervision, evaluation, 
discipline, terminati?n and labor negotiations; and 

WHEREAS, ArrQyo/ Grande and the Authority desire to enter into this Agreement in .order to 
set forth the terms and co_nditions of such an arrangement . 

I . . -

NOW,';,THEREFORIE, in consideration of the mutual promises· and covenants contained 
herein and for othe

1

r valuable consideration, the receipt and sufficiency of which is hereby 
acknowledged, the parties agree as follows: 

I , 

1. Arroyo Gran~e will, .under the terms and conditions of this Agreement, assign on a 
full time basis all fire service employees to the Authority. Arroyo Grande will 
continue to be the actual employer o{Jhe personnel working for the Authority and will 
provide. payr,on services, benefits and worker's compensation coverage for those 
employees dn an ongoing basis. The positions covered under this Agr~ement are 
listed on E~hibit A to this Agreement ("Personnel lisf'), attached hereto and 
incorporated I by this reference. · 

I 
I 

2. The Authorit~ will under the terms arid conditions of this Agreement be the employer 
in fact of th¢ personnel working for the Authority. and will assume all personnel 
related functjons and responsibilities, including but. not limited: to appointment, pay 
rate· determination,· promotion, management; training, sup_ervision, evaluation, 
discipline, te~mination and labor negotiations with those employees .. 

I 
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4. 

5. 

6. 

8. 

I . . . . .. 
Subject to. ~ection 4 hereof, the Authority shall compensate Arroyo Grande for 
payroll, ben~fits and workers compensation related· services in the amount equal to 
the direct costs incurred by Arroyo Grande in payroll, benefits and workers 
compensati6n insurance for those employees. 

I 

i I 

Arroyo Grande shall, on quarterly basis, deduct the costs· set forth in Section 3 from 
. I . • • : 

its proportio~ate ~hare due ~nd~r Sect1on 9 of the JPA· Agreernent. In the event that 
th()se costs I e~cee~ the Arr~yo Grande's· share due . under Section 9 of the :JPA 
Agreement, ;Authonty. shall 'reimburse Arroyo Grande each quarter for ~ily ~osts over 
that share. i · 

i 
Authority sh~ll indemnify Arroyo ~rancte from any actions and liabilities alleged to 
have resulteet from acts or omissions ofthe perso_nnel holding the positions list~d on 
Exhibit A to !this Agreement in the course· and scope of their work for the Aotnority, 
as well any claims or liabilities a rising· out of the Authority's acts or omissions related 

. ·to t.he perso~nel functions li~ted in Section·2 herein. ···Arroyo Grande shall indemnify 
· the Authority from any employee or employee beneficiaries' claims and liabilities 

alleged to have resulted from Arroyo Grande's acts :or omissions in performance of 
their obligations under Section 1 of this Agreement. 

I 
I 

This Agreement does not obligate the Authority to exclusively use the employees of 
Arroyo Gran~e and should it choose to do so, it may directly hire its own employees 
so long as :the Authority also continues to utilize the Arroyo Grande employees 
subject to tlilis Agreement· and continues to pay the cost of those employees to . I 
Arroyo Grande. 

I 

i ' 
Arroyo Grande repre.sents that the quality of servi.ces provided for herein will be 
consistent With professionat standards in the industry. Authoritts recourse in the 
event of bre~ach shall be limited to actual proven damages pr9ximately caused by 
such breach l 

I 
I 
I 

MISCELLANEOUS 
I 
: 

8.1 Entire Agreement. 'rhis Agreement constitutes the entire agreement 
between · the Parties with respect to, the subject matter hereC)f and 
supelisedes all prior agreements, understandings and arrangements, both 
oral ~nd written, between the Parties hereto with respect to such subject 
matter. Nothing in this Agreement shall be deemed to modify the terms and 
conditions set forth in the JPA Agreement. Except as otherwise provided 
herein, this Agreement may not be-niodifiEld, e~mended, altered or rescinded 

· in any manner, except .by written instrument signed by· both of the Parties. 
The o/aiver by either Pe~r:ty of a breach or complianc~ -with any provision of 
this P:.greement shall not operate nor be construed as a waiver of any 
subsEfquent breach or compliance. 

' 
8.2 Assig'nment. A Party may not assign this Agreement without the prior written 

cons~nt of the other Party. 
i 

2 



8.3 

8.6 

8.7 

8.9 

i 
i 
I 
I 

Noti6es. Unless otherwise;;: specified hereih; . 'any 'noti(:es or other 
. com~unications requ.ired or permitted hereuriifefshali be given in, writing and 

be qelivered personally or sent by facsimile transn]iS!),ion, tnt~rnationally 
recognized overnight courier, registered or certifi9.d mail· (postage prepaid 
with return receipt requested) as follows: . 

I 

I 
To Arroyo Grande: 

I 
City of Arroyo Grande 
Attn: City Clerk I 

I 
I 

I 
I 

P.O. Box550 
Arroyo Grande, CA 93421 

To A~thcirity: Five Cities ,Fire Authority 
Attn: ,Secretary to the Board 
140 Traffic Way 

J Arr.oyo Grande, CA 93420 . 

Such I notices or other communications shall. be deeiT!ec! re.~iVetf! (i) on the 
date aelivered, if deliv:ereq personally, (ii) on th~ date that return confirmation 
~s re9eived by sender, i! ·sent. by f~csirriile or (iii~ five (5) ~ays after being sent, 
1f sen.t by first class registered mall, return rece1pt requested. 

I . 

I'' . 

Relationship of the Parties, Nothing in this Agreement, 10r' In the course 'of 
dealii1g between the l?arties pursuant to this AQreement, shflll be d~~Hne~:~cto· 
creat~ between the Parties (including theif respeGtive Officers, emploYees 
.and ~gents)! in conne.ction with the subject matter herein, a pc;~rtn~r~hiR, !jqJnt 

· ventu;re, a.ssociatlon, employment relcitipn~hip a,r ~ny other relationship; other . 
than that of iode~iJendent contractors With respect to each other. Neither 
Party I shall have the authority to commit qr I~g~dly birJd the other Party. in ~hy 
rnann:er: what$Qever, including but ·not limited to, .the acceptance or makiqg of 
,any agreement, :representation or warranty. 

. I . . 

I . .. . . . ' 
No Third Partv Beneficiaries. This Agreement inures to the benefit of the 
Parti~s only and no third party shal,l have any right~ hereunder. 

Severability. If a11y provision ()f thi.~ Agreement· is held invalid or 
unenfprceable, such provision .shall be deemed qeleted from this Agreement ~· 
and sraii be replaced by a valid and enforceable provision which so far as 
possitj>le achieve$ the same o(Jjectives .as the severed provision was 
inten~ed. to ac:hieve, and the remaining provisions of this Agreem~nt shall 
continue in. full force and effect. I . ~ 

I 

Survival. Ar1y provision of this Agreement which contemplates performance 
or ()b~ervanc~ su~sequent to any termination or expiration of this Agreement 
shall survive any termination or expiration of this Agreement and continue in 

I 
full fo~ce an~ effect~ . 

Headihgs. The section. headings used herein are for reference and 
conve~ience only and shall not enter into the interpretation hereof. 

I 
Venue: Any dispute under this Agreement shall be resolved under the laws 

. of the iState of California and veriued in San Luis Obispo County.· 
! . 
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IN WITNESS W~EREOF, the Parties hereto have .caused their duly authorized 
representative!) to ~xecute this Agreement effecti\le as ofth~ date first written abc;>ve. "' 

! ' 
'.;.~ 

FIVE CITIES FIRE !AuTHORITY 
I 

CITY OF ARROYO GRANDE 

Attest: 

I. 



EXHIBIT A 

PERSONNEL LIST 

l 
ADMINISTRATIVE STAFF: 

Name 
Hubert, Michael 
Heath .• Riki 
Haglund, Nancy 
Bassett, Mary 
Mathe, David 
Shennum, Joel 
Ouimette, Randy L.. 
Lepper, George Al 
Brandt; Carl I 

Vasquez, Jason 1 

Ritterbush, Jim 

Rank 
Fire-Chief 
Battalion: Chief 
Executive Secretary 
Administration 
Administration 
~dministration 

Ch~pl~in 

Chaplain 
Communic;ations 
Communications 
Fire Mechanic 

i'; 

I 
SUPPRESSION P'ERSONNEL: 

.e' 

Name .~:; , : 
Hubert, Michael . ,, 

Heath, Riki 
Angello, ·Craig 
Bova,John 
Ferguson, Patrick 
Hughey, Thomas 
Leathers; Brian 
Pearson, Barton 
Quinl~n. Paul 
:Steffan, Randy 
Whitney, Steve 
lrey, Patrick 
King, John 
Me Mahon, Sean 
Salce, Brian 
Searby, Mark 
Silva, Joe 

Rank 
Fire Chief 
Battalion Chief 
Captain 
Captain 
Captain < 

Captain 
Captain 
Captain 
Captain 
Captain 
Captain 
Engineer 
Engineer 
Engineer 
Engineer 
Engineer 
Engineer 

~5 . 

SUPPRESSION PERSONNEL CONT.: 

Name 
Bennet, lan 
Bramlette, Justin 
Child, Robert 
Chircop, Matthew 
Corsiglia, Bcott 
Davis, "Jason 
Di Salvo, Matthew 
Farnsworth, Joe 
Fordyce; Paul 
Fukt;~h~ra, l~rian 
Furtado, Chris 
Green, Br:yan 
Hagerty, Sean 

· Kalata, Paul 
Kennedy, Jason 
Lane, Jeff 

. Lokkart, Eric 
Me Kim,· Jeremy 
Mihlhauset, Matthew 
Palm, MattheW 
Rigby, Cameron 
,Redlin, Jim 
Schmidt; Michael 
Stocks, Daniel 
Tallant, Steve 
Tho.m')s; Brandon 
Walton, Cameron 
W~then, Shaun 

Rank 
Firefighter 
Firefighter 
Firefighter 
Firefighter 
Firefighter: 
Firefight~r 

Firefighter' 
Firefigh~r 
Firefignt.et· 
Firefighter 
Firefighter 
Firefighter · 
' ·' ·~ ' 

Firefighter 
Firefighter 
Firefighter 
Firefighter 
Firefighter 
Firefighter 

. Firefighter. 
Firefighter 
Firefighter 
Firefighter 
Firefighter 
Firefighter 
Firefighter 
Firefighter 
Firefighter 
Firefighter 



FIVE CITIES FIRE AUTHORITY 
GENERAL COUNSEL SERVICES AGREEMENT 

This Agree~ent is effective this 171h day of Decemb~r 20to, by and between the 
Five Cities Fir~ Aoth9rity ("Authority"), and the' law firm of Cota. Cole LLP as General 
Counsel ("Attorneyj'). · ;,. 

I 

\ 

RECITALS 
I •. , 
I • . . , 

1.;: Authf?rity, d~~ire,s t~l eng~ge At~orn~y as. Gfim~c~l Counsel, pursuant to the 
requirements, !!JJQ! ~he Authority s.et forih in ·applicable state law. cmd the J,oir:Jt: Exercise of 
Powers Agre~rr:1ent (:'Agreement) amcmg th~ g!tY ofA_rrqy~~ ~r~nd~. ~ity qf Grover Beach·, · 
and Oceanq:ComnJ,uf.lityf$e.niiGes·~lstrict; .which resulted in me ferinatioii oNh~ tx:utb9rif.y~ 

' 

2. Atith6rity and Attorney d~sire to ·set fprth in this Agreement the terms, 
conditions, .and ben~efitt; of sue~ erigageme~t. 

3. Attoiey desires to s~rve as General Counsel, as set forth herein. 

NOW, TI-JE~EFORE, in cc;msideration of the mutual covenants herein contained, the 
parties agree as follows: 

I 

\ SECTION 1. DUTIES.AND FIRM'STATUS 

._ AuthQrity hJ~J~PY retain~ Attorn~y as General Counsel to perform such functions and 
duties and to provi~e leQal advice and perfo~'!' ~~~al s._ervip~s fo~ Avthorify consi~tent with·· 
the role of a ·General ·Counsel and a~ speqrfred rn 'the Calrfornra Government Code and 
other applicable. st~te law~ Martin D. Koczanowicz .shclll ~?~r:ve as 'Ge!l~ral Gourisel; ~nd 
Larry A Donaldspn 

1
shall serve ~s As~istant (;enera_l C~~nseL. Other members. of Attorn~y's. 

firm may be callt:!d: ~pon to prO\iide'legal services to th~ Authority unciE:)r the s1Jpervision and 
direction of Generai

1

Counsel, a~ nec~ssary. · 

I SEc'nON.2. COMPENSAtldN 

Under the terms of the Agreement Attorn~y •. in its role.c;~s General C~ounsel and in 
litigation matte~ as ,needed, shall b~ compens~ted by the City ofGq:wer ~e~t¢h .. All .bills will 
be submitted to Authority, but forwarded for payment to the City of Grover Beach. All legal 
advisory services to! Authority will be billed· at a r~te of $14Q p~r ho:ur. All related costs will 
be reimburs~d on a direqt bilfin_g basis .. 

I 

All leg;JI senf:ices :performed by Atti?rtiey for Au~no.rity iri llt~gcition :matters shall be 
billed separately· at t.he rate of $190 per hour for LeadiTtial Attorney and· $170 p~r h,our for 
other attorneys, plu~ .costs. Paralegal serviC::,~s 'sh.~U ~e bill~~ ~! .JI'l~ rrate of $H'O p·er hour. 
Litigation matteJs .~rie defined fer the.se ;purposes as any c69rt action or any :a~j(Jc;ficatory 

. proceeding before 'an administrative agency, he~ring offic.er, r:nediator, or arbitrator. 
Attorney will provide a detailed hourly bill for all such services on a monthly basi~;, when 
litigation legal!servi~s·are being performed by~ttorney. 

I 
I . 

Billable time include$ .reviewing materials, drafting letters and ple~ding~. r~search, 
telephone calls, con~ultations, depositions, app~aran.qes in court (including waiting for the 
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I ., 
i ' ,. 

,c·!3·s~,_:tc.> b.E!. ~ailed}: •. ~nd any other t!ine: re.g~ired to. represent Authority in each matter. 
Add1t1onal b1lhng P9hc1es are set forth 1n E~tllt>lt: 1 to thiS Agreement. . 

i 
· St~tements·iare generated m?nth!Y ~nd are due, and pqyable within 39 gays of the 

statement date; any ampunt;; npt p~u<:f: wtthm .30 days of th·e st~tem~.nt elate ,accrue interest 
at the current llegalj,rate per annum: from the: statement date until paid. Attorney shall have 
:the: tight to 19l~qontip1Jg r~nc;tering ~er:vkc.e$ t9 Aytb_ori,ty {qr nqn-p:aym~tit gf:fe.~~t · · 

i ' ' ' ' 

SECtiON 3 ... CONFIDENfiALJTY AND ABSENCE OF' c:ONFLICTS i • " • <r 

:Ah aUotn~y~cHent relc:dionship req!Jires ·lt!IJlYCII triJ$t IJ.etw~er'l the :client and the 
atl(),rney. It is und~rstood that communications exclusively between. counsel' and the Client " 
are confid~nti~l c:~nq protected by the attQrney.;client 'privilege. 

I 

To also assi!Jre mutuality, of trust, Attorney maintains a conflict of interest index. The 
California Rules of frofessionaJ: Condu.ct d~fine.~ whether ~ past :~r present ~~el~tio~ship :with 
any party ,preyent~ Attqrney f(om r~pre_s.entmg. Autnonty. . ;$n:rul~rly, Authority will be 
included in.Attorn~y's list of client~ to ens~;ue it ·cpmplies with ·the Holes of :Professional 
Conduct. 1 

Attorney ,wa~rants tnat ibo ·other conflict exi~ts with the firrri~s. c.urre.nt tepresentation of 
other pubfic entitie~ and pnvate plients. ~ased, on fhat c;hec~, Attorney has determined that 
it Ci;trJ prqvic;te: l_eg~l !~entic.es as Gent:Jral Cc;>unse,l :to tne Five Qities ~ire A~thQrity~ 

I 
: . . 

Attorney didj disclose to Authority, City of Grover Beach, City :of Arroyo Grande, and •[, 
Oceario CprnmunitY Services Oisjri~t that iJ ,prqyi~~s s,pecial .¢Jty Att~:>rney s.ervites, to the; 
City of Grover Beach. By .executing the 1\gi"eement, all parties agreed to waive ~ny· 
potential confHc_t ofli_nterest res~lting from concurrent representatipn Qf GJty oJ Gr.over ,Beach 
and. the Authority. ~!though unlikely, the possibility exists that :a' conflict co.uld arise. In the 
event ·that such a ~ituation arises d(Jring .any n?presentation'. by Cota Cole L,!-P~ Attorney 
would advise the ~oard, and would eith.et (1) avoid representation of both .entities or, (2) 
following full disqlosure, wo!Jid obtain written consent from both to proceed. By entering' into 
:this confiiJCt, Authority ackriowiedges the, disclosure Of :this pc.>.t~f!ti~d confiiCt ahd consents to 
c.cintinued tepreseritation under the terms set fo·rth herein. 

SECTION 4. TERMINATION AND SEVERANCE 
I . 

A. ·In' the event AuJhority terminates· this Agr~ement and discharges Attorney 
from its engagemeht hereunder, for no reason or for any reason, Attorney shall be paid the 
'Stun d.~e fQr ~ervic~.s prqvid~d te>thedqte pf termination. · 

a: Autllbrity may discharge Attorney at any tinie subject to a ten ... day :writJen 
notice e~nd the prq~isions of :Se.ction 3 at)pve. If at the, tim~ of withdrawal or discharge, 
Attorney is represe

1

nting Authority in. any proceeding, then Authori~y, will sign a Sub~titliticm 
·oJ AltPri)~Y form imrn~die~t~ly 1Jpon receipt of s.uch a form fro.m A~\orney. 

I . 
I 

C. NotWithstanding :the above, Attorney may· withdraw from representation at any 
time as permitt~d under the Rules of Professional Cgndu~t ofthe State Bar of California 
with 30-day written jnotice to Authorit}'r. · · · 
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I 

I . . . . . . . . . 
SECTI<l>N 5. OTHER TERMS AND CONDITIONS OF AGREEMENT 

I . .. 
A. The ,Board of the Authority, with mutual consent of the General Counsel, may 

amend or add any such other terms ~nd' conditions of ~ngagement as if may determine 
from time to time, ~elating to the perfotmance of Attorney. 

I 

B. Authprity agrees that Attorney shall have a· lien on any· and all sums 
recovered or 'received by Attorney on Authority's behalf, for payment of any fees owing 
and/or any unreim~ursed costs advanced forth~ Authority. · : 

I ·.; .·. 

C. Alithbrity and Attorney also agree that the Fire Chief is the r~sponsible 
person for providing daily contact and direction to Attorney on b.ehalf of Authority. 

I SECTION 6. PERFORMANCE EVALUATION 

A. The ~tdnority B~ard may reyiew. and evalua!e the performance of Attorney at 
least. once annually commencing one year from the effective date of this Agreement. Sa.id 
review and evalu~tion shall be in acQordanc:e with specific criteria developed jointly. by 
Authority and' Attorney. . · · · · . 

B. AnnJally, cqmmencing on the effe.ctive d~:~te of this Agreement, the Board and 
Attorney shall defihe such goals and peiformance objectives that they jointly determine 
necessary f9r the ~ffective continued relationship betwe.en Authority and Attorney. Said 
goals and objectives shall be reduced to writing. 

:• J ' . ' .. 
C. In 'E;lfiecting th~ provisions of this Section, the Authority Board and Attorney 

mutually agree to abide by the provisions of applicable laws. · · . 
I 

I SECTION 7. NOTICES 

Notices pur$uant to this Agreement shall be given by deposit in the United States 
Postal Service, poslage prepaid, as follows: 

: . 

AUTHORI~: 

I 

ATTORNE~: 
I 
I 

I 
' 

' 

Five Cities Fire Authority 
Attn: Secretary to the Board 
·140 Traffic Way 
Arroyo Grande, CA 93420 

Cota Cole LLP 
Attn: Dennis M. Cota, 
2261 Lava Ridge Court 
Roseville, California 95661. 

Alternatively~ notices required pursuant to this Agreement may be personally served 
in the same manner as applicable to civil judicial process. Notice shall be deemed given as 
of the date of persbnal' service or as of the date of deposit of such written notice in,the, 
United States Post11 Service. 

I 
I 
I 
I 

I 
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I 
I 

I '!': 

I 

I 

SECTION 8. INSURANCE 

Cota Cole LLP· carries errors and omissions ·insurance that provides aggregate 
coverage in excess of $.1,000,000~ . . I 

i SECTION 9. GENERAL PROVISIONS 

A. . The ~ext herein shall constitute the entire agreement between the parties. 
There are no orahagreements or understandings or any other written agreements which 
directly or indirect!~ affect the terms and conditions of this Agreement. . 

I 

I 

B. If any provision, or any portion thereof, contained in this Agreement is held 
unconstitutional, invalid,. or unenforceable, the remainder ofthis Agreement, or portion 
thereof, shall be d~emed severable, shall not be affected, and ~h~ll fe!rnain in full f()rce and 
effect. : 

I 

C. No a6dition, modification, amendment, or deletion to this Agreement shall be 
valid ·unless it is in ~riling and executed by the parties to this Agreement. 

I , . . . . 
D. This ~greement shall· be binding upon and inure to the benefit of the heirs at 

I . . 
law and ex~cutors pf Attorney; · .. ·. . 

E. . Auth~rity and Attorney agree that the construction and interpretation of this 
Agreement and th~ righ~s and duties of Authority and Attorney hereunder shall be governed 
by the laws of the State of California. 

I .. 

F. Attorhey shall ~ct as an independent contractor in providing the services 
described in this ~greement Attorney shall be solely responsi.ble for the supervision, 
payment and prote1c~ion of-its agents, employees, experts or consultants, if any, and furnish 
the services in Attorney's own manner and method. In no respect shall Attorney, its agents, 
employees, ~xpert~ or consultants, if any, be considered employees of Authority. 

G. .Attot~ey agrees to scrupulously avoid performing services for any party or 
entering into any pontraetual or other relationship with any party which might create a 
.conflict with the. r~ndering of services und.er this Agref,!ment. Attorney .shan immediately 
·inform Apthority ofj any conflict of interest or potential conflict of interest Which may arise 
du~ng_ the term o~ this Agreement by virtue of any past, present, or prospective act or 
omiSSIOn 9f AttornjY· . . . . ,,~, 

H. Attorney agrees to comply with all federal, state and local laws, rules, and 
regulations, now ot hereafter in force, pertaining to the services performed pursuant to this 
Agreement ! '" 

I 
' 

I. Ven~e for any proc~eding under this Agreement shall be in the County of San 
I Luis Obispo 
I 

J. Atto~ney agrees to comply with all . applicable fair. employment and equal 
opportunity practices and not to discriminate against any applicants or employees of 
Attorney because ~f their membership in a protected class. ' 

! 
' I 
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! 
i 

IN·.WITNE;SS WHEREOF, Fiv~ Citie§ Fire Authority has caused this Agreement to 
be signed and ex~cuted. on its behalf by its_:Chair and duly attested by its Secretary, and 
Attorney has sign~d and executed this Agreement the day:anc:fye,ar first above ~fitten. 

I , •.. 

' 
FIVE CITIES' FIRE AUTHORITY 

' 
-CSTA C()LE Ll,P 

I 

Dennis M. Cota, Managing Partner 

U I 

I 
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	CC 04-12-16_09a Cash Disbursements
	TO:  CITY COUNCIL
	The attached listing represents the cash disbursements required of normal and usual operations during the period.  The disbursements are accounted for in the FY 2015-16 budget.
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